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Pabouass mporpaMma Mo AUCUMIUIMHE «YTNpaBICEHHE Kapbepodl U TailM-
MEHEKMEHT» 10  HampaiieHuto  noarotoBku  38.03.02  MeHemKMEHT
HampaBieHHOCTh  (mpodunb) «MeHeKMEHT  OpraHu3aluiil», CoCTaBlieHa
UrnateeBeiM  B.I'. B cooTBercTBUM ¢  TpeOoBaHusMu  DenepaibHOTO
roCyapCTBEHHOTO0 00pa30oBaTEIbHOIO CTaHAApTa BBICHIEIO0 O0Opa30BaHUS IO
HanpaBieHnto noaArotoBku 38.03.02 MeHEIKMEHT, YTBEPKIACHHOIO MPUKA30M
MunuctepcTBa oOpazoBanus U Hayku Poccuiickoit ®enepanuu ot 12.08.2020 r.
Ne 970, [IIpodeccuonamproro crangapta 08.037  «buszHec-aHATUTHKY
YTBEPXKJAECHHOIO TMpUKa3oM MUHHCTEpPCTBA TpyJa U COIMAIBHOM 3alllUThl OT
25.09.2018 1. Ne 592n; IIpodeccumonanmpHoro cranmapra «CoemuaiucT 1O
CTPaTEerM4eCcKOMy M  TAaKTUYECKOMY  IUIAHUPOBAHUIO UM OpraHu3aluu
MPOU3BOJICTBA» YTBEPKICHHOTO MpUKa3oM MHHHUCTEpPCTBA TpyAa U COLMAIBLHOU
3amuThl OT 08.09.2014 r. Ne Ne 609H.

PaGouas nmporpamma:

0o0Cy:KIeHa W PEeKOMEHJA0BAaHA K YTBEPXKICHUIO pelieHneM HaydHo-
MeToanueckoro coBera «7» ampeins 2021 1., mporokon Ne 3.

yTBep:KAeHAa Y4YEeHBIM COBETOM POCCHICKOro yHUBEpCUTETa KOOIEpaluu
«26» aBrycra 2021 r. Ne 1
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1. He.]'II/I H 32294 OCBOCHUSA JUCIIUIIIMHBI

Lenp w3y4yeHUS AUCUUIUIMHBI 3aKIIIOYAETCS B OCBOSCHUHU OOYYaIONTUMUCS
TEOPETUIECKUX OCHOB, CYIIIHOCTH YIIPaBJICHHS BPEMEHEM, MPUHIIMITAX U CITOCOOax
yIpaBICHUS BpPEMEHHBIM pecypcoM B TPO(ECCHOHATBLHOW ACSITEIHHOCTH,
B3aMMOJICHCTBHSI ¢ paboToAaTesIeM, aIaNTallii K PRIHKY Tpyaa U (popMHpOBaHUIO
KOMIIETCHIINA, HEOOXOMUMBIX ISl TPYAOYCTPOMCTBA W TIOCTPOSHHUS Kapbephl,
CIOCOOHOCTEH K CaMOOpTraHU3alMKi U caMO0OpPa30BaHUIO.

3anayu:

- chopmupoBaTh  mpencTaBieHUsS 00  OCOOCHHOCTSX  MPOIECCOB
caMOOpraHU3alluu U caMOOOpa30BaHMs;

- chopMHUpOBaTh HABBIKM CaMOOPTaHU3AIMK W CamMoOOpa3oBaHUS B
npoecCHOHANTEHOM eI TETbHOCTH;

- OCBOHUTDH TEOPUU U MPAKTUKU MTOCTPOCHHUS JICIIOBOU Kapbephl;

- U3YyYUTh OCHOBBI TPOPECCUOHAIBHON MIPUTOAHOCTH, TAWM-MEHEIKMEHTA.

2. MecTO IMCHUIIMHBI B CTPYKTYypPe 00pa30BaTeIbHOM MPOrPaMMbl

JucuuminHa «YTOpaBieHUE Kapbepod U TalM-MEHEI)KMEHT» OTHOCUTCS K
oOs3aTenbHOM  yacTh  biaoka 1 «JlucuuiuidHel  (MOJAYJIH)»  OCHOBHOM
npodecCUOHAIBHOM 00pa3oBaTEILHOM MPOrpaMMbl — MPOrpaMMbl OakaiaBpuaTa
1o HanpasyieHHIo ToaArotoBku 38.03.02 MeHenKMEHT HaNpaBI€HHOCTh (MPO(UIb)
«MeHEeKMEHT OPraHU3aLHiny.

Hucnumirza obecneunBaeT GOpMHUPOBAHUE CIEAYIOMIUX KOMIETEHIUMI:

[epuoast popmupoBaHUS
Kon n JAucuumuinabl, MOyl KOMUCTCHIIH B IPONECCE MecTo B
A H » MOZLYJIH, ocBoenust OIIOIT
HAUMEHOBaHUE | MPAKTHKHU, 00ECIICYNBAIOIINE 5 3 7 (hopMupoBaHUHU
KOMIIETEHIINN ¢dbopmupoBaHue KomrneTeHIuu | 1 Kype KOMTIETEHIIUU
Kypc | Kypc | Kypc
(cem.)
(cem) | (cem) | (cem)
IIpoekTHas neATenbHOCTh
YK-6 ITpoexTHas AeATENbHOCTD 4 cem [Tocnenyromas
YyeOHast mpakTUKa
YK-6 P ’ 4 cem [Mocneayromas
03HAKOMUTEIbHAsI IPAKTHKA




3. [lepeyeHb MJIaHNPYEMBbIX Pe3yJIbTATOB 00yUeHHS MO TUCIHUILINHE

N3yyeHnne NUCHMIUIMHBI HANpaBiIeHO HAa (POPMUPOBAHUE Y OOYUYaIOIIHUXCA
npo(ecCHOHANIbHBIX KOMIIETEHITUH.

DopmMupyeMbIe
KOMIICTCHIIUU (KOJ| 1 WNHaukaTopsl JOCTIDKEHUS
o [TnanupyemMsbie pe3ynbTaThl 00ydeHUs
HaNMEHOBaHNE KOMIIETEHIIMI
KOMITCTCHIIAHN)
VK-6 Criocoben YK-6.1 Cnocoben | 3HaTh: OCHOBEI u METO/IEI
YIPaBISATh CBOUM (hopMyITUpOBaTH 3aJa4d, | CAMOOPTaHU3ALUU U CaMOOOpa30BaHU
BPEMEHEM, BLICTPAMBaTh U | OILICHUBATH cBOHU JINYHEBIE | YMETE: HCIIOJIB30BaTh OCHOBHEBIE
pealn30BLIBATh peCypChl,  BO3MOXXHOCTH M | MOJXOJIBI K rporeccam
TPACKTOPHIO OTpaHHMYCHUS I JIOCTHMXKCHUS | CaMOOOpa30BaHMS U CAaMOOPTaHHU3AIUN
caMOpa3BUTHS Ha OCHOBE IIOCTaBJIEHHOMN LIENIN Brnaners: OCHOBHEIMU METOIaMH
MIPUHITAIIOB 00pa30BaHUS B CaMOOpTaHU3aIllid U CaMOo00pa30BaHMS
TEUEHME BCEH KU3HU Ha KayKJIOM u3 JTaIoB
po(eCCUOHATBHON IEATEIIbHOCTH
VK-6.2 Cmnocoben mnoHHMAaTh | 3HATH: OCHOBHEIE CIOCOOBI

BAKHOCTh [IJIAHUPOBAHHUS
NEPCHEKTUBHBIX  LElNedl  Ha
pa3ian4YHbBIe MEPHOABI BPEMEHH,
BBICTpanBaTh W PEATN30BBIBATH
VHJUBUIYAJIBHYI0 TPaeKTOPHIO
CaMOpa3BUTHS, 3TaIoB
KapbEPHOTO pocTa

MPAKTHYECKOTrO TMPUMEHEHUS METOJIOB
caMo00pa3oBaHusl U CaMOOPIaHU3AIUN
B Ipo(heCcCHOHATBHOMN NEATEIEHOCTH
YMeTh: MPUMEHATH OCHOBHEIE METOIIBI
caMo00pa30oBaHMsl U CaMOOPTaHU3ALUU
Ha  KaXJIOM M3  JTaloB  CBOEH
rpoeccnoHambHON AeITeTHbHOCTH
Bnanets: HaBBbIKaMH OILICHKH
3¢ ()EKTUBHOCTH W HCIIOJIb30BAaHUS
METOJIOB caMOOpTraHHU3aIiH "
camMo00pa3zoBaHU B
po(eCCUOHAIBHON IEATEIIbHOCTH

YK-6.3 CrocobeH TpUMEHSThH
METO/IBI u TPUHIIMITBI
CcaMOpa3BUTHS u
caMo0o0pa3oBaHUsl B TEUYCHHE
BCeH KU3HU"

