ABTOHOMHA 1 HEKOMMEPUYECKA 1 OBPASOBATEJIBHA $1
OPI'AHU3ALIMS BBICIIEI'O OBPABOBAHUA
HEHTPOCOIO3A POCCUMCKOU ®EJEPALINNA
«POCCUMCKUU YHUBEPCUTET KOOITEPALTU»
KA3AHCKHHI KOONIEPATUBHBIA NHCTUTYT (PUJIHAJT)

PABOYAS [TPOTPAMMA JJUCHUIUJIMHBI (M1COVYJIA)
YIIPABJEHUE KAPBEPOU U TAUM-MEHETX)KMEHT

Hanpagnenune noaroroku: 38.03.01 DxoHoMuka

HanpasneHHocTb (Ipoduiib): « IKOHOMHUKA MAJIOTO M CPEAHEr0 OM3HECa»
dopma o0ydeHusI: OUHas, 3a0UHAs

KBanudukanus (cTeneHb) BHITYCKHUKA: OaKaaaBp

Cpox oOyuenusi: ounas popma - 4 rona, 3ao4nast popma - 4 roma 6 mec.

TpynoeMKoCTb, 4ackl
Bup yueOGHo# paboThl G.c.)
OuHas 3aouHad
dbopma dbopma
1. KonraktHas padota oOy4aromuxcs ¢ npenogasarenem: | 68(1,89) | 14(0,39)
AyIHUTOpPHBIC 3aHATHSI, YaCOB BCETO, B TOM YHUCIIC: 68(1,89) | 12(0,33)
* JICKITUN 34(0,94) | 6(0,167)
* IPAKTUICCKHUC 3aHATHSI 34(0,94) | 6(0,167)
[IpomexxyTouHas arrectanus (KOHTaKTHas paboTa) - 2(0,06)
2. CamocTosTelbHas padoTa CTYICHTOB, BCETO 112(3,11) | 164(4,56)
* 1p. (GOPMBI CAaMOCTOSTEIHLHOU PabOTHI (KOHTPOJIB) 112(3,11) | 164(4,56)
3.ITpomexyTOUHAs aTTEeCTAIHs: 3a4eT - 2(0,06)
Hroro 180(5) 180(5)

Kazans 2019




bopucoBa H.B. VYmpaBnenue kappepoil u TaitM-mMeHeIxMeHT: Pabouas
nporpamma aucuMiuiiHel (Monyiisi). — Kazanb: Kazanckuit koomnepaTHBHBIN
uHCTUTYT (dunuan) Poccuiickuii yauepcuteT koonepaiuu, 2019. — 64 c.

Pabouast mporpamma no AUCIHUIUIMHE (MOIYII0) «YTpaBIeHUE Kaphepou U
TalM-MEHEDKMEHT» 1o HampaBiaeHuto mnoaroroBkd 38.03.01 DOxonomuka
cocraBieHa bopucoBoit H.B., nouenrom kadenpbl SKOHOMUKM U HHHOBATHKH
Kazanckoro koomeparuBHOTO MHCTHTYTa (hunuana) Poccuiickoro yHuBepcuTeTa
KOOTIEpAIIMH B COOTBETCTBUHU ¢ TpeOoBaHUsIMU DenepasbHOTO TOCYIapCTBEHHOTO
o0pa30BaTeNLHOTO  CTAaHAApPTa BBICIIETO OOpa30BaHUS 10  HAMPABICHUIO
MOATOTOBKM  «DKOHOMHKA»,  YTBEPXKACHHOTO  MpUKa3oM  MmUHHCTEpCTBA
oOpa3zoBanuss U Hayku Poccwmiickoit @epepammu ot 12.11.2015 1. Ne 1327, mu
y4eOHbIMHU IJJaHAMU M0 HampasiaeHuto noarotoBku 38.03.01 Dxonomuka (rox
Hayvaja noarotosku -2019).

PabGouasi nporpamma:
o0cyx/IeHa M PEeKOMEHJ0BaHA K YTBEPKICHUIO peIIeHHeM Kadeapsl
HPKOHOMHUKUA W MHHOBaTHKM KazaHCKOro KoomepatuBHOro MHCTUTYTa ((uiinana)

Poccuiickoro ynuepcutera koomnepauuu «23» maprta 2019 r., mpotokon Ne 12.

ono0pena HayuHo-meroamueckuM coBeToM Kas3aHCKOTo KOOTEpaTHBHOTO
uHcTuTyTa (rmmana) ot 03.04.2019, mpoTtokom Ne 5.

YTBEpP:K/AeHA YUEHBbIM COBETOM POCCHICKOTO YHUBEPCUTETA KOOMEPAIIUN OT
18.04.2019, nportokost Ne 4.

© AHOO BO IIC P®

«Poccumckun YHUBEPCUTET
KOOTIEpaLIum» Kazanckui
KOOTIEpaTUBHBIMN WHCTUTYT

(pumman), 2019
© bopucora H.B., 2019
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1. Hean u 3a1a44 0CBOCHUS TUCUUIIIMHBI (MOTYJIA)

e guctuIuIMHBI - CHOPMHUPOBATH Yy CTYJASCHTOB KOMIICTCHIIHIO,
OTIPEICIISIONTYI0 CIIOCOOHOCTh K CAaMOOPTaHU3aIluK U CaMOOOPa30BaHUIO.
3amaun:

- chopmupoBaTh TpeaCTaBICHHS 00  OCOOCHHOCTSX  IPOIECCOB
caMOOpraHU3aIlui ¥ CaMOOOPa30BaHHS;

- chopmMupoBaTh HABBIKM CaMOOpPTaHU3AIMH W CamMoOOOpa3oBaHUS B
npoecCHOHATEHOM ESITEIIBHOCTH;

- OCBOUTH TEOPUHU U TIPAKTUKH ITIOCTPOCHUS JIETOBOU Kapbephl;

- U3yYUTh OCHOBBI MPOPECCUOHATBHON MTPUTOJHOCTH, TAHM-MEHEKMEHTA.

2. Mecro aucuMIUIMHBI (MOIYJsi) B CTPYKType oOpa3oBaTebHOM
MPOrpaMMBbl

YdyeOHast TUCIUIUIMHA OTHOCUTCS K 0a30Boi yacTu Oioka b1.

JInsg u3ydeHus AMCUMIUIMHBI HEOOXOMUMBI CICAYIOIIME 3HAHUS, YMCHHUS H
BJIaJICHHSI HaBbIKaMH, (POPMHUPYEMBIC MPEIIICCTBYOIIUMU TUCIUTLTHHAMU:

Menemxment (OITK-4).

3. IlepeyeHb ILUIAHUPYEMBIX Pe3yJIbTATOB O0y4YeHHSI MO TUCIUIJIMHE
(MoayJ110)

N3yyeHne NUCLMIUIMHBI HAlpaBiI€HO HAa (POPMHUPOBAHHE y OOYHAOIIMXCS
cienyrouei oOmeKyIbTYPHON KOMIETEHINH:

OK-7 — criocoOHOCTBIO K CAMOOPTaHU3AIMN U CaMOOOPa30BaHUIO.

B pesysnbTaTe n3ydeHus TUCUUILTUHBI O0yYarOIIMIACS TOJKEH:

dopmupyembie [Tnanupyemsbie pe3ynbTaTbl 00y4eHHs IO AUCIUILTHHE HaumenoBanue
KOMIIETEHLIMH (KO (MoyITI0), XapaKTepHu3yIolIye 3Tanbl GOpMUPOBAHHUS OLIEHOYHOTO
KOMIIETCHIIUH) KOMIIETeHIMH cpencTaa
3HaTh OCHOBBI M METOJIbl CAMOOPTaHU3ANH U caM000pa3oBaHus Tecr
3HaTh OCHOBHBIE CIOCOOBI IMPAKTUYECKOTO TPUMEHEHHUS
METOJIOB  camMoOo0pa3oBaHUsI M  CaMOOpraHM3allUd B Pedepar

HpO(l)eCCHOHaHLHOﬁ JACATCIbHOCTH

VMeTh UCIOJIb30BaTh OCHOBHBIC moAxoAnl K nmpoueccam

Tect
caM000pa30BaHKs U CAaMOOPTaHU3AINN

YMeTh TpPHUMEHSATh OCHOBHBIC METOJbI CamMOOOpa30BaHUs U
OK-7 CaMOOPIraHU3alu Ha KaXXJIOM u3 9TarnoB cBOEH Keiic-3amaun
po(hecCHoHaIbHOMN JeSITEIbHOCTH

BHaHeTB OCHOBHBIMH METOJaMU caMOoOpraHmsann n

. | KouTtponsnas
caMo00pa30BaHUsl Ha KaXIOM K3 3TaloB NPO(hecCHOHAIBHOM pabota
JIESITEIBHOCTH
Brnagets HaBbIkamMu O1IeHKH 3()(PEKTUBHOCTH U UCTIOIH30BAHUSA
METOJIOB CAaMOOPTaHU3aIIMN H CaMO0Opa30BaHUs B Keiic-3amaun

po(ecCHOoHaTbHON JIESATEIbHOCTH




4. O0beM qUCHUILTHHBI (MO1YJIS1) M BUABI Y4eOHOI padoThI

ouHan gropma odyuenusn

Yacos
Bup yuebHoit nesitenbHOCTH Beero IIo CCM6€CTpaM

1. KoHTakTHas paboTa 00yJaroImuxcs ¢ MpernojaBaTeieM: 68 68
AyIUTOpPHBIC 3aHSTHSI BCETO, B TOM YHCIIE: 68 68
Jlexuuu 34 34
[IpakTHueckre 3aHATU 34 34
2. CamocTosiTennbHast padoTa CTYACHTa BCEro, B TOM YHUCIIE! 112 112
Jlpyrue BUBI caMOCTOSATENLHON pabOoThI: 112 112
By npomMexyTOUHOH aTTeCTallMK — 3a4ET - -

HUTOI'O: 4acoB 180 180
OO011ast Tpy10eMKOCTh 3a4. efl. 5 5

3a0unan popma odyuenus

Yacos
Bun yaeOHoit nestenbHOCTH Beero I1o K%fpcaM
1. KonTakTHast paboTa 00yJaromuxcs ¢ IpenojaBaTeseM: 14 14
AynUTOpHBIE 3aHATHUS BCETO, B TOM YHCIIE: 12 12
Jlexumu 6 6
[TpakTH4ecKue 3aHsATHS 6 6
ITpomesxxyTouHas arTecTanys (KOHTaKTHas paboTa) 2 2
2. CaMocTosITeNbHAs paboTa CTYIeHTa BCETO, B TOM YHCIIE: 164 164
Jpyrue BUABI caMOCTOATENLHON paboTHI: 164 164
Bun npomexyTo4HOH aTTecTanyy — 3a4eT 2 2
HUTOI'O: 4acoB 180 180
OO0mas Tpy10eMKOCTh 3a4. efl. 5 5

5. Conep:xxanmne IMCHUILIMHBI (MOIYJIs1)
5.1. Conep:kanue pa3iesioB, TeM IMCIHUIIMHBI (MOLYJIs1)
Paznen 1. CymHoOCTh, pa3BuTHE U YIIPaBJICHHUE Kapbepou

Tema 1. IlonsiTHE, BUIBI M CTAAMU KAPbEPbI

[TonsiTuss «kapbepa» W «ymnpapiieHue Kapbepoi». OCHOBHBIE MOIXOJbI K
U3ydeHUIo0 Kapbepbl. Kapbepa kak OJWH W3 KIIOYEBBIX IIPOIIECCOB PA3BUTHS
NepCOHala. OCHOBBI TIpoliecca MOCTpOeHUsT Kapbepbl. Buibl kapbepshl. 'enaepHbie
(baKTOpBI MOCTPOCHUS KapbEPHI.

Cramuu Kapbepbl, UX COJEp’KaHue, Hanbosee BaXKHbBIE MOTPEOHOCTH. DTarbl
KU3HHM W CTaJuM Kapbepbl. Bo3pacTHblE © TICUXOJIOTHUYECKHE AaCIEKTHI
TJTAHUPOBAHUS M OpTaHU3aAIuU Kapbepbl. OOBEKTUBHBIC U CYyOBEKTHUBHBIC (PaKTOPHI
JOJDKHOCTHOTO U MTPO(ECCHOHAIBHOTO TTPOJIBHKCHHUSI.



Tema 2. Camoonenka u npogecCHOHAIbHAA OPUEHTALMS

CaMoolleHKa Kak IepBas CTYNEHb Pa3BUTHUs Kapbepbl. Te€CTUpPOBaHUE KaK
MeTOJI caMoolleHKH. O1eHka ciocOOHOCTEN U JIMYHBIX KayeCTB. AHAIU3 CUIIBHBIX
u ciadbix cTropoH. Hanpasienus npodeccrnoHalbHON OpHEHTaLUY.

Tunsl TMYHOCTHOM OpHEHTAIMK NpU BbIOOpE Kapbephl. IIpodeccuorpamma:
aHayu3 1 TpeboBaHus K popmupoBanuto. [Ipumenenne npodeccuorpamm.

[Ipodeccnonanbhpie CTaHAAPTHI U UX HCHOJIb30BAaHUE AJIs IJIAHUPOBAHUS
Kapbephl

Tema 3. TexHo10rus NVIAHUPOBAHUSA KaPbeEPbI

[enu xapbeprl. Onpenenenue noHsATHUS. OCHOBHBIEC TUIIBI LIEJIEH B MPOIECCe
IJIAHUPOBAHUS KapbePHOTO pocTa. DyHKINM LENEH KapbEpHI.

Otanbl Kapbepbl. OCHOBHBIE CTAJIUH MPOJBUKEHUS 110 KapbEPHOU JIECTHUIIE.
WNHnuBuayabHOE IIIaHUPOBaHUE Kapbepbl. Kapbeporpamma.

Cxembl 3amenieHus JoipkHocTe. Poranms. PesepB  mepcoHana Ha
BbiIBHKEHUE. [lopsimok dopmupoBanus u yuera. DopMbl MOATOTOBKH pe3epBa Ha
BbIJIBIDKEHUE. OpraHu3allMOHHOE IUIAHUPOBAHUE Kapbephbl: OCHOBHOW MPUHIUII
MPEUMYIIECTBA, ITAMbl. DTamnbl, IU1aH pocTa. [IpobieMbl mIaHUPOBaHUS KapbEPHI.

Tema 4. Pa3zBurHe um cucreMa ynpapjeHUsI Kapbepoil B COBPEMEHHBIX
YCJI0BHSIX

TpyaoycTpoiicTBO M mouck padoTtel. IlookeHHe MOJIOAEKU Ha PBHIHKE
Tpyna. CriocoOsl moucka padbotel. Texnomoruu 3gpHeKTUBHOTO TPYJA0yCTPONCTRA.

[IpaBuina npoxoxaeHus TeCTOB. Buabl TecTHpOBaHUsA. AHKETUPOBAHUE TIPU
npueme Ha padoTy. [IpaBuia 3amoHeHNs AaHKET.

Pestome u ero posb B 3¢ pexkTuBHOM TpyaoycTporcTBe. OCHOBHBIE TPpaBUIa
odopmiteHUS pe3toMe. TUITMYHBIC OITMOKU MPH COCTABIICHUH PE3IOME.

[IpaBuna yCHEMIHOIO NPOXOXKAEHUS MHTEPBBIO. OTambl IMPOXOXKICHHUS
uHTEepBbIO. PoJIb camonpeseHTauy B MHTEPBbIO. OMOKK IPU CaMONPE3CHTALU Y.

Opranu3alilnoOHHOE U UHJIMBUyalIbHOE IJIaHUPOBaHUE Kapbephl. PaspaboTka
WHIUBUIYAIBHOIO  IJIJaHA  pocTa.  AHaJIM3  OCHOBHBIX  IIOAXOJOB K
KOHCYJIFTUPOBAaHUIO Kapbepbl IepcoHana. Poib HacTaBHMYECTBA B Kapbepe.
[IpeumyiectBa. Opranu3anysi CUCTEMBI HaCTaBHUYECTBA. VIHIMBHUIyaJIbHBIN [JIaH
pa3BuTHs Kapbepbl. COBpeMEHHbIE IPOOJIEMBI B Pa3BUTHH Kaphepbl IEPCOHATIA.

OddexTuBHas cucTemMa yHOpaBiI€HUS Kapbepoll Kak KOHKYPEHTHOE
NPEUMYILECTBO B YCJIOBHUSX PBIHOYHOW HKOHOMHUKUA. Mojenu ymnpaBieHHUS:
AMOHCKas, aMEPUKAHCKas1, eBporierickas. Kappepa B yCIOBUSAX KPU3UCHBIX SIBJICHAN
B SKOHOMHUKE.

Tema S. OpranuzaunonHoe ynpaspjeHue Kapbepoil

[ToHsTHE U LIETM OPTAHU3ALMOHHOTO yIpaBiIeHUs Kapbepoil. CBsi3b Kapbepbl
C JKM3HCHHBIM [MKIOM pa3BUTHUS oOpraHus3aund. Kapbepa Kak HWHCTPYMEHT
MOTHBALIMU JAEATEIBHOCTU IepcoHana. [lonuThka WHBECTUPOBAHUS B KapbEPhI
MHIUBUIOB. llenm opraHuW3anroOHHOTO yIpaBieHUs Kapbepoul. Kapwepa kak



MHCTPYMEHT MOTHMBALMHU JAEATEIIBHOCTA mnepcoHana. llonuTuka ympasieHUs
Kapbepou.

Pasznen 2. TaiiM-MeHeI)KMEHT: ypaBJjeHUe BpeMeHeM

Tema 6. CymHOCTBb U coJiep:KaHue CUCTEeMbI TaliM-MeHeIKMEHTA

[Tonartue TaliM-mMeHemKkMeHT. MHoroo0pasue (opM TalM-MEHEIKMEHTA.
OmnpeneneHue uenel ynpaBaeHUsI BPEMEHEM.

CocTosiHME COBPEMEHHBIX MCCIEAOBAaHUMN MO TakM-MEHEIKMETY, UX POJb B
MPAKTUYECKOM JIESITETbHOCTH COBPEMEHHOIO MEHE/KEpa M BIMSHHE Ha
JIESITETbHOCTh COBPEMEHHOW OpPraHU3alNH.

Tema 7. Bpemsi B ynpaB/ieHYeCKOM [AeSTEJbHOCTH M NMPUHIMIBLI €ro
3¢ PeKTUBHOI0 UCIO0JIb30BAHMS

3HaueHue GpakTopa BpeMEHU JJIs YIIPABICHUS JIMYHOW Kaphepon. TunuyHele
OLIMOKM COBPEMEHHBIX MEHEKEPOB B IPOILIECCE YIPABIECHUS BpPEMEHEM, HUX
aHanu3. CriocoObpl (OpMUPOBAHUS 3alMCHOM KHUTHM COBPEMEHHOI'O MEHEIKepa.
Ponp BpeMeHHM B OpraHu3aliiy yIpaBJI€HUYECKON AeSITEIbHOCTH MEHEIKEpPA.

OcHoBHBIE TIPUHIUTIEI A((HEKTUBHOTO HCIOIB30BaHMUs BpeMeHu. [IpaBuiia
JUYHON OpraHMW30BaHHOCTH W CAMOJUCHMUIUIMHBIL. MeToabl ydeTa M aHaiu3a
UCITOJIb30BAHUSI BPEMEHH, BIUSHUE JTAHHBIX METOJIOB HA CAMOCOBEPIIEHCTBOBAHHE
U caMO00pa30BaHHUE.

Hcroku 3¢p(HeKTUBHOTO yIpaBieHUsI BPEMEHEM U POJib JAHHOTO MpOIEcca B
NOBBIIEHUHA 3()(PEKTUBHOCTH MUIaHHpoBaHusA. CHUcTeMa IJIAaHUPOBAHUS JIMYHOTO
TpyJa pyKOBOAMUTENA. TE€XHUKA MIIAHUPOBAHUS JINYHOTO BPEMEHU PYKOBOAMTEIIS.
[Inan u pacnopsgok pabodero JHA M HUX POJdb B MOBBIIEHUH 3()PEKTUBHOCTH
NEATEIIbBHOCTH MEHEKEPA.

OddextuBHOE yrnpaBieHue BpeMeHeM. CucTeMa IUIAHUPOBAHUS JMYHOIO
TpyJa pykoBoauTens. TexHuKa miiaHupoBaHUs JMYHOTO BPEMEHU PYKOBOJMTEIIS.

Tema 8. Meroabl pannoHaIM3anMu BPeMEHH COBPEMEHHOI0 MeHeIKepa

CymHocTtb IIOHATHUS panroHaIu3anusl. OcHOBHBIE METO/BI
panuoHanu3anuu. PaboTa Hax namsAThIO Kak OJWMH U3 BaXHBIX CHOCOOOB
palroHaIM3aluy BPEMEHH.

[Tupamuna @pankinna. Marpuna ynpasienusi Bpemenem C.Kosu. Taiim-
npaiiB I'. Apxanrensckoro. Taitm-menemxmenT [1.[pykepa. «Kak padotats 4 1aca
B Hememo» T.Deppuca. Tanm-menemxment II.J/[pykepa.TaliM-MeHEKMEHT
«u3HYTpHU Hapyxy» [[xyimuun MoprercrepH. « Time Power» bpaiiana Tpeticu.

Posib BpeMeHU B OpraHu3anuu yupabJIEHYECKON AEATEIBHOCTU MEHEIKEPa,
B OPTaHU3ALMU KOMMYHHKAaTHBHBIX IPOLECCOB.

Tema 9. TaiiM-MeHe KMeHT KakK BaKHbIH HHCTPYMEHT
OPraHU3alMOHHOTO PA3BUTHUS
Bunpl taiiM-MeHekMenTa. JIMUHBIN TaliM-MEHEIHKMEHT U KOPIIOpATUBHAA

s pexTHBHOCTD. TaliM-MEHEKMEHT KaK OCHOBA JIJIT M3MCHEHUN B OPTaHU3aIIHIX.
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TalilM-MEHEP)KMEHT W KOpIopaTHUBHAas  KyabTypa. Jlormka  BHenpeHus
KOPIOPAaTUBHOI'O TaiM-MEHEKMEHTA.

KopnopatuBHblli ~ CTaHZAapT  OpraHU3allid  BPEMEHHM  IIEpCOHala,
(opMUpOBaHWE TOTOBHOCTH IE€PCOHAJa K M3MEHEHHUSM, CHM)KEHUE HETAaTHUBHBIX
MOMEHTOB B IIPOLIECCE PEAIM3aLMU HOBOBBEICHUNH. MecTO TaliM-MEHEKMEHTA B
CUCTEME YIIPABIICHUS OpraHU3aIUei.

5.2. MexaucuuniuHapHbie CBS3H c o0ecneyuBaeMbIMH
(mocJieayromMMHu) AMCUMIIMHAMHA (MOLYJISAMU)

Huctiunnaa — popmupyer  komnereHuuro  OK-7,  HeoOxonumyro B
nanpHEeHmeM Uit (OpMUPOBaHHWS — KOMIETCHIIMH  MPOW3BOJACTBEHHOH U
NPEAIUIIIIOMHON TPAKTHUK.

5.3. Pa3aesibl, TeMbl AMCHUIUIMHBI (MOAYJIs1) M BUAbI 3aHATHI

ouHas popma 0dyuenusn

Buibl 3aHATHH, BKITFOYAs CAMOCTOSATEIBHYIO padoTy
Ne HanMeHoBaHue paznena, TeMbI CTYJEHTOB (B yacax)
n/m JUCLUIUINHBI (MOIYJIS) [IpakTiaeckne | CamocTosTenbHAS
Jlexunn Bcero
3aHATHS pabota
1 | [onsTHe, BUABI U CTAJAHU Kapbephl 2 2 12 16
CamooneHka U npogeccuoHaIbHas
2 5 pod 4 4 12 20
OpHEHTAIHS
3 | TexHOMOTHS TUIAHUPOBAHUS Kapbephl 4 4 12 20
PasButme u  cucrema TIPaBJICHUS
4 c P 4 4 12 20
Kapbepol B COBPEMEHHBIX YCIOBHUSX
5 | OpranuzanuoHHOE yIIpaBJICHUE Kapbepoil 4 4 12 20
CyIIHOCTb U cOepKaHUE CUCTEMBI TailM-
6 | ™ AcP 4 4 12 20
MEHEDKMEHTa
Bpemss MeHemkepa W TNPHHIUIBL  €TO
7 |°P Hep PURH 4 4 12 20
3(h(HEKTUBHOTO MCII0JIb30BAHUS
MeTobl paunoHAIN3AUHA BPEMEHH
8 /bl patt LU BD 4 4 14 22
COBPEMEHHOI'0 MEHeKepa
TaliM-MEHEe)KMEHT KaK BayKHbII
9 A 4 4 14 22
WHCTPYMEHT OPTraHU3aIMOHHOTO Pa3BUTHUS
Hroro 34 34 112 180
3a0unasn hopma odyuenus
Buzp! 3aHATHI, BKIIIOYAsi CAMOCTOSTENBHYIO PadoTy
Ne HaummenoBanue pa3zzaena, TeMbl CTY/ACHTOB (B 4acax)
n/n JTUCITUIITUHBI (MOIYJIS) [Ipaktuueckue | CamocrosiTenpHast
Jlexuun Bcero
3aHATHUS pabota
1 | llonsATHe, BUIBI U CTAAUU Kapbephl 1 1 18 20
Camoonienka ®u  npodeccHoHaIbHAs
2 B pod 18 18
OpHEHTAIHS
3 | TexHomorus IUTAHUPOBAHUS KAPhEPHI 1 1 18 20
Pasputne u  cucrema TIpaBJICHUS
4 c yip 2 1 18 21
Kapbepor B COBPEMEHHBIX YCIIOBHUAX
5 | Oprann3zannoHHOE yIIpaBIeHNUE Kapbepou 18 18
6 | CymHocTh 1 coaepkaHue CUCTEMbI TalM- 2 1 18 21




Bunb! 3aHsTHIA, BKIIOYAs CAMOCTOSITEIBHYIO paboTy
Ne HaunmenoBanwme paszena, TEMBI CTYIEHTOB (B Jacax)
/1 JTUCITUTLTUHBI (MOIYIIS) E— IIpaxtrueckune | CamocTosATEIBHAS Beero
3aHSATHS pabota
MEHEDKMEHTA
7 Bpemsi meHemxepa W TPUHIUIBI €TO 18 18
3(hPEKTHBHOTO HUCIIOIH30BAHMS
8 MeTop! panoHaTU3aIul BPEMEHH 5 18 20
COBPEMEHHOTO MEHEKepa
9 TaliM-MeHEePKMEHT KaK BayKHBII 20 20
WHCTPYMEHT OPTaHU3AIIMOHHOTO Pa3BUTHSA
HTroro 6 6 164 176

nporecce

6. JlabopaTopHbBIil NIPAKTUKYM
JIabopatopHbie pabOTHI HE TPEYCMOTPEHBI YICOHBIMHY TIJIAHAMH.

7. IlpakTH4yeckue 3aHATUSA (CEMUHAPHI)

[IpakTrueckue 3aHATHS MPOBOAATCS C LIEJIbI0 (DOPMUPOBAHUS KOMIIETEHIUI
0Oy4JaronmMxcs, 3aKperieHUs NOJIyYEHHBIX TEOPETUUECKUX 3HAHUN HA JIEKIUSAX U B

JUTEPATYPBHI.

CaMOCTOATENILHOTO ~ M3Y4YeHUS  OOYyYAaIOIIMMHUCS  CHEUUaIbHOU

ouHas popma odyuenusn

Ne

n/m

HaumenoBanue
pazzena, TeMbI

JUCTIATUTAHBI (MOMYIIS)

TemaTnka NMPaKTHIECKUX 3aHIATHN (CEMHHAPOB)

TpynoemMkocTh
(dac.)

ITonsitue, BU/IbI
CTaJIuH Kapbephl

n

1. Tloustus «Kapwsepa» u «YIpaBleHHE Kapbepoin».
OCHOBHBIE TTOIXO/BI K U3YUYEHHIO Kapbephl.

2. Kapbepa kKak oIMH H3 KIIOYEBBIX IPOLECCOB
caMOpa3BUTHS.

3. OcHOBBI IIpoIIecCca MOCTPOCHUS Kapbephl.

4. Bunsl xaprepsl. ['eHnnepHble (pakTOpbl MOCTPOCHUS
Kapbephl.

5. JluyHOCTHBIE  KadecTBa  HEOOXOAMMBIC IS
KapbepHOI'0 pa3BUTHS

6. Dranbl )KU3HU U CTAUU Kapbephl.

7. Tunbl KapbepHOTO Pa3BUTHS CITYKAIIETO

8. Oco0eHHOCTH KaphepHOTO Pa3BUTHS YIIPaBIICHIIA
9. Camopeanu3zanus U Kapbepa: CXOACTBO U OTJINUHE
10. Camoopranuzaius B KapbepPHOM MPOLIECCE

11. BriusHue KappepHOM  cpeasl Ha  pa3BHUTHE
JIMYHOCTH

CaMooI1ieHKa
npodeccuoHanbHas
OpHUEHTALIUS

1. CaMoolieHKa KakK IIepBasi CTyIEeHb Pa3BUTHS
Kapbephl.

2. TectupoBaHHe Kak MeTO] caMooneHKH. OTieHKa
CIIOCOOHOCTE! U JIMYHBIX Ka4eCTB. AHAIIN3 CUIIBHBIX U
CITa0BIX CTOPOH.

3.Hanpagnenust mpodeccnoHaIbHONW OPHEHTALINH.

4. Tyl TMYHOCTHOW OPUEHTAIIUU TIPU BBIOOPE
Kapbepsbl.

5. I[Ipodeccmorpamma: ananm3 u TpeOOBAHUS K
dhopmupoanuio. [Ipumenenue mpodeccuorpamm.
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/1

Hanmenosanue
paszena, TeMbl
JUCHUTUIMHBI (MOTYJIS)

TeMaTnka MpakTHUECKUX 3aHATHN (CEMHUHAPOB)

TpynoeMkocTb
(uac.)

