ABTOHOMHA 1 HEKOMMEPYECKA 51 OBPA3OBATEJIbHA S
OPIAHUSALIVS BBICLIETO OBPA30OBAHUY
LEHTPOCOIO3A POCCUMCKON ®EEPALIU
«POCCUMCKUN YHUBEPCUTET KOOIIEPATIMM»
KA3SAHCKUM KOONEPATUBHBIA UHCTUTYT (PUIIHAJ)

ITPNKA3
SS ST LS E

Ne // %

r. Kazann
g
OO yTBepxaneHnn

[Tonoxenus o6 yue6HO-OpraHU3aHOHHOM
oTeNe

B OeJIAIX  aKTyaJu3aluu  JIOKaJIbHBIX HOPMAaTHUBHBIX

akToB KasaHckoro
KOOIIEPATUBHOTO UHCTUTYTA

ITPIKA3BIBAIO:

1. VrBepaute Ilonoxenne 06 y4e6HO-OpPraHH3ALMOHHOM OTHENE M BBECTH B

nencreue ¢ 14.11.2016.

2. KoHuTponk HCHONHEHWS NpHKa3a BO3JIOKUTH Ha IIPOpEKTOpa Mo y4eOHOMN

pabote Habuesy A.P. u HauanmpHMKa oTHENA Kanpos HypeeBy A.M.

Pexrop W.T. Hacpetnuuos



IIpoexT BHOCHT: OT/es Kaapos

HavansHuk W - A.M. Hypeena
COI'JTACOBAHO
[Ipopexrop no yueGuoit pabore A.P. Habuesa

HavanpHuK y4eOHO-OpraHu3aliiOHHOro

oTaena I'.P. Cagynunosa

Paszocnate: pexropaty, YOO, otaeny kaapos
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1. O01ue nojioxkeHus

1.1 Yue6Ho-opraHN3allMOHHbBIN OTIAEN ABJISETCS CaMOCTOSTENBHBIM CTPYKTYPHBIM
MOAPA3NCICHUCM HHCTUTYTa IO OpraHM3alliM W IUIAHUPOBAHUIO 00pa3soBaTeILHOTO
npoLecca B UHCTUTYTE.

1.2 HemocpencTBeHHOE pYKOBOACTBO YIpAaBJIEHMEM OCYLIECTBISET HaYadbHUK
y4e0HO-OpraHu3alOHHOTO OT/e/a, HA3HAYaeMbIH U OCBOGOKNAEMBIH OT IOIDKHOCTH
NPUKAa30M pEKTOpA.

1.3 B cBoeil neATeNbHOCTH COTPYIHHKH OTACNa PYKOBOACTBYIOTCS NEHCTBYHOLLMM
3aKOHOAATENBCTBOM Poceniickoit denepauuu B 061acTu 06pa3oBaHus, rocyapCTBEHHBIMY
o0pa3oBaTeabHBIMU CTaHapTaMH, benepanbHBIMU roCy1apCTBEHHBIMU
00pasoBaTe/bHBIMKM CTaHIAPTAMHK,  IIOCTAHOBJIEHUAMH, INIPUKA3AMH, UHCTPYKTUBHBIMU
miceMaMu Munnctepersa Poccuiickoit ®enepaunu, Pecny6mvku Tartapcrana B obnactu
o0pa3oBaHKs, [IOCTAHOBJIEHMAMHM M pacropsokeHusmu LleHTpocorosa Poccuitckoii
OQenepauny, VYcraBom Poccmiickoro yHuBepcuTeTa  Koomepaluu, [1ONOKeHHEM O
Ka3aHCKOM KOOMEpaTMBHOM HHCTHTYTE, PELICHHIMH YUYEHOro coBeTa POCCHHCKOro
YHUBEpCUTETA Koomepauuu U Ka3aHCKOro KOONEpaTHBHOrO HWHCTHTYTa ((uihaia)
Pocceniickoro ynusepcurera Koonepauuu, npukasamMu pekropa Poccuiickoro YHHMBEpPCUTETA
Koomepauuu M Ka3aHCKOro KoomepaTHBHONO WHCTMTYTa ((uinana) Poccuiickoro
YHUBCPCUTETA  KOOIEpALMK, paCMOPsUKCHUSIMH  NpOpeKTopa 1o  ydeGHOH paGoTe
Kasanckoro koonepatuBHOro wuscrtuTyta (hmnmana) Poccuiickoro YHUBEPCUTETA
Koomepalny, — KOJUIEKTHBHEIM JIOrOBOPOM POCCHHCKOro yHMBEpCcUTETa KOOMepalHH,
IlpaBuiaMy BHYTPEHHErO paclopsAfka M HHBIMH JIOKAJTbHBIMH HOPMATUBHBIMU aKTaMH,
PEIIIaMCHTUPYIOIUMHU  AEATENbHOCTh WHCTUTYTa, B YacTU BOIPOCOB, HAXOMALIMXCS B
chepe neaTeNbHOCTH OTENa, HACTOAIMM [1oT0XKeHueM.

