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O0 yreepxnenuu Ionoxennit o
CTPYKTYPHBIX TOAPAa3AesICHUsIX
Kazanckoro xoornepaTuBHOIO HHCTUTYTA

B memsax aKTyalln3alyiy JIOKaJIbHBIX HOPMATUBHBLIX aKTOB Kazanckoro

KOOIIEPATUBHOI'O HHCTUTYTA ((bHJH’I'cUI'd) Poccuiickoro YHUBCPCUTECTaA KOOTEepauruu

ITPVIKA3LIBAIO:

I. ¥Yreepuute cremytouwe Ilonoxenus — Kazamckoro

KOOTIePaTUBHOTO
nHCTUTYTa ((PritMalia) Poccuiickoro yHusepeurera Kooepaum:

ITonoxenne o Pexropare;

ITonoxxeuue 0 Llentpe JOITOJIHUTEJILHOIO

IIPO(ECCUOHATIBHOTO
00pazoBaHusi;

[Tonoxxenue 06 YipaBiIeHUH CTPATErHYECKOrO PA3BUTHSL;

Ionoxernne 06 AIMUHUCTPATUBHO-XO3SMCTBEHHOM YIIPABIEHUM;

2. KoHTpob 3a UCITOJIHEHUEM [TpUKa3a OCTaBIISIO 33 COOOH.

Pextop

A.P. Habuena



ABTOHOMHAsI HEKOMMepYecKast YTBEPXXJIEHO

obpa3zoBaresibHask OpraHu3arusl npukaszom Pexropa Kazanckoro
BbICILIEro oOpa3zoBanmsl KOOIEPaTUBHOIO HHCTUTYTA ((puinala)
Llentpocoroza Poccuiickoit denepannn PoccuicKoro yHUBEPCUTETA

«Poccuiickuil YHUBEPCUTET KOOMEPALIMKM)  KOOIepalin
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KazaHckuit KooreparuBHbIH
WHCTUTYT (punualn)

[Tonoxxenue
00 AJIMUHHCTPATUBHO-XO35CTBEHHOM YITPABICHUH

«26 »_ 49 2018r. Ne 25/ 03 -69/:8

1. OOuue rogoKeHUs!

1.1. AJIMUHHCTPATHBHO-XO3siICTBEHHOE yIparieHue (najee YrpasieHue)
SIBJISIETCSl CTPYKTYPHBIM [10J{paszieiieniemM Kasanckoro koorneparuBHOro MHCTUTYTa
(punuana) Poccuiickoro yHUBepCHTETa Koonepaiuy (Jajee HNHCTUTYT).

1.2. B cBoeil nesTesbHOCTH YIpaBiieHue pykoBoacTByercs PdenepaibHbIMU
3aKOHAMM, HOPMATUBHO-IIPABOBBIMH aKTaMW W METOJAMYECKMMH MarepuajgaMi Io
XO3SHCTBEHHOMY — OOCITY)KMBAaHUIO, HOPMAMM W [paBUIaMH  COAEPIKAHUS,
SKCIUTYaTalMK ¥ PEMOHTA 3[@HUi, TeXHUUECKOro 000py/l0BaHNs, HOPMATHBHLIMH
JOKYMEHTaMHK 110 COOJIIONEHMIO CaHUTAPHO-TIPOTHBOINMICMUYECKOI0 PEeKNMa,
[IPOTHBONONKAPHOM GE30NACHOCTH 1 TeXHHKH OesonactocTy, YerasoM Mucruryra,
rnpuKazamm pekropa MucruTyTa, pellenusMyu  Yudenoro cosera Mucrntyta,
rOCYapCTBEHHBIMUA M OTPACIICBBIME CTaHIapTamu, Hacrosiumm llomoxenuem u
MHBIMH JIOKAJILHBIMKA HOPMATUBHBIMHU akTamu MuctuTyTa.

1.3. YrpaBnenue HernocpeACTBeHHO oAUMHaeTes pekropy Mucertutyra.

1.4. Kpanudukauuonusie Ttpebosanus, QyHKLUHOHANbHbIE O00sS3aHHOCTH,
npaBa,  OTBETCTBEHHOCThL  PaOOTHHMKOB  YIPABICHHS — PEIIIAMEHTHPYIOTCS
JIOJIPKHOCTHBIMM MHCTPYKUMSIMHU, YTBEPKAaeMbIMKU pexropom MucturyTa.