6. [IpodheccuoHanbHbBIC CTAHAAPTHI U UX
WCTIONTE30BaHME IS IUIAHUPOBAHUS Kaphephl

Texnomorusa
IJIAHUPOBAHUSI KapbhePhl

1. OcHOBHBIE CTIOCOOBI TIPOIBHKEHUS 10 KapbePHOM
JISCTHHIIC.

2. VupuBumyanbHOE TUTAHUPOBAHUE Kapbephl
Kapreporpamma.

3. CxeMblI 3aMeleHHs JOKHOCTEH. PoTarust.

4. Peseps nepcoHana Ha BeiBIKeHUE. [opsnok
(hopMupoBaHus U ydera.

5. TIpoGmeMbl IIIaHUPOBAHUS KaphEePHI.

6. AHanM3 CHIBHBIX U CJIA0BIX CTOPOH.

Pa3zButue u cucreMa
YIIpaBJICHUS Kapbepoi B
COBPEMEHHBIX YCIOBUAX

1. DddexTrBHAs cucTeMa YIIPaBIeHUS Kapbepoil Kak
KOHKYPEHTHOE NPEUMYILECTBO B YCIOBUSIX PHIHOYHON
9KOHOMMKH.

2. Mogenu ynpaBieHHs: ITOHCKAs!, aMepHKaHCKasl,
eBporeicKasl.

3. Kapbepa B yCcIOBUSX KPU3UCHBIX SIBJIICHUN B
3KOHOMHUKE.

4. Pe3tome kak MHCTPYMEHT pa3BUTHUS Kapbepsl (B T.4.
Ha aHTJIHACKOM)

5. KoHkypchel mpodeccHoHATBHOTO MacTepCTBa U
HAYYHO-TIPAKTUYECKUE KOH(PEPEHIINN KaK HHCTPYMEHT
Pa3BUTHS Kapbepsl

6. MexayHapoIHbIE CTa)KUPOBKU U BOJIOHTEPCKAs
JEeSTEIbHOCTh KaK HHCTPYMEHT Pa3BUTHUS Kapbephl

7. 3apyOeKHBIil OIBIT YIIPABIICHUS CITy>KeOHON
Kapbepoil.

8. Cuctema ynpasieHHs Kapsepoii mo 3. Mbaiio.

OpraHusaioHHoe
yIIpaBJeHHe Kapbepoi

1. [lonsTHe U L€TN OPraHU3alMOHHOIO YIIPaBIEeHUS
Kapbepoil. CBsi3b Kapbephl C JKU3HEHHBIM LIUKIIOM
pa3BUTHA

2. Kappepa kak MHCTpYMEHT MOTHBALIMU
CaMOCOBEPIIEHCTBOBAHUS

3. [lonutuka ynpaBiaeHUs: KapbEPOU.
4.MluBecTUpOBaHHE B Kapbephbl MHIUBUJIOB.

5. Kaapogsrii peseps.

CymHocTh U
coJiepyKaHue TaiM-
MEHEDKMEHTA

1. Lenu u 3amaun TaliM-MeHeIKMEHTa . Pojib Taiim-
MEHEJ[KMEHTAa B CAMOOPTraHU3ALINH.

2. McToku TaltM-MeHePKMEHTa B 3apy0esKHON TeOpUH
U TIPaKTHUKE.

3. llenmenonaranye B TaiM-MEHEIKMEHTE.

4. OCHOBHBIE UJICW COBPEMEHHOTO TaiiM-
MEHEPKMEHTA.

5. Uctoku TalilM-MEHEI)KMEHTA B TEOPUU U MTPAKTUKE
POCCHICKHX HCCIeIOBaTeNeii B 00JIaCTH yIIpaBJICHHUS.

Bpewmst menexepa u
MPUHIIUIIBI €0

3¢ HEKTUBHOTO
UCIIOIb30BAHHUS

1. Kateropus «Bpems» B MCHEPKMEHTE.

2. Ponb (hakTopa BpeMeHHU B IEATEIBHOCTH
MEHEIKEPA.

3. Bpemst u peanuzanus yrpaBieHYeCKUX QYHKIIUH.
4. Tunu4HbIE OMMOKY B MPOLIECCE YIPABIECHUS
BpEMEHEM, UX aHAJIU3.

5. OcHOBHBIE IPUHIHIIEI () (HEKTHBHOTO
HCTIOTH30BAHUS BPEMEHH.

6. [IpaBuna 1MYHON OPraHU30BAHHOCTHU U UX POJIb B
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/1

Hanmenosanue
paszena, TeMbl
JUCHUTUIMHBI (MOTYJIS)

TeMaTnka MpakTHUECKUX 3aHATHN (CEMHUHAPOB)

TpynoeMkocTb
(uac.)

3¢ (HEeKTUBHO NIEATSIEHOCTH.
7. CaMOMEHEeKMEHT

MeTonpr
pauuoHanIu3aIuu
BPEMEHU COBPEMEHHOIO
MEHEeIDKEpa

1. 3navyenue, 0COOEHHOCTH W BHIIBI IIPUHUMAEMBIX
penieHul (B yIpaBICHHH TPOSKTAMHU).

2. Ilponecc NpuUHATHS PEIICHUA U TaM-MEHEKMEHT.
3. MeTtoap! IPUHATHS PEIICHUH W BIMSHAC HA HUX
MNPUHLUIIOB TAMM-MEHEIKMEHTA.

4. OcHOBBI 3((PEKTUBHOTO YIPABICHUS BPEMCHEM.
5. Cucrema ImIaHUPOBAHUS JTHIHOTO TPYAQ.

6. TexHWKa TUTAHUPOBAHUS TUIHOTO BPEMEHH.

7. Ilnan u pacnopsa10K JIHs.

8. [lonsiTue «kapbepay, €€ poib B MOBBIICHUU

s dexTuBHOCTH OM3HECA.

TalimM-MeHEeIKMEHT Kak
HHCTPYMEHT
OpraHU3aIMOHHOTO
pa3BUTHSL.

1. Bunp! TaiiM-ME@HEIDKMEHTA , BX XapaKTepHUCTHKA.

2. JInyHblii TalkM-MEHEIKMEHT, €r0 XapaKTepUCTHKA.
3. Jluunblit TaltM-MEHEIKMEHT U IIPOU3BOIUTEIHLHOCTD
TpyAa

4. TaiiMm MEHEIKMEHT KaK OCHOBA COBEPIIICHCTBOBAHUS
npouecca U3MEHEHU B OpraHu3alni.

5. Jloruka BHeIpeHUs1 KOPHOPATUBHOTO TailM-
MEHEJKMEHTA.

6. KopriopatuBHBIii cTaHIapT OpraHu3aliid BpeMEeHU
IepcoHana.

7. Mecto TallM-MEHEIKMEHTA B CUCTEME YIIPABICHHUS
OM3HECOM.

Hroro

34

3a0unasn popma odyuenusn

HaumenoBanue
pasznerna, TeMbl
JUCTIATUTUHBI (MOMYIIST)

TemaTHKa MPaKTUYECKUX 3aHATHH (CEMUHAPOB)

TpynoemMKocTh
(dac.)

Ilonsitue, BUIBl U
CTaJIuU Kapbephbl

1. Tlomsarus «Kapwepa» m «YTpaBlIeHHE Kapbepoin».
OCHOBHBIE MTOJIXO/IBI K U3YUEHHIO Kapbephl.

2. Kappbepa Kak OAMH U3 KIIOYEBBIX IIPOLIECCOB
CaMOpPa3BHUTHSL.

3. OcHOBBI TIpolIecca MOCTPOCHUS KAPhEPHI.

4. Bunsl xapeepbl. ['eHaepHble (akTOphl MOCTPOCHHUS
Kapbephl.

5. JluuHOCTHBIE  KadyecTBa
KapbepHOTO Pa3BUTHUS

6. Oranbl KU3HU U CTAAUN Kaphephl.

7. Twumbl KapbepHOTO Pa3BUTHUS CIYXKAIETO

8. Oco0eHHOCTH KapbepHOTO PA3BUTHS YIIPABJICHIIA
9. Camopeanu3zauus 1 Kapbepa: CXOACTBO U OTIUYHE
10. Camoopranuszanus B KapbepHOM IIpoLecce

11. BnusiHre KapbepHOU cpeibl Ha pa3BUTHE JMYHOCTH

HE00XOIUMBIE VIS

Texuonorusa
TJIAaHUPOBAHUS
Kapbephl

1. OcHOBHEIE CIOCOOBI TIPOIBUKEHUS IO KAPbEPHOM
JIECTHULIE.

2. MupuBuyanbHOE IUTAHUPOBAHUE Kapbephl
Kapseporpamma.

3. CxeMsnl 3aMelleHns JOJDKHOCTeN. PoTarus.

4. Peseps nepcoHana Ha BeiBIKeHUE. [lopsnok
(hopMupoBaHus U ydera.
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Ne
/1

Haumenosanue
pasnena, TeMbl

JUCHUTUIMHBI (MOTYJIS)

TeMaTnka MpakTHUECKUX 3aHATHN (CEMUHAPOB)

TpynoeMkocTb
(uac.)

5. TIpoGieMbl IITAHUPOBAHUS KAPhEPHI.
6. AHanM3 CHIBHBIX U CIA0BIX CTOPOH.

PasButne n cucrema

YOPABICHUS Kapbepoi

B COBPEMEHHBIX
YCIIOBUSIX

1.D¢dexTuBHAs crcTeMa ypaBiIeHHs Kapbepoi Kak
KOHKYPEHTHOE MTPEUMYIIECTBO B YCIOBHIX PHIHOYHON
9KOHOMHMKH.

2. Mopnenu yrpaBJieHHs: ATOHCKAasl, aMepUKaHCKasl,
eBpoIieicKas.

3. Kapbepa B yCloBHAX KPU3UCHBIX SIBICHUN B
9KOHOMHKE.

4. Pe3rome KaKk MHCTPYMEHT Pa3BUTHS Kapbepsl (B T.4.
Ha aHTJIHICKOM)

5. Konkypchel npodeccHoHaTBHOTO MacTepCcTBa U
Hay4JHO-TIpaKTHYeCKHe KOH(EepEeHINH KaK HHCTPYMEHT
Pa3BUTHUS KapbepBI

6. MexmyHapoaHbIe CTXXHUPOBKH U BOJIOHTEPCKAst
JeSITeIbHOCTh KaK MHCTPYMEHT Pa3BUTHSI Kapbephl

7. 3apyOe KHBIil OIBIT YIIPABIICHUS CITy>KeOHON
Kapbepoi.

8. Cucrema ynpasieHus Kapbepoit o J. Mbiio.

CymHocTs U
coepKaHue TaiM-
MEHEKMEeHTa

1.1lenu u 3agaun TaliM-MeHeKMEHTA. Posb TaliM-
MEHEJKMEHTA B CAMOOPTraHU3ALIH.

2.HcToku TaliM-MEHEKMEHTa B 3apy0eKHOM TEOpHHU U
MpaKTHKE.

3. llenenonaranye B TailM-MEHEIKMEHTE.

4. OCHOBHBIE UJECH COBPEMEHHOTO TaliM-MEHEIKMEHTA.

5. McToku TaliM-MEHEI)KMEHTA B TEOPUH U IIPAKTUKE
POCCHICKHX HCCIeIOBaTeNeil B 00JIaCTH yIpaBICHHUS.

MeTonapr
panoHaIU3aIuu
BpPEMEHHU
COBPEMEHHOT0
MEHEeKEepa

1.3Hadenne, 0COOEHHOCTH W BUABI IPUHUMAECMBIX
pelieHni (B yIpaBiIeHUH TPOEKTaMH).

2.IIportecc MpUHATHUS PEUICHUI U TAlM-MEHE[KMEHT.
3.Metozapbl NPUHATHUS PELIEHUH U BIUSHUE Ha HUX
MIPUHIIMIIOB TaiM-MEHEIKMEHTA.

4. OcHOBBI 3Q(PEKTUBHOTO YIPABICHUS BPEMCHEM.
5. Cucrema MIaHUpOBAaHMS JTUYHOTO TPYZAA.

6. TexHrka IaHUPOBAHUS TMYHOTO BPEMEHHU.

7. IlnaH u pactopsiiox JHs.

8. [lonsitue «kapbepay», e€ posib B HOBBILICHUT
a¢ddekTuBHOCTH OM3HECA.

HUToro

8. IIpumepHasi TeMaTHKA KYPCOBBIX MPOEKTOB (Pador)
KypcoBsie npoexTsl (paboThl) HE TPEAYCMOTPEHBI yUeOHBIMU TJIAHAMH.

9. CamocrosiTesibHasi padoTa CTyJIeHTa

CamocrosiTenbHas paboTa CTYIEHTOB, MIPEAYCMOTPEHHAs! Y4€OHBIM IJIaHOM
B 0o0beme 78 wacoB juisi ouHOM (opmbl oOydeHus u 160 yacoB sl 3a04HOM,
JIOJDKHA CIOCOOCTBOBaTh 0OoJsiee TIIYOOKOMY YCBOEHHUIO H3Y4aeMOIo Kypca,
(dbopMUpOBaTh HABBIKH HCCIIEIOBATENHCKON pabOThl U OPUEHTHPOBATH CTYJEHTOB
Ha YMEHHUE PUMEHATh TEOPETUUECKUE 3HAHUS Ha TIPAKTHKE.
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CamocrosiTenpHast paboTa OCYIIECTBISIETCS TTO BCEM TeMaM JTUCIUTIINHEL. B
MpOLIECCe CaMOCTOSTENbHOM paboThl  BBIMOJHSAIOTCS TBOPYECKHE 3aaHus,
MPEAYCMOTPEHHBIE B pAMKAX 3aIllJIJaHUPOBAHHBIX 3AHSTHS.

OcBoeHue mnpeagaraéMbIXx B JUCHUILNIMHE MAaTE€pUAIIOB MPEANOJIAraeT
CaMOCTOATENbHYIO, aKTUBHYIO, TBOPYECKYI0 pabOTy CTYACHTOB. 3akKperuieHHe
Marepuralia MPOBOAUTCS HA MPAKTUUYECKUX 3aHATHUAX.

Pasnen 1. CymHocTb, pa3BuTHE U YIIPaBJICHHE Kapbepoi

Tema 1. IlonsiTHe, BUABI  CTAAUN KAPbePbl

1. BHUMaTENbHO M3YYUTE TUTAH 3aHATHS, OTIPEICTUTE MECTO TEMbI 3aHITHS B
o0mmeM coaep)KaHWd W Y4eOHOM TUTaHE H3YYCHHS IUCIUIUIMHBI, €€ CBS3b C
JIPYTUMHU TEMaMHU.

2. [Ipoutute »HNIEKTPOHHBIN (NMMCbMEHHBIA) BapHaHT JIEKIUU IO TEMe,
HaluTe W MpopaboTalTe COOTBETCTBYIOIIME pas3feibl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOTIOJHUTEIBHON JTUTEPATYPE.

3. [locne o3HAKOMJIEHUSI C TEOPETHUECKMM MaTepHalioM OTBEThTE Ha
BOIPOCHI JIJIsI CAMOIIPOBEPKH.

1. Onpenenuthb MOHSATUE KaPhEPHI.

2. YUem oTaM4aeTcs y3K0€ U MIUPOKOE TOIKOBAHUE MTOHSATHUS KApbEPhI?

3. OnpenenuTsh MOHATHE TPOGECCHOHATH3MA.

4, Kakue TMYHOCTHBIC KaueCTBa HEOOXOAMMBI JIsI KAPhEPHOTO Pa3BUTHS?

5. HazoBuTe BUIBI Kapbephbl.

6. HazoBuTe THIBI KAphEPHOTO PA3BUTHUS CITYIKAIIETO

7. B yem 3akirouaroTcss 0COOCHHOCTH KapbepHOTO Pa3BUTHUS YIIpaBJieHIIA?

8. B ueMm cyTh mporecca camopeanm3arnuu? Kak moHsTHe camopeanu3aiuu
CBSI3aHO C MTOHSATUEM Kapbephl?

9. Urto Takoe caMmoopraHu3aliis B KapbepHOM Iporiecce?

10.B gem cocTosT pecypcehl CIy)KeOHOM Kapbhephl?

11.Kak xapbepHas cpejia BIHUSIET Ha pa3BUTUE JIMYHOCTH?

4. IlponymaiiTe cBO€ MOHMMaHUE 3HAYMMOCTH TEMBI, €€ BaXKHOCTU B CBOEM
1po(hecCHOHATLHOM CTaHOBJICHUHU.

5. Ilpogymaiite pa3BepHyTble OTBEThl Ha NPEJIOKEHHBIE BOMPOCHI,
ONMMpasch Ha MaTepuan JIeKIUH, paciiupsis U JOMOJHSS €ro JaHHbIMU W3
y4€OHUKOB, TOMOJHUTEIBHOU JTUTEPATYPHI.

Kapbepa kak COOTHOLIEHHE MPOLIECCOB BHYTPEHHETO PA3BUTHS YEIOBEKA U
€ro BHEIIHET0 JBUKEHHUS B OCBOEHUU COLIMAJIBHOTO MTPOCTPAHCTBA.

Kapbepa kak cnoco6 camopeanuzanuu?

6. K KaxmoMy 3aHATHIO CTYJAEHT JOJDKEH CAMOCTOSITENBHO IMOATOTOBUTH
JOKJaJ WU MPE3EHTALMI0 [0 OJHOMY M3 BOIIPOCOB TeMbl. B Xoxe 3aHsATHA
HEOOXOJMMO y4acTBOBaTh B OOCYKJIEHHU TEMbl, BbBICKa3bIBaTh CBOE MHEHUE,
OTCTaWBaTh CBOK MO3ULMIO, CIyLIaTh W OLEHHUBATh PA3JINYHbIE TOYKU 3PEHUS,
KOHCTPYKTUBHO IIOJIEMHU3UPOBATh, HAaXOJIWUTh TOYKM CONPUKOCHOBEHMS Pa3HBIX

O3UIINI.
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Tembl OKIan0B:

1. Kapnepa kak a;eMeHT HOBOH ieioBoit Poccun.

2. OcobeHHOCTH Kapbephl B cepe YIpaBIeHUs.

3. Kapbepa 3HaMEHUTHIX yIIpaBJICHIEB (IIEPCOHAIINN).

4. OcoOEHHOCTH JIOJPKHOCTHOTO MPOBUKEHUS POCCUMCKUX YITPaBJICHIIEB.
5. Cneunduka Kapbepbl 3aMaJHbIX MEHEHKEPOB.

6. Kapbepa ynpapiieHI1eB B BOCTOYHBIX CTPaHaX.

Tema 2. Camoonenka u npogecCHOHAIbHAS OPUEHTALMS

1. BHMMaTENbHO U3YYUTE IUIAH 3aHATHUS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0mmeM coaep)KaHWd W Y4eOHOM TUTAaHE H3YYCHHS IUCIUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. TlpoutuTe 5IEKTPOHHBIM (MUCHMEHHBINA) BapUAHT JIEKIUU TIO0 TEME,
HaliuTe W MpopaboTalTe COOTBETCTBYIOIIME pa3leibl B PEKOMEHIOBAaHHBIX
yu4eOHHUKaxX U JOTIOJHUTEIbHON JIUTEpaType.

3. Ilocne o3HaKOMJIEHHMS C TEOPETHUYECKUM MAaTEpHUaJOM OTBEThTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1. Kak rpamoTHO cdopMynupoBath 1ieiab Kapbepbl? Kakum TpeboBaHHsIM
JIOJDKHA OTBEYATh (POPMYJIUPOBKA 1€ Kapbephi?

2. lna  4yero HeoOxoauma  camooneHka?  [lepeuncnaure  yciaoBus
3 PEeKTUBHOTO MJIAHUPOBAHMUS.

3. HazoBuTe OCHOBHBIE 3IEMEHTHI TAKTHKH KaphEPHOTO PA3BUTHA.

4. IlpoxymaiiTe cBOE€ NOHMMAHUE 3HAYUMOCTH TEMBbI, €€ BaKHOCTH B CBOEM
npo¢heCCUOHAIBHOM CTaHOBJICHUHU.

5. BpIsiBUTE OUCKYCCHOHHBIE BONPOCHI M C(HOPMYIUPYHTE CBOIO TOUKY
3pEHHUs Ha HUX, ApTYMEHTHPYS €€.

6. IlpomymaiiTe pa3BepHyTble OTBEThl Ha MPEMJIOKEHHBIE BOIPOCHI,
ONMUpPAsICh HA MaTepuall JICKUWWA, paCIIUpAs W JIONOJHSSA €ro JaHHBIMU U3
y4e€OHUKOB, TOTIOJTHUTEIBLHON JTUTEPATYPHI.

- KaK KapbepHas cpejia BIUSIET Ha pa3BUTHUE JIMYHOCTU?

- KaKk CYOBEKThl Kapbephl BIUSIOT Ha Pa3BUTHUE Kapbhepbl KOHKPETHOU
JUYHOCTHU?

7. [Ipoananu3upyiTe npeagaraemMpie CUTyarum, 3aUKCUpyinTe CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMol NpoOsieMbl, CHOPMYIUPYHTE apryMeHTHl B
3alIUTy CBOEU MO3UIIUH.

BBITIOJTHUTD:

- TecT «JIunep»;

- TecT «OmnpeieIeHue Ballero CTUIIs yIpaBieHUs»;

- TecT « 9P (PEKTUBHOCTH PYKOBOACTBA»

8. K kaxaoMmy 3aHSATHIO CTYIEHT JOJDKEH CaMOCTOSATEIbHO MOJATOTOBHUTH
JOKJaJ WU MPE3EHTALMI0 [0 OJHOMY M3 BOIIPOCOB TeMbl. B Xoxe 3aHsATHA
HEOOXOJMMO y4acTBOBaTh B OOCYKJIEHHU TEMbl, BbBICKa3bIBaTh CBOE MHEHUE,
OTCTaWBaTh CBOKO MO3ULMIO, CIyLIaTh M OLEHUBATH PA3JUYHbIE TOYKH 3PEHMUS,
KOHCTPYKTUBHO IIOJIEMHU3UPOBATh, HAaXOJIWUTh TOYKM CONPUKOCHOBEHMS Pa3HBIX

O3UIINI.
14



Tembl TOKIaA0B:

1. MoTuBHI BBIOOpa BAPHAHTOB Kaphephl.

2. Monenu KapbepHOTO pa3BUTHUS (MOJENb JIECTHHUIIBI, TPAMIUIMHA, 3MEH,
nepernyThs).

3. KauecTBa xapakrepa, He0OOXOUMBIC 1T KAPHEPHOTO PA3BUTHSI.

Tema 3. TexHo10rusl NVIAHUPOBAHUSA KaPbePbI

1. BHMMAaTENbHO U3YUYUTE IUIAH 3aHATHUS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0mmeM coAep)KaHWM W Y4eOHOM TUTAaHE H3YYCHHS IUCIUIUIMHBI, €€ CBS3b C
JPYTUMHU TEMaMHU.

2. llpoutuTe 5IEKTPOHHBIM (MUCHMEHHBINA) BapUAHT JIEKIUU TIO0 TEME,
HaiiiuTe U TMpopabOTalWTe COOTBETCTBYIOIIME pa3feibl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOMOJHUTEIBHOM JINTEpaTypeE.

3. ITlocnme o3HaKOMIIEHHSI C TEOPETUYECKUM MaTepHalloM OTBEThTE Ha
BOIIPOCHI JIJII CAMOIIPOBEPKH.

1) Lenu kapwepsl. OnpeeneHue MOHSTHSI.

2) OcHOBHBIE THIIBI 1I€JIEN B IPOLECCE MJIAHUPOBAHUS KaPbEPHOTO POCTA.

3) Drarbl Kapbephl.

4) Kapbeporpamma.

5) Porarus.

6) [IpoOnembl MIaHUPOBAHUS KaphePHI.

4. IlpogymaiiTe cBO€ TOHUMAHUE 3HAYUMOCTH TEMBI, €€ BaXKHOCTH B CBOEM
npo¢deCCUOHAIBHOM CTaHOBJICHUHU.

5. BpIsiBUTE OUCKYCCHOHHBIE BONPOCHI M C(HOPMYJIUPYHTE CBOIO TOUKY
3pEHUs Ha HUX, APTYMEHTHUPYS €€.

6. IlpomymaiiTe pa3BepHYThIE OTBETHI Ha TMPEAJIOKEHHBIE BOIPOCHI,
ONMpasCh Ha MaTepuasl JIEKIUH, pacIlIupss M JOIOJHSS €ro JaHHBIMU W3
y4€OHUKOB, TOTIOJTHUTEIBLHON JTUTEPATYPHI.

- KT0 cocraBnser kappeporpammy?

- HpaBCTBEHHO-IICHXOJIOTHYECKUE ACIIEKThl KAPbEPHOTO MPOIBUKEHUS
nepcoHasa

- Onenka 3¢ (HEeKTUBHOCTH TIAHUPOBAHUS KAPbEPHI.

7. Tlpoananu3upyiiTe mpeiaraeMyro CUTyaluio, 3apuxcupyite CcBOE
MHEHHE OTHOCHTEIIbHO paccMaTpUBAeMO MPpoOIeMBbl, CPOPMYIUPYITE ApTyMEHTHI
B 3aIUTy CBOEH MO3HUIINH.

Curyauus «lloctpoeHne kappeporpaMmsl U1 MEHEKEPA»

Onuncanue cuTyauuu.

bynymuii MeHemkep MO MepcoHalTy 3aKaHUMBAaeT BhICIIee YydyeOHOe
3aBEJICHHUE IO CNELUATIbHOCTU «YTpaBieHUEe mnepcoHanom». Ilepen HUM Bcraer
BOIIPOC, KaK IIOCTPOUTH CBOU JAIIBHENIIINI KU3HEHHBIN ITyTh.

IToctanoBka 3amaqdu.

[TocTpoiiTe KapbeporpaMMy BO3MOXKHOTO Kapbe€pHOTO IMyTH (ILyTei)
MEHeIKepa Mo MEePCOHAITY MOC/Ie OKOHYaHUS BBICHIETO Y4eOHOTO 3aBECHMS.

8. K kaxxnoMmy 3aHSATHIO CTYJIEHT JIOJDKEH CAaMOCTOSITEIBHO MOJATOTOBUTH

JOKJIaaA WM HIPE3CHTALlMKO IO OAHOMY K3 BOIIPOCOB TCMBEI. B XO0A€ 3aHATUsA
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HEOOXOJMMO YYacTBOBaTh B OOCYXIEHWW TEMBbI, BBICKAa3bIBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO MMO3UIMIO, CIYIIATh U OLICHUBATH PAa3JIMYHbIE TOYKH 3PECHUS,
KOHCTPYKTHUBHO IOJIEMU3UPOBAaTh, HAXOJWTh TOYKUM CONPUKOCHOBEHHUS Pa3HBIX
MO3UIINH.

Tembl JOKIaA0B:

1.0Oco6eHHOCTH TOJKHOCTHOTO TPOIBUKEHUS YIIPABIICHIICB

2 Crnennuka Kapbepbl 3aMaiHBIX MEHEIKEPOB.

3.Kapbepa ynpaBIIeHIIEB B BOCTOYHBIX CTPaHAX.

Tema 4. Pazputue U cucTeMa YNpaBJeHHS Kapbepoll B COBPEMEHHbIX
YCJI0BHSX

1. BHMMAaTENbHO U3YYUTE IUIAH 3aHATHUS, ONPEJAEIUTE MECTO TEMBI 3aHATHS B
o0mmeM coAep)KaHWd W Y4eOHOM TUTaHE H3YYCHHS IUCIUIUIMHBI, €€ CBS3b C
JIPYTUMU TEMaMHU.

2. llpoutuTe 5IEKTPOHHBIM (IUCHMEHHBI) BapUAHT JIEKUUU IO TEME,
HaliiuTe MU mnpopaboTalTe COOTBETCTBYIOIIME pa3lieibl B PEKOMEHIOBAHHBIX
yueOHHUKaX U JOMOJIHUTEIbHON JIUTEpATypE.

3. Ilocne o3HaKOMJIEHHMSI C TEOPETHUYECKUM MAaTEpUaJOM OTBEThTE Ha
BOIIPOCHI JIJIsI CAMOIIPOBEPKH.

. YIIpaBieHue Kapbepo MepcoHalia Kak CUCTEMA.

. [Tonoxxenue o kapnepe.

. Opranuszanus cucteMbl OOy4eHHs epCcoHaa.

. 3apyOeKHBbII ONBIT YIPABJICHUS CIIy)KEOHOU Kapbepoil.

. Cucrema ympaBiieHHs Kapbepou 1o O.Mbiio.

. OCHOBHBIE CTIOCOOBI TPOXOXKACHUS COOECEIOBAHUSI.

. AnanTanus Ha IpeanpUsSTUN.

. IIponymaiiTe CBO€ MOHMMAHKWE 3HAYMMOCTH TEMBI, €€ BaXKHOCTH B CBOEM
1po(hecCHOHATLHOM CTaHOBJICHUU.

5. BbIsiBUTE TUCKYCCHOHHBIE BOIIPOCHI M CPOPMYIUPYHTE CBOIO TOUYKY
3pEHUs Ha HUX, ApIYMEHTHPYH €€.

6. IlpomymaiitTe pa3BepHyTble OTBEThl Ha MPEMJIOKEHHBIE BOIPOCHI,
ONMpasCh Ha MaTepuasl JIEKIUH, paclIupss M JOIOJHSS €ro JaHHBIMU W3
y4E€OHUKOB, TOTIOJHUTEIBLHON JTUTEPATYPHI.

- KT0 BBICTYnaeT cyoObekTaMu ynpaBieHHs] KaphEPOU.

- OpraHu3alroHHO-TIPAaBOBbIE, COLIMAIBHO-DKOHOMUYECKHE U HPABCTBEHHO-
MICUXOJIOTUYECKHE ACTIEKThI KAPbEPHOTO MPOJBHKEHHUS ITEpCOHAIIA

7. Ilpoananu3upyiTe npeajaraemMble CUTyaluu, 3a)UKCUpynTe CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMol NpoOieMbl, CHOPMYIUPYHTE apryMEHTHl B
3alIATY CBOEU ITO3ULIUU.

Brimonnute tect «Skops kappepbl».