1.4. B cocraB yueGHO-OPraHW3allMOHHOTO OTHEda BXONAT CHEMHAMMCTEl MO
CIIENYIOILUM HaIpaBiICHUSIM:

- 10 aHATUTHIECKUM BOTIPOCaM U (DOPMUPOBAHUIO OTUETHOMN JOKYMEHTALIMH;

- [0 IJTAHUPOBAHUIO U KOOPAMHALMK Y4eGHOT0 NpoLecca;

- [10 MOHUTOPHHTY U KOHTPOJIIO y4eGHOro npoLecca.

2.0cHoBHbIE 331244 U QYHKLIMHA Y4eOHO-OpPraHU3aLMOHHOT0 OTea
2.1. OcHOBHBIMY 3a/1a4aMH y4eGHO-METOIUECKOTO YIIPABIICHNS SBJISIOTCA:
2.1.1. Opranmsauus u ynpasieHue 06Pa3OBATENbHON AEATENBHOCTHIO WHCTUTYTa 10

peanusalii OCHOBHBIX 00pasOBATENBHBIM MPOrPaMM BBICUIETO OOpa3sOBaHUS U CpEHEro
IpOhECCHOHATBHOTO 00pa30BaHHUs.
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2.1.2. IlnanupoBaHue, opraHusalus, KOOpAWHAUMs M KOHTPOJL 3a OCYLIECTBIECHUEM
yueGHOro npotecca B MHCTUTYTE.
2.1.3. Meroanyeckoe CONEHCTBUE BHENPEHUIO aBTOMATU3WPOBAHHOIO  YIIPABJICHUSA
yueOHBIM IIPOLIECCOM W HCIOJB30BAHHMIO B 00pa3oBATENBHOM IIPOLIECCE COBPEMEHHBIX
MH()OPMAaLMOHHBIX TEXHOJIOTUH.
2.1.4. KoHTpoap 3a Ka4eCTBOM IMOArOTOBKH CIELMATKCTOB, OaKkaaaBpoB, OpraHu3anueit u
IIPOBEACHUEM I'OCY JapCTBEHHONM UTOTOBOH aTTeCTallMM B UHCTUTYTE.