1.5. YnpapieHue BO3IVABISET HAYalbHUK, KOTOPBIA PYKOBOAUT BCel
HeSITeNLHOCTRIO  YIIPaBJieHUs, HeceT IepCOHalILHYIO  OTBETCTBCHHOCTL 34
CBOEBPEMEHHOE M KaueCTBEHHOE BHIMOJIHEHHE BO3JIOKEHHDIX 3aja4 U PyHKIHUH, a
TaKKe:

- OCYLUECTBJISIET B TIpejenax CBOCH KOMMeTeHLMK (QYyHKUWHU YpaBieHHMs
(TUIAHWPOBAHKSI, OpraHW3allld, MOTHBAlLMK, KOHTPOJIsS), MPUHAMACT PELICHHH,
obsi3arelibHbIe JUIsl BceX paOOTHUKOB YIIpaBJIEHHS;

- Y4acTBYeT B TEPCIIEKTHBHOM M TEKYILEM IIAHUPOBAHUN JICSTELHOCTH
VripapiieHust, TOJAIOTOBKE [PUKA30B, PACIOPSHKEHUNH W HHBIX JIOKYMEHTOB,
KaCaIOLIMXCs BO3JIOKEHHLIX HA YIIpaBieHHe 3a/1a4 U (pyHKIMH;



- [NpuHAMaeT HEOOXOAMMbIC —Mepbl Ul YJIYHIICHHMsS — MarcpHallbHO-
TEXHUYIECKOro U HH(POPMAIIMOHHOIO oOecriedeHusl, yCIOBUN TPYyAa, MOBBIMICHHNS
npodeccronaibHoi nojrorosku pabornuros AXO.

1.6. Hauanbuuk u gpyrue paOOTHUKKM YNpaB/ICHMs HA3HA4alOTCs Ha
JO/DKHOCTH M OCBOOOYKIAIOTCS OT 3aHHUMACMBIX JIO/DKHOCTEH IMPUKA30M PEKTOpa
MHCTUTYTA B COOTBETCTBUU C JIGHCTBYIOUIMM 3aKOHO/1ATE)ILCTBOM.

2.0OcHOBHBIC 3a1a4U

2.1. JlesiTenpbHOCTH YyIpaBieHWsl HalpaBjieHa Ha pEeILeHHe CIIEAYIOUX
3aJ1au:

2.1.1. Cosnanwe uHpacTpyKTypsl MHCTHTYTA UL COBPEMCHHOM
KaueCTBEHHON opraHu3almn y4eOHO-BOCIIUTATE]ILHOTO u Hay4HO-
MCCJIeJI0BATEJIbCKOIO POLECCOB.

2.1.2. Tlopnepxanue, ykperuienue U pazsutue MarepuaibHO-TeXHHUECKOH
6asnl (MTh) Mucturyra.

2.1.3. [lnanupoBaHue ¥ HOPMUPOBAHKE NOTPEDIICHHUS DHEPrOpecypeoB.

2.1.4. OpraHm3amys TEXHUYECKOro 0OCITyKMBAHMs 31aHUid U COOPYXKCHHUH,
rnomMenieHuit, obopy/loBanus (CHCTEM OTOILICHHS, BOJOCHAOKEHHS], KaHAIW3alNHY,
yexrpocerei W T.JL.), [UIAHUPOBAHWE W KOHTPOJbL [POBEJICHHMS KMX PEMOHTOB,
cHabkeHre MeOeliblo, XO3SMCTBEHHLIM MHBEHTAPEM, CPE/ICTBAMM MEXaHHW3alnu
MH)KEHEPHOI0 ¥ YNPAaBJIEHYECKOro  TpyAa, OpraHusalus — TPaHCIOPTHOIO
obecrieyeHust U OXpaHbl.