8. K kaxaoMmy 3aHSATHIO CTYIEHT JOJDKEH CaMOCTOSATEIbHO MOJATOTOBHUTH
JOKJaJ WU MPE3EHTALMI0 MO0 OJHOMY M3 BOIIPOCOB TeMbl. B Xozxe 3aHATHSA
HEOOXOJMMO y4acTBOBaTh B OOCYKJIEHHWU TEMbl, BbBICKa3bIBaTh CBOE MHEHUE,
OTCTaWBaTh CBOKO MO3ULMIO, CIyLIaTh M OLEHUBATH PAa3JWYHbIE TOYKH 3PEHMUS,

A0k~ 0WONBRE
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KOHCTPYKTUBHO IMOJIEMU3UPOBAaTh, HAXOJUTh TOUKH CONPUKOCHOBEHHS Pa3HBIX
MO3UIINH.

Tembl JOKIaA0B:

1. 3n0poBbe U Kapbepa.

2. Xenmunua u kapbepa.

3. 'eniepHbIN acIeKT KapbepHOTO POCTA.

Tema 5. OpranuszanuoHHOe yIIpaBJIeHHEe Kapbepoi

1. BHMMAaTENbHO U3YYUTE IUIAH 3aHATHUS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0mmeM coAep)KaHWM W Y4eOHOM TUTaHE H3YYCHHS IUCIUIUIMHBI, €€ CBS3b C
JIPYTUMU TEMaMHU.

2. TlpoutuTe 5IEKTPOHHBIM (MUCHMEHHBINA) BapUaHT JIEKIUU TIO0 TEME,
HaiiiuTe U MpopabOTalTe COOTBETCTBYIOIIME pa3feibl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOTOJHUTEIBHOU JTUTEPATYPE.

3. Ilocne o3HaKOMJIEHHMSI C TEOPETHUYECKUM MAaTEpUaJOM OTBEThTE Ha
BOIIPOCHI JIJIsI CAMOIIPOBEPKH.

1. IIpoGnema BbIOOpA BUAA KaphEPHI.

2. ®akTOphl Pa3BUTHUS Kapbephbl MO XapaKTepy BO3JECUCTBUS, IO MPUPOJIE
IIPOUCXO0KICHHUS, [0 BPEMEHU JIEUCTBUS.

3. JomxHocTHas (BepTUKalIbHAS), KBaM(UKaIMOHHAsi (TOPU3OHTAIbHAS) U
LHEHTPOCTPEMUTEIBHAS BUJIbI KApbEePhl

4. IlpogymaiiTe cBO€ NOHMMAHUE 3HAYUMOCTH TEMBI, €€ BaXXHOCTH B CBOEM
npo¢deCCUOHAIBHOM CTaHOBJICHUHU.

5. BpIsiBUTE OUCKYCCHOHHBIE BONPOCHI M C(HOPMYJIUPYHTE CBOIO TOUKY
3pEHUs Ha HUX, APTYMEHTHUPYS €€.

6. IlpomymaiiTe pa3BepHYThIE OTBETHI Ha TMPEAJIOKEHHBIE BOIPOCHI,
ONMpPasICh HA MaTepuall JICKUWWA, paclIMpsisi WU JAOINOJHSAS €ro JaHHbIMU W3
y4€OHUKOB, TOTIOJTHUTEIBLHON JTUTEPATYPHI.

- B d4em coCTOAT BEKTOpPBI BO3MOXHOTO PA3BUTHA M IPOABUKECHUS
paboOTHHUKA: TOKHOCTHOM; po(decCuOHaIbHBIN; CTaTYCHBIN; MOHETAPHBIN?

- B uweM 3akmouaeTcs  Kapbepa  BHYTPUOpPraHM3allMOHHAs U
MEKOpPTraHU3alMOHHAs ?

7. [Ipoananu3upyiTe npeagaraemMpie CUTyarum, 3aUKCUpyinTe CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMol NpoOsieMbl, CHOPMYIUPYHTE apryMeHTHl B
3alIUTy CBOEU MO3UIIUH.

3amaHue:

Ucnonb3yst MmaTepuansl JICKIHUM, TaHHBIE TECTOB MO aHAIU3Yy COOCTBEHHOTO
KapbEepHOTO COCTOSIHUS, 3aKOHOJATEJIbHblE MaTepHalsbl, MOATOTOBUTH MPOEKT
COOCTBEHHOI'0 KapbepHOI'O Pa3BUTHS ISl MPEICTABICHUS €r0 Ha MPaKTHYECKOM
3aHSITUU.

8. K kaxaoMmy 3aHSATHIO CTYIEHT JOJDKEH CaMOCTOSATEIbHO MOJATOTOBHUTH
JOKJaJ WU MPE3EHTALMI0 MO0 OJHOMY M3 BOIIPOCOB TeMbl. B Xozxe 3aHATHA
HEOOXOJMMO y4acTBOBaTh B OOCYKJIEHHWU TEMbl, BbBICKa3bIBaTh CBOE MHEHUE,
OTCTaWBaTh CBOKO MO3ULMIO, CIyLIaTh M OLEHUBATH PAa3JWYHbIE TOYKH 3PEHMUS,
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KOHCTPYKTHUBHO TIOJIEMU3UPOBATh, HAXOJIUTh TOYKH COTMPUKOCHOBEHHS Pa3HBIX
MO3UIINH.

Tembl TOKIa0B:

1. Umumx u kapbepa.

2. [IpoTexxupoBaHue u Kapbepa.

3. bapbepbl KapbepHOTO pa3BUTHSL.

4. Kpu3zuchbl KapbepHOTO pa3BUTHUS

Paznea 2. TailM-MeHeIXKMEHT

Tema 6. CymHoOCTb U coepKaHue CUCTeMbl TAHM-MeHEeIKMEeHTa

1. BHMMAaTENbHO U3YYUTE IUIAH 3aHATHUS, ONPEJAEIUTE MECTO TEMBI 3aHATHS B
o0mmeM coaepKaHWM W Y4eOHOM TUTAaHE W3YYCHHS AUCIUIUIMHBI, €€ CBSI3b C
JIPYTUMU TEMaMHU.

2. llpoutuTe 5IEKTPOHHBIM (IUCHMEHHBI) BapUAHT JIEKUUU IO TEME,
HaiiiuTe U mnpopaboTalTe COOTBETCTBYIOIIME pa3leibl B PEKOMEHIOBAHHBIX
yueOHHUKaX U JOMOJIHUTEIbHON JIUTEpATypE.

3. Ilocne o3HaKOMJIEHHS C TEOPETHMUECKUM MaTepHalioM OTBEThTE Ha
BOIIPOCHI JIJIsI CAMOIIPOBEPKH.

1. BcromHuTe Kakux-nubo SpKUX MpeacTaBUTeled cBoed mpodeccuu, c
KOTOPBIMHU BBl JIMYHO 3HAKOMBI. Y KOr0O W3 HUX 00JIe€ TOYHOE MPEACTABICHHUE O
BPEMEHHU B Mpouecce padoThl: y MOJOABIX WIH MOXKWIBIX; Y HAYMHAIOIMINUX WIH Y
MMEIOIINX OOJBIION TPYJOBOM CTAXK; Y MY>KUMH WIH Y )KCHILUH?

2. Kakue eme TMIHOCTHBIE OCOOEHHOCTH, XapaKTepHble HIMEHHO IS Balllei
po(EeCCUOHANBHON JIESITENIBHOCTH, UMEIOT OOJbIIOE 3HAYEHUE ISl TOYHOIrO
MPEICTABIICHUS] BPEMEHH B PA3JIMYHBIX TPYJIOBBIX CUTYyAIUSIX?

3. UTo UMEHHO B BaIieil paboTe sBISETCS «COOBITHEMY (HEBaXKHO, XOPOIIUM
Wi Tioxum)? A dro B Bamield pabore SBIAETCS «OOBIIEHHOCTHIO»? Kakum
00pa3oM BbI MOKETE IPEBPATUTH «OOBIICHHOCTH» B «COOBITHS»?

4. Ilpoaymaiite CBO€ MOHMMaHHE 3HAYUMOCTH TEMBI, €€ BaXKHOCTH B CBOEM
1po(hecCHOHATbHOM CTaHOBJICHUHU.

5. Ilpomymaiite pa3BepHyTble OTBETHl Ha MPEUIOKEHHBIE BOMPOCHI,
ONMpasCh Ha Marepuasl JIEKIUH, pacliupsis M JOIOJHSS €ro JaHHBIMU W3
y4€OHUKOB, TOMOJHUTEIBHOU JTUTEPATYPHI.

MOXHO 1 U3MEPUTH Bpems?

YTo Takoe NCUXO0J0rnYecKoe Bpems?

UTo Takoe «CUHAPOM OTLIETbHUKA»?

7. Ilpoananu3upyite npeasiaraeMble 3aaHusi, 3aQpUKCUPYyITe CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMol NpoOsieMbl, CHOPMYIUPYHTE apryMEHTHl B
3aIIUTy CBOEU MO3UIIUU.

1. IlpencraBbTe WM BCIOMHHUTE TaKyl CHUTYallMi0, KOTJa BBl ObUIH
MaKCUMAaJIbHO IOTPY>KEHBbI B HAcTosllee (IIPU ITOM «AKTyaJdbHOE IPOILIOE» WU
«aKktyanbHoe Oynymiee» Kak Obl mpomagaroT). llpuBenurte mnpuMepbl Takux
CUTYyaLUH.
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2. BcoMHHTE cUTyaluu CBOEH JKH3HHU, KOTJIa «aKTyaJIbHOE IMPOIIIOe»
npeo0iasano BO BPEMEHHOM mepcnekTuBe (KOorna Bbl ObUIM  MOJHOCTHIO
MOTPY’KEHbl B BOCIIOMUHAHUS O HEJJaBHEM COOBITHH, a HacTodlllee U Oyyliee Kak
Obl He cyiecTBoBanu). [IpuBenure npumMepsl.

3. BcnomuauTe cutyanuu, Korja «aktyaibHoe Oyayiiee» mpeo0iianaio BO
BPEMEHHON TmepcnekTuBe (KOra Bbhl TaK CUJIBHO OXKHMJAIU 4YEero-iubo Wiu
CTPEMHWJIUCh K 4eMy-JHM00, YTO MPONUIOE M Hacrosiee ucuesanu). [IpuBenute
MIPUMEPHI.

4. Kak BBl cuuTaere, Kak JOKHBI OBITh pacHpeesieHbl KOMIIOHEHTBI
BPEMEH-HOM TMEPCIEKTUBBl B PA3IMYHBIX CUTYyalUsAX Balled mpogeccHoHaTbHON
JEATEeIIbHOCTH, YTOOBI OHA ObLJIa YCIIEHTHOMN ?

7. K kaxaomy 3aHSITUIO CTYIEHT JOJKEH CaMOCTOSITEbHO IOJTOTOBUTH
JOKJaJ WU MPE3EHTAMI0 MO0 OJHOMY M3 BOIIPOCOB TeMbl. B Xozae 3aHsATHA
HEOOXOJMMO YYacTBOBaTh B OOCYXKJEHWU TEMBbI, BBICKA3bIBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO MO3UIMIO, CIYIIATh U OLICHUBATH PA3IMYHbIE TOYKHU 3PECHUS,
KOHCTPYKTHUBHO IMOJIEMU3UPOBAaTh, HAXOAWTh TOYKH CONPUKOCHOBEHUS Pa3HBIX
MTO3ULIAM.

TeMmbl T0KIa0B:

1. O60011IeHUs OMBITA YIPABJICHHS BPEMEHEM B UCCIEAOBAHUSIX POCCUICKUX
YUEHBIX.

2. O0o00MeHre OmbITa PAa3BUTUSI HAYYHOW OpTraHU3AIMH YIPABIECHYECKOTO
Tpya 3a pyOeKoM.

3. MeTompl uWccaeAOBaHMS IPOIECCOB YIPABICHHWS W 3aTpaT pabodero
BPEMEHU COBPEMEHHOIO MEHEKEPA.

Tema 7. Bpemsi MeHemxepa M NPUHUMIBI ero 3(PPeKTHUBHOIO
HCIOJIb30BAHUS

1. BHEMaTeNbHO U3YYHUTE TUIAH 3aHATHUS, OTPEJEIUTE MECTO TEMbI 3aHATUS B
o01ieM cofep aHu M Y4yeOHOM IUIaHE€ M3y4YeHUs AMCLUMIUIMHBI, €€ CBA3b C
JIPYTUMH TEMaMHU.

2. IlpoutuTe HNEKTPOHHBIN (MUCHMEHHBIN) BapUAHT JICKIMU TIO0 TEME,
Haiiiute M mnpopaboTalTe COOTBETCTBYIOIIME pa3leibl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOTIOJTHUTEIHHOU JTUTEPATYPE.

3. Ilocne o3HaKOMJIEHHSI C TEOPETHUYECKUM MaTepHaJoM OTBEThTE Ha
BOITPOCHI JIJIs1 CAMOIIPOBEPKH.

1. KakoBo 3HaueHue (QakTopa BpEeMEHH [Jisl YNPABICHHUS COBPEMEHHOMN
OpraHu3alyen.

2. KakoBbl TUNMHMYHBIC OMIMOKM COBPEMEHHBIX MEHEIKEPOB B IIpollecce
YIPaBJICHUS] BDEMEHEM, UX aHAJIN3.

3. HazoBuTe OCHOBHBIE TPUHLIUIIBI 3(PPEKTUBHOTO UCTIOIB30BAHMS BPEMEHHU.
4. Ilepeuncnnte npaBuia JUYHON OPraHU30BaHHOCTU U CAMOUCHIUILIAHBI.

4. KakoBbI METO/IbI YU€Ta U aHAJIU3a UCHOJIb30BAHHS BPEMEHH.

5. [IponymaiiTe cBO€ MOHMMAaHUE 3HAYMMOCTH TEMBI, €€ BaXXKHOCTH B CBOEM
po(hecCHOHATLHOM CTaHOBJICHUHU.
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6. BwisiBUTE IUCKYCCHOHHBIE BOMPOCHI W CHOPMYIHPYHTE CBOKO TOUKY
3peHHUs Ha HUX, ApTYMEHTUPYS €e.

7. TlpomgymaiiTe pa3BEepHYTbIE OTBEThl Ha MPEMJIOKEHHBIE BOIMPOCHI,
ONMMpasch Ha Marepuan JIeKIUH, paciiupsis U JOMOJHSS €ro JaHHbBIMU U3
y4€OHUKOB, TIOTIOJHUTEIBHOU TUTEPATYPHI.

BHuMaTeNnbHO M3y4UTE OCHOBHBIE CTPATETUU YMPABICHHUS BPEMEHEM Kak
CTPAaTETUYECKUM PECYpPCOM OpraHu3anuu. s KaXaoil cTpaTeruu NpeiokKuTe
CBOM OPUIMHAJIBHBIM NPUMEP «IPWIOKEHUS» JNAHHOW CTpATerMM K Baullen
OpraHu3alyu.

8. Ilpoananu3upyiite mpejiaraeMele 3ananus, 3adhUKCUPYHTE CBOE MHCHHUE
OTHOCHTENIFHO paccMaTpUBaeMoil MpoOsieMbl, cHOpMyIHpyiTe aprymMeHTHl B
3aIIUTy CBOEU MO3UIIUU.

Bri0epute kakyroo-HUOYb MPUBBIYHYIO AJIs1 C€0sl AESATENbHOCTD, HAIPUMED,
4acTO BBIMOJHSAEMYIO paboTy no aoMy. Mcnons3ys popMyily 3akoHa BpeMEHH Kak
pecypca, IpeUIoKNUTE COocoObl (MIM XOTS OBl MJIEH) YCOBEPIICHCTBOBAHHS €T0
YEeThIPEX OCHOBHBIX KOMIIOHEHTOB, KOTOpPbIE MO3BOJISAT BaM 3aTpauynMBaTh MEHBIIE
BPEMEHU Ha JaHHYIO paboTy.

Kak moxxHO mepedopmynupoBaTh I1eJib JaHHOW pabOThI, YTOOBI JIeNaTh ee
obicTpee?

Kak M0XHO M3MEHUTH CIIOCOO BBHIMIOJHEHUS JaHHOW pabOThI, YTOOBI JeaTh
ee ObicTpee?

Kak MOXHO M3MEHHUTH SHEPTreTUUYECKUE 3aTpaThl Ha BBIIOJHEHUE JAaHHOU
paboThl, YTOOKI JenaTh ee ObicTpee?

Kak M0OkHO M30aBUTBHCS OT MOMEX, 3aMEJISIFOLIUX ATy padoTy?

9. K xaxxaoMy 3aHSATHIO CTYIACHT JOJKEH CaMOCTOSATEIbHO MOJATOTOBHUTH
JOKJaJ WM MPE3eHTAIMI0 MO0 OAHOMY M3 BOIPOCOB TeMbl. B Xone 3aHsATHA
HEOOXOJMMO YYacTBOBaTh B OOCYXJEHWU TEMBbI, BBICKa3bIBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO TO3UIIMIO, CIYIIaTh W OIEHWBATH PA3IMYHBbIC TOUKH 3PECHHUS,
KOHCTPYKTHBHO TIOJIEMU3UPOBATh, HAXOJUTh TOYKU COMPUKOCHOBEHUSI Pa3HBIX
MTO3ULIAM.

TeMmbl TO0KIa0B:

1. Anamu3 motepb pabouero BpeMEHH W pa3padoTKa PEeKOMEHIAIUi I10
3¢ (HEKTUBHOMY HCTIOIB30BAHHIO pa00YET0 BPEMEHH COBPEMEHHOT'O MEHEIKEPA.

2. Pa3paboTka OpraHW3alMOHHBIX MPHUHIMIIOB PACIOpsAIKa padodero JHs
COBPEMEHHOT'0 MEHEIKEpa.

3. Uzydenue 3atpaT pabodyero BpeMeHH COBPEMEHHOTO MEHEKepa.

4. Pa3paboTka peKOMEHAAIMi TI0 COBEPIICHCTBOBAHUIO OpraHU3aIuU
JUYHOTO TPYJla MEHEKEPOB.

Tema 8. Meroabl panMoHaIn3allii BpeMeHH COBPEMEHHOI0 MeHe/zKepa

1. BHuMarenbHO U3y4UTE TUIAH 3aHATHS, ONPEICIIUTE MECTO TEMbI 3aHSITHUS B
o0IeM coAepKaHWM U Yy4eOHOM IUTaHE HW3YYCHHS IUCITUIUIMHBI, €€ CBS3b C
JPYTUMHU TEMAaMH.

2. IlpoutuTe HNEKTPOHHBIN (MUCHMEHHBINM) BapUAHT JICKIMU TIO TEME,

HaliuTe W MpopabOoTaliTe COOTBETCTBYIOIIME pa3feibl B PEKOMEHIOBAHHBIX
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yueOHHUKaX U JOMOJIHUTEIBHON JIUTEpaType.

3. Ilocne o3HaKOMJIEHHMS C TEOPETHMUECKUM MAaTE€pUalloM OTBEThTE Ha
BOIIPOCHI 111 CAMOIIPOBEPKH.

1. CymHOCTb MOHATHUS palliOHATN3ALNS

2. OCHOBHBIE METO/IbI PALIMOHATHU3ALINH .

3. CnocoObl (hopmMHpoBaHMs 3alMCHOM KHUTM COBPEMEHHOIO MEHEKepa
KaK Ba)KHOTO crioco0a yrpaBJeHHsI BPEMEHEM.

4. Uctoku 3¢ (HeKTUBHOTO yIpaBIeHUSI BpEMEHEM H POJIb JAHHOTO IMpoliecca
B NOBBIIICHUH 3()(PEKTUBHOCTH TJIAHUPOBAHUS.

5. CucreMa mIaHUPOBAHUS IMYHOTO TPYAA PYKOBOJMTEIIS.

6. TexHuKa MIAaHUPOBAHUS JIMYHOTO BPEMEHH PYKOBOIUTEIIS.

/. I[lnan u pacnopsagok pabodyero JOHA W HUX POJIb B IMOBBILIEHUU
3¢ (HEKTUBHOCTH JIEATEIHHOCTH MEHEKEPa.

4.IIpogymaiiTe CBOE ITOHUMAaHUE 3HAYMMOCTH TEMBI, €€ BaXXHOCTH B CBOEM
n1po(hecCHOHATLHOM CTaHOBJICHUHU.

5.BbIsiBUTE JUCKYCCHOHHBIE BOIIPOCHI M CHOPMYJIHUPYHTE CBOIO TOUKY
3pEHUs Ha HUX, ApTYMEHTHPYH €€.

6.IIponymaiiTe pa3BepHYTbIE OTBETHI Ha IPEJIOKEHHBIE BOIIPOCHI, ONMPAsACh
Ha MaTepuan JIEKUUH, pacluupsisi ¥ JOMOJHSS €ro JaHHBIMHU U3 Y4E€OHUKOB,
JOTIOJTHUTENBHON JIUTEPATYPBI.

1) Kakue momexu OTHHUMAIOT OoJibllie BCEro BpeMeHH. Kak uX MOXHO
YCTpPaHUTH?

2) Ha xakue BUIbI JEATEIHOCTU TPATUTCSI OOJIBIIE BCETO BPEMEHU?

Ha xakue BUJIbI 1€ATETbHOCTH HY’KHO COKPATUTh TPaThl BPEMEHU?

Kakum 00pa3zom 310 cnenats?

3) CymectByeT JM TEPUOAUYHOCTh (PUTM) B KaKUX-TUOO BHJAX
JEeSATENIbHOCTH WK B oMmexax? Kak MOXHO HCNOIb30BaTh (ONTUMU3HPOBATH) ITY
MEePUOANIHOCTh?

N3yunTe npennoKeHHbIN alropuTM HHBEHTApU3allMy U aHAJIM3a BPEMEHU.

MO>XHO 7M1 ONTUMHU3UPOBATH JaHHbIN anroputm? (Hampumep, o0be1MHUTS,
COKpaTUTh WM J00aBUTh Kakue-Iu0O MIaru; BMECTO JIMHEHHOTO ajropurMa
cienaTh BETBSIIMICA; J00aBUTH oOpaTHble cBsi3u W T. 1.) Ilpenmoxure
COOCTBEHHBIN, YJOOHBIH /U1l BaC ajJrOpUTM MHBEHTApU3allMK U aHAJIN3a BPEMEHHU.

7. Ilpoananu3upyite npeasiaraeMble 3aaHusi, 3aQpUKCUPYITE CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMol NpoOsieMbl, CHOPMYIUPYHTE apryMeHTHl B
3alIUTy CBOEU MO3UIIUH.

Breibepute u3 mnpemnoxenHoro JI. 3aiiBeproM chucka msATh Haubosee
XapaKTEPHBIX MOMEX, KOTOPhIE Yallle BCETO BCTPEYAIOTCA B MPHUBLIYHOM /JIs Bac
nesTeabHoCTH. HacKoMbKO CHJIBHO ATH MOMEXM MEMIAIOT JOCTHKEHHUIO LENH U
3aMeUISIIOT Bally AesTeNbHOCTh? [lbiTamuck nu Bel ¢ HUMU O0poThesa? Kakum
00pa3oM, ¢ KaKUM pe3yJIbTaToM?

B xonme 1990-x romoB kommanus MaknoHanbac (McDonald's),
NOJJIaBIIMCh MHOTOYMCIEHHBIM HanaigkaM B CMU, a Takke CTONKHYBIIMCH C
BO3POCIIMM YHCIIOM CYJEOHBIX Pa30MpaTensCcTB (MCKHM O Bpele 3I0pOBHIO, B

OCHOBHOM CO CTOPOHBI JIIOJEH, CTPaJaloIMnX H30BITOYHBIM BECOM), MPHUHSIIA
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CTpaTernyecKkoe pelieHne o pa3paboTKe M BHEAPEHUH B CBOIO CETh OBICTPOTO
NUTAaHUS  JIMHUU  <«GA0poBOM  mumm». OJHAKO MNPOAAKUA  CHELHUAIBHO
pa3paboTaHHOIO U LIMPOKO Pa3peKIaMUPOBAHHOIO 00E3)KMPEHHOTO «3I0pPOBOTO»
ramOyprepa MclLean B Awmepuke ¢ TpeckoM npoBaiwiuck. Kommnanus
Mak/loHanb/c OHeca CEpbe3HbIE YOBITKH.

[louemy, mo Bamemy MHeEHHMIO, 3T0 mpousouuio? Kakyro ommbky B
CTPAaTETMYECKOM IUIAHUPOBAHUH JOITYCTUIM MEHEIKEPBI KOMIIAaHUU?

Eme pa3 BHuMarenpHO npouyuTaiiTe cnucok nomex JI.  3aiiBepra.
[Ipennoxxure Kak MUHAMYM IISITh ITIOMEX, KOTOpPBIE XapaKTepHbl MMEHHO JUIS
BAILIEW IEATENBHOCTH, HO KOTOPBIX HET B IIPEIJIOKEHHOM CITHCKE.

8. K kaxxnoMmy 3aHSATHIO CTYIEHT JOJKEH CaMOCTOATEIbHO MOJATOTOBHUTH
JOKJIaJl WIM TPE3CHTALMIO IO OJHOMY W3 BONPOCOB TeMbl. B Xome 3aHsaTus
HEOOXOJMMO Y4YacTBOBaTh B OOCYKJIEHHH TEMbl, BBICKA3bIBaTh CBOE MHEHUE,
OTCTaWBaTh CBOK MO3ULMIO, CIYIIaTh M OLECHHUBATh PA3JINYHBIE TOYKU 3PEHUS,
KOHCTPYKTUBHO IIOJIEMU3UPOBATh, HAXOAWTh TOYKU COIPUKOCHOBEHHUS pPa3HBIX
ITO3ULIUHM.

TeMbl fOKIam0B:

1. VYnpaBnenue BpeMEHEM: HHCTPYMEHTBHI JOCTHXKEHHUS KOHKYpPEHTHOTO
[IPEUMYILIECTBA.

2. Ctpareruueckoe INIaHUPOBAHUE U TalIM-MEHEKMEHT

3. [lepcriekTuBHI pa3BUTHS TaliM-MeHeKMeHTa B Poccun.

4. OCHOBHbBIE MHCTPYMEHTBHI OOYYEHUSI TallM-MEHEIH)KMEHTY COBPEMEHHOTO
MEHEIKEpa.

5. TexHoorus TeKyIero, CpeTHECPOUHOTO MEPCIEKTUBHOTO TUIAHUPOBAHUS
NEATEIIBHOCTH COBPEMEHHOIO MEHEKEPA.

Tema 9. TailM-MeHeI)KMEHT KAK HHCTPYMEHT OPraHM3allHOHHOTIO
pa3BUTHUA.

1. BHMMaTeNbHO U3YYUTE TUIaH 3aHATHUS, OTPEJEITUTE MECTO TEMbI 3aHATUS B
o0IeM coAepKaHWM U Y4eOHOM TUTAaHE HM3YYECHHS IUCIUIUIMHBI, €€ CBS3b C
JPYTUMHU TEMAMH.

2. IlpoutuTe HJIEKTPOHHBIN (MUCHbMEHHBINM) BapUAHT JICKIMU IO TEME,
HaluTe W MpopaboTalTe COOTBETCTBYIOIIME pas3feibl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOTOJHUTEIHHOM JIUTepaType.

3. Tlocme o3HAaKOMIIGHHSI C TEOPETUYECKHM MAaTEpHAIOM OTBETHTE Ha
BOIIPOCHI JIJIs CAMOIIPOBEPKHU.

Buaer TaliM-MeHeKMEHTA.

JIn4HbIN TAaM-MEHEHDKMEHT U KopriopaThuBHas 3(h(HEKTUBHOCTS.

TaliM-MEHEI>KMEHT KaK OCHOBA I U3MEHEHUIN B OPraHU3aLUAX .

TalM-MEHEI)KMEHT U KOPIIOPAaTUBHAS KyJIbTYpa.

4. Ilponymaiite cBO€ MOHUMAHUE 3HAYUMOCTU TE€MBbI, €€ BaXKHOCTH B CBOEM
poecCHOHATEHOM CTaHOBJICHHH.

5. BbIsBUTE IUCKYCCHOHHBIE BOMPOCHI M CHOPMYIUPYWUTE CBOIO TOUKY
3pEeHUs Ha HUX, apTYMEHTHUPYS €€.

6. IlpomymaiiTe pa3BepHYTbIE OTBETHI Ha TMPEAJIOKEHHBIC BOMPOCHI,
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ONMMpasCh Ha MaTepuasl JIEKIUH, pacliupss M JOINOJHSS €ro JaHHbIMU W3
y4€OHUKOB, TOTIOJTHUTEIBbHON JTUTEPATYPHI.

1. Kakue u3 npennoxeHHslx A. K. ['acTeBbIM cr1oco00B yiyurieHHs padoThl
BbI, MOJKET OBITh, YK€ HHTYUTUBHO HCIIOJIb30BaJIN B CBOEH JESITEIBHOCTU?

2. HackonpKO CHUIIBHO 3T IPUEMBI YIIyUIIEHUS criocoba paboThl IOMOTAIOT
BaM YJIYYIIHUTh BPEMEHHBIE XapAKTEPUCTUKHU Ballleh AESTEIBHOCTU?

3. Kakue u3 pexomenmauuii A. K. ['acteBa 3amHTEepecoBanu Bac, U Bbl
X0Tenu Obl MOMPOoOOBaTh UX I YIy4LIEHUs crioco0a cBoei paboThi?

7. IIpoananu3upyiiTe mpejiaraemMble 3aJaHus, 3aUKCUPYHTE CBOE MHEHHE
OTHOCHTENIFHO paccMaTpUBaeMoil MpoOsieMbl, cHOpMyIHpylTe apryMeHTHl B
3aIIUTy CBOEU MO3UIIUHU.

[Ipenmonoxxum, 4To y Bac €CTh MEUYTa CBE3IAUTh B KA4YECTBE «IUKOIO»
TypucTa B Kakylo-HUOYIb 5SK30THUECKYIO CTpaHy, Hampumep, B Hemam.
[IpencraBpTe, uYTO B CHIY pa3HbIX MKU3HEHHBIX OOCTOATEIBCTB BaM 3TO
HEOOXOJMMO C/eNlaTh CPOYHO, KaK MOXKHO ObICTpee, Hampumep, B Onmxaiiiine
IIOJITO/A.

IIpennoxure TM-uneu, cBsA3aHHBIE C IIECTBIO dJIEMEHTaMU cUCTeMbl TM,
KOTOPBIE TIOMOT'YT BaM YCIIELIHO PEaIn30BaTh Balll IPOEKT (IIOE3/IKY).