3HaTh: OCHOBHBIC CIIO0COOBI
MPAKTUYECKOTO TPUMEHEHHS METOJIOB
camMo00pa3oBaHUs W CaMOOPTaHU3AIHH
B TipopecCHOHATEHOH NI TeTbHOCTH
YMeTh: MPUMEHSITh OCHOBHBIE METOJIBI
camMo00pa30BaHUsI M CaMOOPTaHU3AIUH
Ha  KaXJOM M3  JTaloB  CBOEWH
MpoheCCHOHANBHON IEATEITLHOCTH
Brnanets: HaBBIKAMU OLICHKHU
3¢ ()EeKTUBHOCTH W HCIOJIb30BaHUS
METO/IOB CcaMOOpTaHU3aInH u
camMoo0pa3oBaHus B
po(eCCUOHATBHON IEATEIIbHOCTH




4. O0beM IMCHUILTHHBI M BUJAbI y4e0HOH padoThI

O0BbeM TUCHUIUIMHBI U BUJIBI y4eOHOM pabOTHl B aKaJeMHUUYECKUX dacax C
BBIJICJICHUEM 00BheMa KOHTAKTHOH paboOThl OOydYarolIMXcs C IpernojaBaTeieM Hu

CaMOCTOATENLHON paboThl 00yYarOIIUXCS

ouHan hopma odyuenusn

aK. 4acoB
Bun yueOHO# nesTenbHOCTH ITo cemecTpam
Bcero
2 ceMecTp
1. KoHTtakTHas paboTa 00yJaroImuxcs ¢ MpernojaBaTeieM: 48,5 48,5
AyJIUTOpHBIC 3aHSITHS, YACOB BCETO, B TOM YHUCIIE: 48 48
* 3aHATHS JEKIHOHHOTO TUIIA 16 16
* 3aHATHS CEMUHAPCKOT'O THIIA: 32 32
MIPAKTUYECKUE 3aHATH 32 32
nmabopaTopHBIE 3aHATHUS
B TOM YFHCIIE 3aHATHsI B MHTEPAKTUBHBIX (hopMax 6 6
B TOM YHCJIE 3aHATHUS B (hOpMe MPAKTUIECKOH MOJTOTOBKU
KOHTaKTHBIe YacChbl Ha aTTECTAlMIO B IICPUOJ] SK3aMCHAIIMOHHBIX 0 5 O 5
ceccuit ' '
B TOM YHCIIE KypcoBas paboTta (TIpOeKT)
2. CamocTosiTennsHasi paboTa CTYIEHTOB, BCETO 59,5 59,5
- KypcoBasi pabota (IpoeKT)
- BBIIIOJIHEHUE JOMAIIHUX 3a0aHAI 40 40
- KOHTPOJIEHOE TECTHPOBAHHE 19,5 19,5
3.IlpoMexxyTouHas aTTeCTalHs: IK3AMEH 36 36
UTOIO: aK. yacoB 144 144
O611ast Tpy10eMKOCTh 3a4. efl. 4 4

O0UHO-3a04HaA opma 00yueHus

aK. 4acoB
Bun yaeOHoil nesTenbHOCTH Beero Ilo cemecTpam
2 cemMecTp
1. KonTtakTHas paboTa 00y4Jaronuxcs C MPernoaaBaTeIeM: 24,5 24,5
AynUTOpHBIE 3aHATHUS, YACOB BCETO, B TOM YHCIIE: 24 24
* 3aHATHA JIEKIIMOHHOTO THIIA 8 8
* 3aHATHS CEMUHAPCKOI'0 THIIA: 16 16
MPAKTHYECKUE 3aHATH 16 16
nabopaToOpHBIC 3aHITHS
B TOM YHCJIE 3aHATHUS B MHTEPAKTUBHBIX (hopmax 4 4
B TOM YHCJIe 3aHATHUS B (hopMe MPAKTUIECKOH MOJrOTOBKU
KoHTakTHBIE Yachl Ha aTTECTAIMIO B IEPUO/] SK3aMEHAITUOHHBIX 05 05
ceccuit ' '
B TOM YHCJIE KypcoBas paboTa (IIPOEKT)
2. CamocTosiTennbHast padoTa CTYJCHTOB, BCETO 83,5 83,5
- KypcoBas paboTa (IpOeKT)
- BBIMIOJIHEHHUE JOMAIITHUX 3aJaHUI 70 70
- KOHTPOJIbHOE TECTUPOBAHUE 13,5 13,5
3.IIpoMerxyTouHast aTTeCTALHS: IK3AMEH 36 36
HUTOI'O: aK. 9aCOB 144 144
OO01mas TpyI0eMKOCTh 3ad. efl. 4 4




5. Conep:xkanue [IUCHUIUVIMHBI, CTPYKTYPHMPOBAHHOE MO0 TeMaM
(pasaenam) ¢ ykazaHMeM KOJHYECTBA AaKaJAeMHMYECKHX YacOB M BH/IOB
Y4eOHbIX 3aHATHI

5.1. Conepskanue TUCUUIJIMHBI
Paszges 1. CymHoOCTD, pa3sBUTHE U YIIPABJICHHE Kapbepoi

Tema 1. IlonsaTue, BUABI M CTAAMU Kapbepbl

[lonsiTHS «Kapbepa» W «yINpaBlieHHE Kapbepoi». OCHOBHBIE MOIXOIBI K
M3YYCHHIO Kapbepbl. Kapbepa Kak OOWH M3 KIIIOYEBBIX IPOLECCOB DPa3BUTHUSA
IIepcoHaja. OCHOBBI MpoLEcca MOCTPOEHUs Kapbephl. Buabl kapbepsl. 1 ennepHbie
(akTOpbI MOCTPOEHUS Kaphephl.

Craguu Kapbeepbl, UX COJAEpKaHuE, Haubosee BaXKHbIE MOTPEOHOCTU. DTallbl
KU3HU MW CTaguu Kapbepbl. Bo3pacTHble U IICHUXOJIOTMYECKUE AaCHEKThI
IUTAHUPOBAHMS U OpraHu3alu Kapbepbl. OObEKTUBHBIEC U CYObEKTUBHBIE (DAKTOPHI
JOJKHOCTHOTO U TPO(ECCUOHATIBHOTO MPOBUKEHUSI.

Tema 2. CamooneHka 1 npo(ecCHOHATbHAS OPUEHTAIUA

CamoolieHKa Kak IepBasi CTYIIEHb Pa3BUTHUSL Kapbepbl. TecTUpOBaHHE KaK
MeTo1 caMoorieHKHA. OlleHKa CIIOCOOHOCTEN U JTUYHBIX KaueCTB. AHAJIN3 CUJILHBIX
U cinabbix cropoH. Hampasienus npodeccuoHaibHOM OpUEHTALINH.

Tunel TMYHOCTHONW OpUEHTAlUU NMPpHU BbIOOpE Kapwhephl. [Ipodeccuorpamma:
aHanu3 u TpedoBaHus K popmupoBanuto. [Ipumenenue npodeccuorpamm.

[IpodeccronanbHbie CTaHAAPTHI U UX HMCIOJB30BAHHUE [JIs1 TUIAHUPOBAHUS
Kapbepbl

Tema 3. TexHo10rusi NJIAHUPOBAHUA KaApbePbl

Henu xapbepbl. Onpenenenue noHATHS. OCHOBHbBIE TUIBI LIETEH B MPOLECCE
IJIAHUPOBAHUS KapbepPHOTO pocTa. DyHKINU LEJeH Kapbephl.

Otanbl Kapbepbl. OCHOBHBIE CTA/IUU MPOJBUKEHUS 110 KAPbEPHOU JIECTHUIIE.
NuauBnayanbHOE IIaHUPOBaHKE Kapbepbl. Kappeporpamma.

Cxembl 3amenieHusi JoJpkHocTed. Poramus. PesepB  nepconana Ha
BbIZIBIDKEHUE. [lopsinok ¢popmupoBanus u yuyera. @opmbl MOJATOTOBKU pe3epBa Ha
BbIJIBUKEHUE. OpraHu3allMOHHOE IUIAHUPOBAHUE Kapbepbl: OCHOBHOW MPUHIIUIL
MPEUMYIIECTBA, dTaMbl. DTalbl, IJIaH pocTa. [[po0GaeMbl iIaHUPOBaHUS KaphEPhI.

Tema 4. PazBurHe u cucremMa ynpapjieHUsI Kapbepoil B COBPEMEHHBIX
yCI0BHSAX

TpynoycTpoiicTBO U TOUCK paboThl. [lomokeHWe MOJIONEKU HA PBHIHKE
Tpyna. CiocoOsl morcka padoTel. TexHomoruu 3¢ (PEeKTUBHOTO TPYA0YCTPOMCTRA.

[IpaBuna npoxoxxaeHus: TecToB. Bujpl TecTupoBanusi. AHKETUPOBAHUE TIPH
npueme Ha paboTy. [IpaBuia 3amoHeHNs aHKET.

Pestome u ero ponb B adpextuBHOM TpymoycTporicTBe. OCHOBHBIC MpaBHIIa
odopmiteHHS pe3roMe. TUITHYHBIC OITMOKU ITPH COCTABIICHUH PE3IOME.

7



[IpaBuna yCHEMIHOIO NPOXOXKIAEHUS HHTEPBbIO. OTalbl MPOXOXKICHHUS
UHTEPBbIO. Posib camonpe3eHTanny B MHTEPBbIO. OINMOKN U CaMONPE3EHTaLUY.