2.2. 3ajauu oT[ena BEINOIHAIOTCS Yepe3 pealu3alio CIASAYIOMUX QyHKUHI:
2.2.1. KoopmuHauus BCEX acleKTOB Y4eOHOW NesSTEeIbHOCTH MHCTUTYTa MU KOHTPOJb 3a
X0JIOM y4eOHOTO Mpoliecca.
2.2.2. CocraBieHue, KOHTPOJIb 3a pealu3aluelt ceTok U rpadukoB y4ebHOro mpoiiecca
JUIsl BCEX HAINpaBJICHUH (CrieLHaIbHOCTEMH).
2.2.3. CocraBieHue U KOHTPOJIb 3a peanu3aiueil pacrucanuit yueOHbIX 3aHATHUH, 3a4eTOB
Y DK3aMEHOB.
2.2.4. VYd4er u pacnpeneneHue ayJuTopHoro gonaa 1t odecrnedeHus: yueGHOro npouecca.
2.2.5. VYder v aHanu3 IBWKEHUS KOHTHUHIE€HTA CTYJ€HTOB UHCTUTYTA.
2.2.6. IloaroroBka M cOrjacOBaHHE MPOEKTOB MPHUKA30B IO JBIDKEHHIK) KOHTHHICHTa
CTYJEHTOB MHCTUTYTA.
2.2.7. IlpencraBieHue CTATUCTUYECKON OTUETHOCTHU 10 YCTAHOBJIEHHBIM (hopMaM.
2.2.8. CocraBneHue W KOHTPOJb TIpaUKOB MPOMENKYTOYHOH aTTECTallMU CTYIECHTOB
UHCTHUTYTA.
2.2.9. ®opmupoBanue cocTraBa ['OCyqapCTBEHHBIX 9JK3aMEHAIIMOHHBIX  KOMHCCHIA,
NpEACTaBI€HHE MaTepUaloB Ul  YTBEPXKICHHsI TpeAcenaresieli  rocyaapCTBEHHBIX
5K3aMEHALMOHHBIX KOMUCCUH.
2.2.10. IlogroroBka MmpoEKTOB NPHUKA30B O COCTaBE IrOCYAapCTBEHHBIX dK3aMEHALIMOHHBIX
KOMUCCH.
2.2.11. IlpoBepka oQopMIEHUsS [HOKYMEHTalMHM 10 IIPOBEOCHUIO TOCYAapCTBCHHOM
UTOrOBOM arTecTaly B UHCTUTYTE.
2.2.12. C6op, obobnieHre 1 aHalu3 pe3yabTaTOB rOCYAapCTBEHHON UTOTOBOM aTTECTALIMK
BBIITY CKHUKOB (3aLUTHI BBIITYCKHBIX KBAJIM(UKAIMOHHBIX pa0OT U CIa4yu roCyJapCTBEHHBIX
3K3aMEHOB I10 HAIIPaBJICHUSIM MOJATOTOBKHU U CIIELUATBEHOCTIM).
2.2.13. AHanu3 pe3yJpTaToB M IOAIOTOBKA IPEAIOKEHHH 1O HUTOraM pabGoThI
rOCYJapCTBEHHBIX 3K3aMEHALIMOHHBIX KOMUCCHIA. ‘
2.2.14. ITogroroBka IIpUKa30B O 3aKpelUIeHMM YYeOHBIX IUCHMIUIMH 3a Kadeapamu
HMHCTHUTYTA.
2.2.15. TloaroroBka MaTepuajoB K pacyeTy LITAaTOB INpOohecCoOpCKO-NPernonaBaTeibekoro
cocTaBa KadeIp Ha OCHOBE AEHCTBYIOLIUX KPUTEPHUIt U HOPM.
2.2.16. KoHTponp 3a TNpaBWJIBHOCTBHIO IUIAHHPOBAHUS, pPAacYeTOM U  BEHINOJHEHUEM
3alJIaHMPOBAaHHOIO 00beMa paboTHI NpenojaBaTesIMy Kadeap NHCTUTYTA.
2.2.17. KoHTpos 3a pacnpene/eHHeM U y4eT [049acoBoro ¢houaa kadeap HHCTUTYTa.
2.2.18. TIpoBepka NOKYMEHTAUMK [0 IUIAHUPOBAHUIO, PACIIPEIE/ICHHUIO W BBITOJIHEHHIO
y4eOHOW Harpysku IpenojaBaTeNsiMH HHCTHTYTa, IOJATOTOBKA OTYETOB IO PE3YJIHTATAM
TIPOBEPKHU.
2.2.19. KoHTposb 3a CONEP)KAaHUEM U CBOEBPEMEHHOCTBHIO 3aIIOJHCHUS WHAMBULYANIbHEIX
IUIaHOB pabOTHI NIPEToaBaTeNe.
2.2.20. Yyactue B paboTe IO NOArOTOBKE MaTEPHAIOB K €XKETOJHOMY MOHHMTOPHHIY
5G}eKTHBHOCTH 00pa30BaTENBHBIX OpraHM3aLMil BHICLIEr0 06pPAa30BaHus, HPOBOXUMOIO
MunrcrepctBoM 00pa3oBanus U Hayku Poccuiickoit denepanum.
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2.2.21. YuyacTue B KOOpAMHALIMYU EATEIBHOCTU CTPYKTYpPHBIX HNOApa3eJeHUN UHCTUTYTa
no (GOpMHPOBAHMIO TOHOBBIX IIAHOB pabOT B 4YaCTH IUIAHMPOBAHHUS AOCTH)KEHHS U
yJAyULICHWs LIEJEBBIX IIOKazaTejged [0 [NaHHBIM CUCTEMBl BHYTPEHHETO MOHUTOPHHIA
noKasaTesiel KayecTBa 00pa3oBaTEIbHBIX YCIYr U YYETOM TpeOOBaHMI 3aKOHOAATEIBCTBA
Poccuiickoit denepanun B obnactd 00pa3oBaHHs W COBPEMEHHBIX TEHACHLMH pa3BUTHUA
oOpa3oBaHus.

2.2.22. Pabota B KOMHUCCHAX MO KOMIUIEKCHOH IMpOBEPKE IEATEIBHOCTH (PaKyJbTETOB U
Kadenp.

2.2.23. Yyactue B paboTe 110 NOArOTOBKE AOKYMEHTOB JJist IPOBEACHUSI TOCYJaPCTBEHHOTO
JULIEH3UPOBAHUS U aKKpeJUTaluu 00pa30BaTeNbHBIX MTPOrpPaMM.