Yro BBl MOXKETE caenaTh A 6onee 3¢ HEeKTUBHON OCTAHOBKY LEJIN?

Yro BBl MOXKETE caenaTh A 6onee 3 (HEKTUBHOIO IAHUPOBAHUSI TTOE3KU 7

Kak BbI Oynere npuHMMAaTh pEHIEHUE, €CIM BO3HUKHYT KakHe-HHOYIb
TPYIHOCTH WJIA COMHEHUSA?

Kak MOXXHO cienath BBIIIOTHEHUE peiieHui 0osee 3p(HEeKTUBHBIM?

Kak Bbl Oynere KOHTpPOJIMpPOBATh, YCHEIIHO JU BBl IPOJBUTacTECh K
HaMEYECHHOMU LieNn?

Kak caenats nonyuenue HeoOxonumon unpopmaimu 6osee 3pHeKTUBHBIM?

8. K KaxxnoMy 3aHATHIO CTYJIEHT JOJKEH CaMOCTOSATEIbHO MOJATOTOBHUTH
JOKJIaJl WIM TPE3EHTALMI0 10 OJHOMY M3 BONPOCOB TeMbl. B xone 3aHsaTus
HEOOXOJMMO y4acTBOBaTh B OOCYKJIEHHMU TEMbl, BBICKA3bIBaTh CBOE MHEHUE,
OTCTaWBaTh CBOKO MO3MULUIO, CIyLIaTh W OLEHUBATH PAa3JINYHBbIE TOYKH 3PEHUS,
KOHCTPYKTHUBHO IIOJIEMU3UPOBATh, HAaXOJIWUTh TOYKU CONPHUKOCHOBEHHS Pa3HBIX
ITO3ULIUHM.

TeMmbl fOKIan0B:

1.®OyHKIMK TaliM-MEHEHKMEHTA.

2.1lepcnieKTUBBI pa3BUTHUS TAUM-MEHEKMEHTA.

10. Ilepeuenn Y4eOHO-MeTOAUYeCKOro oOecrieueHust IS
CaAaMOCTOAITEJILHOM PA00THI 00yYAIOUIMXCH 10 IMCHUIIUHE (MOILYJII0)

CamocrosiTenpHasi paboTa CTyACHTOB MPEJIoIaraeT TIATEIhHOE OCBOCHUE
y4eOHOHN ¥ HAYYHOU JIUTEepaTyphl 10 U3y4aeMOU TUCITUTIIINHE.

I[Ipy wu3yyeHHMHM OCHOBHOM pPEKOMEHAYEMOW JIUTEPATYPHl CTYIACHTaM
HEOOXOMMMO OOpaTUTh BHUMAaHHE Ha BBIJEICHUE OCHOBHBIX TMOHATHNA, WX
ONPENEIICHHUS, HAayYHO-TEXHUYECKHUE OCHOBBI, y3JIOBBIE TOJIOKEHHS,

MMpCACTABJICHHBIC B U3Yy4dCMOM TCKCTC.
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[Ipu camocTosTENbHON paboTe CTYACHTOB C JOMOJHUTEIBHON JINTEPATYpOi
HEOOXOJMMO BBIJIEIUTh AaCHEKT K3y4yaeMOW TeMbl (YTO B JaHHOM MaTepuase
OTHOCHUTCSI HETIOCPEJICTBEHHO K M3y4aeMOM TeME U OCHOBHBIM BOIPOCaM).

JIOTIOTHUTENBHYIO JIUTEPATypy I1iesecooOpa3Ho MpopadaThiBaTh IOCHE
OCHOBHOM, KoTopas (opmupyer Oazuc [jsi MOCIEIyIOUIEro 0Oojiee TIIyOOKOro
U3y4YeHUs! TeMbl. J[OMONHUTENbHYIO JUTEPATypy CIEAyeT HU3ydaTh KOMILJIEKCHO,
paccMaTpuBas pa3Hble CTOPOHBI M3ydaeMoro Bompoca. O0s13aTeIbHBIM 3J1€MEHTOM
CaMOCTOATENIBbHOM pabOThl CTYJEHTOB C JIUTEPaTypoOll SBISETCS BEACHHE
HEOOXOMMBIX 3aIUCEH: KOHCIIEKTA, BBIMUCKHU, TE3UCOB, IIAHOB.

Jnsg  caMmocToATenbHOW  paboThl  OOy4arommMxcs MO  JUCIHUIUIAHE
UCTIOJNIB3YIOTCS ClIeyIolee yueOHO-METOIuIeCcKoe 00ecneyeHue:

a) OCHOBHAs JINTEpaTypa:

1. Ilepconanbubiii MeHeMKMeHT: YueOnuk /Pesnuk C. /1., Bonmapenko
B. B., Yaanos ®. E., Pesnuk C. JI., 5-¢ uza., nepepad. u pomn. - M.: HUIL]
MH®O®PA-M, 2016. - 590 C. — Pexxum JoCTyma:
http://znanium.com/catalog/product/536811

2. Taitm-menemkmenT. Ilomplidi  kypc: VYueOHoe mocoOue /
Apxanrensckuii I'.A., bextepeB C.B., Jlykamenko M. - M.: Anbnuna [1a6m.,
2016. - 311 c. - Pexxum moctyma: http://znanium.com/catalog/product/925383

0) JOTOMHUTEIbHAS JIUTepaTypa:

1. OcHOBBI TUYHON KOHKYPEHTOCIIOCOOHOCTH MEHEKepa: YueObHoe mocodue
/ C.J. Pesnuk, A.A. Couunosa; Ilox pen. C.J1. Pe3nuka. - M.: HUL] UH®PA-M,
2014. - 224 c¢. — Pexxum noctyma: http://znanium.com/catalog/product/428621

2. Taitm-menemxmenT 1o bpaitany Tpeiicu: Kak 3actaBuTh Bpemsi paboTath
Ha Bac: [locobue / Tpeiicu b., - 4-e uzn. - M.: Anbnuna [1a6:m., 2016. - 302 c. -
Pesxxum moctyma: http://znanium.com/catalog/product/925297

11. IlepeyeHb OCHOBHOW W [ONOJHHMTEJILHOH Y4YeOHOH JUTEpPaTyphl,
He00X0AUMOi1 111 OCBOCHUS TUCHMILIMHBI (MOYJIA)

a) HOPMaTUBHBIC IOKYMEHTBI:

1. I'paxnanckuii koaekc Poccuiickori denepanuu (4acTh mepBasi) OT
30.11.1994 Ne 51-®3 (pex. ot 26.07.2006) // Cobpanue 3akoHOIaTEICTBA PD.
- 1994, - Ne 32. — Cr. 3301. - Koncynbrant Ilmroc. [DnekTpoH. pecypc]. -
DJNeKTpoH. aaH. - [M., 2016.]

0) OCHOBHasI IUTEPATYpA:

1. TlepconanbHbii MeHeKMEHT: YueOHuk /Pesnuk C. JI., bonnapenko
B. B., Yaanos ®. E., Pesnuk C. II., 5-¢ uza., nepepad. u gom. - M.: HUIL]
NMHOPA-M, 2016. - 590 C. — Pexum JIOCTyma:
http://znanium.com/catalog/product/536811

2. Taitm-menemxment. Ilomnelii  kypc: VYueOHoe mocobue /
Apxanrensckuii I'.A., bextepeB C.B., JIykamenko M. - M.: Anbnuna [1a6m.,
2016. - 311 c. - Pexxum gocryma: http://znanium.com/catalog/product/925383
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http://znanium.com/catalog/product/925383
http://znanium.com/catalog/product/925297
http://znanium.com/catalog/product/925383

B) JIOTIOJTHUTEILHAS JIUTEpaTypa:

1. OcHOBBI TUYHOM KOHKYPEHTOCTIOCOOHOCTH MEHeKepa: YueOHoe mocooue
/ C.J. Pe3nuk, A.A. Coumnosa; ITox pen. C.J1. Pesnuka. - M.: HUL] UH®PA-M,
2014. - 224 c. — Pexxum noctymna: http://znanium.com/catalog/product/428621

2. TaiiM-mMeHemkMeHT 1o bpaitany Tpeiicu: Kak 3actaBuTh BpeMsi paboTaTh
Ha Bac: [locobue / Tpeiicu b., - 4-¢ uzn. - M.: Aneniuna [1a6m., 2016. - 302 c. -
Pexwum poctyma: http://znanium.com/catalog/product/925297

12. Tlepeuyenn pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHKAIMOHHOM
cetn «UHTEpHET», HEOOXOAUMBIX JJI51 OCBOCHUS] TUCHHUILJIMHBI (MOLYJISA)

- https://www.book.ru/ - 95C Book.ru

- http://www.iprbookshop.ru - D5C IPRbooks

- https://ibooks.ru/ -OBC Aiibykc.ru/ibooks.ru

- https://rucont.ru/ - DBC «HarmonanbHbI# IMGPOBOH pecypc «PyKOHT»
- http://znanium.com/ - 5BC Znanium.com

- https://dlib.eastview.com/- ba3za nanubix East View

13. IlepeyeHp HHPOPMANMOHHBIX TEXHOJIOTHH, HCHOJb3yeMbIX NpPH
OCYIIECTBJIEHMH 00pPAa30BaTeJIbHOI0 MpoLecca Mo AUCHUIVIMHE (MOIYJII0),
BKJIIOYASl TepedYeHb MPOrPaMMHOr0 odecnedyeHUuss W HHQOPMAIMOHHBIX
CIIPABOYHBIX CHCTeM (IIPH HEOOXOAUMOCTH)

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus All Lng Lic/SA Pack MVL Partners in Learning
(munensus Ha maket Office Professional Plus)

b. Windows 8

2. KoncynpTant + Bepcust mpod. — cripaBoyHas paBoBasi CUCTEMa

3. Cuctema TectupoBanusi INDIGO.

4. Adobe Acrobat — cBoboaHO-pacnipocTpansemoe I10

5. Uutepuer-0payszepsl  Google Chrome, Firefox — cBOOOTHO-
pactpoctpansiemoe 10

Kaxnpiii oOydaroniuiicss B TEUE€HHE BcCero oOydeHHUs oOecreunBaeTcs
WHIUBUIYAIbHBIM ~ HEOTPAHWYEHHBIM  JOCTYIIOM  3JICKTPOHHO-OMOIMOTESYHON
CUCTEME U DJICKTPOHHOU UH(POPMAIMOHHO-00pa30BaTEILHOM Cpejie.

14. Onucanme MarepuaIbHO—TEXHHMYECKOHl 0a3bl, HEOOXOAMMOM s
OCYyILIeCTBJIEHHSI 00Pa30BaTEILHOI0 MPOLECCa MO AUCHHUIVIMHE (MOLYJII0)

OO6pazoBaTebHbBIM po1ecc obecrieunBaeTcs CIIeIMaIbHBIMU
MTOMEIICHUSAMH, KOTOPBIC TPEICTaBIAIOT COOON ayIUTOpPHHM IJIs TPOBEACHHS
3aHITHN JICKIMOHHOTO THWIIA, 3aHATAA CEMUHAPCKOTO THIA, TPYMNIOBBIX U
WHIUBUYAIbHBIX ~KOHCYJIbTAIlMH, TEKYIIETO KOHTPOJSI M TMPOMEKYTOUHON
aTTeCTAINH, TTIOMEIICHHS ISl CAMOCTOSITEIbHONW paOOThl CTYJIEHTOB U TTIOMEIIICHHUS
JUTSL XpaHEHUS U IPO(PHIIaKTHYIECKOTO OOCTYKUBaHUS YIEOHOTO 000PYy10BaHHUSI.
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CneunanbHble ITIOMEILEHUS COOTBETCTBYIOT JEHUCTBYIOIUM
IIPOTHUBOIIOKAPHBIM IIpaBUIaM U HOpMaM, YKOMIUIEKTOBAHBI CIIELMAIN3UPOBAHHON
MeOebIo.

AymuTtopuu  JIGKUMOHHOTO  THIIA,  OCHAUICHHBIE  MPOCKLIMOHHBIM
00Opy/IOBaHUEM M TEXHUYECKHMMH CpPEACTBAMHM OOY4EHMs, O0OeCIEeUNBAIOLIIUMU
npejcTaBieHue yueOHoM nHpopMauy 00JIbIION ayAUTOPUH, JEMOHCTPALIMOHHBIM
000pyI0BaHUEM.

[Tomemienust 1711 CaMOCTOSITENBHON pabOThl OOYyYaIOUIMXCA OCHAIICHBI
KOMITBIOTEPHOM TEXHUKOM, oOecrneunBaronieil Joctyn K cetd HWHTepHeT u
AIIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEIbHON CpEie YHUBEPCUTETA.

15. Meroauyeckue YyKa3aHusi s OOy4AWIIMXCA 1O OCBOEHUIO
AUCHUIUIMHBI (MOAYJIs1)

B 1maHHOM Kypce WHCHOJB3YIOTCS KJIAaCCUYECKHME W HWHTEPAKTUBHBIC
ayJIMTOpPHbIE METONbI JJisi BCceX 3aHATHM. JIeKIMOHHAs W BHeayauTOpHas paboTa
CTYAEHTOB IOJIy4aeT CBOE IPAKTUYECKOE 3aBEPILIEHNE HA CEMUHAPE.

Jlexuuu SIBASIOTCA OJTHAM M3 BAXKHEWIUX BUJIOB YYEOHBIX 3aHATHA U
COCTABJISIIOT OCHOBY TeopeTudeckoro oOydeHus. OHHM JOJDKHBI  J1aBaTh
CUCTEMATU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUW IO COOTBETCTBYIOIIEH TEME,
PaCKpBIBATh COCTOSIHUS M TEPCHEKTUBBI PA3BUTHS PACCMATPUBAEMBIX BOMPOCOB,
KOHIICHTPUPOBATh BHUMAHHE CTYJACHTOB Ha HauOOJee CIOXHBIX Y3JIOBBIX
BOINPOCAX, CTUMYJHUPOBaTh MX AKTUBHYIO TIO3HABATEIBHYIO JEATEIBHOCTD,
dbopMUpOBaTh TBOPUYECKOE MBIIIJICHUE.

[IpakTyeckue 3aHATHUS TPOBOJATCS C IEIBI0 YIIYOJIEHHOTO OCBOCHUS
Matepuaa JEKIHi, BhIPAaOOTKH HABBIKOB B PEUICHWMU MPAKTUYECKUX 3a7ady U
MIPOU3BOJICTBE HEOOXOIUMBIX pacueToB. [JTaBHBIM coAep)KaHUEM MPAKTUYECKUX
3aHITHI SIBJISETCS aKTUBHAsS paboTa KaXJI0Tro CTY/ICHTA.

CeMmuHapcKue 3aHSATHS BKIIOYAIOT B ce0s CHEIUAIbHO TOJITOTOBIICHHBIC
MPE3CHTAIIMN-BBICTYIICHUSI TI0 KaKON-IMOO CIIOKHOM HMIIM 0CO00 aKTyaJIbHOM
npoOiemMe, HO MaTepuall BBICTYIUIGHUS HE JOJDKEH JyOJHMpOBaTh JIEKIIMOHHBIN
Matepuan. TeMa [yIsi TakKOro BBICTYIUIGHUS MOXET OBITh MpeIokKeHa
MpernojiaBaTesisiM WM BbIOpaHa caMUM CTyJaeHToM. Ha cemuHape CTyIeHT
MPOSIBIISIET CBOE 3HAHME MPEIMETa, KOPPEKTUPYET MH(OPMAIIUIO, TTOJYYEHHYIO B
MpoIlecce JICKIIMOHHBIX U BHEAyAUTOPHBIX 3aHATUN, (OPMUPYET OMNpe/eSICHHbIN
MMHUIK B TIJa3ax [PENnoJaBareliss W KOJUJIEr, IMOJy4aeT HAaBBIKA YCTHOTO
BBICTYIUICHUS U KYJIbTYPhI TUCKYCCHUHU.

I[ToMumMo  mpe3eHTAUUHU-BBICTYIUICHUST HAa  CEMHHApPCKUX  3aHATHAX
MPUMEHSIIOTCS ciienytoue GopmMbl pabOThl CTYJEHTOB:

- OTBET 110 BOIIPOCaM CEMUHAPA;

- BBINIOJIHEHUE Keiica U IOMAIIHETO 33/IaHMs;

- BBINIOJIHEHUE TECTA MO TEME KypcCa;

- HaIllMCaHHUE 3CCe.

Hapsiny ¢ urenuem nekiuii mpodeccopcko-mpeno1aBaTeIbcKuM COCTaBOM

Kadeapbl MEHEHKMEHTa, U3yYeHUEeM OCHOBHOW W JOMOJHUTEIBHOU JTUTEPATYPHI
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0 KypCy CTYJEHTaM PEKOMEHAYETCS MPOBEACHUE CAMOCTOSTEIHLHOU PaOOTHI.

CamocrosiTenbHasi paboTa CTYIEHTOB SBISIETCS Ba)KHEHIIEH cocTaBHOU
4acThIO yueOHOM paOOThl M NIpeIHa3HAYCHA JIJISl JOCTHXKEHUS CICAYIOIIUX TIENeH:

- 3aKpeIUICHUE U YIIyOJieHHEe MOTyYEeHHBIX 3HAHUM, YMEHUN U HABBIKOB;

- IOATOTOBKA K MPEJCTOSIINUM 3aHSATUSM, 3a4€TaM, IK3aMeHaM;

- ¢opMHpOBaHUE KYJIbTYpPbl YMCTBEHHOIO TpyJa M CAMOCTOSITEILHOCTU B
MOUCKE U TPUOOPETEHUHN HOBBIX 3HAHUU.

Crnemyer OTMETHTB, YTO CaMOCTOSITEIbHAS padoTa CTYICHTOB MPUHOCHUT
pe3yabTaThl  JIMIIb  TOT/Aa, KOrJa OHAa  SBJISIETCA  lIeJICHANpPAaBJICHHOM,
CUCTEMAaTHYECKOW U TIIAHOMEPHOM.

dopMaMH  CaMOCTOSITEIBHOW pabOThl CTYACHTOB SIBJISIOTCS H3y4YCHUE
COOTBETCTBYIOIINX MOHOTpaduii, MEpUOJUIECKON TUTEPATYPhl U CTATUCTUUYECKUX
MaTepualioB, PEKOMEHIYEMbIX MIpenoaaBaTensiMu Kageapsol.

16. MeToauvyeckue PpeKOMEHJAAUNM 10 OPraHu3alnM U3Y4YeHHUs
TUCHUILIMHBI (MOIYJIs1) IJIS penoaaBaresieii, 00pa3oBarejibHbIe TEXHOJIOTHU

OneHouHble cpencTBa JUIsl KOHTPOJIA YCHEBAEMOCTH U PE3yJIbTAaTOB
OCBOEHUS TUCLUHUIUINHBI (MOIYJIs):

a) Ul TEKyIIEeW ycreBaeMOCTHU: ONpoc, pedepar, Kehc-3aaauu;

0) 711 CaMOKOHTPOJIsI 00YUYarOIUXCSl: TECTHI;

B) JUIS POMEKYTOYHOM aTTECTALlMU: BOIIPOCHI JJI 3a4€Ta.

[Ipn peanuzanuu pa3auyHBIX BHJIOB YYEOHOW pabOTHl MO JAUCHUIUIMHE
«YHpaBiaeHUEe Kapbepo M TauM-MEHEI)KMEHT» HCIOIb3YIOTCA CIEAYIOLINE
o0pa3zoBaTeIbHbIC TEXHOJIOTHU:

1) nexMu ¢ UCHOJB30BAHMEM METOJIOB  IMPOOJIEMHOTO  M3JIOKCHUS
MaTtepuania;

2) 00CyX/IeHHUEe MMOArOTOBJICHHBIX CTYACHTAMH MpPE3CHTAIMi (JIUCKYCCHs,
KpPYIJIBIA CTOM).

No KonuuecTBo yacos KomnunuectBo yacos
. /;1 3aHsATHE B UHTEPAKTUBHOU opme 1o o4HoH popme 10 320YHOH opme
Jlexuus | Tlpaktuu. | Jlekuus | Ilpaktuu.
Jlek1us ¢ HCII0JIL30BAHUEM METOI0B
1 MPOOJIEMHOTO HU3JIOKEHHS MaTepuaa 5
Tema 2. CamoorieHKa 1 ipodeccroHaibHas
OpHEHTAIHS
Jlek1us ¢ UCII0JIL30BAHUEM METOI0B
5 MPOOJIEMHOTO HU3JIOKEHUS MaTepuaa 5
Tema 9. TaliM-MEHEIKMEHT KaK BaKHBIA
WHCTPYMEHT OPTaHM3allMOHHOTO Pa3BUTHUS
Hroro 4 -
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ABTOHOMHA 1 HEKOMMEPUYECKA I OBPASOBATEJIbHA §1
OPI' AHU3ALIMS BBICIIEI'O OBPABOBAHUA
HEHTPOCOIO3A POCCUMCKOU ®EJEPALINNA
«POCCUMCKUU YHUBEPCUTET KOOITEPALTU»
KA3AHCKHHI KOONIEPATUBHBIA NHCTUTYT (PUJIHAJT)

®OH/JT OLIEHOYHBIX CPEJCTB /151 MPOBEJEHUS
MPOMEKYTOUYHOM ATTECTALIMUA OBYYAIOLLIMXCS 110
JUCLUINIMHE (MOAY.JIIO)
YIPABJIEHUE KAPLEPOI M TAWUM-MEHE/UKMEHT

Hanpasnenue noarotoBku: 38.03.01 DxoHoMMKa
HamnpaBineHHOCTB: « DKOHOMHUKA MaJIOTO M CPETHETO OM3HECa
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1. Ilacnopt ¢GoHIA O1LIEHOYHBIX CPEICTB

1.1. Komnerenuuu, popmMupyembie B Npouecce N3y4eHUs TUCHUIIINHBI

Wnnexc PopMyITHUpPOBKAa KOMIETEHLIIUU

OK-7 CIOCcOOHOCTh K CaMOOPraHU3alui U caMO00Opa30BaHUIO

1.2. CBegeHusi 00 MHBIX IUCHMILUIMHAX (MpPeNnogaBaeMbIX, B TOM YHCJIE,
Ha JApyrux Kadeapax) ydacTByWIIMX B (GOPMHMPOBAHMH JAHHBIX
KOMIIETEeHI M

1.2.1. Komnemenuus OK-7 ¢opmupyemca e npouecce u3zyuenusn
oucyunaun (npoxoricoenus NPaKmuK):

KoMmmyHukaTuBHAS KyJabTypa mpodeccruonana

Kynberypa npodeccuonanbHoro camooOpa3oBaHus

1.3. Dransl  ¢QopMupoBaHusi M  NporpaMmMa  OlEHUBAHUA
KOHTPOJIUPYEMOIl KOMIIETEeHINH

Kox xonTponupyemoit
No L KOHTPOIHPY KonTtponupyembie MOy, pa3ieibl (TEMBbI) HaunmenoBanue
KOMITETCHIINH (WITH €€
/o JTUCIUTITUHBI OIICHOYHOT'O Cpe/ICTBA
9JacTH)
Tewma 1. [lonsTre, BUABI U CTaIUU Kapbephl
Tema 2. CamoomeHka © TpodeccCHOHANbHAS
OpHEHTALNS
Tewma 3. TexHosorus MIaHUPOBAHUS Kapbephl
Tema 4. PazButue M cucteMa YIpaBlIeHUS
Kapbepol B COBPEMEHHBIX YCIIOBUAX .
pep p Y VYeTHBI onpoc
Tema 5. OpraHuzanoHHOE yIpaBICHUE
Kapbepoi Tectsr
Pagz[ei 2. TaliM-MeHEIKMEHT: VYIPaBJICHUE Henosas urpa
1. OK-7 ' -y Pedepatnt
BpeMEHEM
TBopueckoe 3a1aHue
Tema 6. CynriHoCTh M COAEPIKAHUE CUCTEMBI (5cce)
TaiiM-MEHEeIKMEHTa
KonrtponbHas pabora
Tema 7. Bpemsi MeHemxepa U MPUHLUIBL €r0
3¢ (HEeKTUBHOTO MCIIOJIb30BAHUS
Tema 8. Meroapl palioHaIU3allMd BPEMEHH
COBPEMEHHOI'0 MEHeKepa
Tema 9. TaWM-MeHEIKMEHT KakK BayKHBINA
WHCTPYMEHT OPTaHU3aIIMOHHOTO Pa3BUTHS
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IIpoueaypa oueHuBaHusA

1. Ilpouenypa olLeHHUBAaHUSA PE3YyIbTATOB OCBOCHUS IMPOrpaMMbl y4eOHOU
JUCHMIUIMHBI BKJIIOYAET B C€0s OLIEHKY YPOBHS C(HOPMUPOBAHHOCTH KOMIETEHIIUN
CTyJE€HTa IIpU  OCYIIECTBIECHWM TEKYIIEro KOHTPOJS W  INPOBEICHUU
IIPOMEKYTOUHOM aTTECTALNH.

2. YpoBeHb COPMUPOBAHHOCTH KOMIETEHLIUU ONPEAEISAETCS 10 KaueCTBY
BBITIOJTHEHHON CTYZCHTOM PaOOTHI M OTPAXKAETCs B CIEAYIOMUX (POPMYIHUPOBKAX:
BBICOKHWI, XOPOIIUH, JOCTATOYHBIN, HETOCTATOUYHBIM.

3.[lpn BHIMONHEHHM CTYACHTAMM 3aJaHU TEKYIIEro KOHTPOJsA U
IPOMEKYTOYHON AaTTeCTallud OLIEHUBAETCA YpPOBEHb OOYYEHHOCTH «3HATHY,
«YMETb», «BIAJIETH» B COOTBETCTBUU C 3aAIUIAHUPOBAHHBIMU pe3yJbTaTaMHU
oOyueHus U cofiepkaHrueM pabodeil mporpaMMbl TUCHUTUIHHBL:

— npodeccHOHANbHbBIE 3HAHUA CTYAEHTAa MOTYT IPOBEPATHCS IPU OTBETE HA
TEOPETUYECKHE BOIIPOCHI, BHIOJTHEHUH TECTOBBIX 3aJaHUN, IPAKTUYECKUX padoT,

— CTElEeHb BJaJeHUs NPO(ECCUOHATBPHBIMU YMEHMSIMH — IpH pEIICHUU
CUTYalIMOHHBIX 33/1a4, BBIIIOJHEHUHU MTPAKTUYECKUX PAOOT U IPYTUX 3aJaHUM.

4. Pe3ynbTaThl BBIIOJIHEHHS 3aJaHui  (QUKCUpylOTcs B Oamnax B
COOTBETCTBHHM C MOKA3aTEISIMU U KPUTEPUSIMHU OLICHUBAHUS KoMmreTeHInil. O0miee
KOJIMYECTBO OAJJIOB CKJIAJIbIBAETCS U3:

— CyMMBbI OajulOB 3a BBINOJHEHUE MPAKTHUECKUX 3aJaHUN Ha BBISBICHUE
YPOBHSI 00yUYEHHOCTU «YMEThY;

— cyMMbl 0ajuIOB 3a BBINOJIHEHHE NMPAKTUYECKUX 3aJaHUil Ha BBISIBICHUE
YPOBHSI OOYUYEHHOCTH «BJIAJIETHY;

— CyMMbl Oa/JIOB 3a OTBEThl HAa TEOPETHMYECKHUE U JIONOJHUTEIbHBIE
BOIPOCHI.

5.Ilo wToram Tekyumero KOHTPOJI M MPOMEXKYTOUHOW aTTeCTallMd B
COOTBETCTBUM C [IOKa3aTeasiIMU W KPUTEPUSMHU OLICHUBAaHUSA KOMIIETEHIIUM
ONpENENseTCs] YpPOBEHb C(OPMHUPOBAHHOCTH  KOMIIETEHIIMM  CTyJ€HTa U
BBICTABJISIETCS OLICHKA IO IIKaJIe OLCHUBAHHSI.