OpraHu3allnoOHHOE ¥ UHIMBUyaJIbHOE IIJIAHUPOBAaHUE Kapbephl. PaspaboTka
UHIUBUAIYAIBHOIO  IUIAHA  pocTa.  AHaJIM3  OCHOBHBIX  IIOAXONOB K
KOHCYJIbTUPOBAaHUIO Kapbepbl IepcoHasa. Poyib HacTaBHMYECTBA B Kapbepe.
[IpeumyimectBa. Opranu3anysi CUCTEMbI HACTaBHUYECTBA. VIHIMBHUIyaJIbHBIN TJIAH
pa3Butus Kapbepbl. COBpeMEHHBIE TPOOJIEMBI B pa3BUTHH Kapbepbl IIEpCOHATIA.

O¢ddexTuBHAs cucTeMa yOpaBIEHUS Kapbepoll KaK KOHKYPEHTHOE
IIPEMMYLIECTBO B YCIOBHUSAX PBIHOYHOW JKOHOMMKH. Mozenu yIpaBlICHHUS:
ATNOHCKAsl, aMEPUKAHCKas1, eBporerickas. Kappepa B yCIOBUSAX KPU3UCHBIX SIBJICHAN
B DKOHOMHUKE.

Tema 5. OpranuszanuoHHOe yIIpaBJeHHe Kapbepoi

IToHsATHE M LIETW OPraHU3ALMOHHOTO YIPABICHUs Kapbepoi. CBsA3b Kapbepsl
C JKM3HEHHBIM IIMKJIOM pa3BUTUs opraHu3anuu. Kapbepa Kak HHCTPYMEHT
MOTHBAIUU JEATEIBHOCTU IepcoHana. [lomnMThka WHBECTUPOBAHUSA B Kapbepbl
UHAUBUIOB. llenmn opraHuM3allMOHHOTO YIpaBiieHHs Kapbepoil. Kapbepa kak
UHCTPYMEHT MOTHUBALUA JEATEIBHOCTH IlepcoHana. Ilonmurtuka ynpasieHUs
Kapbepou.

Paszpnes 2. TaiiM-MeHeA)KMEHT: YIIPABJICHUE BPpEeMEHeM

Tema 6. CymuHOCTH U coJepKaHue CUCTEMbI TallM-MEHeIKMEHTa

[Tonsatue TaliM-mMeHemKkMeHT. MHorooOpasue ¢GopM TalM-MEHEIKMEHTA.
OnpeneneHue neien ynpaBieHUs BPEMEHEM.

CocTosiHMEe COBPEMEHHBIX MCCIIEAOBaHUMN M0 TaM-MEHEIHKMETY, UX POJIb B
MPAKTUYECKOM JEATEIbHOCTH COBPEMEHHOTO MEHEKEepa U BIHSHUE Ha
JEATEeIIbHOCTh COBPEMEHHOM OpraHu3alni.

Tema 7. Bpemsi B ynpaBjieHYeCKOH [IeAATeIbHOCTH W NPUHUHUNBI €ro
3¢ PeKTUBHOI0 UCIIO0JIb30BAHNS

3HaueHue GakTopa BpeMEHH JJIS YIpaBICHUS JUYHON Kapbepoil. Tunmanbie
OIMOKA COBPEMEHHBIX MEHEIDKEPOB B TPOIECCE YIMPaBICHUS BPEMEHEM, HX
aHanu3. CriocoObl (pOpMUPOBaHUS 3aIMCHON KHUTH COBPEMEHHOTO MEHEIKepa.
Ponb BpeMeHM B OpraHu3alyy ynpaBJIeHYECKON JesTENbHOCTH MEHEKepa.

OcHoBHble TIpuHIUIBI 3((HEKTUBHOTO HCMHOJIb30BaHUs BpemeHu. [IpaBuna
JUYHON OpraHMW30BAaHHOCTH W CaMOJUCIUIUIMHBI. MeTonpl ydeTra W aHaiau3a
WCIIOJIb30BaHUs BPEMEHH, BIUSHHUE JAHHBIX METOJOB Ha CAaMOCOBEPIIICHCTBOBAHUE
U caMO00pa30oBaHHUE.

Ucroku 3¢ hekTHBHOTO yIpaBiIeHUS BPEMEHEM U POJib JaHHOTO IpoIiecca B
noBeIieHnd d(H(PEKTUBHOCTH TuTaHupoBaHusA. CHUcTeMa TJIAaHUPOBAHHS JIMYHOTO
TpyAa pykoBoAUTENs. TeXHUKa MIAHUPOBAHUS JTUYHOTO BPEMEHU PYKOBOIUTEIIS.
[lnan u pacnopsook pabodero JHS M WX POJIb B MOBBIMICHUH 3(()EKTUBHOCTH
NEATEeIIbHOCTH MEHEKEPA.



OddextuBHOE ympaBieHue BpemMeHeM. CucTemMa IJIAHUPOBAHMS JIMYHOTO
TpyZa pyKOBOIUTENA. TeXHUKA IJIAHUPOBAHUS JIMYHOTO BPEMEHU PYKOBOJIUTETIS.

Tema 8. MeTroabl panMoHaIM3aMU BPEMEHH COBPEMEHHOI'0 MEHEIKepa

CymHocTtb HIOHATHUSA panuoHaIN3aus. OCHOBHBIE METO/IbI
panuoHanu3anuu. PaGota Hax mnamMsAThIO Kak OJMH W3 BAaXHBIX CHOCOOOB
palMOHAIN3AMU BPEMEHU.

[Tupamunga @panknuna. Marpuna ynpasienus BpemeneM C.Kou. Taiim-
npaiiB I'. Apxanrensckoro. Taitm-menemxmenT I1.Jpykepa. «Kak pabotats 4 yaca
B Hememo» T.Deppuca. Taum-menemxment I1.J[pykepa.TaimM-MeHEKMEHT
«u3HYTpHU Hapyxy» [[xymuun MoprercrepH. « Time Power» bpaitana Tpeticu.

Ponp BpeMeHHU B OpraHu3anuy yIpaBJICHUYECKON ACATEIbHOCTH MEHEIKEpa,
B OPTaHU3alMU KOMMYHHKAaTHBHBIX IIPOLECCOB.

Tema 9. TalilM-MeHeaKMeHT Kak BaKHbIH HHCTPYMEHT
OPraHU3alMOHHOI0 PA3BUTHUSA

Bunpl taiiM-menempxkMenTa. JIMUHBIN TakM-MEHEIKMEHT U KOPIIOpaTUBHASA
s exTuBHOCT. TaltM-MEHEHKMEHT KaKk OCHOBA JIJI1 U3MEHEHUN B OpraHU3aIMsIX.
TalimM-MEHEI)KMEHT U KOpHoparuBHas  KyipTypa. Jlormka  BHegpeHUs
KOPIIOPATUBHOI'O TalM-MEHEI)KMEHTA.

KopriopatuBHblli  CTaHZAapT  OpPraHU3allMM  BPEMEHW  IIEPCOHANA,
dbopMupOBaHUE TOTOBHOCTH TEpPCOHANAa K M3MEHEHHUSM, CHUKEHUE HETaTHBHBIX
MOMEHTOB B MPOLIECCE PEATN3ALMU HOBOBBEJACHU. MeCTO TaliM-MEHEIKMEHTA B
CHUCTEME YITPABJICHUS OPTraHU3AIUEN.



5.2. Pa3neiibl, TeMbl JUCIUIIMHBI M BHABI 3aHATHIH

ouHnan hopma odyuenusn

BI/II[LI 3aH$ITI/II>'I, BKJIFO4Yasg CaMOCTOATCIIbHYIO

paboTy CTYJCHTOB (B aK. 4acax)

3aHATHA
ceMuHapc-
P AyaUTOpHBIX
KOI'0O THUIIA "
No HaumenoBanue paszfiena, TEMbI 3aHATUS 3aHSATUM B
/3 HUX B | caMmocTOA-
/i JTIACHUTUINHBI JIEKLTUOH- HHTEPaKTHB-
hopme tenbHas | Beero N
HOTO HOM hopme
MpaKTH- pabora
THIA "
YeCcKoOM
[MOITOTOB-
KU
1. | IlonsiTue, BUABI M CTaJHH Kapbephbl 2 2/0 6 10
CamooneHka u mpodeccruoHaabHas
2, ! pod 2 410 6 12
OpHEHTALHS
TexHoIOrus [UIAHUPOBAHUS
3. p 2 410 6 12
Kapbephl
PasButie M cucTEeMa YIpPaBICHUS
4, © yip 2 410 6 12 2
Kapbhepol B COBPEMEHHBIX YCIOBHUAX
Oprann3anoHHOE TIpaBJIcHHE
5, | Cprammsan yrip 2 4/0 6 12 2
Kapbepoi
CyVIIHOCTD U COJIEPKaHUE CUCTEMBI
6. | ™M Aep 2 410 6 12 2
TaliM-MEHEKMEHTA
BpeMs MeHemxepa U IPUHLMUIBI €70
7. | °P JDKCpA | TPHHII 2 410 7 13
3¢ (HEKTUBHOTO MCIIOJIb30BaAHUS
MeTtoabl parimoHaIu3aluy BpeMEHHU
8. /bl patl LUH BD 1 410 8 13
COBPEMEHHOT0 MEHeKepa
TaiM-MeHe I[KMEHT KaK Ba)KHBIA
9. | MHCTPYMEHT OpraHMU3alIOHHOTO 1 2/0 8,5 115
pasBUTHS
[loaroroBka K PK3aMeHy 36
KonraktHass paboTa B TmepHOA 05
MPOMEKYTOUYHOW aTTeCTAllUN '
HUroro 16 32/0 59,5 144 6
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O0UHO-3a04HaA opma 00yueHu