2.1.5.  OpraHu3al©OHHO-METOJUYECKOE  PYKOBOACTBO W KOHTPOJIb
JIeSITeNILHOCTH  CTPYKTYPHBIX — rojipasjenennit  Mucerutyra  1no  BOmpocam
XO3SIHCTBEHHOI'O OOCITYKHUBAHUS, PallMOHAIBHOIO MCIOJIL30BaAHMS MaTCpUaIbHbIX
pecypcos.

2.1.6. YuacTue B MOJ'OTOBKE M MCIOJHEHUE YIPaBIEHYECKHUX PpelICHUH
PYKOBOJACTBA [0 BOMPOCAM  aAMHHHCTPATHBHO-XO35HCTBEHHOTO obecneuenus
JesitenpHocTy Muceruryra.

2.1.7. KouTpoib B npejenax CBOeH KOMIIETEHIIMH 3a cobioieHnem
CAHUTAPHO-TPOTUBOIMUIEMHUECKOrO  PEXKUMA,  [IPaBuj  [POTHBONOKAPHOHN
6e301acHOCTH, HOPM TeXHMKH 0€3011aclOCTH, CBOEBPEMCHHOC IIPUHATHE MEp IPH
BLISIBJICHUHN (DAKTOB MX HApPYyILIEHHUSI.

2.1.8. VYwuactue B OIpEJeleHMH CTpareruy dHeprocOepexeHust u
MOBBILLIEHHUS] DHEPreTHUCCKOH 3(PPEKTUBHOCTH.

2.1.9. Coszpanne 0Ge3bapbepHOW apXUTEKTYPHOW Cpeibl, OpraHu3alus
YCHOBUH ISl MEAMLMHCKOro  OOCIY)KMBaHMsL —OpraHW3aumu  [HATaHus, U
00y4aroIKXCsl ¢ OrpaHUYEHHBIMH BO3SMOXKHOCTSIMU 3/10POBbLS M HHBAHOB.

2.1.10. Bepgenue mnpemyCMOTPEHHON  JEHMCTBYIOIIMMH  HOPMAaTHBHO-
PaBOBLIMH  aKTAMHM  COOTBETCTBYIOLIEH JIOKYMEHTaLMK, MPENOCTaBlICHHC B
YCTaHOBJIEHHBIE CPOKH CTATUCTHUYECKOH M HHOH OTHETHOCTH.

2.1.11. Pemienne MHBIX 3a[a4 B COOTBETCTBUH ¢ Liesimu MHcTuTyTa.



3. OcHoBHBIE PYHKIIUH

3.1. XossificteeHHoe o0OciykuBaHue W obecriedeHue  HaJUJIeKallero
COCTOSIHMSL B COOTBETCTBMM C [paBWiaMd W HOPMaMH IIPOM3BOJACTBEHHOH
CAaHUTAPUM W TPOTHBOMOKAPHOHN 3aLUUTBl 3MaHUH W IIOMELIEHUH, B KOTOPBIX
pAaCIIONIOKEHB!  [1OJ[pa3JIe/IeHus]  OpraHu3aluy, KOHTPOJbL 3a HCIPABHOCTBIO
oGopynoBaHus (IEKTPUUECKUX ceTel, NU(TOB, OCBELIEHHUs, CUCTEM OTOIUICHHUS,
BeHTUJISILIMKA M Jp., B T.4. Oecriepeboiinoe obecrieuenue 34aHUM M MOMELICHUH
OpraHu3ay  IEKTPOIHEPruet, Teriom, ra3oM, BOJOW, KOHTPOJIL 33 HX
paLMOHAIBHBLIM PACX0/l0BAHUEM).

3.2. YuyacTHe B MHBEHTApU3ALMM 3JaHWN, TOMEILEHUH, 000pyaoBaHus B
LEJISIX KOHTPOJISI UX COXPAHHOCTH M TEXHUYECKOIO COCTOSIHUSI.

3.3. [InanupoBaHKe TEKYIIUX ¥ KAIUTAIbHBIX PEMOHTOB OCHOBHBIX (DOH/IOB
(371aHMH, cHCTEeM BOJOCHAGKEHHsI, BO3/YXOIPOBOJIOB M JIPYTMX COOPYXKEHMH),
COCTaBJIEHHE CMET XO3SIHCTBEHHBIX PACXOJI0B.