30



1.4. Iloka3aTein U KPpUTEPUH OLICHUBAHUS KOMIIETEHIMI, KA1 OLleHUBAHUS

Kpurepuu onieHMBaHMs KOMIIETEHIUI
Kowmrre- n Bricokuit Cpenuuii Hwuzkui Henocraroumbiti
TCHIUHU OKa3aTeI OLCHIBAHI (BepHO U B ITOTHOM (c He3HAUUTETBHBIMHU (1a 6a30BOM ypOBHE, C (conepaxut Gonbiioe Hroro
obweme) - 5 6. 3aMedaHusaIMu) - 4 0. ommbkamu) - 3 0. KOIIMIECTBO OHGOK,
OTBET HE JaH) — 2 0.
Teopemuyeckue noxazamenu
3Haer OCHOBBI u Metonsl | Beppo, m B momHOM | C He3HAYUTEIHHBIMHU Ha 6a3zoBoM ypoBHe, ¢ He 3HaeT 0CHOBBI U
CaMOOPTaHU3aINH U CaMO0Opa30BaHMUS 00bEeMe 3HAeT OCHOBBI M | 3aMCYAHHSIMHU 3HACT OCHOBBI | OINMMOKAMH 3HAE€T OCHOBBI MU | METOBI
(Tecr) METOIbI 1 METOJIBI CAMOOPTaHM3AIINH | METO/bI CAMOOPTAHN3AINHI U | CAMOOPTAaHU3ALNHN H
CaMOOpraHU3aIH U | ¥ caM0o0oOpa3oBaHUs camM0o00pa30BaHUsI caM0o00pa3oBaHUs
camM000pa30BaHus
3HaeT OCHOBHBIE criocoObl | Beppo, u B mnonHoM | C HE3HAYUTEIBLHBIMH Ha 6a30BoM ypoBHe, ¢ He 3naer ocHOBHBIE
OK-7 MIPAKTUYECKOTO MPHUMEHEHHS METOAOB | 00beMe 3HAeT OCHOBHBIE | 3aMEYaHHUSIMM 3HAET OLIMOKaMU 3HaeT OCHOBHBIE | CIIOCOOBI MPAKTHYECKOTO 10
caM000pa30BaHusl U CAMOOPIaHU3AIMH B | CIIOCOOBI MPAKTHYSCKOTO | OCHOBHBIC CIIOCOOBI CIOCOOBI IPAKTUYECKOTO MPUMEHEHHUSI METOJIOB
HpO(I)CCCHOHaHbHOﬁ JCATCIIBHOCTHU HpI/IMCHeHI/ISI METOAO0B HpaKTI/I‘ICCKOFO HpI/IMeHeHI/Iﬂ HpI/IMeHeHI/Iﬂ METOOA0B CaMOO6paSOBaHH§I nu
(pedepar) camMo000pa30BaHus U | METOJIOB CaM000pa3oBaHusi | caMoOOpa3oBaHUs U CaMOOpTaHU3alluU B
CaMOOpTaHU3AIIH B | U CaMOOpTaHW3alNHN B CaMOOPTaHU3AINH B po¢eCCHOHATBHOM
pogeCcCHOHANTBHOM po¢eCCHOHATBHOM po¢eCCHOHATBHOM JIeATEeILHOCTH
JIeITEeIbHOCTH JIeATEeIILHOCTU JIeATEeILHOCTU
Tpaxmuueckue noxazamenu
VYMeeT KCIoI630BaTh OCHOBHbBIE Bepro, uw B momHOM | C He3HAYHTEIHHBIMH Ha 6azoBoM ypoBHe, ¢ He mosker ucons30Bath
ITOJIXO/IBI K IpoIeccaM o0BeMe MOXKET | 3aMEYaHHUSIMU MOXKET OIIMOKAMU MOXKET OCHOBHBIE ITOIXO/IbI K
caMo00pa30BaHUs U CAMOOPTAaHH3AIHN HCIIOJIH30BAaTh OCHOBHBIE | HCIIOJIB30BATH OCHOBHEIE HCII0JIh30BaTh OCHOBHEIE mporeccaMm
(tecT) MOIXOMBl K TIpOIIECCaM | IMOIXOMBI K MpoIeccaM MTOJIXO/BI K MpoIeccaM camM000pa30BaHus U
camMo00pa3oBaHUsL 1 | caMmooOpa3oBaHUs U camMo00pa3oBaHUs U CaMOOpTaHU3aAIIH
CaMOOpTaHU3AIIH CaMOOpTaHU3AIIH CaMOOpTaHU3aAIIH
YMeer TpUMEHATH OCHOBHBIE MeToAnl | BepHo, w B momHOM | C HEe3HAYUTEIHHBIMHU Ha 6azoBoM ypoBHe, ¢ He Moxer npuMeHATH
OK-7 caMooOpa3oBaHus U camoopraHuzanuu | oobeme MOET | 3aMEYaHUSIMHU MOXKET OLINOKAMH MOYKET OCHOBHBIE METO/IBI 10
Ha KaXXI10M nu3 3TAaIloB CBOCﬁ HpI/IMeHSITI) OCHOBHBIC HpI/IMeHHTL OCHOBHBIC HpI/IMeHHTL OCHOBHBEIC CaMOO6pa3OBaHI/I$[ nu
poeCCHOHATIBHOM AeSTeIbHOCTH METO/IBI METOIbI CaMOOOPa30BaHUS U | METO/IbI CAMOOOPA30BaHKs M | CAMOOPraHHU3aIUH Ha
(kelic-3a1a4a) camMo00pa3oBaHus U | caMOOpraHH3aIuy Ha CaMOOpraHu3aIfy Ha Ka)KIOM U3 DTAIOB
CcaMOOpraHu3aIuu Ha | Ka)XXIO0M U3 ITAIlOB CBOEH Ka)X7IOM 13 ITAIlOB CBOEH cBOE
Ka)XJIOM W3 3TaIllOB CBOCH | Mpog)eCCHOHATBHOM po¢eCCHOHATBHOM po¢eCCHOHATBHOM
npoQeCcCUOHANTBHOM JIESATEIIbHOCTH JIEATSIIBHOCTH JIeATEeILHOCTU
JIEATEIIBHOCTH
Bnaoeem
OK-7 Bnaneer OCHOBHBIMH Metogamu | Bepro, uw B momHOM | C HE3HAYHUTEILHBIMU Ha 6a3zoBoM ypoBHe, ¢ He BrnameeT 0OCHOBHBIMU 10
CaMOOpraHu3alliil U caMooOpa3oBaHus | o0beMe BIIAJICET | 3aMEUYaHUSIMHU BIIAJICET omuOKaMu BiaageeT METOJaMHU
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Kpurepuu onienuBanusi KoMIeTeHIUN

Ny o o HenocraTounsrit
Kowmrre- Bricoknii Cpenuuii Huzxuit
Iloka3aTenn onlecHUBAHUS (comeprxuT GombIIOE
TEHIUN (BepHO U B ITOTHOM (c He3HAYNTENHHBIMA (1a 6a30BOM ypOBHE, C Hroro
KOJIMYECTBO OIINOOK,
obbeme) - 5 0. 3aMeyaHusiMK) - 4 0. omwuoOKamn) - 3 6.
OTBET He JaH) — 2 0.
Ha Ka)XJIOM u3 9TanoB | OCHOBHBIMH  METOJAaMH | OCHOBHBIMH METOJIaMH OCHOBHBIMH METOJJaMHU CaMOOpraHu3aluy 1
podeCcCHOHANBHOMN NesTeIbHOCTH caMOOpraHu3aluu U | caMOOpraHM3aluy U CaMOOpraHu3aluy 1 camM000pa30BaHus Ha
(koHTpOJBHAs paboTa) camMo00pa3oBaHus Ha | camMoo0pa3oBaHHUs Ha camM000pa30BaHus Ha Ka)JIOM M3 3TaIoB
KaKIOM W3  JTaloB | KaKJOM U3 TaroB Ka)JIOM M3 3TaIoB podecCHOHANBHOMN
npodeccroHaNbHOM npodecCHOHANBHOMN podecCHOHANBHOMN JeATEILHOCTH
JIeSTeIbHOCTH JIeATeIbHOCTH JIeATeIbHOCTH
Bnageet HaBBIKaMHU OLIEHKHA Bepno, u B monHOM | C He3HAYHTEIHHBIMH Ha 6azoBoM ypoBHe, ¢ He Bimageet HaBBIKAMH
3 PEKTUBHOCTH U HCIIOTIb30BAHUS obbeme BIIaJZICCT | 3aMCUAHUSMH BIIAJCET OLIMOKAMU BIIA/ICeT oueHku 3 dexTuBHOCTH
METO/IOB CAMOOPTaHU3AINH U HaBBIKAMHU OIICHKH | HABBIKAMU OLICHKU HaBBIKAMHU OLCHKU U MCIIOJIb30BAHUS
camMo00pa30BaHUs B IPOPECCHOHATHFHON | 3P PEKTUBHOCTH 7 | 3pPEKTHBHOCTH U 3¢ EKTHBHOCTH U METOJIOB
JeATSIIbHOCTH UCIIONIb30BaHKsI METOJI0B | MCIOJb30BAHHUS METO/IOB HCIIONIb30BAHHS METO/I0B CaMOOpraHu3anuK U
(ketic-3a1a4a) CaMOOpraHu3aluu U | caMOOpraHHu3aly 1 CaMOOpraHU3anuK U camMo00pa3oBaHus B
camMo00pa3oBaHus B | camo00pa3oBaHus B camM000pa30BaHus B npodeccuoHabHOM
npo¢eCCUOHATBHOM poeCCHOHATBHOM npoQeCCHOHATBHOM JeSITeIBHOCTH
JACATCIBbHOCTHU JACATCIIBHOCTHU JACATCIIBHOCTHU
BCEIO: 30

HIxaJsa oueHNBaAHUA:

Ouenka Banisl YposeHb chOPMUPOBAHHOCTH KOMIIETCHIIUH
3a4TEHO 17-30 JIOCTATOYHBIN
HEe3auTeHO 16 1 meHee HEJIOCTAaTOYHBIN
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2. TumoBble KOHTPOJbHBbIE 3aJaHUS /Js1 OIEHKH Pe3yJbTaTOB
o0yuyeHHsT MO AUCUMIUVIMHE W HHbIe MAaTepHadbl JA MNOATOTOBKH K
MPOMEKYTOUYHOM aTTeCTAUN

2.1. MaTtepuaJjbl 1JI NOATOTOBKH K MPOMEKYTOYHOM aTTecTalun

1. OcHoBHBIE KaTeropuum Kypca «YIpaBieHHE Kapbepoil u TalM-
MeHeKMEHT». Llenu, 3agaum kypca.

2. CraHOBneHHE TaliM-MEHEPKMEHTAa B aMEPHUKAHCKOW YIPaBICHUYCCKOU
LIKOJIE.

3. Wneu Teiinopa u ux BiausHUEe Ha (GOPMUPOBAHHUE COBPEMEHHOTO TaiM-
MEHEKMEHTA.

4. Teopusa A. daitons u e€ Bo3aeiicTBUE HA (OPMUPOBAHUE COBPEMEHHOIO
TallM-MEHEKMEHTA.

5. Teopus u npaktuka A.K. ['acteBa u ux Bo3jaeiicTBue Ha GOpMHUpPOBaHUE
OCHOB COBPEMEHHOI'0 TaAlIM-MEHEI)KMEHTA.

6. 3naueHue (akTopa BpeMEHH B  JICSITEIBHOCTH  COBPEMEHHOTO
MEHEIKEpa.

/. Tunuunble OMMOKM COBPEMEHHBIX MEHEHKEPOB B  YIIPaBICHUU
BPEMEHEM, HETAaTUBHOE BO3JECHCTBUE UX HA IESITEIbHOCTh OPraHU3alluH.

8. Meroapl aHaNIM3a U yyeTa UCIIOJIb30BAHHOTO BPEMEHH.

9. Posb TaliM-MEHEKMEHTA B OpTaHU3AIMH TIAHUPOBAHUS JCSITCIHEHOCTH
OpraHU3alHN.

10. TaiiM-MEHEIPKMEHT W €r0 pOJib B OpraHU3alUHM CTPATETHICCKOTO
MJIAHUPOBAHMUSL.

11. Buapl TaliM-MEHEKMEHTA, UX XapaKTePUCTHKA. .

12. Biusstaue ~ TaliM-MEHEI)KMEHTa  Ha  MPOIEece dbopmMupoBaHUs
OpPraHU3alMOHHON KYJbTYPBHI.

13. TaiiM-MEeHEIPKMEHT U yIPaBJICHUE U3MEHEHUSIMU.

14. MeTopl IPUHATHS YIPABICHUYECKUX PEIICHUIN U TallM —MEHEIPKMEHT.

15. Cucrema miuaHUPOBAHUS JMYHOTO BPEMEHH PYKOBOAMTEINS, MyTH €€
COBEPIIECHCTBOBAHUS

16. PackpbITHe CYIIHOCTH TOHSTHS pallMOHAIM3AIUS ,0CHOBHBIE METOJIbI
palroOHAIM3alUy JUYHOTO TPY1a MEHEIKEPA.

17. CyuiHoCTh KOPHOPATUBHOTO TallM-MEHEIKMEHTa, €ro BIIUSHHUE Ha
3 ()EKTUBHOCTD ACSITEIBHOCTA OPTraHU3ALIMH.

18. TaiiM-MEHEIPKMEHT W COBEPIICHCTBOBAHHWE IIporiecca KOHTPOJIS B
OpraHu3aluu.

19. TaliM-MEHEI)KMEHT U COBEPIICHCTBOBAHNE WHHOBAIMOHHBIX MPOIECCOB
B COBPEMEHHOM OpraHu3alyH.

20. Ponp  mpormeccoB  TaWM-MEHEKMEHTA B COBEPIICHCTBOBAHUU
MOTHBAI[MOHHON CUCTEMBI OpTraHU3aLIUH.

21. TlepcieKTHUBBI pa3BUTHS TAWM-MEHEIPKMEHTA.

22. TailM-MEHEXKMEHT H €ro pojib B YOPABJICHUH COMPOTHUBICHUEM

NU3MCHCHUSIMMU.
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23. TlonsTus «Kapbepa» U «ymnpaBieHHe Kapbepoi». OCHOBHBIE MOIXObI K
U3YYEHUIO Kapbephl.

24. Kapbepa Kak OJJuH U3 KIIIOUEBBIX MPOIECCOB Pa3BUTHUS IEPCOHAIA.

25. MeTo1010rH4ecKrue OCHOBBI IIPoliecca MOCTPOEHUS Kapbephl.

26. Bunpl kapbepbl. ['enaepHbie pakTopbl MOCTPOCHUS KaphEPhl

27. Cramuu Kapbepbl, UX COJEpX aHue, Hauboliee BakKHbIE MOTPEOHOCTH.
Orarbl )KM3HU U CTaJUH Kapbephbl.

28. Bo3pacTHple ¥  TCHUXOJOTHYECKHE AaCMeKThl IUIAHUPOBAHUSA H
OpraHU3aIlU Kapbephl.

29. OObeKTUBHBIE ¥  CYOBEKTHBHBIE  (DAKTOPBI  TOMKHOCTHOTO |
PO eCCHOHATTEHOTO TTPO/IBIKCHHUSI.

30. CamoolIeHKa KaK MepBasi CTYNEeHb Pa3BUTHUS Kapbhephl.

31. TectupoBanme Kak MeToj camoorieHkn. OIEHKa CHOCOOHOCTeH u
JIMYHBIX KAYECTB. AHAIN3 CUJIBHBIX U CJIA0BIX CTOPOH.

32. HampaBnenust mpoecCHOHAIbHON OpUEHTAIUH.

33. Tunbl IMYHOCTHON OPUEHTAIIUU TIPU BHIOOPE Kaphephl.

34. [Ipodeccuorpamma: aHanu3 ©  TpeOoBaHUS K  (OPMHUPOBAHUIO.
[Tpumenenue npogeccuorpamm.

35. DddekTrBHAsS cuUcCTeMa YINPaBICHUS Kapbepod Kak KOHKYPEHTHOE
IPEUMYIIECTBO B YCIOBUSIX PHIHOYHON SKOHOMUKHU.

36. Mozenu ynpaBieHHs: SITOHCKAs, aMEpUKAHCKasl, €BpOTeicKasl.

37. Kapnepa B yCIOBHSIX KPU3HCHBIX SIBIICHUI B SKOHOMHKE.

38. IloHaTe W 1LEIM OPraHM3AIMOHHOTO YIpaBiCHUA Kapbepoul. CB3b
Kapbephl C )KU3HEHHBIM IIUKIJIOM Pa3BUTHS OpTaHU3AIUH.

39. Kapnepa kak HHCTpPYMEHT MOTHBAIIMH JCITEILHOCTH TIEpCOHANIA.

40. ITonuTHKa yrnpaBiIeHHs KapbePOH.

41. [TonuTrKa MHBECTUPOBAHUS B Kapbhepbl HHAUBHUIOB.

42. OneHka nepcoHasa B ynpaBiieHUu Kapbepoid. CoaepkaHue U MPUHIIHIIBI
OLIEHKH IepCOHAIA.

43. MeTtoabl OIICHKHU MEePCOHANIA, X CYIIHOCTb.

44, Kappepa u oOyuenue nepcoHana. OrmnpejeneHne MNOTPEOHOCTU B
OoOy4EeHHH TepcoHaa.

45. Ponb oOydeHust B pa3BUTUU KapbepPhI.

46. [TmanupoBaHue MOCIEAOBATETLHOCTH M CXEMBI 3aMEIIEHUS TOJDKHOCTEH.

47. Opranu3allMiOHHOE MJIAHUPOBAHUE KAPbEPhI

48. TIpo6ieMbl MIIaHUPOBAHUS Kaphephl.

49. Opranu3alliOHHOE W WHAMBHUAyAJIbHOE I[IJIAHUPOBAHUE Kapbephl.
Pa3paboTka MHANBUAYAIBHOTO TUTaHA POCTA.

50. KoncynpTpoBaHue Kapbepbl. AHAIM3 OCHOBHBIX MOAXOJOB K
KOHCYJIbTUPOBAHUIO Kapbephbl MIEPCOHANIA.
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Tunosble KOHTPOJIbHBIC 3a1aHUA:

1. OmnpenenuTs NOHATUE KAPbEPHI.

2. UYem oTimMyaeTcs y3K0€ U MIMPOKOE TOJKOBAHUE TIOHATUS Kapbepbl?

3. Omnpenenuts NOHATHE NPODHECCHOHATU3MA.

4. Kakue TMYHOCTHBIE KauecTBa HEOOXOAUMBI JIJIsl KApbEPHOTO pa3BUTHsA?

5. HazoBute BUIbI Kapbephl.

6. HazoBuTte TUIIBI KAPEEPHOTO PA3BUTHS CIYKAIIETO

7. B ueM 3akiouaroTcs 0COOCHHOCTH KapbepHOTO Pa3BUTHUS yIpaBJeHIa?

8. B uem cyTb mporecca camopeanuzanuu? Kak moHstie camopeain3aiu
CBS3aHO C MTOHATUEM Kapbephl?

9. Uto Takoe caMoopraHu3amys B KapbepHOM Iporiecce?

10.B ueM cocTosT pecypchl CyKeOHOM Kapbepbl?

11.Kaxk TaiiM-MEHEP)KMEHT BIMSIET Ha Pa3BUTUE JIMYHOCTHU?

OO0pa3upbl TeCTOBBIX 3a/IaHUi JJIs1 NPOBEJeHUN TEKYyIlero KOHTPOJA U
NMPOMEKYTOYHON ATTEeCTAIMH IO MTOraM OCBOCHHMS IMCHUILIMHBI, a TaKKe
JJIS1 KOHTPOJIA CAMOCTOAATEeJIbHOM padoThI:

1. Kapsbepa - 370:

a) LeJIeHaNpaBJIeHHAs ACSITeIbHOCTh PYKOBOJSIIEIO COCTaBa OpPraHU3allvy,
a Tak)Ke PYKOBOJUTENICH M CHEIHAIMCTOB MOAPA3JCICHUN CUCTEMbI yIPaBICHHUS
MIEPCOHAIOM, KOTOpasi BKJIIOYAET pa3pabOTKy KOHIEMIIMH U CTPATeTHH KaJpOBOU
MOJIUTUKU ¥ METOZOB YIPABICHUS TIEPCOHATIOM

0) criocoObl  OCYIIIECTBIICHUSI YIPaBIECHYECKUX BO3JCHCTBUM Ha MEpCOHAN
JUISL JOCTUKEHUS LIEJIEH YIIPABIICHUS OpraHu3anuen

B) mpoliecc MpodecCHoHaNbHOTO POCTa YelloBeKa

2. K rpymnme ycnoBuii, KOTOpbhI€ BIUAIOT Ha (HOPMHUPOBAHHE Kapbepbl
OTHOCATCS:

a) CyObEKTUBHBIC U OOBCKTHUBHBIC

0) PJIEMEHTHI CTpATErul OPTaHU3aIUN

B) 0COOCHHBIC U CIICIU(UUECKHE

3. OObEKTUBHBIMU YCJIOBUSIMU (OPMHUPOBAHUSA KAPbEPHI, CBA3AHHBIMH C
0COOBIMH TPEOOBAHUSAMU K TPOPECCUH, SIBISIOTCS:

a) COIMAJIbHO-DPKOHOMHYECKHUE

0) obOrue

B) KPU3UCHBIE

4. Bunmbl Kapbepbl, KOTOPbIE MOXXHO BBIJITUTH B MPOIIECCE KaphepHOTO
JBIKEHUS - ITO:

a) BJIaCTHasl, KBaTM(UKAIIMOHHAS, TPOPECCUOHAIIbHAS, peaTbHas

0) kBanu(UKaIIMOHHAsI, CTaTyCHAs1, BJaCTHAsl, MOHETapHas

B) CTaTyCHas, BIacTHas, 00pa3oBareibHas, IePCIEKTUBHAS
35



5. AHAIMTHYECKAs CTPYKTYypa MOApa3yMeBaeT:

a) pazlieJiecHue TepcoHajga MO TaKUM TMpU3HAKaM, Kak KBald(uUKalus,
npodeccusi, o6pazoBaHue, M0JI, BO3PACT, CTAK PabOTHI

0) pacripejielieHre MepcoHaNia U €ro JBUYKEHUE B pa3pe3e 3aHAThIX M0 BUJIAM
JEATEIIbHOCTH, a TAKXKE KATETOPUI U TPYIII JOJDKHOCTEW KaTErOpuu

B) COTPYJIHUKH OpraHU3allud, a TAKXKE MapTHEPbI, KOTOPbIE MPUBJIEKAIOTCS K
pean3alri HEKOTOPBIX MPOEKTOB M 3KCIEPTHI, MPUBJIECKAEMBI ISl MPOBEACHUSA
Pa3IMYHBIX UCCICAOBAHUN

I') COBOKYITHOCTh pa0OTHHKOB, KOTJa-mu00 paboTaBmIUX B JAaHHOU
OpraHu3anuu

6. JleneHwe mnepcoHana OpPraHU3alMyd Ha KaTErOpUM OCYLIECTBIISIETCS B
COOTBETCTBHH C:

a) KBaTU(UKAIIMOHHBIM  CIPABOYHUKOM  JIOJDKHOCTEH  PYKOBOIMUTEIIEH,
CHEIUATNCTOB, U JPYTUX CIYKAIUX

0) IITaTHBIM PaCUCAHUEM

B) MOXETaHUEM PYKOBOIUTEIS

7. IlepcoHait opraHu3anuy MpeICTaBIISIOT:

a) paboume opraHu3aiuu

0) cienuanMCcThl OpraHu3aluu

B) GU3MYECKUE JIUIA, COCTOSIIUE ¢ (PUPMOM, KaK IOPUANYECKUM JIMIIOM B
OTHOILICHUSIX, PETYJIUPYEMBIX IOTOBOPOM Haiima

I') COBOKYITHOCTb PaOOTHHKOB, KOrJa-iubo0 pabOTaBIIMX B JIaHHOU
OpraHu3aluu

8. K Mozensim BapraHTOB Kapbepbl HE OTHOCUTCS:
a) Moct

0) Jlectauma

B) Tpammima

r) 3mes

9. Ha xapbepHBIif pOCT BIHSICT:

a) pacrpeielieHue MepcoHaa U ero JBUKEHUE B pa3pe3e 3aHAThIX M0 BUJIAM
NEATEIIBHOCTH, a TAKXKE KaTETOPUIM U TPYIIT JOJKHOCTEN

0) Takue MpU3HAKM, Kak KBanudukamus, npodeccusi, oOpa3oBaHue, MOJI,
BO3pACT, CTaXX pabOThI MepcoHana

B) COOTHOILIEHHUE OTJIEIbHBIX IPYII paOOTHUKOB

') JUYHBIC 1IEJIU

10. KiitoueBbIM (pakTOpOM KaueCTBEHHBIX M3MEHEHUN YIIPABJICHHS Kaphepon
OpraHu3alyu SBJISETC:
a) YBEJIMUEHUE YUCIEHHOCTHU NIEpcoHana

0) pe3yibTaThl aTTECTAIIMU CIEIUATMCTOB CITY>KObI YIIPaBIEHUS TIEPCOHATIOM
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B) BHEJIPEHHE HOBOM MH()OPMALIMOHHOW MOJIEIH YIIPABICHUS
JIuteparypa 1Jis1 IOATOTOBKH K 3a4eTy:

a) HOPMaTUBHBIEC TOKYMEHTHI:

1. I'paxnanckuii koaekc Poccuiickori ®denepanuu (yacTtb meppasi) OT
30.11.1994 Ne 51-®3 (pen. ot 26.07.2006) // CoOpanue 3akoHOAaTEIbCTBA PO.
- 1994, - Ne 32. — Cr. 3301. - KoncyneranT Ilmroc. [DmekTpoH. pecypce]. -
DnekTpoH. aa. - [M., 2016.]

0) OCHOBHasI TUTEPATYpA:

1. Ilepconanbubiii MeHemKMeHT: YueOnuk /Pesnuk C. /1., Bonmapenko
B. B., Yaanos ®. E., Pesnuk C. JI., 5-¢ uza., nepepad. u pomn. - M.: HUIL]
NHOPA-M, 2016. - 590 C. — Pexum JIOCTYIIA:
http://znanium.com/catalog/product/536811

2. Tanim-menemxmenT. Ilommberii  kypc: VYdueOHoe mocobue /
Apxanrensckuii I'.A., bextepeB C.B., JIykamenko M. - M.: Anbnuna [1a6m.,
2016. - 311 c. - Pexxum moctyma: http://znanium.com/catalog/product/925383

B) JIONOJIHUTEJIbHAS JIUTEpaTypa.

1. OcHOBBI TUYHON KOHKYPEHTOCIIOCOOHOCTH MEHEKepa: YueObHoe mocodue
/ C.J. Pesnuk, A.A. Couunosa; Ilox pen. C.J1. Pe3nuka. - M.: HUL] UH®PA-M,
2014. - 224 c¢. — Pexxum noctyma: http://znanium.com/catalog/product/428621

2. Taitm-menemxmenT 1o bpaitany Tpeiicu: Kak 3actaBuTh Bpemsi paboTath
Ha Bac: [locobue / Tpeiicu b., - 4-e uzn. - M.: Anbnuna [1a6:m., 2016. - 302 c. -
Pexum nocryna: http://znanium.com/catalog/product/925297
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IIpomexyTouHasi aTrecTanus
2.2. KomIuieKT OMJ1€TOB [IJIsl IPOBEIEHNsI IPOMEKYTOYHOM aTTeCTAllMU

ABTOHOMHA 1 HEKOMMEPYECKA I OBPABOBATEJIbHA S
OPI'AHM3ALIMS BBICILIETO OBPABOBAHUS
HEHTPOCOIO3A POCCUMCKOU ®EJEPALINNA
«POCCUNCKUN YHUBEPCUTET KOOIIEPALI»
KA3BAHCKHUIM KOONEPATUBHBIN HHCTUTYT (®PUJIUAL)

Hanpasnenue noarorosku: 38.03.01 DxoHoMuka
HamnpaBneHHOCTh: « DKOHOMHUKA MAJIOTO U CPETHEr0 OU3HECA»
JlucuuiuinHa: YnpasiaeHue Kapbepou U TAMM-MEHEIKMEHT

BUJIET Ne 1

1. OcHoBHBIE KaTeropuu «YTpaBlICHUE Kaphbepod MU TallM-MEHEIKMEHTY:
Kapbepa, YIpPaBJICHHE Kapbepoil, CaMOCOBEPIIEHCTBOBAHUE, CaMOOpTraHU3allus,
TaliM-MEHEKMEHT, Jial(p-MEeHEI>KMEHT.

2. CTparerus ynpaBJIeHUs Kapbepoi B OpraHU3aIMK JTOJDKHA OBITh:

d) CaMOCTOATCILHBIM PEIICHHEM PYKOBOJACTBA CIY)KOBI  YIpaBICHHS
MIEPCOHANIOM, pa3pabOTaHHBIM IO T€HEPATBHOM CTPATETHH PA3BUTHS OpraHU3allun

b) cTparerus ymnpaBicHHS NMEPCOHAIOM JIOJDKHA OBITH COCTABHOM YacThIO
TeHEPAIbHON CTPATEeTUH PA3BUTHS OPTaHU3AITUU

C) COOTBETCTBOBATh TI'€HEPATBLHOW CTPATETMHM Pa3BUTHS OpPTaHHM3AIUH IO
peanu3aiyi UHHOBAITMOHHOU TTOTUTHKA

d) Bompoc O COOTBETCTBHM CTPaTETWW YIPABICHHUS TIEPCOHAIOM H
TCHEPAILHON CTpaTeTHHd Pa3BUTHS OpPTaHWU3AMHM HAXOIUTCS B KOMIICTCHITUU
BBIIIECTOAIIETO PYKOBOJICTBA

3. [Ipoananu3upyiite mpeaIaraeMyro CUTyaluio, 3adUKCUpYHTE CBOE
MHEHHE OTHOCUTEIFHO pacCMaTpUBAEMOM MTPOOJIEMBI, CHOPMYIUPYITE apTyMEHTHI
B 3amuTy cBoed mno3unuu. B konme 1990-x romoB kommanuss MakJIOHAIBAC
(McDonald's), mogmaBmiich MHOTOYMCIICHHBIM HamagkaMm B CMMUM, a Ttaxxke
CTOJIKHYBILIMCh C BO3POCIIUM YHCIIOM CYAE€OHBIX pa30uparenbCcTB (MCKU O Bpese
3I0POBbIO, B OCHOBHOM CO CTOPOHBI JIIOJIEH, CTpaJaronInX U30bITOYHBIM BECOM),
MPUHSJIA CTPATErMYECKOE pEIlIeHHEe O pa3paboTKe M BHEAPEHUU B CBOIO CETh
OBICTPOTO TUTAHUS JIMHUM <3A0POBOM TNy, OJHAKO TPOJAXH CIICIIHAITBEHO
pa3pabOTaHHOIO U IIMPOKO Pa3peKIaMUPOBAHHOTO OOE3KUPEHHOTO «3I0POBOTOY
ramOyprepa MclLean B Amepuke ¢ TpeckoM mpoBanuiauch. Komnanus
Mak/JloHayib/ic OHECIAa Cepbe3HbIE YOBITKH.