BI/II[BI 3aH51THI>i, BKJIFO4Yasd CaMOCTOATCIIbHYIO

paboTy CTYJeHTOB (B aK. acax)

3aHATHS
ceMuHapc-
p AyaUTOpHBIX
KOT'O THIa .
Ne HawumenoBanue pasnena, TeMbl 3aHATHS 3aHATHH B
/ A3 HUX B | CaMOCTOSI-
/i JUCTIATUTAHBI JICKITHOH- HHTEPaKTHB-
dopme tenpHas | Bceero N
HOTO HOM hopme
MPaKTHU- pabora
THIIa .
YecKou
MOJITOTOB-
K1
1. | Ilonsitue, BUABI M CTaJUH Kapbepbl 1 2/0 8 11
Camoorienka u mpodeccHOHATbHASL
2. 1 Pog 1 2/0 8 11
OpHUCHTAIVS
Texnomorus TJTAHUPOBAHUS
3. P 1 2/0 8 11 1
Kapbepbl
Pa3sButne u cucrema TIpaBJICHUSA
4, c yip 1 2/0 8 11
Kapbhepol B COBPEMEHHBIX YCIOBHSAX
OpraHuzanoHHOe aBJICHHE
5, | prammal ymp 1 2/0 9 12 1
Kapbepoi
CyIIHOCTE U COep KaHNe CUCTEMBI
6. | Aep 1 2/0 10 13 1
TallM-MEHEPKMEHTA
Bpewmst MeHepKepa M IPUHIUTIBI €T0
7. | PP FDKEPa M TIPHILL 2/0 10 12 1
3((HEKTUBHOTO MCIIOJIb30BaHUS
MeTtoabl parimoHaIu3aluy BpeMEHHU
8. AEL patt HWIH Bp 0/0 12 12
COBPEMEHHOT0 MEHeKepa
TaiiM-MeHeKMEHT KaK BaKHBIN
9. | MHCTPYMEHT OpraHMU3alIOHHOTO 2 2/0 10,5 14,5
pa3BUTHS
[loaroroBka K PK3aMeHy 36
KonraktHass pabora B mepuon 05
MPOMEKYTOUYHOW aTTeCTAlluN '
HToro 8 16 83,5 144 4

6. JTabopaTopHbIe 3aHATHS

JIabopaTopHbI€ 3aHATUSL HE TPELYCMOTPEHBI.
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7. llpakTH4YecKue 3aHATUSA

ounan hopma odyuenusn

n/m

HaunmenoBanue
pasnena, TeMbl
JMUCIUILINHEI

Copnepxkanue NpakKTUYECKUX 3aHATUN

O0BeM
(dac.)

BTu. B
dopme
MPaKTUYECKOU
MIOATOTOBKHU

Ilonsitue, BUABI ©

CTaInu Kapbepsl

1. Tlomstua «Kapbepa» u  «YmnpaBieHue
Kapbepoit». OCHOBHBIE ITOAXOABI K H3YyYCHHUIO
Kapbephl.

2. Kapbepa xak OOUH M3 KJIIOYEBBIX MPOLECCOB
CaMOpPa3BHUTHSL.

3. OcHOBBI TIpoIIECCa TOCTPOCHHUS Kaphephbl.

4. Bunet xapweepel. [engepHble  (hakTOpbI
MOCTPOCHHUS Kapbephl.

5. JIMYHOCTHBIE KauyecTBa HEOOXONUMBIC IS
KapbepHOTO Pa3BUTHSA

6. Oranbl )KU3HU U CTAJHU KapbePhl.

7. Tunbl KapbEPHOTO Pa3BUTHS CITYXKAIIETO

8. OcobenHocTH KapbepHOTO pa3BUTHUS
yIpaBiieHIa

9. Camopeanuzanmss M Kapbepa: CXOJCTBO H
OTJINYHNE

10. Camoopranm3anus B KApEPHOM IIPOIIECCE
11. BausHue KapbepHOH Cpeibl Ha pa3BHTHE
JMYHOCTH

CaMooI1ieHKa

u

npodeccuoHaIbHast

OpHUEHTalUA

1. CamooOLIEHKA KakK [epBasi CTYNEHb PAa3BUTHS
Kapbepsl.

2. TecTupoBaHME KaK METO]I CAMOOIIEHKH.
OneHka ctocOOHOCTEH U JINYHBIX KayeCTB.
AHanu3 CUJIBHBIX U CIa0BIX CTOPOH.
3.Hanpagnenust npodeccnoHalbHONW OpHEHTALINH.
4. Tumbl TMYHOCTHOW OPUEHTAIINH TIPH BBIOOpE
Kapbephl.

5. [Ipodeccuorpamma: ananu3 u TpeOOBaHUS K
¢dbopmupoanuio. [Tpumenenue mpogeccuorpamm.
6. IlpodeccronanbHble CTaHAAPTHL U UX
WCTIOJIb30BaHUE JUIs IUTAHUPOBAHUS Kaphephl

Texuomnorus
TJIAHUPOBAHUS
Kapbepbl

1. OcHoBHBbIE CIOCOOBI MPOABHKEHUS TI0
KapbEepHO JIECTHULIE.

2. VHauBuayanbHOE IUIAHUPOBAHUE KaphEPHI
Kapreporpamma.

3. CxeMsl 3aMelIeHns JoJDKHocTel. PoTarus.

4. Peseps nepconana Ha BeIABIKeHHE. [lopsanok
(hopMHUpOBaHUS U yUeTa.

5. TlpoOGieMsbl TIIaHUPOBAHUSI KAPHEPHI.

6. AHaNM3 CHIBHBIX U CIA0BIX CTOPOH.

PasBurue
cucTeMa
YIpaBJICHHUS
Kapbepoit
COBPEMEHHBIX
YCIIOBHSX

1. D¢ dexTrBHAs cucTEeMa YIIPaBICHUS Kapbepoi
KaK KOHKYPEHTHOE NMPENMYIIECTBO B YCIOBHUSIX
PBIHOYHOM 3KOHOMUKH.

2. Monenu ynpaBieHHs: AMOHCKas,
aMEepUKaHCKasl, EBpPOIEHCKasl.

3. Kapnepa B yCIIOBHSAX KPU3UCHBIX SIBICHUN B
9KOHOMHUKE.

4. Pe3toMe Kak HHCTPYMEHT Pa3BUTHUS Kaphepsl (B
T.4. HA aHTJINHCKOM)
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n/u

Haumenosanue
pasnena, TeMbl
JUCLIUILINHEI

Conepma}me MPAKTHYCCKUX 3aHITUH

O0Bem
(gac.)

Bru. B
dhopme
MIPaKTUIECKON
MOJTrOTOBKH

5. Konkypchel npodeccHoHaBHOTO MacTepCcTBa U
HAYYHO-TIPAKTHYECKHE KOH(PEPEHINN KaKk
HHCTPYMEHT Pa3BUTHSI Kapbephl

6. MexnyHapoAHbIe CTaXKUPOBKH U
BOJIOHTEPCKAs IeSITELHOCTh KAK HHCTPYMEHT
Pa3BHUTHS Kapbepbl

7. 3apyOeXXHBIH ONBIT YIIPaBICHUS CITYKeOHON
Kapbepoil.

8. Cucrema ympasieHus Kapsepoii mo 3. Mbaiio.

OpraHuszaoHHoe
YIpaBJICHUE
Kapbepoi

1. [loHsiTHE M LIETH OpPraHU3alMOHHOTO
ynpaBjieHHus Kapbepoil. CBsI3b Kapbephl €
KU3HEHHBIM IIUKJIOM Pa3BUTHS

2. Kapbepa Kak HHCTpYMEHT MOTHBALIH
CaMOCOBEPLICHCTBOBAHUS

3. [lonuTHKa yrpaBieHUs Kapbepou.

4. 1HBeCcTUPOBAHKE B Kapbepbl HHIUBUIOB.
5. Kaapogsrii peseps.

CymHocTh U
coJiepKaHue
CHCTEMBI TaliM-
MEHEDKMEHTA

1. enu u 3agaun TaiM-MeHeKMEHTa . Poiib
TallM-MEHEI)KMEHTa B CAaMOOPTaHU3alliy.

2. Ucroxn TaiiM-MeHEPKMEHTA B 3apyOexHON
TEOpPHUH U MPAKTHUKE.

3. llenenonaranue B TakM-MEHEKMECHTE.