3.4. PemonT IOMCLICHHUN, KOHTPOJL KauecTBa BbIIIOJHEHUS! PEMOHTHBIX
pabor.

3.5. Obecnieuenue 1oapasJie;IeHU opranu3alun MeOelbio, X03sMCTBEHHBIM
WHBEHTAPEM, CPEJICTBAMI MEXaHU3aLMK MHKEHEPHOI'O K YITPaBICHYECKOro Tpy/ia,
KOHTPOJIb 38 UX PalMOHaJILHLIM UCIOJIbL30BAHMEM, COXPAHHOCTHIO, MPOBEJIEHHUEM
CBOEBPEMEHHOI'0 PEMOHTA.

3.6. OdopmiieHHe HEOOXOAMMBIX JOKYMEHTOB JUlsl 3aKJIIOYCHHS JIOrOBOPOB
Ha npoBejieHne paboT 1 OKazaHue yciyr CTOPOHHUMH OpraHn3alsiMu.

3.7. TlonaydyeHue ¥  XpaHeHWE  KAHLEISAPCKMX  [PHHA/JIEKHOCTEH,
XO3SIICTBEHHBIX MAarepuasios, OOOpYIOBaHUS, HWHBEHTaps, OOecreueHne HuMH
CTPYKTYPHBIX — IOApA3JeNICHUH  OpraHusalyuy, Yy4eT WX pacxXolloBaHus U
COCTABJICHUE YCTAHOBJIICHHON OTUETHOCTH.

3.8. KoHTposh pallMOHAIBHOIO PACXOI0BAHUS MaTepuaioB 1 (pHHAHCOBLIX
CPEJICTB, BBICISIEMBIX JUISI XO3SIHCTBCHHBIX LENEH.

3.9. bnaroycrpoicTBo, o03eseHeHue, yOOpka TEppUTOPMH, IPa3JIHUYHOC
Xylo’keCTBeHHOE oopmiieHre Gaca/loB 3AaHUN U IIPOXO/IHbBIX.

3.10.  XossicTBeHHOE — OOCTY)KMBaHHE  [POBOAMMBIX  COBELIAHHH,
KOH(pEpEeHIUH, CEeMUHAPOB U APYTUX MEPOIPHUATHH.

3.11. Opranuzanus 1 obecriedyeHre NpoIyCKHOI0 pexkuma.

3.12. Tlposejenuie UHPOPMALMOHHO-PAZBLICHUTENLHON paboThl  Cpejiu
pabOTHUKOB OpraHu3allvK, HarpasileHHol Ha obecrniedenyne COXPAHHOCTH U
COIEPIKaHUsT B HCIIPABHOM COCTOSIHHM 3[@HWH, IOMCUIEHHH W HMYINECTBa
opraHuzanuu, OepexxHoe OTHOILIeHHe K  O0OpylOBaHMIO W DKOHOMHOE
MCIIOJIb30BAHNE MATEPUANILHBIX U DHEPIeTUYECKHUX PEeCypCOB (DJIEKTPOIHEPTHH,
TEIUIA, BOABI, KAHLEISIPCKUX MTPUHAJJICKHOCTEH, PACXOAHLIX MATEPHUAIIOB U T.A. ).

3.13.  IlpoBepenue  MNPOTHUBONOKAPHBLIX W [POTHBOIMHIAEMUYECKUX
MEpPOIPUITUH.

3.14. OcyuiecTBiieHrEe B Mpejesiax CBOEH KOMIETCHLMH HHBIX (YHKLHN B
COOTBETCTBHH C LIGJISIMU U 3agadaMy Vucruryra.



4. llpaBa 1 OTBETCTBEHHOCTD

4.1. Yrpasienue MMeeT I1paBo:

- IOJydYarh IIOCTyNAIOIIMe B OpraHM3alMi0  JOKYMEHTBl M HHbIC
nH(OPMALMOHHbIE Marepualisl Mo  CBOeMY NPO(HIIO  ACSITEILHOCTH UL
03HAKOMJIEHHSI, CUCTEMATH3MPOBAHHOTO yueTa U UCTOJIb30BaHus B pabore;