[Touemy, mo BameMy MHEHHUIO, 3To mpowm3onuio? Kakyro ommOky B
CTPaTETUYECKOM TUTAHUPOBAHUU JIOMTYCTUIN MEHEIKEPhl KOMITaHUH?
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BUJIET Ne 2

1. IlonsaTusa «Kapbepa» M «yIlpaBieHHE Kapbepoil». OCHOBHBIC MOAXOJBI K
U3YYCHUIO Kapbephl.

2. K rpymnme ycnoBuii, KOTOpbIE BIUSIOT Ha (HOPMHPOBAHUE Kaphephl
OTHOCSITCSL:

a. CyOBEKTUBHBIC U OOBEKTUBHBIC

b. 3JIEeMEHTHI CTpaTEruu OpraHu3aIiu

C. ocoOeHHbIe U criennpruIecKue

3. CoctaBbTe 00BsABICHHE O TeKylleH (o Bamemy BbIOOpY) BakaHCHU AJis
OpTraHU3aIlNH.

BUJIET Ne3

1. Kapbepa kak Of1H U3 KIIFOUEBBIX MPOLIECCOB PA3BUTHS MIEPCOHAA.

2. Kapnepa - 370!

a) eJIeHaNpaBICHHAs JISITEILHOCTh PYKOBOSIIETO COCTaBa OpraHU3AINH,
a Tak)Ke PyKOBOJUTENICH M CHEIHAIMCTOB MOAPA3JCICHUNA CUCTEMbI yIpPaBICHHUS
MIEPCOHAIOM, KOTOpasi BKJIIOYAET pa3pabOTKy KOHIEMIIUN U CTPATETUU KaJIpOBOM
MOJINTUKU ¥ METOJIOB YIPABIICHHUS [TEPCOHATIOM

b) cocoOBl OCYIIECTBICHUS YNPABICHYCCKMX BO3JCHCTBUI Ha TMEpPCOHAI
JUTSL TOCTUKEHUS TIeJIeH yrpaBieHs] OpraHu3anuen

C) mporecc npodecCHOHaTBHOTO POCTa YeTIOBEKa

3. Pazpaboraiite cBoe pe3toMe. Pesome JIODKHO COOTBETCTBOBATH
OTIpEJICTICHHBIM TPEOOBAHUSIM: OHO JIOJDKHO OBITh KpPaTKUM, HO TP 3TOM
MaKCUMaJIbHO HH(GOPMATUBHBIM, B HEM HE JOJIKHO OBITH JTTMHHBIX MPEIOKEHUH,
naccuBHbIX (popMm. Bbl MokeTe MCHOJIb30BaTh MIAOJIOHBI y4eOHO-METOAUYECKON
IUTEPATypbl. TBOPUECKUN OAXO]I IPUBETCTBYETCS.

BUJIET Ne4

1. MeTtononoruyeckrie OCHOBBI MPOLIECCa MOCTPOCHUS Kapbephl.

2. OO6o3naubTe BO3neWcTBue Teopuu U mpaktuku A.K. TacteBa Ha
(dbopMHpOBaHE OCHOB COBPEMEHHOI'O TaiM-MEHEIKMEHTA.

3. Bribepure kakyroo-nmub0 oaHy U3 c(POPMYITHPOBAHHBIX BaMHU KU3HEHHBIX
uenei. [IpoBeauTe 1eKOMIO3UIINIO BEIOPAHHOM 1I€JIH, «Pa3I0KUBY» €€ Ha YaCTHBIC
ONEpaTUBHbIE 33Ja4d, K BBINOJHEHHUIO KOTOPBIX Bbl MOXXETE€ MNPUCTYNUThH YKe
ceiyac.

BUJIET Ne§
1. Buapl kapbepsl. ['enaepHbie (hakTOpbl MOCTPOCHUS Kaphephl
2. 3HadeHne (pakTopa BpEMEHHU B JIEATETLHOCTH COBPEMEHHOTO MEHEIKEPA.
3. C ucnonp30BaHUEM METOa «AJBIB) U OpraHaii3epa CIUIAaHUPYHTE CBOM
OnvKalImii paboumnii 1eHb, KOTOPBIN COCTOUTCS TIOCIIC TTPOBEICHUS TPEHUHTA.
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HpOMe)KYTO‘IHaH arrecranus
KoMI1eKT TeCTOBBIX 3alaHUM AJIA IIPOBEACHHUSA 3a4€Ta M0 TUMCHHUIIJINHE

ABTOHOMHA 1 HEKOMMEPYECKA I OBPABOBATEJIbHA S
OPI'AHM3ALIMS BBICILIETO OBPABOBAHUS
HEHTPOCOIO3A POCCUMCKOU ®EJEPALINNA
«POCCUNCKUN YHUBEPCUTET KOOIIEPALI»
KA3BAHCKHUIM KOONEPATUBHBIN HHCTUTYT (®PUJIUAL)

Hanpasnenue noarorosku: 38.03.01 DxoHoMuka
HamnpaBneHHOCTh: « DKOHOMHUKA MAJIOTO U CPETHEr0 OU3HECA»
JlucuuiuinHa: YnpasiaeHue Kapbepou U TAMM-MEHEIKMEHT

TecToBble 3amanus 1715 IpoBepku ypoBHs oOyduenHoctd 3HATh:

1. Kapsbepa - 370:

a) [eJICHANpPaBJICHHAS JCITEILHOCTh PYKOBOJSIIEIO COCTaBa OpPTraHU3aINY,
a TakKe PYKOBOJUTENICH M CHEIHAIMCTOB IMOAPA3CIICHU CHCTEMbI yIPABICHUSI
NIEPCOHAIOM, KOTOpasi BKJIFOYAET pa3pabOTKy KOHIEHIIUM U CTpaTeTHH KaJpOBOU
MOJIUTUKU ¥ METOZIOB YIPABIICHUS TIEPCOHATIOM

0) crTOCOOBI  OCYIIECTBICHHUS YIIPABICHYECKUX BO3JCHCTBHIA HAa TEPCOHAT
JUTSL TOCTYKEHUS TIeJICH YITpaBJICHUS OpraHu3aIuei

B) mpoiiecc npodhecCuOHANIBHOTO POCTa YeJIOBEKa

2. K rpynne ycioBui, KOTOpble BIHUSIOT Ha (OPMHUPOBAHHE Kapbepbl
OTHOCSITCSL:

a) CyObEKTUBHBIC U OOBEKTUBHBIC

0) 3JIEMEHTHI CTPATErUH OPraHU3aLUU

B) 0COOEHHBIE U crienu(puIecKue

3. OObEKTUBHBIMU YCJIOBUSIMU (OPMHUPOBAHUSA KAPbEPHI, CBA3AHHBIMH C
0COOBIMH TPEOOBAHUSAMU K MTPOPECCUH, SIBISIIOTCS:

a) COIMAJIbHO-D)KOHOMHYECKHUE

0) obrme

B) KPU3HUCHBIE

4. Buapl xapbepbl, KOTOPbIE MOYKHO BBIIEJIUTh B IPOLIECCE KAaPbEPHOTO
JBIKEHUS - ITO:

a) BJIaCTHasl, KBaTM(UKAIIMOHHAS, TPOPECCUOHAIIbHAS, peabHas

0) kBanudUKaAIMOHHAS, CTaTyCHAas!, BJIaCTHAs, MOHETapHAs

B) cTaTycCHas, BJacTHas, oOpa3oBaTeabHasl, IEPCICKTUBHAS

5. AHanuTH4YecKas CTPYKTypa MOJApa3yMEBAECT:
a) pasieiieHHe INepcoHalia IO TakUM MpU3HAaKaM, Kak KBaJU(pUKalus,

npodeccusi, 00pa3zoBaHHUE, TOJI, BO3PACT, CTAXK PabOTHI
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0) pacmpeneneHue nepcoHasa v ero ABMKEHHE B pa3pese 3aHATHIX 110 BUAAM
JESITEIIBHOCTH, a TAK)Ke KAaTerOpUi U TPYII JOJDKHOCTEH KaTeropuun

B) COTPYIHUKHA OpTraHU3alliH, a TaKXKe MapTHEPHI, KOTOPhIE MPHUBICKAIOTCS
K peayi3alii HEKOTOPBIX MPOEKTOB M IKCIEPTHI, MPUBJICKACMBI JJIs TPOBEICHUS
Pa3TUYHBIX UCCIICIOBAHUM

I') COBOKYIMHOCTh pa0OTHUKOB, KOrja-in00 paboTaBIIUX B JAHHOU
OpraHU3aIiN

TecToBbie 3amanus st mpoBepku ypoBHs o0yueHHocTu YMETD:

1. Jlenenue mnepcoHasia OpraHU3allMd Ha KATETOPUM OCYILIECTBIAETCS B
COOTBETCTBHH C:

a) KBAIM(UKAIMOHHBIM  CIPAaBOYHUKOM JIOJDKHOCTEH  PYKOBOIMUTEINEH,
CHEIUATNCTOB, U JPYTUX CIYKAIUX

0) mTaTHBIM paclUCaHUEM

B) MOXEJIAaHUEM PYKOBOJUTES

2. Ha xapbepHBIil pOCT BIHSICT:

a) pacrpeesieHrue MepcoHala U €ro JBUKEHUE B pa3pe3e 3aHAThIX M0 BUJIAM
NEATEIIBHOCTH, a TAKXKE KAaTETOPUM U TPYIIT JOJKHOCTEN

0) Takue mOpHU3HaKW, Kak KBaiudukaius, npodeccusi, oOpazoBaHue, MOJI,
BO3pACT, CTaXX padOThI epcoHaia

B) COOTHOILUEHUE OTJENbHBIX IPYII PAOOTHUKOB

I') JUYHBIC LN

3. KputepreM onTuMaibHOCTH CTPYKTYPHI SBIISETCS:

a) ero paBHOMEPHOE PACIPEAEIECHHUE 110 TI0JI0OBOMY IIPU3HAKY

0) COOTBETCTBUE YHUCIEHHOCTH PAa0OTHUKOB Pa3IUYHBIX JOJHKHOCTHBIX
rpynn oobemam paboT, HEOOXOAMMBIX JUIsl BBINOJHEHUS KaXIAOW JOKHOCTHOM
IPYIIION

B) IPUCYTCTBUE BCEX BO3PACTHBIX KATETOPUI B COCTaBE NEPCOHANA

4. KntoueBbIM (paKTOPOM KaueCTBEHHBIX M3MEHEHHWI YIpaBIEHUSI Kapbepoil
OpraHU3alUU ABISETCA:

a) yBEJIMUEHUE YUCIEHHOCTH IIEpCOHaa

0) pe3ysIbTaThl aTTECTALUU CHEIUAIMCTOB CIY>KOBI yIIpaBJICHUsI IEPCOHATIOM

B) BHEJIpEHHE HOBOW MH(GOPMALIMOHHON MOJIENH YIPaBICHUS

5. KnroueBbIiMU XapakTepUCTUKAMU MEPCOHANIA OpPTaHU3AlMU SIBISIIOTCS (2
OTBETA):

a) YUCIICHHOCTD

0) cTpyKTypa

B) KOMIIETEHTHOCTh

') MOOUJILHOCTH

1) nmpodeccruoHaIbHask TPUTOAHOCTD
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€) KapbepHBIN POCT

6. @yHKIMS yIpABICHUS KaphepOr pean3yeTcs:

a) TPYIION CHEUAIUCTOB anapara ynpaBJIeHUs

0) KOMILIEKCOM TEXHUYECKUX CPEJICTB

B) KOMIUIEKCOM METOJIOB M METOJMK OpraHu3aluu TpyJa U YIpaBlICHUs
MEPCOHATIOM

TecTtoBble 3aanus 11t IpoBepku ypoBHs o0yueHHoctu BJIAJIETD:

1. 3auncnenue pabOTHUKOB B pe3epB Ha BbIBUKEHHE [TO3BOJISIET:

a) OLICHUTb €r0 MPUTOTHOCTH K MPOJIBUKEHUIO;

0) MPOBECTH B MEPCIEKTHBE TEOPETHUUECKYI0 M MPAKTUUYECKYIO MOJTOTOBKY
JUTSL 3aHSITHSI YIPaBIEHYECKON JOHKHOCTH 00Jiee BHICOKOTO YPOBHS;

B) PaCIIUPUTH €r0 KPYro3op sl paboThl MO MPEXKHEN JOHKHOCTH;

I') BLICBOOOJUTh 3aHMMAEeMyl0 WM paHee JOHKHOCTh JJISI  JIPyroro
IIPETEHICHTA.

2. CtpemiieHne paOOTHHMKA JelaTh BHYTPU(PUPMEHHYIO Kaphepy IOJDKHO
CTUMYJIMPOBATHCS:

a) ero MepBOOYEPETHBIM O3HAKOMIIEHUEM MH(pOpMaLell 0 BOZMOXKHOCTSIX U
CpOKax JOJDKHOCTHOTO pOCTa B OpraHu3alud, OMMKaWIINX —JOHKHOCTHBIX
NEepEeMELIEHUIX, O TPeOOBaHUAX JIMYHOTO U JEJIOBOTO XapakTepa K MpeTeHICHTaM
Ha JOJDKHOCTB;

0) nomaTamu K 3apaboTKy 3a MpeObIBaHUE B OJHOW U TOM ke JOJHKHOCTH
JUTATENIBHBIN CPOK;

B) OTKa30M B PEKOMEHJIallMM Ha TOBBILIEHUE U3-3a OT-CYTCTBUS paOOTHHKA,
CITOCOOHOTO €TI0 3aMCHUTE;

') IPEJOCTaBJICHUEM €My MAaTepuajioB O BAKAHTHBIX JOJDKHOCTSIX B
CMEXHBIX OpraHU3aLHSIX.

3. K gucny ¢akropoB, GOpMHUPYIONTUX CTPEMIICHUE K JTOJDKHOCTHOMY POCTY
Yy MOJIOJIBIX CTHIEIIHAIUCTOB, HE OTHOCSATCS:

a) HAJIMYUE CUCTEMbI KapbePHOTO MPOJIBIKEHUS B OPTaHU3AIUY;

0) OTCYTCTBHE Kypca TMOJTOTOBKHM MOJIOJBIX CIEIMATUCTOB OCHOBAM H
METO/IaM YIIpaBJICHUs, IPUMEHIEMBIM B OpraHU3allNN;

B) MEPCIIEKTUBHOE TJIAaHUPOBAHKE JOJIKHOCTHOTO TIPOJIBUKEHUS
KOHKPETHBIX CIICIIMAIIUCTOB,;

r) ceo0onHass  uHpopmaiusgs 00  OTKPBHIBAIOIIMXCS  TEPCIEeKTHUBAX
MIPOJIBIKCHUS B OPTaHHU3AIUH.

4. IlmanwpoBaHWE  JICJIOBOM  Kaphephl  KOHKPETHOTO  WHAMBHUAA
IpeIyCcMaTpPUBACT:
a) mpeaBapuTeIbHOE O00eCIeUYeHUe BaKaHTHBIMU JOJDKHOCTSMH — BCEX

pabOTHUKOB C 00Jiee BBICOKUM PEUTHUHIOM;
42



0) MpUHYAUTEIEHOE OCBOOOKICHHE TOJDKHOCTEHN JTUIIaMU TIPEATIEHCHOHHOTO
BO3pAacTa;

B) CO3/IaHME HOBBIX JIOJDKHOCTEH CIIEIUAIbHO IS JIMII, TOJYYUBIINX B XOJI€
OLICHKHW HAWBBICIIIUKA PEUTHHT;

I') BBISIBJICHHME BCEX BBICBOOOKIAIOIIMXCS B IMEPCIEKTUBE JIODKHOCTEH U
ompeiesIeHHe MPOoIeIyphl MO00pa Ha HUX HanboJjIee MOAXOAIINX TPETEHICHTOB.

5. KoHbIOHKTYpa Ha phIHKE TpyAa U UHJMBHIyalbHas Kapbepa paOOTHHKA!

a) TECHO CBSI3aHBl - €CJIIM PBIHOK TpyZa Pa3BHBAETCSA, TO U BO3MOXHOCTH
MOJIyYUTh XOPOIIYI0 paboTy OOJbIIIE;

O0)He cBs3aHBl - YMHBIM 4YEJNOBEK NPOOBETCS BCErla HE3aBUCUMO OT
PBIHOYHOW CHUTYallNH;

B) CYLIECTBYIOT NapaJjIebHO - OJJHOMOMEHTHO MOTYT TpeOOBaThCS HOBBIE
pabOTHUKHU, HO OTCYTCTBOBATb JKEJIAEMBbIE TIOJDKHOCTH, U HA00OPOT;

T') CBsI3aHbI €1a00.

6. Hainune HEKOMIIETEHTHOTO HaCTaBHUKA y MOJIOZIOTO CIIEUAINCTA!

a) HAHOCHUT €My MOPaJIbHYIO TPaBMY U IIEPEHOCUT Ha HEro 00pa3 pabOTHHKA,
HE 3aCJLy’KMBAIOIIETO MPOJIBUKEHUS;

0) 1aeT HOBOMY PaOOTHUKY IIaHC MPHIIIOJIHO «TKHYTh HOCOM» HacTaBHHMKA B
TO, YTO OH HE 3HAET pabOThI, KOTOPOU MBITAETCA HAYUUTH;

B) JIa€T BO3MOXKHOCTb OTKa3a OT BHITIOJHEHHSI IOPYYCHHON pabOTHI;

I') MO3BOJISIET HOBUYKY B MEPCIEKTUBE Pa3BUTh B ceOe Takue KauecTBa, Kak
CO000pa3UTEIHHOCTh, METOJUYHOCTD, TBEPIOCTH MPHU PEIICHUH MMPOU3BOICTBEHHBIX
npooiem.

7. [Inanupys nomydeHue npopeccuu ¢ y4eTOM IMOJIOKEHHUS Ha PhIHKE TPY/a,
CJIelyeT CIPOTHO3UPOBATH CIPOC HA TMpeACTaBUTENeH 5ToM mpodeccun OT
MOMEHTA TIOCTYIUUICHUS B yueOHOE 3aBe/IeHNE:

a) Ha TEKYLIM MOMEHT;

0) rox 3aBepiieHus MpopIoArOTOBKY;

B) F'OJ1 TOCTHKEHHMSI BBICIIIEH TTPO(ECCHOHATbHON KBATU(DUKAIINY;

') TOJ] BBIXO/1a HA TIEHCHIO.

8. Ilpu omeHke HSTUYHOCTH pacmlpeesieHuss MpaB H OOA3aHHOCTEH Yy
MOJIOJIBIX CHEIUAIMCTOB MPOCIEKIUBACTCS:

a) MMPEBOCXOJICTBO MpaB Ha/1 00SI3aHHOCTSAMU;

0) HEJOCTATOK MPaB M0 CPABHEHUIO C 00SI3aHHOCTSIMU;

B) MOJIHOE COOTBETCTBUE MIPaB U 00SI3aHHOCTEH;

I') HECOOTBETCTBUE NPaB U 00SA3aHHOCTEH.

43



9. TI. Jlpykep, W3BECTHBIM CHEIUATUCT MO MEHEIKXKMEHTY, MHCal, YTO
BEPOATHOCTh TOTO, YTO TEPBBI BHIOOp PabOTHI, CIAETAHHBIA BaMH, OCTAHETCS
MIPABIILHBIM, COCTaBJISIET OJWH IIaHC HAa MWUIMOH. [Ipy 3TOM yCclIoBHHM YeOBEK
JIOJKEH MTPOaHaTN3UPOBaTh:

a) OJIHY €IMHCTBEHHYIO TIPOQECCHIO;

0) nBe-Tpu npodeccuu;

B) JIO JIECSATKa,;

') 4eM OOJIbIIIe, TeM JIy4Ille 0e3 OTpaHuYEHHUS KOJTMIeCTBA.

2.3. Kpl/ITele/l OLHCHKMU IJIA MPOBECIACHUSA 3a4UeTa M0 JUCHUIIJIUHE

[Tocne 3aBepiieHusT TECTUPOBAHUS HA 3a4€T€ Ha MOHHUTOPE KOMIIBIOTEPA
BBICBEUMBAETCS pE3yJbTaT — TMPOUEHT MPaBWIBHBIX OTBETOB. Pe3ynbrar
NepeBOAUTCS B OAJIbl U CYMMUPYETCS ¢ TEKYIIIMMH CEMECTPOBBIMU OalljlaMHu.

MakcumanbHas cymma (100 OamioB), HaOupaemas CTyIEHTOM TIO
JTUCHUIUIMHE, TpeaycMaTpuBaronied B KadecTBe (POPMBI  MPOMEKYTOUHOU
aTTECTallUM 3a4ET, BKIIIOYAIOT JIBE COCTABJISIOIINE.

IlepBast cocTaBisiromasi — OLIEHKA PETrYJISPHOCTA U CBOEBPEMEHHOCTHU
KaueCTBa BBITIOJIHEHUS CTYJIEHTOM Y4eOHOU paOOThl IO M3YYEHUIO AUCIUILUIMHBI B
TeyeHue cemectpa (cymma He 6osee 80 6aiioB).

Btopast cocrapisitoias — olieHKa 3HaHUM CTyAeHTa Ha 3audere (He Oosee 20
0aoB).

IlepeBo/i MOJYyYEHHBIX WTOTOBBIX OAIOB B OLIEHKU OCYIIECTBIISICTCS IO
CJHEYIOIIEH 1IKaJe:

- ¢ 55 no 100 Gaiu1oB — «3a4TEHOY,

- MEHEE 55 — «HE 3a4TEHO.

Ecnu cTyaeHT npu TeCTUpOBAHUM OTBEYAET NPABUIILHO MEHee, ueM Ha 55 %,
TO ABTOMATHYECKH BBICTABIACTCA OILIEHKA «HE 3a4yTeHO» (0€3 CyMMHpOBaHUS
TEeKYIIUX PEUTHHIOBBIX OaJJIOB), a CTYJIEHTY Ha3HA4YaeTCsl TMEpPEeIK3aMEHOBKa B
JIOTIOJIHUTENBHYIO CECCHIO.

2.4. Meroanueckue MaTepuaibl, oOnpeaesiloline  NPOUEAYPY
OlleHMBAHMSA MO JUCUMILINHE

O6miass mpoieaypa olleHUBaHuUs omnpeneneHa Ilonoxkennem o doHmax
OIICHOYHBIX CPEJICTB.

1. [Ipomenypa  OLCHWBAHUS  PE3YJBTATOB  OCBOCHUS  MPOTPAMMBI
JTUCIUIUIMHBI ~ BKJIFOYaeT B ce0sA  OIEHKY ypoBHSA  c(HOPMUPOBAHHOCTH
OOIIEKYIbTYPHBIX W TPO(ECCHOHATBHBIX KOMIIETEHIIMHA CTYIEHTa, YpPOBHEH
OOYYEHHOCTHU: «3HATHY», KYMEThY», «BIATCTh.

2. [Ipu cnade sk3ameHa/3adera:

— npodeccuoHaIbHbIC 3HAHUS CTYJICHTa MOTYT TIPOBEPSTHCS MPU OTBETE HA
TEOPETUUYECKHE BOMPOCHI, TIPU BBHIMIOJHEHWN TECTOBBIX 3aJlaHUM, MPAKTUYECKHUX
pabor;
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— CTEMeHb  BIAJCHUS  NPO(EeCCHOHATBHBIMH  YMEHHUSMH,  YPOBEHb
C()OPMUPOBAHHOCTH KOMIIETEHIMI (IJIEMEHTOB KOMIETEHLHUN) — MpH pEIIeHUN
CUTYallMOHHBIX 33]1a4, BBIIIOJHEHUH NIPAKTUUECKUX PadOT U APYTUX 3aJaHUM.

3. Pe3ynbpTarel MpPOMEXYTOUYHOM aTTeCTallMd (QUKCUPYIOTCS B Oayiax.
OO11ee KOJIMYECTBO OANIIIOB CKJIAJBIBAETCS U3 CIENYIOIIETO:

— 110 60% oT 001IEil OLIEHKH 32 BBIIIOJIHEHUE MPAKTUYECKHUX 3a/1aHUM,

— 110 30% OLEHKH 3a OTBETHI HA TEOPETUYECKUE BOIIPOCHI,

— 110 10% oueHku 3a OTBETHI Ha TOMOJIHUTEIbHBIE BOIPOCHI.

45



ABTOHOMHA 1 HEKOMMEPUYECKA I OBPASOBATEJIbHA §1
OPI' AHU3ALIMS BBICIIEI'O OBPABOBAHUA
[HEHTPOCOIO3A POCCUNCKOU ®EJEPALINNA
«POCCUMCKUU YHUBEPCUTET KOOITEPALTU»
KA3AHCKHHI KOONIEPATUBHBIA NHCTUTYT (PUJIHAJT)

®OH/I OLIEHOYHBIX CPEJICTB J1J1sI MPOBEJEHUS TEKYIIETO
KOHTPOJISI M TEKYIIEN ATTECTALIAM MO JUCIHUTIINHE
(MOJIY.JTIO)
YIPABJIEHUE KAPLEPOI M TAUM-MEHEKMEHT

Hanpasnenue noarorosku: 38.03.01. DxoHoMuka
HamnpaBineHHOCTB: « DKOHOMHUKA MaJIOTO M CPETHETO OM3HECa
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ABTOHOMHA 51 HEKOMMEPYECKA I OFPA3OBATEJIbHA S
OPT'AHM3AIMS BBICILIEI'O OBPA3OBAHHM I
[IEHTPOCOIO3A POCCUMCKOIM ®EJEPAIHA
«POCCUMCKUIN YHUBEPCUTET KOOIIEPAILTM»
KA3BAHCKHUM KOOINEPATUBHBII UHCTUTYT (®PUJTUAJI)

Keiic-3agaua
10 TUCLUILIMHE «YIIPaBICHUE KapbePOU U TAIM MEHEIKMEHT
Curyanus Nel.

Onucanue cutyanuu

CTyaeHT 3akaHYMBaeT BBICIIEE Y4YEOHOE 3aBElIEHHE IO CIHEIUATbHOCTH
«YmpaBieHue InepcoHanom». llepex HMM BCTaeT BONPOC, KaK IOCTPOUTH CBOU
JTAIBHEUINN )KU3HCHHBIN MYTh.

[TocranoBKa 3anauun

[TocTpoiiTe KapbeporpaMMy BO3MOXHOTO KapbepHOro MmyTH (IIyTeil)
MEHEJKEPA M0 NEePCOHATY MTOCIE OKOHYaHUS BBICIIEr0 Y4eOHOTO 3aBEICHUS.

Metonuueckue ykazaHnus

KapseporpamMmma - MHCTPYMEHT YIIPABJIECHUS KapbepoOW, MPEACTABIIIOIIAN
co0oi1 rpauueckoe OMcaHue TOro, YTO AOJKHO MPOUCXOAUTH WIIH MPOUCXOIUT C
JIOJABMH Ha PA3JIUYHBIX dTanax Kapbepbl. [IpoBOIATCS crnenuanibHbIE HAy4YHBIE
HCCIICIOBAHUSI B 3aMHTEPECOBAHHBIX OPraHU3AIMAX, MO Pe3yJabTaTaM KOTOPBIX
CTPOSITCSI KAPbEPOTPAMMBI ISl PA3JIMYHBIX CIIEHUAIUCTOB U PYKOBOIUTEIICH.

Kapeeporpamma cocTtouT m3 AByX 4vacteid. B mepBoMl 4acTh COIEpPKUTCSH
[IEPEUYCHb JOJDKHOCTEM, BBICTPOCHHBIX B IIOCJIENOBATEIBHYK) LEMOYKY 10
BOCXOJSIIEN JIMHUHU, KOTOPBhIE MEHEKEP MOXKET 3aHUMAaTh B TCUCHUE BCEH CBOEHU
TPYAOBOM JEATEIIBHOCTU C YKa3aHUEM CPOKOB 3aHATHUS JOJDKHOCTEM B rojax. Bo
BTOPOM - XapaKTepUCTHUKAa BUAOB OOYYEHHMs, TOBBIIICHUS KBAJTU(DUKAIUH,
MEPEnorOTOBKN KaJpOB C yKa3aHHEM BUIOB y4eOHBIX 3aBeleHUM, (DaKyIbTETOB,
KYpPCOB, KOTOpbIe HEOOXOUMO MPOUTH MEHEIKEPY Ha KaphepHOM IYTH, BKIIHOUAs
3alIUTy AUCCEPTALMKA W TIOJIYyYEHUE YYEHBIX CTEIECHEH M 3BaHUM, C yKa3aHUEM
nepuoAoB (B rojiax) NpoxoxaeHust 00yueHus. CaMoCTOATENIbHOE 00yUYEHHE TaKKe
BXOJIUT BO BTOPYK 4YacThb Kapbeporpammbl. CiieyeT OTMETUTb, YTO CPOKH
HAXOXJCHUSI Ha OTACJIBHBIX JIOJDKHOCTSX JOJDKHBI YBSI3BIBATHCS CO CPOKaMH
MOCTOSIHHOTO 00Yy4YEeHHUSI.

Pemenune cutyanun

Ha pucynke npuBoAWTCS KapbeporpaMma MEHEIKepa MO0 NEepPCOHaILy
BBICILIETO 3B€HA YIPABJICHUS
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Cpokn

3anaTVs KBanudpukaunorHas yyeba

AOMKHOCTEW
(net)

CamocronaTtensHoe obyuerue,
CTaxupoBKa, NeKTopckas n
KOHCYNbTaUMOHHas AeaTeNbHOCTb,
yHacTue B KOHMEPEHUMSX,
CUMNO3NYMax, cemmHapax u T.4.

HauanbHyk genaptaMeHTa yrnpasneHus nepcoHanom
denepansHOro roCynapcTBERHOMO opraHa BhacTn

3amecTutesnb pykoBogutens PeKTOp WHCTUTYTa 3awura AOKTOPCKOM AuccepTauunm.
pecnybnukaHckoro ueHTpa NOBbILLEHUS KBANMDUKALIN 5—6 ObyueHne B AOKTOpPaHTYpe
3aHATOCTH (1M comckaTensLCTBo)
" 3allimTa KaHAWOATCKON ancceptaumu.
€ JIbH
3aMecTuTeslb reHepasnsHoOro asanbHuk Ome”‘l 4—5 OByueHue B acnupaHType
n T
AVPeKTOpa No ynpasneHuio OATOTOBKIA KanpO YNPEBAEHUECKOrO ¥ 3KOHOMUYECKOrO
NepcoHanoM KpyrHon pecnyBankaHckoro npopuns
oprasmsaumnn MUHUCTEpPCTBA

ObyueHne Ha cneuvansHoM
dakynbTeTe nNepenoaroToBku

HavarbHuk otaena

HauanbHuk oTaena kagpos 3—4 KOBOAAWNX KAOAPOB NPU By3e.
a oTAen ap NoAroTOBKN KaapoB py AL Ap pu By
opraHnaumu CamocTtoarensHoe obyveHune
opraHusaumm
(cTaxwuposka)
MeHepxep no nepconany MeHepgxep no NOAroToRke Oby4eHne 8 UHCTUTYTE NOBLILIEHUA
opraHuzaummn Kaapos opraHvsaumv 2—3 kBanvpukaumm. CaMmocToaTensHoe
obyyeHune (cTaxuposka)
BagoBas noAroToBKa 3KOHOMUYECKOrO WAV YINPaBAEHYECKOoro npodvns 5—6 Bricuwiee yuebHoe 3aBeaneHune

Pucynok 1. KapeeporpamMmma menepxepa no nepcoHary BBICIIETO 3BEHA
YIIPaBJICHUS

CI/ITyaHI/IH Ne2. «CocraBieHue IMYHOTr0 JKM3HEHHOTO IIJIaHay

Onucanue cutyanuu

Crnenuanuct no CepBUCY HAXOJUTCS HA MOJIYTH K JTOCTUAKEHUIO KOHEYHOMN
eal CBoe Kapbepbl. B opranmzanuu, TtI€ OH paboTaer, HaMETUINCh
CTPYKTYpHbIE M3MEHEHUS, KOTOPbIE MOTYT MPUBECTH K HENPEIBHICHHBIM paHEe
JOTIOJTHUTENBHBIM MEPECTAHOBKAM.