2.2.24. IlpoBeaeHue BHYTPEHHErO ayauTa JIHMIEH3MOHHBIX M  aKKpPEeIUTAlHOHHBIX
JIOKYMEHTOB.

2.2.25. Meroanu4eckoe U KOHCYJbTaTUBHOE COIIPOBOXKIEHUE PYKOBOIUTENEH CTPYKTYPHEIX
MOJpa3eJeHUi 10 BONpOCAM NPENCTaBIEHUs HAaHHBIX Ul MOHHUTOPUHTra IOKazaTelei
KagecTBa 00pa3oBaHMA U CMEXKHBIM BOIIPOCAM [IESTENBHOCTH OT/IENa.

2.2.26. HanosnHeHue paszena o yueOHOMY Ipolieccy Ha OQUIMAIBFHOM CaiiTe HHCTUTYTA.
2.2.27. Yyactue B paboTe ceMUHapOB M KOH(pEpeHIUH 1o npobiemam yueOHOro rpoiecca
B MHCTUTYTE U POCCHICKOM yHUBEPCUTETE KOOTIEpaLMy.

2.2.28. VlHpopmupoBaHue MNOTEHLMAIBHBIX aOUTYPUEHTOB O MpaBWjaX W OpraHU3alluy
npueMa.

2.2.29. Yyactue B OpraHu3ally ¥ NpoBeleHUH Habopa abuTypueHToB (paboTa B MpUEeMHON
KaMITaHUM, NPOBEIACHUE MEPONPUATUA «/IHM OTKpHITBIX IBEpel», NMpoPOpUEHTALIMOHHAS
paboTa B 00pa30BaTeNbHbIX YUPEIKACHUAX, HA TIPEATIPUITHUIX).

3. IIpaBa y4yeOHO-OpraHU3allMOHHOTO 0TI/

Y4eOHO-OpraHU3aMOHHbIN OTAEN UMEET MPaBo:

3.1. 3HaKOMHTBECS C AESITENBHOCTBIO CTPYKTYPHBIX IMOJpPAa3eNeHH Mo BOMIpocaM
OpraHu3salyy y4eOHOro rpouecca ¢ Leablo OKa3aHus MPaKTHUECKON TOMOLIH.

3.2. 3ampamuBaTh y CTPYKTYPHBIX MOApPa3AC/CHUN I[JIaHOBbIE ¥ OTYETHEHIE
JOKYMEHTEI, MaTepualibl, HEOOXOAUMBIE IJI BBINIOJHEHMS OTAEIOM 3alady ¥ (QYHKIUH B
COOTBETCTBUH ¢ HacTosAWuM [losoxeHuem.

4. OTBETCTBEHHOCTH

4.1. OTBETCTBEHHOCTh  pabOTHUKOB  yuyeGHO-OpPraHHU3alHOHHOrO oThena
YCTaHaBIUBAETCA AOJKHOCTHBIMU UHCTPYKLIHSAMHU.

4.2. Ha HayanpHMKa y4yeOHO-OPraHU3aLlMOHHOTO OTJela BO3JaraeTcs MepcoHalbHas
OTBETCTBEHHOCTH 34!

- OpraHu3audio [esITENIBHOCTH OTAeJa I0 BBHINOJHEHHIO 3afad H  (PYHKUHUH,
BO3JI0JKEHHBIX Ha OTHEN;

- OpraHu3alyio B OTHEIE€ CBOEBPEMEHHOM M KayeCTBEHHOM IOArOTOBKU WU
UCIOJHEeHUs JOKYMEHTOB, BEICHHE HEJIONPOU3BOJACTBA B COOTBETCTBUU C NEHCTBYIOIUMU
[IPaBWJIAMH U UHCTPYKLMSIMU;

- COOJIIOJIEHME COTPYAHUKAMU OT/iesa TPYAOBON U UCTIOTHUTELCKOM JUCIUIIMHEIL,

- COOTBETCTBHUE NEHCTBYIOILEMY 3aKOHOJATENBCTBY BU3UPYEMBIX (ITOAIUCHIBAEMBIX )
UM MPOEKTOB NPUKA30B, UHCTPYKLHUH, NIOJOKEHUI U IPYTUX JOKYMEHTOB;

- 1oa00p, pacCTaHOBKY U AESITENBHOCTH COTPYAHUKOB OTHEIA.
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