4. OCHOBHBIE UJEU COBPEMEHHOTO TailM-
MEHEKMEHTAa.

5. McTtoku TaliM-MEHEI)KMEHTA B TEOPUH U
MPAKTUKE POCCUICKUX UCCIEA0BATENICH B
00JacTH yripaBIIeHUsI.

Bpemst menemxepa
W TPUHLIHUIBI  €ro
3¢ heKTHBHOTO
HCTIOJIb30BaHHS

1. Kareropust «BpeMsi» B MEHEI)KMEHTE.

2. Ponb (hakTopa BpeMeHHU B I€ATEIBHOCTH
MeHeDKepa.

3. Bpewms u peanu3zaius ynpaBieHIeCKUX
(byHKIUH.

4. Tunn4Hble OIIMOKYU B MPOLECCe YIPABICHUS
BpPEMEHEM, UX aHaJIH3.

5. OcHOBHBIE TPUHIHIIBI 3PPEKTUBHOTO
HCHOJIb30BAaHMsI BPEMEHH.

6. I[IpaBuna IMYHON OPraHU30BAHHOCTH U UX
poJib B 3P PEKTUBHOMN ACATCITHHOCTH.

7. CaMOMEHEPKMEHT

Metoabl
paIoHaIH3aIHA
BpEMCHU
COBPEMEHHOTO
MEHeKEepa

1. 3nayeHne, 0COOEHHOCTH U BHJIBI
MIPUHUMAEMBIX PELICHUH (B yIIpaBIeHUN
MIPOEKTaMH).

2. IIpouiecc npuHATHS pelIeHui 1 Taitm-
MEHEIKMEHT.

3. MeToas! NpUHATHS PEIICHUI U BIUSIHIE Ha
HUX MPUHIIAIIOB TalM-MEHEKMEHTA.

4. OcHoBBI 3P PEeKTUBHOTO YIPABICHUS
BpPEMEHEM.

5. Cucrema miIaHUPOBAHMS JTHYHOTO TPYAQ.

6. TexHUKa IUTaHUPOBAHUS INYHOTO BPEMEHHU.
7. Ilnan u pacnopsiioK JHsL.

8. [lonsiTHE «Kapbepay, e€ Poiah B OBBIIICHUN
a¢dekTUBHOCTH OM3HECA.
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n/u

Haumenosanue
pasnena, TeMbl
JUCLIUILINHEI

Conepma}me MPAKTHYCCKUX 3aHITUH

O0Bem
(gac.)

Bru. B
dhopme
MIPaKTUIECKON
MOJTrOTOBKH

Talm-MeHEeKMEHT
KaK Ba)KHBIN
WHCTPYMEHT
OpPraHU3aIMOHHOTO
pa3BUTHS

1. Bunge!r TaliM-MeHEe>KMEHTA , UX
XapaKTepUCTHKA.

2. JInuHBIA TaliM-MEHEIKMEHT, €T0
XapaKTEePUCTHKA.

3. JInuHBIN TallM-MEHEKMEHT U
MPOU3BOAUTEIBHOCTh TPYy1a

4. Talim MeHEIKMEHT KaK OCHOBA
COBEPIIECHCTBOBAHHUS MPOIecca U3MEHEHUH B
OpraHu3alui.

5. Jloruka BHeIpeHUsI KOPIIOPATUBHOTO TaiM-
MCHEKMCHTA.

6. KopriopaTuBHBIN CTaHAAPT OpraHU3aIldN
BPEMEHU TEPCOHAA.

7. MecTo TalilM-MeHE)KMEHTa B CUCTEME
yrpaBieHUs] OU3HECOM.

HTtoro

32

O0UHO-3a04HaA opma 00yueHuA

n/m

HaumenoBanue
pazzena, TeMbI
MUCHUILIIMHEL

CoaepxkaHue NpaKTUYECKUX 3aHATUI

O0BeM
(dac.)

Bru.B
dhopme
MPaKTUYECKOU
MTOATOTOBKH

IlonsaTue, BUIOBI W
CTaJNH Kapbephbl

1. Tlomstms «Kapeepay wm  «YmpaBieHue
Kapbepoit». OCHOBHBIE MOIXOABl K H3YYEHHUIO
Kapbephl.

2. Kapbepa xak OOUH M3 KJIIOYEBBIX NIPOLECCOB
CaMOpa3BUTHSL.

3. OcHOBBI Ipolecca MOCTPOCHUS Kapbepsbl.

4. Bunel xapeepel. ['engepHble  (hakTOpbI
MIOCTPOCHHUS Kapbephbl.

5. JIu4YHOCTHBIE KadecTBa HEOOXOIMMBIE IS
KapbepHOI'0 pa3BUTHS

6. Dranbl )KU3HU U CTAJUN Kapbephbl.

7. Tumbl KapbepPHOTO Pa3BUTHUS CITYKaIIETO

8. Ocobennoctu KapbepHOTO pa3BuTHA
yhpasiieHIa

9. Camopeanu3anust M Kapbepa: CXOACTBO H
OTJINYHEC

10. Camoopranu3zanys B KapbepHOM IpoLEecce
11. BausHue KapbepHOH Cpeabl Ha pPa3BHTHE
JIMYHOCTHU

CamoolieHKa u
npodeccuoHabHast
OpHUEHTaLUA

1. CaMoo1ieHKa KakK IepBasi CTyleHb Pa3BUTHS
Kapbephl.

2. TecTpoBaHHE KaK METO]T CAMOOIICHKH.
OreHka ClIOCOOHOCTEH M JIMYHBIX KaueCTB.
AHanu3 CUJIBHBIX U CIa0BIX CTOPOH.
3.Hanpasnenus npodeccnoHalbHONW OpHEHTALINH.
4. Tyl TMYHOCTHOW OPUEHTALINH TIPH BBIOOpE
Kapbephl.

5. [Ipodheccuorpamma: ananu3s u TpeOOBaHUS K
(dopmupoanuio. [Ipumenenue mpodeccuorpamm.
6. [IpodeccnonanbHbIE CTAaHAAPTH U UX
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BTusB

No HaumenoBanue § O6bem (bopme
pazzena, TeMbI ConepxaHue MPaKTHYSCKUX 3aHATUI N
/o (vac.) | mMpaKTUYECKOH
JUCTIATITIHBI
MOJITOTOBKHU
WCTOJBb30BaHKE AJIsl IUIAHUPOBAHUS KapbEPhI
TexHomorus 1. OCHOBHBIE CTIOCOOBI TIPOIBHKEHUS 110
TUTAHAPOBAHUS KapbepHOil IECTHHIIE.
Kapbepbl 2. VHauBuayanbHOE TUIAHUPOBAHUE KAPhEPHI
Kapreporpamma.
3 3. CxeMblI 3aMeleHHs JOJDKHOCTEH. PoTarust. 2 0
4. Peseps nepconana Ha BeIABIDKeHHE. [lopsaok
(dhopMHpOBaHUS U yUeTa.
5. TIpoGmeMbl IITaHUPOBAHUS KaphEePHI.
6. AHanM3 CHIBHBIX U CJIA0BIX CTOPOH.
Pa3Butue 1. DddexTrBHAs cHUcTEMa YIIPaBICHUS Kapbepoi
cucTema KaK KOHKYPEHTHOE NMPEUMYIIECTBO B YCIOBUSX
YIpaBICHAS PBIHOYHOM SKOHOMUKH.
Kapbepou 2. Mopnenu ynpaBieHHs: AMIOHCKas,
COBpPEMEHHBIX aMepUKaHCKasl, eBpoIeicKasl.
YCIOBHSIX 3. Kapbepa B yCcIOBUSX KPU3UCHBIX SIBIICHUN B
SKOHOMHUKE.
4. Pe3rome kKak MHCTPYMEHT pa3BUTHUS Kapbephl (B
4 T.4. Ha aHTJIHACKOM) 2 0
5. Konkypcs mpotheccoHaAIBHOTO MacTepCTBa U
HAYYHO-TIPAKTUYECKHE KOH(PEPEHIINU KaK
HMHCTPYMEHT Pa3BUTHS Kapbepbl
6. MexayHapoIHbIE CTAKUPOBKU U
BOJIOHTEPCKAs EATEIbHOCTh KaK HHCTPYMEHT
Pa3BUTHS Kapbephbl
7. 3apyOe KHBIil OIBIT YIIPABIICHUS CITy>KeOHON
Kapbepoil.
8. Cucrema ynpasieHus Kapbepoit o D. Maiio.
Opraam3arnuondoe | 1. [loHsTre u 11e71M OPraHU3aIMOHHOTO
yIpaBJeHHE yrpaBieHus Kapbepoil. CBsI3b Kapbephl C
Kapbepoi YKU3HEHHBIM ITUKJIOM Pa3BUTHUS
5 2. Kappepa kak HHCTpYMEHT MOTHBALIUU 5 0
CaMOCOBEPIICHCTBOBAHUS
3. [lonutuka ynpaBiaeHUs: KapbEPOU.
4.MluBecTUpOBaHHE B Kapbephbl MHIUBUJIOB.
5. Kaapogsrii peseps.
CyuiHocTb 1. Lenu u 3amaun TaliM-MeHeKMEHTa . Poib
coJlepiKaHue TaltM-MEHE)KMEHTa B CaMOOPTaHU3aIl1H.
CHUCTEMBI TalM- 2. UcToku TaliM-MEHEPKMEHTA B 3apy0exHON
MEHEDKMEHTA TEOPHUU U MTPAKTHKE.
6 3. llenenonaranue B TaliM-MEHEIKMEHTE. 5 0
4. OCHOBHBIE UJICH COBPEMEHHOTO TaiiM-
MEHEPKMEHTA.
5. Uctoku TalitM-MEHEI)KMEHTa B TEOPUU U
MIPAKTHKE POCCUHUCKUX HCCIIEIOBATENEH B
00JacTH yrpaBiIeHusl.
Bpemss menemxepa | 1. Kareropus «BpeMs» B MEHEIKMEHTE.
U TIPUHIUIIBI 2. Ponb (hakTopa BpeMeHU B I€ATEIHHOCTH
3¢ dexTrBHOTO MEHEeDKepa.
7 | ucmonp30BaHUs 3. Bpewms u peanu3zaius yrnpaBieHIeCKUX 2 0

GyHKUUH.
4. Tunn4Hble OIIMOKHU B MpOLecce YIPaBICHUS
BpEMEHEM, UX aHAJIH3.