ITocTranoBka 3agaumn

Crneunanucty HEOOXOOUMO JaTh OLEHKY CIOXHUBIIEHCS CHUTYyallUd B
OpraHU3allid U B3BECUTh CBOM BO3MOXKHOCTH M MEPCHEKTUBBLI MPOJBHXEHUS IO
ciyxo0e. Jljig 3TOro HeOOXOAMMO COCTaBUTH (€CJIM €ro HET) WM YTOYHUTH CBOU
JIMYHBIN )KU3HEHHBIN IJIaH Kapbephl (puc. 2).

Meronuueckue ykazaHus

»

PABOTA P N

” g /_/ \‘\.
cavznnsaw::ﬂ . " 3KOHOMMUYECKOE \
N i COCTOSHUE ‘-\
o — — —
NCUXOJSIOrMYECKOE e ®USUYECKOE /
COCTOSHUME N COCTOSIHUE /
‘ " COUMANBHOE ™\
AN / COCTOSIHUE : ’
R ’ (yenoBeveckue \\ ,//
~<_ OTHOLUEHUS) ) /\/

PucyHnok 2. [IpumepHasi CTpyKTypa JUYHOTO KU3HEHHOTO IJIaHA KaphePhl
PYKOBOAUTENS
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JIM4HBIN )KU3HEHHBIN TIaH

1. OueHka >XM3HEHHOM CUTYaIuU

1.1. PabGora

Nmero v s 4eTKyI0 KapTUHY O CBOe paboTe u ee 1esx?

[Tomoraet 1 Most paboTa B TOCTHXKEHHUH JIPYTUX KU3HEHHBIX LIeNen?

KaxoBbl MOU 11€7TM pa3BUTHUS U IPOJBUXKEHUS 110 OTHOIICHUIO K padboTre?

Kaxkyto paboTy st XxoTes Obl BHIOIHATH Yepe3 MATh JIeT?

EcTb 11 y MeHs BOOyIlIEBICHUE U MOTHUBAIUA?

Uro siBisieTcs i1 MEHsl MOTUBalel ceituac? Yepes nsaTh Jet?

KakoBbl cuiibHBIE U CTTa0bIE CTOPOHBI MOEH MOTHBAITUU?

Kakue nelictBus cienyeT MpeANpUHSTH, YTOOBI MOsl paboTa B Onwkailiine
ro/ibl 0TBE€Yajaa MOUM JIUYHBIM MOTPEOHOCTAM?

1.2. DKOHOMHYECKOE COCTOSIHUE

KakoBo Moe s3koHOMUYECKOE MOJI0KEHHE?

Ectp 1 y MeHs TUUHBIN OIO/KET - KaKOB OH, MPUIEPKUBAIOCH JH I €T0
paMoK?

Kaxue mepsl s MOTYy B Cilydae HEOOXOIUMOCTH MPUMEHUTD JJIs YIyUdllIeHUS
HSKOHOMHYECKOTO MOJI0KEHUS?

1.3. dusnyeckoe cocTosiHUE

KakoBo moe ¢puzudeckoe cocrosiuue?

Ha yem ocHOBaHa Mo o1ieHKa (COOCTBEHHOE MPE/ICTABICHUE, TECTHI U T.1.)?

brIBaro 11 s perysiipHO Ha OCMOTpax y Bpada?

1.4. ConmanpHOE COCTOSIHHE - 4YEJIOBEUECKME OTHomeHus VckpeHHe nu s
MHTEPECYIOCh MHEHHEM U TOYKOM 3pEHUsI IPyTHUX?

Kak s ux yuutsiBaro?

WNHTepecyroT in MeHs uyKue 3a00Thl U MPOOJIEeMBbI?

NHurtepecyer 11 MeHsI Ipyroe MHEHUE?

Hapsi3b1Baro v 51 Jpyrum CBOM MBICTH M MHEHUS?

YMero u 5 caymarh?

YMero 11 51 IEHUTS JI0JIEH, C KOTOPHIMU 00IIAt0Ch?

Kax »To mposiBisieTcst Ha mpakTuKe?

CnocoOCTBYIO JIH s pa3BUTHIO JIFOJICH, C KOTOPBIMHU 00IIIar0Ch?

Kak s nognepxuBaro I1pyKeCK1Ue OTHOLLICHHUS ?

Mory 51 g pa3BUBaTh CBOM OTHOLIEHUSI 0OPAaTHOU CBS3U?

1.5. Ilcuxonornyeckoe COCTOSHUE

KakoBo Moe ncuxuueckoe COCTOsTHUE?

Ha 4yem ocHoBaHa Mosi oileHKa (COOCTBEHHOE TMPEACTaBICHUE, TECTHI,
pe3yJbTaThl MEIUIIMHCKOTO 00CIIeIOBaHMS)?

Kaxkue ctpeccopbl 6ecriokosT MeHs B HacTosiiee Bpemsa? He cienyer au MHe
B HACTOsIIIIee BpeMsi MOMEHITh paboTy? Kakue cTpeccopbl MOTYT OXKHUAaTh MEHS B
ommkaiimem Oynymem? He crmemyer nu MHE TOMEHSTH 00pa3 KU3HH, KPYT
oOmeHus1, xo06u. Hy»xatoch u 51 B TOMOIIY TICUXUATPOB?

1.6. CemeliHast 5KU3Hb

Nmerotcst i y MEHS YCTIOBUS 11 CO3/IaHUSI CEMbH?

Cremyer Jii 3aBECTH €I1e OTHOTO peOeHKa?
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VY nensito i sl 10CTaTOYHO BHUMAHUS POJIUTEIISAM, KEHE, IEeTsIM?

Kaxk nydiiie npoBoauTh 10CYT B KPYT'y CeMbU?

Kyna noexatb Ha oTABIX?

Kyna noiitu yuutscs aersim?

Kak moMoub eTIM, HIMEIOIIUM CBOIO CEMBIO?

2. IlocTanoBKa JIMYHBIX KOHEYHBIX IIEJICH Kapbephl

2.1. LHenamu Moel Kapbepbl SIBISIOTCS:

1)

2)

3)

2.2. Mos kapbepa JOIKHA OCYIIECTBIAThC 10 20__ T. camoe nmo3gHee

2.3. Kakue ¢akTopbl CIOCOOCTBYIOT OCYIIECTBICHUIO MO€Ei kaprepbi? 2.3.1.
A Kakue npensiTCTBYIOT?

2.4. KakoBbl Hambojiee KPUTUUECKHE IYHKTHI B OCYIICCTBJICHUH MOEH
Kapbepbl? UTo s MOTY clienaTh B 3TOM IjIaHe?

2.5. UTo MHE HY>XKHO HCHOJIb30BaTh ISl OCYIIECTBJICHUS Kapbepbl: BpeMs,
JIeHbTU, 3JI0POBbE U T.J1.7

2.5.1. TotoB 11 s B34Th Ha BOOPY)KEHHME 3TH (HAKTOPHI MM MHE HYXHO
W3MEHUTHL CBOU IIEJTH?

3. YacrtHple 1€MW U IUTAaHBI  JCSATEIBHOCTH, CIOCOOCTBYIOIIUE
OCYIIECTBJICHUIO MOCU Kaphephl

I[J'IH JOCTIDKCHHS ITOCTABJICHHBIX KH3HCHHBIX IeJIeH MHE HY>XHO pCIIUTH

Meponpusatusa| Bpewms
CIIEIYIOIINE YaCTHBIE 3a0a4U

3.1. B obnacTu pa3BHTHS CITy:KEOHOM NeSITENbHOCTH

3.2. B 00macTi 2KOHOMHAYECKOT'O COCTOSTHUS

3.3. B obnmactu 3m0poBhs ¥ (PU3HUECKOTO BOCITUTAHHS
3.4. B obnacTu cOManbHOTO B3aMMOBIUSHHUS, IPY’KECKUX OTHOLICHUH 1
YBIICYEHU

3.5. B obnactu MopanbHON MOTHBAIIMH W TICHXOJIOTHYECKOTO COCTOSIHHS

3.6. B o0macTi ceMeiiHOM KU3HU

Kpurepum ouenkmu:

- OIIEHKA «OTJIMYHO» BBICTABJISCTCSA CTYICHTY, €CIIM 3aJlaHUE BBITTOJTHCHO
BEPHO U B IOJTHOM O0OBEME;

- OIIEHKAa «XOPOIII0» BBICTABJISAETCS CTYJCHTY, €CIU 3aJaHUC BBIMOJIHEHO C
HE3HAYUTEILHBIMH 3aMEYaHUSIMU;

- OILICHKA «YyJOBJICTBOPHUTEIIFHO» BBICTABJISACTCS, €CIIM 3aJaHUE BBIMOJHEHO
Ha 0a30BOM YPOBHE, HO C OIMMOKaMU;

- OI[EHKA «HEYJOBIIETBOPUTEIBHO» BBICTABISICTCS, €CIIA  COJACPIKUTCS
00JIBIIOE KOJIUYECTBO OLINOOK, 3aJaHUE HE BBHIITOJIHEHO.
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ABTOHOMHA 51 HEKOMMEPYECKA I OSPA3OBATEJIbHAS
OPT'AHM3AIMS BBICILIEI'O OBPA3OBAHHM I
[IEHTPOCOIO3A POCCUMCKOIM ®EJEPAIHA
«POCCUMCKUIN YHUBEPCUTET KOOIIEPAILTM»
KA3BAHCKHUM KOONNEPATUBHBIN UHCTUTYT (®UJTHUAJ)

Tembl pedpepaToB (1Jisl CTYACHTOB 3204HOH (POPMBI 00yYCHUA)
10 TUCLUILIMHE «YIIPaBICHUE KapbePOU U TAaM MEHEIKMEHT

1. TIpodeccuonanbHas u JOIKHOCTHAS Kapbepa

2. KapbepHas cTparerus v TUIIOJIOTHH KapbePHBIX CTPATEr Uil

3. Kapbepnas cTparerus B cOlMaibHO CTAOMIBHBIX U HECTAOMIIbHBIX
o0miecTBax

4. OmnpeneneHne NTPUOPUTETHBIX CLIOCOOOB KapbEPHOTO MPOABHKEHUS

5. IlnanupoBaHue Kapbepbl KaK MPOLECC JINYHOCTHOTO U
1po(heCCHOHATIBHOTO CaMOOTIPEIETICHHUS.

6. T'MOKOCTb KapbepHOU CTpAaTETUU KaK BaXKHEHIIHI GakTop ee
KU3HECTIOCOOHOCTH

/. JluHeliHOe U HEIMHEMHOE pa3BUTHE KapbEepPHOU CTpaTeruu

8. KapnepHoe nienenonaranue u MPUHIUIBI CTPATETHHA KAPEPHOTO
pa3BUTHUSA

9. Metonuka pa3pabOTKH KapbepHOTO TIaHA

10. Lenm xkapbepHOTO pa3BUTHS

11. KapbepHas cpena v ee BIUSHUE HA Pa3BUTUSI Kapbephbl

12. Dramnbl KapbepHOTO MJIAHUPOBAHUS

13. Tlokazarenu omeHKH TPOoPecCHoHaTEHO-KBATM(DUKAITMOHHOTO
IPOABUKECHHUS

14. Tlokazarenu npodeccuoHaTbHO-T10KHOCTHOTO TIPOIBUKEHUS

15. TlporpamMmbl KapbepHOTO PA3BUTHUSA 32 PyOEIKOM

16. [IpuHIMIBI B3aUMOAECHCTBHSI TOAYMHEHHOTO C PYKOBOAUTEIEM

17. Metoauka pa3pabOTKu KapbepHOU CTpaTEruu

18. Bospact paGoTHHKA U CTaAMs Kapbephl

19. IIpoGaemHbIe Ieproabl MPOPECCHOHATHHON Kaphephl

20. TIpnunHbBI HEY]a4 B Kapbepe.

21. O6001IeHNs OTBITA YIPABICHUS BPEMEHEM B UCCIIEIOBAHHIX
POCCUNCKHUX YUYEHBIX.

22. O0001IeHNE ONBITA PA3BUTHUSI HAYYHON OpraHU3alMK YIPaBIEHYECKOTO
TpyJa 3a pyoexom.

23. MeTobl HiCClIeTOBAaHUS MTPOIIECCOB YIIPABJICHUS U 3aTpaT padoyero
BPEMEHH COBPEMEHHOT'O MEHEIKEPA.

24. OCHOBHbIE MPUHIIUITBI COBPEMEHHOTO TaltM-MEHEIKMEHTA.

25. XpOHOMETpaXK: CUCTEMA MEPCOHAIBHOIO yUeTa.

26. CyIIHOCTh MEPCOHAJILHOTO YIIPABJICHUYECKOTO y4eTa.
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27. .YrpaBieHrue BpeMeHEeM: HHCTPYMEHTBI JOCTUKEHHSI KOHKYPEHTHOTO
MIPEUMYLIECTBA.

28. Crpareruyeckoe MiaHUpOBaHUE U TaAUM-MEHEKMEHT

29. IlepcriekTuBBI pa3BUTHS TalM-MeHeKMeHTa B Poccun.

Kypc mnpenmnonaraer BbIIIOJHEHHE CTYJEHTOM Takux (opM JOMAIIHUX
3aJlaHdi, KaK MOJAroToBKa pedepaToB MO OJHONW U3 MPEMIOKEHHBIX TeM (I10
BBIOOPY CTYAECHTA).

Pedepar - »TO camocrosiTenbHas HaydHO-HCCIEAOBaTelIbCcKas paboTta
CTYACHTa, TJI€ aBTOpP pPACKpPBIBAET CYTh HCCIEAYyeMOil MpOOJIEeMBbl;, MPUBOIUT
pa3inyYHbIe TOYKU 3pPEHMS, a TaKKe COOCTBEHHbIE B3TMsAbl Ha Hee. CoaepikaHue
MaTepuaia JOHKHO OBITh JIOTMYHBIM, M3JI0XKEHHE MaTepuaja HOCHT MpoOJIeMHO-
MTOMCKOBBIN XapaKTED.

Tematuka pedepaToB ompenensieTcss NpernojaBareieM, a NpaBo BHIOOpa
TeMBbI pedepara IpeIoCTABISAETCS CAMOMY CTY/ICHTY.

CTyaeHT JOJKEH O3HAKOMHTHCS C TPEOOBAHUSIMHU, MPEABSIBISIEMBIMH K
HamucaHuio pedepara, ONPEAETUTh €ro MNPUMEPHBIA 00BEM, KOJUYECTBO
UCTOYHHUKOB, KOTOpPbIE OyAyT MpOoaHaIM3UPOBaHbI B paboTe.

Ortarnbl paboThl HAJ pedepaTrom:

- @opMynupoBaHue TeMbl. TeMa JOKHA OBITh HE TOJBKO aKTyaJbHOM I10
CBOEMY 3HAUYEHUIO, HO OPUTHHAIBHOM, HHTEPECHOU IO COAEPKAHUIO.

- I[logGop m m3yueHUEe OCHOBHBIX MCTOYHUKOB MO TeMe (Kak MpaBWIIO, HE
menee 8-10).

- CocraBnenue oubmuorpadum.

- OOpaboTka 1 cucreMatu3anus HHHOpMaLIy.

- PazpaboTtka miana pedepara.

- Hanmucanue pedepara.

- [IyOnu4HOE BBICTYIIEHUE C Pe3yJIbTaTaMU HCCIIEA0BaHUS.

Copepxanue pedepara OODKHO OTpakaTb: 3HAHUE COBPEMEHHOTO
COCTOSIHUA TpPOoOJeMbl; OO0OCHOBaHHWE BBIOPAHHOM TEMBI; HMCIOJb30BaHHE
W3BECTHBIX PE3YJIBTATOB U (PAKTOB; MOJTHOTY IIUTUPYEMOU JTUTEPATYPHI, CCHUIKU Ha
paboThl  YYEHBIX, 3aHUMAIOIIMXCS  JIAaHHOW  MpoOJIeMOW;  aKTyaJbHOCTb
MOCTABJICHHOW MPOOJIEMbI; MaTepuai, MMOATBEPKAAOINIMK HaydyHOe, JHOO
MPAKTHUECKOE 3HAYCHNE B HACTOSAIIEE BPEMHI.

KomnoneHnTs! conepxanust pedepara:

- TutynpHBIN TUCT.

- Ilnan-ormaBneHue (B HEM TMOCIEIOBATENFHO M3JaraloTCs Ha3BaHUE
MYHKTOB pedepara, yKa3bIBAlOTCA CTPAHUIIBI, C KOTOPBIX HAUMHACTCS KaXKIbIH
MYHKT).

- Bsemenne  (dopmynupyeTcs  CyTh  HCCIEIyeMOW  TPOOJIEMBI,
00OCHOBBIBAETCSI BHIOOP TEMBI, OMpPENEseTCs] €€ 3HAYMMOCTh U aKTyaJbHOCTb
BBHIODAaHHOW TeMBbI, YKa3bIBaeTCA Ielb U 3a1adu  pedepara, TaeTcs aHAIHU3
WCITOJIb30BAHHOM JIUTEPATYPHI).

- OcHoOBHas YacTh (KaxAblid pa3jell, T0Ka3aTeIbHO PACKpPbIBas OTIEIHHYIO

npo0ieMy Wiu OJHY U3 €€ CTOPOH, JIOTHYECKU SBISCTCS MPOAOIKECHUEM
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NPEAbIAYIIEro, JAKOTCS BCE ONPEACIICHUS MTOHATUI, TEOPETUUECKUE PACCYKIICHUE,
UCCIJIEJOBaHMsI aBTOPA UJIM €r0 U3yUYEHHUE NMPOOIIEMBI).

- 3akitoueHue (IOABOIATCS UTOTH UITH AAaeTCs 000OIEHHBIN BBIBOJ 110 TEME
pedepara, npeiaratoTcsi peKOMEHAAINHN).

- Cnicok autepaTypsl (B COOTBETCTBUH CO CTAHAPTAMU).

TpeboBanus k opopmiieHuro pedepara

1. Pedepar BbIIOIHSAETCS B MUCBMEHHOW WM NEYaTHON (popme Ha OebIxX
muctax popmata A4 (210x297 mm). Illpudt — Times New Roman, pazmep — 14,
UHTEPBAJl MEXy CTPOK — mosyTopHbii. [lons paboter: neBoe — 30 MM, mpaBoe —
15 MM, BepxHee — 20 MM, HHKHee — 20 MM. OpHeHTalNs CTPAHULIBI — KHHUYKHAS.
HymMmepanust crpaHuil CKBO3HAasi, BHA3Y CTPaHULBI, ClpaBa. THUTYJIBHBIM JUCT HE
HyMEpYyeTCsl.

2. Ha turyneHoM usmcre ykasbiBaercs @.J1.0. aBropa, Ha3zBaHHE
o0Opa3oBaTeNpHOrO  yupexiaeHus, Tema  pedepara, D.MN.O. HayuHOro
PYKOBOJIMTEIIS.

3. OOs3atenbHO B pedepaTe NOMKHBI ObITh CCBUIKM Ha HCIHOJB3YEMYIO
JUTEPATYDPY.

4. JlomkHa ObITh  COONIIOJIEHA  TIOCJIENOBATEIbHOCTh  HAINKCAHUS
oubnuorpaduu.

5. [lpunoxenus: 4epTeku, pUCYHKH, TpaduKU HE BXOIAT B OOMIMNA 00bEM
paboTHI.

O6bem paboTsl: 10-15 nucToB TEKcTA.

[Ipu peuensupoBanuu pedepara OLIEHUBAETCS:

1. DpyaupoBaHHOCTh CTYJIEHTa B pacCMaTpUBAEMOM 00JIaCTH: aKTyaJIbHOCTh
3asiBJICHHOW MpOOJIEMbI; CTENEHb 3HAKOMCTBA C COBPEMEHHBIM COCTOSTHUSM
po0JIeMBbI; UCIIOJIb30BAHUE U3BECTHBIX PE3YJIbTATOB M HAYYHBIX (PAKTOB B paboTe;
IIOJIHOTA LIUTUPYEMOM JINTEPATYPHI.

2. CoOcTBEHHbIE JOCTHXKEHHsS aBTOpa: CTENEHb HOBHU3HBI, HayyHas
3HaYUMOCTb TPOOJIEMBl; BIaJCHHE HAYYHBIM M CHEHUAIbHBIM IOHATHIHBIM
anmnapaToM.

3. XapakTepucTHuka pabOThl: TPAMOTHOCTb U JIOTUYHOCTh W3JIOKECHHUS
MaTepuaina; CTpyKTypa paboThl (BBEeIEHHE, OCHOBHAas 4YacTh, 3aKIIOYECHHE,
IPUIIOKEHUS, CIIMCOK MCIOJIb30BaHHOM JIUTEPATyphl); COOTBETCTBUE O()OPMIICHUS
pedepara crangapTam.

Kpurepuu oneHku:

- OLIEHKA «OTJIMYHO» BBICTABJISIETCS CTYJEHTY, €CJIM 3a/laHu€ BBIMOJHEHO
BEPHO U B IMOJHOM O00BEME;

- OLIGHKa «XOPOIII0» BBICTABIIAETCS CTYACHTY, €CJIM 33aJaHUE BBITIOJHEHO C
HE3HAYUTEIbHBIMH 3aMEUaHUSIMU;

- OILICHKAa «yJIOBJIETBOPHUTEIHHO)» BBICTABISETCS, €CIM 3a/laHUE€ BBIMOJHEHO
Ha 0a30BOM YPOBHE, HO C OLIMOKaMU;

- OLEHKAa «HEYJIOBJIETBOPUTEIHHO» BBICTABIISAETCS, €CIU COACPKHUTCS

00JbIIOE KOJIUYECTBO OLINOOK, 3aJaHUE HE BBHIITOJIHEHO.
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2. MaTtepuaJbl 1Jis1 IPOBe/IeHUsI TEKylIeill aTTecTalnu
ABTOHOMHA A HEKOMMEPYECKA S ObPA3OBATEJIbHAS
OPI'"AHM3ALNA BbICHIEI'O OBPA3OBAHIA
LIEHTPOCOIO3A POCCUNCKOUN ®EJIEPAILTN
«POCCUVCKUN YHUBEPCUTET KOOIIEPAIIUI»
KA3AHCKHI KOOIEPATABHBIA HHCTUTYT (PUJTAA)

KOMILIEKT 3AJIAHUM 1JIs1 TPOBEJEHWS TEKYIIENA
ATTECTAIIAM Nel
(B popme KOHTPOJIBLHOM PadOTHI)

10 ANCHUIIJINHC «yﬂpaBJIGHI/IC Kﬁpb@pOﬁ u T&ﬁM-MGHGI{)KM@HT»

1. Kak Ha3bIBaeTCsl HU>KEOMMCAHHBIN BU TOXKHOCTHOM Kapbepbl?

Kapnepa, npenmonaratomiasi npuoOpeTEHHE OMNbITa B pa3HbBIX cdepax.
[Iupoko pacnpocTpaHeHa B SAMOHUM U OCHOBaHA Ha MHEHHH, YTO PYKOBOJIUTENb
JOJDKEH OBITh CHEUAIMCTOM, CIIOCOOHBIM paboTaTh Ha JIIOOOM YyYacTKe
KoMianud. IlogHuMasch MO CIIy’)KEOHOM JIECTHHIIE, YEJOBEK JOJKEH HMETh
BO3MOYKHOCTb B3IJISIHYTh Ha KOMIIAHUIO C Pa3HbIX CTOPOH, HE 3aJ€p>KUBasCh Ha
OJTHOM JTOJKHOCTH 0o0Jiee 4eM HEeCKOJbKO JieT. CTyleHu 3TOH Kapbepbl paOOTHHUK
MO>KET IPOMTH KaK B OJJHOM, TaK U B PA3HBIX OPraHU3aLUsX.

a) LlenTpocTpemMuTebHas

0) HecnenmanusupoBaHHas Kapbepa

B) MoHOTOHHas

2. Kakast TOJKHOCTHAsI Kapbepa Ha3bIBACTCA «MEIJIEHHOW»?

a) Kapbepa, xapakrtepusyromascss TpOJ0KUTEIbHBIM MNpeObIBAHUEM Ha
OJIHOM JAOKHOCTH (mpuMepHO B 1,5-2 pa3za pgosblie, 4yeM NpU HOPMAaJIbHON
Kapbepe).

0) Kapbepa, npu KoTOpoi COTpYJHUK HaMedaeT pa3 U HaBCEra KeaaeMblil
PO EeCcCCUOHANIBHBIN CTaTyC M MO €ro JOCTUKEHHHM HE CTPEMMTCS K JIBUJKEHHIO B
OpraHU3allMOHHOM  HWepapXuu Jake TNpH HAJIUMYUM  BO3MOXKHOCTEH  JUIs
npo(heCCHOHATILHOTO COBEPUICHCTBOBAHUSA M YJIYYIIEHHS CBOET0 COLMAIBHO-
po(heCcCHOHATIBHOTO CTaTyca U MaTepUaIbHOTO MOJIOKEHUS.

3. Uto Takoe IIaHuPOBaHUE JOJKHOCTHOW Kapbephbl?

a) [lepemenienue «1mo ropu3oHTaIN», Ha3HAYEHHE PaOOTHUKA HA JOKHOCTD
TOTO € JIOJDKHOCTHOTO YpPOBHS, HO C JIONOJHUTEIBHBIMH MOTHBALUSMU
MOPAJILHOTO U MAaTEPUAIBHOTO MOPSIIKA.

06)OgHO W3  HampaBJeHUW  KaapoBOM  pabOThl B  OpraHU3allvH,
OpPUEHTHUPOBAHHOE HA OMpPENENICHUE CTPATErny U 3TANOB Pa3BUTHS U MPOABUKEHUS
CHEIUATHICTOB.

B) [elicTBusI, KOTOpbIE MPEANPUHUMAIOTCS COTPYAHUKAMU M OpraHu3auuen
JUTSL peau3aliiy IIaHOB MPOo(ecCHOHaIBbHOTO POCTa.
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4. Kto siBnsieTcs CyObEKTOM IUIAaHUPOBAHMUSI M PA3BUTHSA JIOJKHOCTHOM
Kapbephl ?

a) CoTpynHHK

0) Kangposas ciyx6a

B) PykoBonuTeb COTpyIHUKA

r) CoTpyAHUK, KaJlpoBas ClIy>k0a, pyKOBOJIUTEIh COTPYIHHUKA

5. Yro Takoe «potauusi»?

a) [lepemerienue «1mo ropu30HTaIN», HA3HAYCHHE PAOOTHUKA HA JOKHOCTD
TOTO K€ JOJDKHOCTHOTO YPOBHS, HO C JONOJHUTEIBHBIMH MOTHBALUAMU
MOPaJIbHOTO U MaTepUaATbHOTO MOPSIKA.

0) [Iporiecc HamomHEeHHs] TPO(PECCHOHATHLHOTO ONBITA YEJIOBEKa HOBBIM
coJiep>KaHUEM (3HAHUSAMH, YMEHUSIMU, HaBbIKAMH, KOMITOHEHTaMU
IICUXOJIOTUYECKOTO  OMbITa), NpUOOpeTaeMbIMU B  pe3yjibTare TPYAOBOM
NESITEIBHOCTH 110 MEPE JOJKHOCTHOTO IPOABHKEHUS.

6. UTo Takoe «CTEKJISTHHBIA OTOIO0K»?

a) Ctpecc, BO3HUKAIOLIUI MO MPUYKMHAM, CBA3aHHBIM C pabOTOM: yCIOBUAMU
TpyAa, MECTOM pabOTHl.

0)Ilonbem Ha OoJee BBICOKYIO CTYNEHb CTPYKTYpPHOU HEpapXuu,
MOBBIIIICHHE B JOJDKHOCTH, KOTOPOE COMPOBOXKIAETCS 00jiee BBICOKUM YpPOBHEM
OTLJIaTHI TPy

B) MickyccTBeHHO co3/1aHHBIe Oapbhepbl, OCHOBaHHbIE Ha Ipeapaccyakax,
KOTOpBIE HE TO3BOJISIOT KBATH(DHUIIMPOBAHHBIM PaOOTHHKAM, B MEPBYIO OUYEPEb
KEHIIMHAM, TIPOJABUTATHCS MO CIY)KOe W 3aHUMATh PYKOBOJSIIIME MOCTHI B CBOMX
OpraHu3alMsIX.

7. UTO Takoe «KapbepHas OPUEHTALIUS?

a) OTpunarenpbHOe KayeCTBO YEJIOBEKA, KOTOPBIA IOAYMHSIET BCIO CBOIO
npo(eCCHOHANBHYI0 M OOILLECTBEHHYIO JESATENbHOCTh JIOCTHXKEHUIO IIEJIU
OPOABMXKEHUS MO Cly:k0e; OeCHpHUHLMIIHAS TOTOHS 32 JOCTUKEHHEM JIMYHBIX
YCIIEXOB B JIFOOBIX BUJaX JAESTEIbHOCTH.

0) ColasibHasi yCTaHOBKA, OTPAXKAKOIIAsl 3HAYUMOCTh Kapbepbl Ui
YeJIOBEKa U MPEINOYUTAEMbIA UM TUIT KaphEPHI.