- 3anpaliMBaTh W [IOJydaTh OT PYKOBOAMTEJICH OpraHuM3alud MW ee
CTPYKTYPHBIX TOJpa3aesieHli HH(GOPMaLMIO, HEOOXOJUMMYIO JIJIsl BBITTOJHEHHS
BO3JIOYKEHHBIX Ha Hee 3a/iad U QyHKLUH;

- OCYLIECTBIISITE B I[Ipe/iesiaX CBOEH KOMIIETEHLIMH [IPOBEPKY U KOOPAWHALMIO
JCSITENIBHOCTH CTPYKTYPHBIX ITOJApa3felIeHnid 110 BOIpocaM aJIMHUHUCTPATUBHO-
XO3MCTBEHHOrO  obecriedeHusi, O  pe3yibrarax  I[POBEPOK  JIOKIa/IbIBaTh
PYKOBOJICTBY OpraHU3all1u;

- BHOCHTB IPEJIOKEHHUSI 110 COBEPLICHCTBOBAHMIO (POPM ¥ METOJI0B paboTh
VripasieHust 1 OpralHu3aliy B LEI0M;

- y4acTBOBATH B COBEIIAHUSX IIPY PACCMOTPEHMH BOIPOCOB XO35HCTBEHHOTO
obecrieyeHus! AesITeIbHOCTH OpraHu3allky;

- KOHTPOJIMPOBATL CACNIKY U MHBIE IOPUANYECKHE AKTHI C IOPUIMUECKUMH U
(QU3MUECKUMHU JIMUAaMHM, B TOM 4HClie Ha BblllojHenue pabor, okaszaHue yCIyr,
[MOCTABKM, IE€PEBO3KH, KYIUIM-IIPOA@XKHM, I[OApsJa, CTPaxXOBaHHMs, XPaHEHHS,
COBMECTHOM JesTEJILHOCTH.

4.2. HauanpHuK YrpaBieHHUs! HECET NEePCOHANILHYIO OTBETCTBEHHOCTD 3a:

- BLITIOJIHEHHE BO3JIOKEHHBIX Ha YITpaBiieHne QyHKIHH 1 3a1ad4;

- opranuzauuio paborsl AXO, CBOEBPeMEHHOE M KBaJIM(UIIMPOBAHHOE
BLINOJHEHUE MPUKA30B, PACIIOPSDKEHUI, NOPYHEHHH BLIIICCTOSIICIO PYKOBOACTBA,
JeHCTBYIOLMX HOPMATUBHO-TIPABOBEIX aKTOB 10 CBOEMY MPOMHUIIIO JESTSILHOCTH,;

- pauuoHaybHOE U IP(PEKTHBHOE  HCIIOJIL30BAHHE  MaTepHalIbHBIX,
(pMHAHCOBBIX U Ka/IpOBbIX PECYPCOB;

- COCTOSIHME TPYAOBOW M wucnojHuresabckod mucuumumael B AXO,
BBITIOJIHEHKE e PAOOTHUKAMHU CBOUX (PYHKIIMOHAJBLHLIX 00A3aHHOCTEH,

- npejocTasieHdie B YCTAHOBIEHHOM  1IOpsJIKE  JIOCTOBEPHOH
CTATUCTUYECKOH U MHOM MH(pOPMALMK O JESTEILHOCTH YIIPABICHHUS;

- TOTOBHOCTL YNpaBieHus K pabore B yCJIOBUSIX UPE3BbIYaRHbIX CHTYALMH.

5. B3aumMooTHOILLIEHUSI
5.1./—\I[MI’II-II/IC'I‘]I)EI'I‘HBI-I()—X()'SﬂI\/’ICTBC‘HI'IOC YHpapJCHHUC B?’dﬂMOILQﬁCTB}’G’I‘ CO

BCEMH  CTPYKTYPHLIMH IoaApasiesICHNAMN YHu BEepcurera HU MOAPSAHBIMHA
opraHusalidsiMH, B 4aCTH obecrieyeHus! MEITCPI/IEUIBI'I()-TCXI-II/ILICCI(OI;I 0a3bl.

HauanbHuk YiipasieHus | K.P. Mapun

HauasipHuk orzaela kaupos \% JL.B. Konpgpaiuesa