15




Bru.B
HaumenoBanue
No C N O6bpeMm dhopme
paszaena, TeMbl OJIepKaHUE TIPAKTUIECKUX 3aHATHI N
/o (vac.) | mMpaKTUYECKOH

JUCLIUILINHEI
MOJATOTOBKH

5. OCHOBHBIE IPUHIHIIEI 2P HEKTHBHOTO
WCTIOIb30BaHNS BPEMEHH.

6. IlpaBuna MTUUHON OPraHU30BAaHHOCTH M UX
POTb B 3 PEKTUBHOMN ACATETLHOCTH.

7. CaMOMEHEeKMEHT

MeToanl 1. 3naueHue, 0COOEHHOCTH U BHIBI
paloHaIN3aLNuN MPUHUMAEMBIX PEILICHUH (B yIIPaBICHUN
BpEMEHHU MIPOCKTaMH).

COBPEMEHHOTO 2. IIporecc NpUHATHS PEIICHUH W TaliM-
MeHemKepa MEHEIKMEHT.

3. MeToapl IPUHSTHUS PEIICHUH U BIUSIHUE HA
HUX MIPUHIIAIIOB TalM-MEHEKMEHTA.

4. OcHOBBI 3(PEKTUBHOTO YIIPABICHUS
BpPEMEHEM.

5. Cucrtema mIaHupOBaHUs JINYHOTO TPYAA.

6. TexHuKa IIaHUPOBAHUA JTUYHOIO BPEMEHU.
7. IlnaH ¥ pacopsiioK JHS.

8. [TonsiTne «xapbepay, €€ posib B MOBBILICHUH
a¢dekTuBHOCTH OM3HECA.

Tatim-menemxMmenT | 1. Buasl TaliM-MeHe KMEHTA , UX
KaK BayKHBIH XapaKTepHUCTHKA.

UHCTPYMEHT 2. JInyHbIiA TaHM-MEHEA)KMEHT, €r0
OpPTaHM3aIMOHHOTO | XapaKTePUCTHKA.

pa3BUTHUS 3. JInuHbIi TaliM-MEHEIKMEHT U
MIPOM3BOAUTEIHLHOCTD TPY/JIa

4. TaliM MEHEIPKMEHT KaK OCHOBA
9 COBEpIICHCTBOBaHMSI IpoLiecca U3MEHEHUH B 2 0
OpraHH3alNY.

5. Jloruka BHeIpeHUs: KOPHOPATUBHOTO TailM-
MEHEPKMEHTA.

6. KopriopaTtuBHBIN CTaHIapT OpraHU3aluN
BpPEMEHH ITepCOHAIA.

7. Mecto TallM-MEHEIKMEHTA B CUCTEME
yrpaBlieHUsS OM3HECOM.

HUroro 16 0

8. TemaTHKa KypCOBBIX padoT (IPOEKTOB)
KypcoBsie paboThI (IPOEKTHI) HE TPEAYCMOTPEHBI.

9. CamocrosiTeibHAs padoTa CTyJAeHTa

CamocrosiTennbHasi paboTa CTyACHTa TPU  HU3YYCHUH  JTACIUTLIAHBI
«YTpaBiieHUE KapbepOU U TAMM-MEHEHDKMEHT» HaIlPABJICHA HA!

—OCBOCHUE PEKOMEHJIOBAaHHOW TMPENOJaBaTeieM MW  METOJUYECKUMU
YKa3aHUSIMU TI0 JAaHHOW JUCIUIUIMHE OCHOBHOW M JIONOJHUTEIHLHON yueOHOMU
JIUTEPATYPHI;

—U3y4eHHue 00pa3oBaTENIbHBIX PECYpPCOB  (JIEKTPOHHBIE  Yy4EOHUKH,
AJIEKTPOHHBIE OMOIMOTEKH, TIEKTPOHHBIC BUICOKYPCHI U JP. );

—paboTy ¢ KOMITBIOTEPHBIMU 00YYAIONTUMHU TTPOTPAMMaMHU;

16




— BBITIOJTHEHUE JJOMAIIHUX 33/IaHUI 10 MPAKTUYECKUM 3aHSATHUSIM,

—CaMOCTOATENbHbI  ToucKk uHpopmanuu B HMHTepHere W Japyrux
HMCTOYHUKAX;

—TOATOTOBKY K 9K3aMEHY.

Pa3nen 1. CymHocTb, pa3BuTHE U yIIPABJICHHE Kapbepoi

Tema 1. IlonsiTe, BUABI M CTAAMU KaPbepbl

1. BHUMaTENbHO U3YUYUTE TUIaH 3aHSATHUS, ONPEEIUTE MECTO TEMbI 3aHATHUS B
o0IIeM coAepKaHWM M Y4YEeOHOM IUIaHE H3YYEHMs AUCIUIUIMHBI, €€ CBS3b C
JIPYTUMU TEMaMHU.

2. [Ipoutute »HNIEKTPOHHBIN (IMMCHMEHHBIA) BapHAHT JIEKUMU TI0 TEME,
HaliuTe W MpopadoTaiiTe COOTBETCTBYIOIIME PA3Cibl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOMOJHUTEIBHOM JINTEpaType.

3. [locne o3HAKOMIIEHHS C TEOPETHYECKHMM MAaTE€pHalOM OTBEThTE Ha
BOTIPOCHI JJII CAMOTIPOBEPKH.

1. Onpenenuth MOHITHE KAPHEPHI.

2. UeM oTnu4aeTcs y3K0oe U MIUPOKOE TOJIKOBAHUE MOHSATHS Kapbephl?

3. OnpenenuTsh MOHATHE TPOGECCHOHATH3MA.

4. Kakue TMYHOCTHBIE KaueCTBa HEOOXOAUMBI JJIsl KAPHEPHOTO Pa3BUTHS?

5. HazoBure Bubl Kapbepsl.

6. HazoBuTE TUIIBI KAPHEPHOTO PA3BUTHUS CIYXKAIIETO

7. B yem 3aki04aroTcsi 0COOEHHOCTH KapbepPHOIO Pa3BUTHUS yIIpaBiIeHLa?

8. B uem cyTp mpouecca camopeanuzanuu? Kak nossarue camopeann3anuu
CBSI3aHO C MOHSATHEM Kapbephl?

9. Yto Takoe caMOoOpraHu3aIys B KaphbepHOM Mporiiecce?

10.B ueM cocTosT pecypchl CiyKeOHOH Kapbephl?

11.Kak kapbepHas cpeia BIUSET Ha pa3BUTUE JIMUHOCTHU?

4. IlpogymaiiTe cBO€ MOHMMAaHHUE 3HAYMMOCTH TEMBI, €€ BaKHOCTU B CBOEM
npo¢eCCUOHAIBHOM CTaHOBJICHUMU.

5. [lpogymaiite pa3BepHyTbIE OTBEThl Ha TMPEIJIOKEHHBIE BOIPOCHI,
ONMMpasch Ha MaTepuayi JIeKIUH, pacupsis W JOMOJHSS €ro JaHHBIMU U3
y4€OHUKOB, TIOTIOJIHUTEIHLHON TUTEPATYPHI.

Kapbepa kak COOTHOLIEHWE MPOLIECCOB BHYTPEHHETO PA3BUTHS YEJIOBEKA U
€ro BHEIIHEIO JBWKEHUS B OCBOEHUH COLIMAJIBHOIO ITPOCTPAHCTBA.

Kapbepa kak crioco6 camopeanuzanuu?

6. K xaxaoMy 3aHSTHIO CTYIEHT IOJKEH CaMOCTOSATENbHO MOJATOTOBHUTH
JOKJaJ WU MPE3EHTAlMI0 MO0 OJHOMY HU3 BOIPOCOB TeMbl. B Xxoae 3aHsTHsA
HEOOXOJMMO YYacTBOBaTh B OOCYKJEHHUU TEMBbI, BBICKa3bIBaTh CBOE MHEHHUE,
OTCTauBaTh CBOIO MO3MUIMIO, CIyIIaTh W OLEHUBATH Pa3JIMYHbIE TOUKH 3PEHMS,
KOHCTPYKTHUBHO TIOJIEMHU3UPOBaTh, HAXOJUTh TOUYKH CONMPUKOCHOBEHHUS Pa3HBIX
TO3ULINH.

TeMmsbl nOoKIa10B:

1. Kapbepa kak 351eMeHT HOBOM nenoBoil Poccun.
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2. Oco0eHHOCTH Kaphephl B cpepe yrnpaBiIeHHUS.