8. Kakoii Tun kapbepubix opueHtauniit OTCYTCTBVYET B knaccudukanuu
O. lleiina?

a) [IpodeccronanbHass KOMIETEHTHOCTh

0) MeHe T KMEHT

B) ABTOHOMMSI

r) Beicokas 3apaboTHas miaTta

1) Bbi3oB
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9. Uro sABIS€TCS OCHOBHBIM TIOKA3aTeJIeM YCIEIIHOCTH JTOJDKHOCTHOM
Kapbepbl?

a) YpoBeHb Mpo(ecCHOHATILHOTO MAacTEPCTBA

0) ConasibHbBIN CTATyC

B) YpoBeHb J0X0/1a

10. Kak Ha3pIBaeTcs TEXHOJOTHS IJIAHUPOBAaHUS TMPO(eCcCHOHATBHOM
Kapbepbl, KOTOpas MPEANoJaracT COCTaBICHUE MaKeTa JOKYMEHTOB B OyMa)KHOM
W/WIHA 3JIEKTPOHHOM BapuaHTE, KOTOPBIA OTpakaeT BCE JOCTHUKECHHS CTYACHTa
(kak akageMHUYecKHe - y4eOHble, TaK U JHMYHBIE) U oOecrneunBaeT >PQPEeKTUBHOE
B3aMMOJICHCTBHE C HAYYHBIMU PYKOBOAMUTEISIMU, TPEMIOIaBaTENsIMU U KypaTopaMu
B By3€ B IepHOJ 00Yy4YECHHs, a TAKKE C MOTEHIIMAIBHBIMU paOOTONATEISIMH TTOCIIE
OKOHYaHMSI BBICHIETO Y4eOHOTO 3aBEICHUS?

a) Kapreporpamma

0) [lopTonno kapbepHOTO NPOABUKEHUS

B) [1nan xapbepHOro pocra

11. Yro Takoe «mpodecCuoHaNbHOE BEITOpaHUE?

a) I[IpodeccronanbHO HEKeJlaTeNbHbIC KauecTBa, MOPOXKTaeMbIe
BBITIOJIHEHUEM OJIHOM W TOH ke MNpodecCUOHATBHOU JESITEIbHOCTH U
3aTPyIHSIIONIME  B3aUMOJEHCTBHE  4YeJIOBEKa B  COLMYyME, OCOOEHHO B
HernpodeccuoHaNbHOM cdepe.

0) JlonroBpemeHHasi CTpeccoBas pEaKius, WIM CHUHIPOM, BO3HHUKAIOIIUI
BCIICJICTBUE  MPOJOKUTEIBHBIX  NPO(PECCHOHATBHBIX  CTPECCOB  CpeaHeH
WHTEHCUBHOCTH

12. Kak Ha3pIBaeTCd HUKEONUCAHHAs KapbepHas OpUEHTALMS MO
knaccuduxaruu . [leitna?

IIepBocTeneHHOE 3HAYEHUE UMEIOT OPUEHTALMU JIMYHOCTH HAa UHTETPALUIO
YCWIMK JNPYTUX JIOAEH, MOJHOTAa OTBETCTBEHHOCTH 3a KOHEYHBIM PE3yJbTaT U
COCJIMHEHUE Pa3MYHBIX (PYHKIMI opraHuzanuu. YenoBek C Takod KapbepHOI
opueHTanuend OyJeT cYuTaTh, YTO HE JIOCTUT CBOEH Kaphepbl, MOKAa HE 3aiMeT
JOJDKHOCTh, HA KOTOPOM CMOKET YIPaBIATh PA3JIMYHBIMA  CTOPOHAMH
JEATCIbHOCTH  TPEANpusiTUs: (PUHAHCAMHU, MApPKETUHIOM, IPOU3BOJICTBOM
MPOAYKIUH, pa3pad0OTKaMH, MPOJaKaMU U T.II.

a) BBI30OB

0) aBTOHOMUS

B) MPEANPUHUMATEIIHCTBO

I') MEHEIPKMEHT

13. Kakue u3 dakropos HE saBnsroTcs cumntomMoMm mpodecCHOHAIBHOTO
BBITOpAHUS?

a) Jlenepconanuzanus

0) Pemykiust TUUHBIX JOCTHKEHUMA

B) Tpynoronusm
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r) OMOLIMOHAIIBHOE UCTOILCHHE

BCTABBTE HEJJOCTAIOIIUE CJIOBA:

14. TennmepHbli yKJIag — TOCHOJCTBYIOIIME B OOIIECTBE ,
Kacaroluecs pa3eiaeHus Tpyaa MEXIy My>KUYUHAMH | JKCHIIIMHAMU.

a) IICHHOCTH U UJIeaJIbl

0) mpeapaccyaku

15. Kapbepa — 3TO BHJ Kapbepbl, KOTOPBII COBMEIIAET B cede
DJIEMEHTHl TOPU3OHTAJIIBHOW M BEPTHUKAJIBHOM BHIOB Kapbepbl. lIponBmxeHne
pabOTHHKA MOYKET OCYLIECTBIATHCA IMOCPEICTBOM YEPEIOBAHUS BEPTUKAIBHOIO
pOCTa C TOPU3OHTAIBHBIM.

a) cTyneH4aTas

0) MeKOpraHu3aIMOHHAS

B) LIEHTPOCTPEMUTETbHAS

16. Pe3ynbrar OCO3HAaHHOM NO3UIMM M TOBEJCHUS 4YEJOBEKa B 00JacTU
TPYAOBON JEATENbHOCTH, CBSI3aHHBIA C JOJDKHOCTHBIM MJIM HPO(ECCUOHATBHBIM
pPOCTOM, Ha3bIBAETCA:

a) Kapbepa;

0) npodeccruonanuzarus;

B) Npo(heCCHOHATBLHOE Pa3BUTHE.

17. Kakol Bua Kapbephl BBIIEISIIOT IO KPUTEPHUIO «CTETIEHD PEATM3ALIAN:
a) 0OIIIECTBEHHO-TIOJIe3HAas,

0) moTeHIMaIbHAS;

B) TINYHOCTHAS.

Yem Oosiee 3peibiM SBISIETCS YEIOBEK Kak MpodecCHOHAN U KaK JIMYHOCTD,
TeM 0oJiee BeITMKa B €r0 Kaphepe poJib:

a) BHYTPEHHUX (PaKTOPOB;

0) BHEIIHKUX (HaKTOPOB.

19. Ecau npu moCTpOCHHHM Kapbepbl YENOBEK CTPEMHUTCS OBITH JIyYIIUM
CHEUAINCTOM B CBOEM JIeJie U YMETh pelIaTh CIIOKHbIE MTPOOIEMbI, TAKOH MOTHUB
Ha3bIBACTCS:

a) aBTOHOMUSI,

0) TeXHUKO-(YHKIIMOHATbHAS KOMIIETEHTHOCTb;

B) 0€30IaCHOCTb U CTAOUIIBHOCTb.

20. Ilo omnpenenenutro [I'.I'. 3aliueBa, WHIAUBUIYAIbHO-OCO3HAHHAS,
oOyCJIOBJIEHHAsT HW3MEHSEMBIMH B TEUEHHE >KH3HU B3TJSaMU, TO3UIIHSIMH,
MOBEJICHHEM M OIBITOM, IOCJIEIOBATEIBHOCTD IMEJIeH JTUYHOCTHOTO Pa3BUTHS, U
MpoIecC JIOCTMXKEHHUS OTUX Ielied B pe3yJibTare TPYIOBOH JEATEIHHOCTH,

Ha3bIBACTCA:
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a) MEXKOPTaHU3AIMOHHAS Kaphepa,
0) IMYHOCTHAS Kapbepa;
B) JIeJIOBasi Kapbepa.

21. Onpenenute HOPMATUBHBIN MOPSJIOK HACTYIUICHUS CIEAYIOIIUX HTAIOB
JIeTIOBOM Kapbephl:

a) IPOJIBH)KCHUE;

0) CTaHOBJICHUE;

B) COXpaHEHHE.

22. Ha xakoM 3Tane Kapbepbl BEAYLIEH MOPATbHON NOTPEOHOCTBIO SIBIISETCA
POCT CaMOYTBEPKACHUS U HAYaJIO NPOSBICHUS CAMOBBIPAYKECHHUS:

a) MPOJIBUKECHHUE;

0) cCTaHOBJICHUE;

B) IIpE/IBAPUTEINIbHBIN 3TAall.

23. Ilepexon w3 cBOoed OpraHu3alMd B JIPYyTryl0 Ha JOJDKHOCTH Ooiee
BBICOKOT'O CTaTyca (Ha JIBE CTYIEHbKH BBEPX) SIBIISICTCS IPUMEPOM Kapbephl TUIIA:

a) «TPaMIUIUHY;

0) «iIecTHUIIaY;

B) «3MeEs»;

T) «IEPEIyThE».

24. T'ocynapcTBO B 001aCTH yIpaBieHUs Kapbepoil paOOTHUKOB:

a) popMuUpyeT CHUCTEMY MEp 1O JIOCTHXKEHHIO KapbepHBIX IIejei
(OKoHOMHYECKasi W CcOlMajdbHas  TOJUTHKA,  CHUCTeMa  0Opa3oBaHUS,
3aKOHOJIaTeIbHas 0a3a);

0)3aKphIBa€T  BO3MOXXHOCTU  «HEYTOJHBIM»  JIMIIaM [0  3aHSATHUIO
PYKOBOJISIINX JTOJDKHOCTEH BO BCeX cpepax KU3HU;

B) peryMpyeT 3apa0OoTHYI IUIaTy MEHEIKEpOB B JOKOHOMHUYECKOW U
coraibHOM cdepe;

T') OPraHU3yeT  3aKOHOJATEJIbHOE  MPECIIECIOBAHWE  OIIO3UIIMOHHBIX
MOJIUTUKOB.

25. TlonuTuka ynpaBieHHs KapbepHbIMM IIpOLIECCAMU B OpraHU3alUN
HaIpaBJeHa Ha TO, YTOOBbI:

a) Bce pabouMe MecTa B OpraHu3aluu ObUIM 3aHSATHI MaKCUMAaJbHO
COOTBETCTBYIOIIUMHU JTOJKHOCTHBIM TPEOOBAHUSM PaOOTHUKAMY;

0) ObL1a oOecrieueHa IICUX0JIOTHYECKasi COBMECTUMOCTh B KOJIJIEKTHBE;

B) TPYJOBBIE IPOLECCHI OBLIM OPraHU30BaHbl HAWIYUILIUM CIIOCOOOM.

Kpurepuu ouenku:

CTyaeHT aTTecTOBaH, €CJIM MPAaBWIBHO OTBETHII OoJiee yeM Ha 13 BOmpoCoB.
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Tekywmas arrecTauus 2
ABTOHOMHA 1 HEKOMMEPYECKA I OBPABOBATEJIbHA S
OPI'AHM3ALIMS BBICILIETO OBPA3SOBAHUS
LIEHTPOCOIO3A POCCUICKOU ®EJEPALINN
«POCCUMCKUN YHUBEPCUTET KOOIIEPALIMM»
KA3AHCKHUHN KOONNEPATUBHBIN HHCTUTYT (PUIUAI)

KOMILIEKT 3AJIAHUM 1JIs1 TPOBEJEHWS TEKYIIENA
ATTECTAIIAH Ne2
(B popme KOHTPOJIBLHOM PadOTHI)

10 ANCHUIIJINHC «yﬂpaBJIGHI/IC Kﬁpb@pOﬁ u T&ﬁM-MGHGI{)KM@HT»

KoHTposibHBIE pabOTHl MO JUCUUIUIMHE «YTpPaBIECHUE Kapbepod U TanM-
MEHEIIKMEHT» COCTOAT U3 TECTOBBIX BOIIPOCOB.

1. Kapspepa - 370:

a) LIeJICHAIIpaBJIeHHAas IE€ATEIbHOCTh PYKOBOSIIET0 COCTaBa OpraHU3ALNH,
a TaKKe PYKOBOJIUTEIEH M CIELUUATUCTOB MOAPA3ACIICHUNA CUCTEMBI YIPABICHHUS
NIEPCOHAIIOM, KOTOpAasi BKJIIOYAET Pa3pabOTKy KOHUEHIMU U CTPATETUU KaAPOBOMN
MOJIUTUKU U METOJOB YIPABICHUS MIEPCOHATIOM

0) ciocoObl OCYIIECTBIICHUSI YIPaBIEHYECKUX BO3JCHCTBUIM Ha MEpCOHAI
JUISL JOCTYKEHUS LIEJIEH YIIPABIICHHs OpraHu3anuen

B) Ipolecc NpodhecCHOHATBLHOr0 pOCTa YeJIOBEKa

2. K rpymnme ycnoBuii, KOTOpbI€ BIUAIOT Ha (HOPMHUPOBAHHE KapbEphl
OTHOCATCS:

a) CyObEKTUBHBIC U OOBECKTHUBHBIC

0) 5JIEMEHTHI CTPATErHH OPTaHU3AIUU

B) 0COOCHHBIC U CrieIU(UIECKue

3. OOBEKTUBHBIMU YCIOBUSMU (HOPMHUPOBAHUSI Kapbepbl, CBA3AHHBIMHU C
0COOBIMH TPEOOBAHUSAMU K MMPOPECCUU, SIBISIOTCS:

a) COIMAJIbHO-DPKOHOMHYECKHUE

0) obrme

B) KPU3HUCHBIE

4. Bunel Kapbepbl, KOTOPbIE MOKHO BBIJIECIUTh B IPOLIECCE KAPHEPHOIO
JBUKEHUSA - 3TO:

a) BJIaCTHAsl, KBaIM(UKAILIMOHHAS, TPOPECCUOHANIbHAS, pealbHas

0) kBanu(uUKaIMOHHAs, CTaTyCHAas1, BJacTHasi, MOHETapHas

B) CTaTyCHasi, BlacTHas1, oOpa3oBaTeiibHasl, IePCIIeKTUBHAS
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5. Ananutudeckasi CTpyKTypa MoJpa3yMeBaeT:

a) pa3JielicHue TIepCOoHalla MO TaKuM TpPU3HAKaM, KaK KBaduQpHUKaIus,
npodeccusi, 00pa3oBaHue, TIOJ, BO3PACT, CTaX pabOTHI

0) pacmpeziesieHre TIEpCOHANIa U €T0 JIBIKEHHUE B pa3pe3e 3aHATHIX MO BUAAM
JESITEIIBHOCTH, a TAK)KE€ KAaTETOPUH M TPYII JOJDKHOCTEH KaTeropuu

B) COTPYIHUKH OpPTaHW3aIlNH, & TAaK)Ke MApTHEPHI, KOTOPHIC MPUBIICKAIOTCS K
peaM3au HEKOTOPBIX MPOCKTOB M AKCIEPTHI, NMPUBIECKAEMbI I MPOBEACHUS
Pa3TUYHBIX UCCIICIOBAHUM

I') COBOKYITHOCTb PaOOTHHMKOB, KOrJa-mubo paboTaBIIMX B JIaHHOU
OpraHU3aINN

6. Jlenenune mnepcoHana OpraHM3allMd Ha KATETOpPUM OCYILECTBIAETCS B
COOTBETCTBHH C:

a) KBaTU(UKAIIMOHHBIM  CIPABOYHUKOM  JIOJDKHOCTEH  PYKOBOIMUTEIEH,
CHEIUATNCTOB, U JPYTUX CIY>KAIUX

0) IITaTHBIM PaCIUCAHUEM

B) MOXETaHUEM PYKOBOIUTEIS

7. IlepcoHait opranu3aiuy MpeICTaBIISIOT:

a) paboume opraHu3aiuu

0) cienuanucThl OpraHu3aluu

B) U3MYECKUE JIHUIA, COCTOSIIIUE ¢ (PUPMOM, KaK IOPUANYECKUM JIMIIOM B
OTHOILICHUSIX, PETYJIUPYEMBIX IOTOBOPOM Haiima

I') COBOKYITHOCTh PaOOTHHKOB, KOrJa-iubo0 pabOTaBIIMX B JAHHOU
OpraHu3aIuu

8. K Mmozensam BapuaHTOB Kapbepbl HE OTHOCUTCS:
a) Mocrt

0) JlectHuia

B) Tpammnun

r) 3mest

9. Ha xapbepHBIi pOCT BIHSET:

a) pacrpeiesieHrue MepcoHaa U ero JBUKEHUE B pa3pe3e 3aHAThIX M0 BUJIAM
NEATEIIBHOCTH, a TAKXKE KaTETOPUI U TPYIIT JOJKHOCTEN

0) Takue MpU3HAKKU, Kak KBanudukauus, npodeccusi, oOpa3oBaHue, MO,
BO3pACT, CTaXX pabdOThI MepcoHata

B) COOTHOIIIEHUE OTEIBHBIX TPYIIT PAOOTHUKOB

') JUYHBIE 1IEJIH

10. Kputepriem onTUMaabHOCTU CTPYKTYPHI SIBISIECTCS:

a) er0 paBHOMEPHOE pacIpeiesieHre M0 MOJI0BOMY MPU3HAKY

0) COOTBETCTBHE YHCICHHOCTH PAOOTHUKOB PA3JIUYHBIX JIOHKHOCTHBIX
rpynn oobemMam paboT, HEOOXOAMMBIX JUIsl BBITIOJIHEHUS KaXIOW JOHKHOCTHOM

IPYIIION
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B) IPUCYTCTBUE BCEX BO3PACTHBIX KATErOpUI B COCTABE NIEPCOHANIA

11. KitoueBbIM (pakTOpOM KaueCTBEHHBIX M3MEHEHUN YIIPABJICHUS Kaphepou
OpraHu3alluu SABJISICTCS:

a) yBETMYCHHUE YUCIEHHOCTH MepcoHaa

0) pe3ysbTaThl aTTECTALMU CIIEIUATMCTOB CIIY>KObI YIIpaBJIEHUS [IEPCOHATIOM

B) BHEIpEHUE HOBOM MH(POPMAIIMOHHON MOJIETH YIIPaBICHUS

12. KiroueBbIMU XapaKTePUCTHKAMU TIEpCOHANIa OPTaHU3AINH SBISIOTCS (2
OTBETA):

a) YUCIICHHOCTh

0) CTpyKTypa

B) KOMITETEHTHOCTh

') MOOMJIBHOCTh

1) npodeccuoHaIbHas MPUTOHOCTD

€) KapbepHBIN POCT

13. B Hactosimiee BpeMsi MPUHATO BBIACHATH CIEAYIOIIUME KATErOpUU
nepcoHana:

a) BBICOKOKBATM(UIIMPOBaHHBIE paboyue, CIeHAIUCThI, PyKOBOAUTENN

0) pabouue, ciryxaIiue, ClelualIuCThl, PyKOBOJAUTENN

B) CIICLIUAIIUCTHI, PYKOBOAUTEIU

I') OCHOBHBIE pabouue, CyKalllue, UHXXEHEPhI, PYKOBOIUTEIN

14. ®yHKIMS yIpaBIeHU KapbepOr peaTn3yeTCs:

a) rpyIION CENUAIUCTOB anmnapara ynpaBJIeHUs

0) KOMILIEKCOM TEXHUYECKUX CPEJICTB

B) KOMIUIEKCOM METOJOB M METOAMK OpraHu3aluy TPyAa M YHPABICHUS
IIEPCOHATIOM

15. Crpaterus ynpaBiaeHusi KApbepoil B OpraHu3aluu JOJIKHA ObITh:

a) CAMOCTOSITEIbHBIM ~ PEIIEHHUEM PYKOBOJACTBA CIIY>)KObl  yIpaBliEHUS
MIEPCOHAIIOM, pPa3padOTAHHBIM IO T'€HEPaTbHONW CTPATErHH PA3BUTHS OpraHU3alun

0) cTpaterusi ynpamjeHUs MEPCOHAIOM JOJDKHA OBITh COCTaBHOM YacCTbhbiO
reHepalibHOM CTPAaTEeruy pa3BUTUS OpPraHU3ALNH

B) COOTBETCTBOBATh T'€HEPAJIbHON CTpaTerMu pPa3BUTHUS OPTaHU3ALMH IO
peanu3aluuy UHHOBAMOHHOW MOJUTHKU

r) BOIPOC O COOTBETCTBUU CTPATETUU YIOPaBICHUS [EPCOHAIOM M
reHepabHOM CTpaTeruy pa3BUTHS OpPraHU3ALMK HaXOAUTCS B KOMIETEHIUU
BBIIIECTOAILETO PYKOBOJICTBA

16. Iloncucrema TMHEHHOTO PYKOBOJICTBA:
a) OCYILECTBIIET YIPABICHUE OPraHU3alUel B LEIOM
0) OCylIecTBIIET ~ yNpaBi€HHE  OTAEIbHBIMA  (YHKIUMOHAIBHBIMU U

IMPONU3BOACTBCHHBIMHU IIOAPA3ACIICHUAMHA
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B) OCYIIECTBIISIET KAPHEPHBIN POCT COTPYTHUKOB
') BCE MEPEUNCICHHOE

17. B uncno GpyHKIUN MOACUCTEMBI YITPABICHUS TPYIOBBIMHI OTHOIIICHUSMHU
BXOJUT (YKaXXUTE 2 BEPHBIX OTBETA):

a) opraHu3aIys HaiiMa repcoHaia

0) olleHKa, OTOOP W IIpUEM TepcoHaja

B) aHAJIM3 ¥ PETYJIMPOBAHKE TPYIIOBBIX M TUYHOCTHBIX B3aUMOOTHOIICHHH

T') IepruoIuIecKas OleHKa KaJIpoB

1) yIpaBlieHHuEe B3aMMOOTHOIIIEHUH C podcoro3amu

€) ympaBJlieHUE Kapbepoii epcoHata

18. 3auncnenue pabOTHUKOB B pe3€pB Ha BbIIBUKEHHUE ITO3BOJISIET:

a) OLICHUTb €r0 MPUTOTHOCTH K MPOJIBUIKEHUIO;

0) MPOBECTH B MEPCIEKTHBE TEOPETHUECKYIO U MPAKTUYECKYIO MOJITOTOBKY
JUTSl 3aHATHS YIIPABICHUYECKOW TOJKHOCTH 00Jiee BBICOKOTO YPOBHS;

B) PaCIIUPUTh €r0 KPYro3op sl pabOoThI MO MPEXKHEN JOKHOCTH;

I') BBICBOOOJUTh 3aHMMAEeMyl0 WM paHee JIOJKHOCTh ISl JIPYyroro
IIPETEHICHTA.

19. Crpemnenne pabOTHUKA NeNaTh BHYTPU(PHUPMEHHYIO Kapbhepy AOIKHO
CTUMYJIUPOBATHCS:

a) ero MepBOOYEPETHBIM O3HAKOMIIEHUEM MH(pOpMaLMell 0 BOZMOKHOCTSIX U
CpOKax JOJDKHOCTHOTO pPOCTa B OpraHu3aluu, ONMKaWIIMX JOJKHOCTHBIX
NepeMENICHHIX, 0 TPEOOBAHUSIX JTMYHOTO U JIEJIOBOIO XapaKTepa K MpPeTeHeHTaM
Ha JIOJHKHOCTB;

0) morutatamMu K 3apaboTKy 3a MpeObIBaHUE B OJHOW M TOW K€ JOHKHOCTU
JUTATENIBHBIN CPOK;

B) OTKa30M B PEKOMEHJAINH Ha TOBBIIMICHUE M3-32 OTCYTCTBHsI paOOTHHUKA,
CITOCOOHOTO €TI0 3aMCHUTH;

) IPEIOCTaBJICHUEM €My MaTepuajoB O BaKaHTHBIX JIOJDKHOCTAX B
CMEXKHBIX OpTaHHU3aIHsIX.

20. K uwmcny daktopoB, (HOpMUPYIOMHUX CTPEMIICHHE K TOJDKHOCTHOMY
POCTY Yy MOJIOJIBIX CIICIIUATTUCTOB, HE OTHOCSITCSI:

a) HAJIMYUE CUCTEMBI KapbEPHOTO MPOJIBIKEHUS B OP-TaHU3AIUY;

0) OTCYTCTBHE Kypca TMOJTOTOBKH MOJIOABIX CIIEIMAIN-CTOB OCHOBaM M
METO/IaM YIIpaBJICHUS, MPUMEHIEMbIM B OpTa-HU3AIUY;

B) MEPCIIEKTUBHOE  IJIAHUPOBAHUE  JIOJDKHOCTHOTO IPO-JBIKEHUS
KOHKPETHBIX CIICIIMAIIUCTOB,;

r) cBoOoaHass  uHbopmanus 00  OTKPBIBAIOIIUXCS  IMEpP-CIEKTUBAX
MIPOJIBIKCHUS B OPTaHHU3AIUH.
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21. IlnanupoBaHuE  JEJIOBOM  Kapbepbl  KOHKPETHOTO  HMHIUBHUIA
IIPE1yCMaTPUBAET:

a) IpeIBapUTEIIbHOE  00ECIEYeHHEe BAaKAHTHBIMHM  JOJDKHOCTSIMH  BCEX
pabOTHUKOB C 00Jiee BBICOKUM PEUTUHIOM;

0) NIPUHYAUTEIBHOE OCBOOOXKIEHNE JOHKHOCTEH JIMLaMU IIPEIIIEHCUOHHOTO
BO3pacTa;

B) CO3JJaHME HOBBIX JIOJDKHOCTEN CIIEHUAIbHO IS JIML, NOJYyYUBLINX B XOJ€E
OLICHKYM HAaWBBICIIUN PEUTHUHT;

I') BBISIBJIEHUE BCEX BBICBOOOXKTAIOUIMXCS B MEPCIEKTUBE JOLKHOCTEH H
OIlpeiesIeHue MPpoLeaAypbl 10A00pa Ha HUX HanboJjiee MOIXOSAIUX IPETEHIEHTOB.

22. KoHBIOHKTYpa Ha PbIHKE TPyAa U MHANBUAyaIbHAs Kapbepa pabOTHUKA!

a) TECHO CBSI3aHBI - €CIHM PBIHOK TpyJa pa3BUBAETCSA, TO U BO3MOXKHOCTH
HOJYYHUTh XOPOIIYIO paboTy O0JIbIIIe;

O0)He cBs3aHBl - YMHBIM 4YEJNOBEK NpOOBETCS BCErla HE3aBUCUMO OT
PBIHOYHOM CUTYyaluH;

B) CYLIECTBYIOT MapajuielbHO - OJJHOMOMEHTHO MOTYT TpeOOBAaThCS HOBbBIE
pabOTHUKHU, HO OTCYTCTBOBATH XKeEJIaeMble TOJKHOCTH, U HA000POT;

T') CBsI3aHbI c1a00.

23. Hanmure HEeKOMITETEHTHOTO HACTaBHHUKA Y MOJIOJIOTO CIECITHAIHCTA:

a) HAHOCUT €My MOPJIbHYIO TPaBMY U MEPEHOCUT Ha HETO 00pa3 paboTHUKA,
HE 3aCITy’KUBAIOIIETO MPOIBIKCHNS,

0) TaeT HOBOMY paOOTHHKY IIAHC TPHUITIOTHO «TKHYTh HOCOM» HACTaBHHKA B
TO, YTO OH HE 3HaeT pabOThI, KOTOPOU IBITACTCS HAYUUTh;

B) 1acT BO3MOYKHOCTh OTKa3a OT BBIMOJIHEHUS TTOPYICHHON PabOTHI;

T') MO3BOJIIET HOBUYKY B MEPCIEKTUBE Pa3BUTh B ceOE Takue KayecTBa, Kak
CO00Pa3UTENHHOCTD, METOJJUYHOCTD, TBEPJIOCTh MIPH PEIICHUH MPOU3BOICTBEHHBIX
po0Iem.

24. Tlnanupys mnoyiydeHHe MPOPECCHU C Y4YETOM IOJOKEHHUS Ha PBHIHKE
TpyJa, CIeayeT CIPOrHO3UPOBATh CIPOC Ha MpeACTaBUTENEH 3Toi mpodeccun ot
MOMEHTA TIOCTYIUUICHUS B yueOHOE 3aBe/IeHNE:

a) Ha TEKYIIUA MOMEHT;

0) roa 3aBepiieHus NPoPIOArOTOBKY;

B) TOJI JOCTHXKEHUS BhICIIICH MPO(DhEeCCHOHANTBHON KBaATM(UKAIUK;

T') TOJl BBIX0J1a HA TICHCHIO.

25. Y 10BIETBOPEHHOCTh BBITIOJIHSIEMON pabOTON Yy MOJIOIOTO CIEIUAINCTA,
KaK TIPaBUIIO:

a) BBICOKasl, eMy HpaBUTCS paboTa, KOTOpasi eMy MOpydaeTcs;

0) HM3Kas,, €My Ka)XeTcs, YTO €ro HEJOOICHMBAIOT, a paboTa CIHIIKOM
POCTa;

B) HU3Kas, €My KaXeTCs, YTO €ro IEepeoleHUBAIOT, a padoTa CIHIIKOM

CJIOXKHA,
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r) HEWTpajdbHasA, TaK KaK OH HE PAcCCUMTHIBAET JOJITO 3aJePKUBATHCS Ha
3TON JOJDKHOCTH.

26. Ilpu omeHKe STUYHOCTH paclpeiefieHus IpaB W 0Os3aHHOCTEH Yy
MOJIOJIBIX CIEIUATMCTOB MPOCIIEKUBACTCS:

a) MPEBOCXOJICTBO NPaB Ha/l 00513aHHOCTSAMU;

0) HETIOCTATOK MPaB MO CPABHEHUIO C 00SI3aHHOCTSIMU;

B) MOJIHOE COOTBETCTBHE MPaB U 00sI3aHHOCTEH;

I') HECOOTBETCTBUE MPaB U 00SI3aHHOCTEIA.

27. TI. lpykep, W3BECTHBIA CIHEIUATUCT MO MEHEIKMEHTY, MHCaT, YTO
BEPOSITHOCTh TOTO, YTO MEPBBIM BBHIOOp paOOTHI, CIENAHHBIA BaMH, OCTaHETCS
MPaBUJIbHBIM, COCTABJISICT OJUH IIAHC HA MWUIMOH. [Ipu 3TOM ycnoBHM 4eloBek
JOJKEH MPOaHAIU3UPOBATH:

a) OJIHY €TMHCTBEHHYIO MPO(ECcCHIo;

0) nBe-Tpu npodeccuu;

B) JIO JIECATKA,;

) ueM OoJiblle, TeM JIydille 0e3 OrpaHuYEHUsS KOJTNYECTBa.

Kpurepuu onenkm:

CTyIeHT aTTecTOBaH, €CIM MPaBUIBLHO OTBETUI OoJiee 4yeM Ha 14 BOIpoCOB.
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