3. Kapbepa 3HaMEHUTHIX YIpaBJICHIIEB (ITEPCOHATINN).

4. OcoOEHHOCTH JOHKHOCTHOTO MPOIBHKCHISI POCCHICKHX YIIPABJICHIICB.

5. Crenudmka Kapbepsl 3aMagHbIX MEHEKEPOB.

6. Kapbepa ynpaBiieHIIeB B BOCTOUHBIX CTpaHaXx.

Oyernounvie cpedcmaa: BOTIPOCH TSl OTPOCA, TECTUPOBAHHBIN KOHTPOJIb IO
TeMe, 3a1a4u.

Tema 2. Camoonenka u npogecCHOHAIbHAS OPUEHTALMS

1. BEHMMaTENnbHO U3yUYUTE ILJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0IIeM cojepXaHUM M Y4eOHOM IUTaHE M3Y4YEHHUsS AMCUUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute SIEKTPOHHBIA (NMHUCHMEHHBIN) BapUaHT JIEKIMU IO TEME,
HaliiuTe W MpopadoTaiiTe COOTBETCTBYIOIIME pa3leibl B PEKOMEHOBAHHBIX
y4eOHUKaX U JOTIOTHUTEIHHOU TUTEPATYPE.

3. Ilocnme O03HAaKOMIIEHHSI C TEOPETUYECKHM MAaTEpHAIOM OTBETHTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1. Kak rpamoTHO cdopMynupoBaTh 1eiab Kapeepbl? Kakum TpeboBaHMsIM
JIOJDKHA OTBEYATh (POPMYJIUPOBKA 1€ Kapbephi?

2. lna  4yero HeoOxoauma  camooneHka?  [lepeuncnaure  ycnoBus
3 PEeKTUBHOTO MJIAHUPOBAHMUS.

3. HazoBuTe OCHOBHBIE 3IEMEHTHI TAKTHKH KaphEPHOTO PA3BUTHA.

4. IIpogymaiite CBO€ MOHUMAHUE 3HAYUMOCTH TEMBI, €€ BaXXHOCTH B CBOEM
npo¢heCCUOHAIBHOM CTaHOBJICHUHU.

5. BbIsIBUTE OUCKYCCHOHHBIE BOMNPOCHI U CHOPMYIUPYHTE CBOKO TOUKY
3pEHMS Ha HUX, apTYMEHTHPYH €€.

6. IlpomymaiiTe pa3BepHYTbIE OTBETHl Ha IPEIJIOKEHHBIE BOIPOCHI,
ONMUpPAsiCh HA MaTepUall JICKUWWA, pacIIUpAs W JONOJHSSA €ro JaHHBIMH U3
y4€OHUKOB, TOTIOJHUTEIHHOU TUTEPATYPHI.

- KaK KapbepHas cpejia BIUSIET Ha pa3BUTUE JIMYHOCTH?

- KaKk CyOBEKThl Kapbephl BIUSIOT HA Pa3BUTHE Kapbepbl KOHKPETHOMN
JUYHOCTHU?

7. [lpoananu3upyiTe npeagaraeMble CUTyaruu, 3aUKCUpPyinTe CBOE MHEHUE
OTHOCUTEIBHO paccMaTpUBaeMoOl MpoOsieMbl, CHOPMYIUPYHTE apryMeHTHl B
3alIUTy CBOEU MO3UIIUH.

BBITIOJTHUTD:

- TecT «JIunep»;

- TecT «OnpeneseHne Ballero CTUIs YIIPaBICHUSY;

- TecT « 9P (PEKTUBHOCTH PYKOBOACTBA»

8. K KaxIoMy 3aHATHUIO CTYAEHT JIOJDKEH CAMOCTOSITENBHO IMOATOTOBUTH
JOKJIaJl WM TPE3CHTALMIO 10 OJHOMY W3 BONPOCOB TeMbl. B xone 3aHsaTus
HEOOXOJMMO YYacTBOBaTh B OOCYKJIEHWM TEMBbI, BBICKa3bIBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO MO3UIMIO, CIYIIATh W OLICHUBATHh Pa3JIMYHbIC TOYKU 3PECHMUS,
KOHCTPYKTUBHO TMOJIEMU3UPOBaTh, HAXOAUTh TOUYKU CONPUKOCHOBEHUS Pa3HBIX
MTO3ULIAM.
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Tembl TOKIaA0B:

1. MoTuBHI BBIOOpa BAPHAHTOB Kaphephl.

2. Monenu KapbepHOTO pa3BUTHS (MOJENb JICCTHHIIBI, TPaMIUIMHA, 3MEH,
nepernyThs).

3. KauecTBa xapakrepa, He0OOXOUMBIC 1T KAPHEPHOTO PA3BUTHSI.

Oyernounvie cpedcmaa: BOTIPOCH TSl OTPOCA, TECTUPOBAHHBIN KOHTPOJIb IO
TeMe, 3a1a4u.

Tema 3. TexHos10rusi IVIAHUPOBAHUA Kapbepbl

1. BEHMMaTENnbHO U3yUYUTE ILJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0IIeM cojepXaHUM M Y4eOHOM IUTaHE M3Y4YEHHUsS AMCUUIUIMHBI, €€ CBS3b C
JPYTUMHU TEMaMHU.

2. Ilpoutute SIEKTPOHHBIA (NMHUCHMEHHBIN) BapUaHT JIEKIMU IO TEME,
HaliiuTe W MpopadoTaiiTe COOTBETCTBYIOIIME pa3leibl B PEKOMEHOBAHHBIX
yueOHHUKaX U JOMOJIHUTEIbHON JIUTEpaTypE.

3. Ilocnme O03HAaKOMIIEHHSI C TEOPETUYECKHM MAaTEpHAIOM OTBETHTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1) Lenu kapeepsl. OnpeaeneHue NOHATHUS.

2) OcHOBHBIE THIIBI 1I€JIEN B IPOLECCE MJIAHUPOBAHUS KaPbEPHOTO POCTA.

3) Dtamnbl Kapbephl.

4) Kapbeporpamma.

5) Potanus.

6) [IpoOnembl MIaHUPOBAHUS KaphEPHI.

4. IIpogymaiite CBO€ MOHUMAHUE 3HAYUMOCTH TEMBI, €€ BaXXHOCTH B CBOEM
npo¢dheCCUOHAIBHOM CTaHOBJICHUHU.

5. BbIsIBUTE OUCKYCCHOHHBIE BONPOCHI U CHOPMYIHPYHTE CBOIO TOYKY
3pEHMs Ha HUX, apTYMEHTHPY €e.

6. IlpomymaiiTe pa3BepHYTbIE OTBETHl Ha IPEIJIOKEHHBIE BOIPOCHI,
ONMpasCh Ha MaTepuasl JIEKIUH, pAacIIMpsAs M JOIOJHSS €ro JaHHbIMU U3
y4€OHUKOB, TOTIOJHUTEIBLHON JTUTEPATYPHI.

- KT0 cocraBnser kappeporpammy?

- HpaBCTBEHHO-IICUXOJOTUUECKUE ACIIEKThl KapbEepHOI'O IPOIABHKECHUS
nepcoHana

- Ouenka 3 (hEeKTUBHOCTH MJIAHUPOBAHUS KAPbEPHI.

7. llpoaHanu3upyiTe mnpeajiaraéMyro CHUTyaluto, 3adUKCUPYUTE CBOE
MHEHHE OTHOCUTEILHO pacCMaTPUBAEMOM TPOOIEMBI, CHOPMYTUPYITE apryMEHTHI
B 3aIUTy CBOEH MO3HUIINH.

Curyauus «llocTtpoeHne kapbeporpamMmsbl 11 MEHEIDKEPA»

Onuncanue cuTyauuu.

Byaymuii MeHemkep MO TMepcoHalTy 3aKaHUYMBAaeT BbICLIee Yy4yeOHOe
3aBEJICHUE 110 CHELMAJIbHOCTU «YTpaBiaeHue nepcoHaiom». llepen Hum BcTaer
BOIIPOC, KaK IIOCTPOUTH CBOU JAJIIBHENIINMN KU3HEHHBIN ITyTh.

IToctanoBka 3amaqdu.

[TocTpoiiTe KapbeporpaMMy BO3MOXHOTO KapbepHOTO IMyTH (IIyTei)
MEHEeIKepa Mo MEePCOHAITy MOC/Ie OKOHYaHUS BBICHIETO Y4eOHOTO 3aBECHMUS.
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8. K kaxaomy 3aHSITHIO CTYJIEHT JIOJKEH CaMOCTOSITEJIbHO MOATOTOBUTH
JOKJIaJl WM TPE3CHTALMI0 [0 OJHOMY H3 BONPOCOB TeMbl. B Xome 3aHsATHA
HEOOXOJMMO YYacTBOBaTh B OOCYKJIEHUU TEMbI, BBICKa3bIBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO MO3UIMIO, CIYIIATh U OLICHUBATHh PAa3JIMYHbIC TOYKU 3PECHMUS,
KOHCTPYKTUBHO IMOJEMU3UPOBaTh, HAXOJHWTh TOYKU CONPUKOCHOBEHUS Pa3HBIX
MO3UIINH.

TeMbl JOKIaA0B:

1.0Oco6eHHOCTH TOJPKHOCTHOTO TIPOIBMIKEHUS YIIPABICHIICB

2 Crienu(uka Kapbephbl 3aMaIHBIX MEHEIKEPOB.

3.Kapbepa ynpaBIIeHIIEB B BOCTOYHBIX CTPaHAX.

Oyenounvle cpedcmaa: BONPOCHI ISl ONPOCa, TECTUPOBAHHBIN KOHTPOJb MO
TeMe, 3aJja4u.

Tema 4. PazBuTne M cucreMa ynpapjieHUSI Kapbepoil B COBPEMEHHbIX
YCJIOBHSIX

1. BHUMaTENbHO U3YUYUTE IIJIAH 3aHATHS, ONMPEAEIUTE MECTO TEMBI 3aHATHUS B
o0IIeM coAep)KaHWM U Y4eOHOM TIUIAaHE H3YYEHHs AUCIUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute »SIEKTPOHHBIN (MUCHMEHHBIM) BapUAHT JICKIUU TIO TEME,
HaluTe W MpopadoTaiiTe COOTBETCTBYIOIIME pa3leibl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOTOJHUTEIHHOM JIUTEpaType.

3. Ilocne O3HAKOMJIEHHS C TEOPETUYECKUM MATEPUATIOM OTBETHTE Ha
BOIIPOCHI JIJIs CAMOIIPOBEPKHU.

. YIipaBiieHHE Kapbepou MepCcoHaa KaKk CUCTEMA.

. [Tonoxxenue o kapnepe.

. Opranuzaiysi CUICTEMbI OOy4YEHHUS MepCOHAIA.

. 3apyOeKHBII ONBIT YIIPABJICHUS CIIY)KEOHOU Kapbepoil.

. Cucrema yrpaBiieHHs Kapbepol o 3. Mbaiio.

. OCHOBHBIE CTIOCOOBI IPOXOXKIACHUS COOCCETOBAHMUS.

. Anlanranusi Ha NPEAIPUATHH.

. [IpogymaiiTe cBO€ MOHMMAHUE 3HAYUMOCTH TEMBI, €€ BaXKHOCTH B CBOEM
podecCHOHATEHOM CTaHOBJICHHH.

5. BbIisiBUTE JUCKYCCHOHHBIE BOMPOCHI U CHOPMYIHPYHTE CBOIO TOYKY
3peHMS HA HUX, apTyYMEHTUPYS €.

6. IlpomymaiiTe pa3BepHYThIE OTBETHl Ha MNPEHJIOKEHHBIE BOIPOCHI,
OMMUpasiCh Ha MaTepuall JICKIUW, pacHIUpss W JOMOJHSS €ro JaHHBIMH U3
Y4€OHUKOB, JIOMOJTHUTEIBHOMN JTUTEPATYPHI.

- KT0 BBICTynaeT cyoObekraMu ynpaBieHHs] KapbEPOu.

- Opranu3alOHHO-TIPAaBOBBIC, COIIMATIBHO-YKOHOMUYECKUE U HPABCTBEHHO-
MICUXOJIOTUYECKHUE aCIIEKThl KAPHEPHOTO MPOJIBMKEHUS ITEPCOHAa

7. [Ipoananu3upyiTe npeagaraeMple CUTyarnum, 3aUKCUPyiHTe CBOE MHEHUE
OTHOCUTEJIIFHO paccMaTpuBaeMol NpoOsieMbl, CHOPMYIUPYHTE apryMEHTHI B
3alIUTy CBOEU MO3UILIUU.

Brimonnute tect «Skops kappepb».

A0~ 0WOWNPEF
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8. K kaxaomy 3aHSITHIO CTYJIEHT JIOJKEH CaMOCTOSITEJIbHO MOATOTOBUTH
JOKJaJ WU MPEe3eHTAIMI0 MO OJHOMY U3 BOIPOCOB TeMbl. B xoxe 3aHsTHS
HEOOXOJMMO YYacTBOBaTh B OOCYKJEHHU TEMBbI, BBICKa3bIBaTh CBOE MHEHHUE,
OTCTauBaTh CBOIO MO3UIUIO, CIYIIaTh W OLEHUBATH Pa3JIMYHbIE TOUKH 3pPEHUS,
KOHCTPYKTHUBHO TIOJIEMU3UPOBATh, HAXOJUTh TOYKH CONPUKOCHOBEHHSI Pa3HBIX
MO3UIINH.

Tembl TOKIa10B:

1. 3n0poBbe U Kapbepa.

2. Xenmmuna u kapbepa.

3. 'enaepHbIN aclieKT KapbhbePHOTO POCTA.

Oyenounvle cpedcmaa: BONPOCHI ISl ONPOCa, TECTUPOBAHHBIN KOHTPOJb MO
TeMe, 3aJa4u.

Tema 5. OprannzanuoHHOEe yNpaBJieHHe Kapbepou

1. BHUMaTENbHO U3YUYUTE IIJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHUS B
o01eM cofepX aHUM M Y4YeOHOM IUIaHE M3Y4YEHHUsS AMCLUUIUIMHBI, €€ CBf3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute »>IEKTPOHHBIN (MUCHMEHHBIM) BapUAHT JICKIUU IO TEME,
HaiiiuTe U MpopaboTalTe COOTBETCTBYIOIIME pa3lelibl B PEKOMEHIOBAaHHBIX
y4eOHUKaX U JOTOJHUTEIHHOU TUTEPATYPE.

3. Ilocne O3HAKOMJIEHHA C TEOPETUYECKUM MATEPUATIOM OTBETHTE Ha
BOITPOCHI JIJIsI CAMOIIPOBEPKH.

1. [IpoGiema BbIOOpA BUIA KAPHEPHI.

2. @aKkTOphl Pa3BUTHUSL Kapbephl MO XapaKTepy BO3ACUCTBUA, MO MPHUPOIC
IIPOUCXOKICHHUS, 10 BPEMEHU JEHUCTBUS.

3. lomwkHOoCTHAs (BepTUKaJIbHAS), KBaMM(pUKAIMOHHAs (TOPU3OHTAIbHAS) U
LHEHTPOCTPEMUTEIbHAS BUJIbI KAPbEPHI

4. IlpoxymaiiTe cBO€ NOHMMAHUE 3HAYMMOCTH TEMBI, €€ BaXXHOCTH B CBOEM
1po(hecCHOHATLHOM CTaHOBJICHUHU.

5. BbIisiBUTE JIUCKYCCHOHHBIE BOMPOCHI U CHOPMYIHPYHTE CBOIO TOYKY
3pEHHS HA HUX, apTYMEHTHUPYS €€.

6. IlpomymaiiTe pa3BepHYTbIE OTBETHl Ha IPEIJIOKEHHBIE BOIPOCHI,
ONMUPAsICh HA MaTepUall JIEKUUWA, pACHIMPsI U JAOIMOJHAS €ro JaHHBIMU W3
y4€OHUKOB, TOMOJHUTEIBHOU JTUTEPATYPHI.

- B 4eM COCTOAT BEKTOpPBI BO3MOYKHOI'O PpAa3BUTHS W IPOIABHKECHUS
pabOTHUKA: TOKHOCTHOM; Mpo(decCuOHaIbHBIN; CTATYCHBIN; MOHETAPHBIN?

- B wemM 3awimouaeTcs  Kappepa  BHYTPUOPTraHM3alMOHHAS U
MEKOPTaHU3ALMOHHAs ?

7. [lpoananu3upyiTe npenjaraemMblie CUTyaluu, 3aUKCUpyiuTe CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMoi mpoOsieMbl, CHOPMYIUPYHTE apryMEHTHI B
3aIIUTy CBOEU MO3UILIUU.

3aganue:

Hcnonp3ys MaTepuaibl JEKIUH, TaHHbIE TECTOB MO aHAINU3Y COOCTBEHHOTO
KapbepPHOTO COCTOSIHUS, 3aKOHOAATEIbHBIE MaTepHaybl, MOJATOTOBUTH MPOEKT
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COOCTBEHHOT'O KapbepHOI'O Pa3BUTHUS IS MPEACTABICHHUS €ro Ha MPaKTUYECKOM
3aHSTHH.

8. K KaxIomMy 3aHSATHUIO CTYACHT JIOJDKEH CaMOCTOSITEIBHO MOATOTOBUTH
JOKJaJ WM MPEe3eHTAIMI0 MO OJHOMY U3 BOIPOCOB TeMbl. B xoxe 3aHsTHSs
HEOOXOJMMO YYacTBOBaTh B OOCYXKJIEHHU TEMBbI, BBICKa3bIBaTh CBOE MHEHHUE,
OTCTauBaTh CBOIO MO3UIUIO, CIyIIaTh M OIEHUBATH Pa3UYHbIE TOUKH 3PEHUS,
KOHCTPYKTHUBHO TIOJIEMU3UPOBATh, HAXOAUTh TOYKHA COMPUKOCHOBEHHS pPA3HBIX
MTO3ULIHAM.

Tembl JOKIaN0B:

1. Umumox u kapbepa.

2. [IpoTexxupoBaHUE U Kapbepa.

3. Bapbepsl kKapbepHOTO pa3BUTHSL.

4. Kpu3nchl KapbepHOTO Pa3BUTHS

OyenoyHvle cpedcmaa: BOIIPOCHI JIsl ONPOCA, TECTUPOBAHHBIA KOHTPOJIb 10
TeMe, 3aJ1a4yu.

Pa3nen 2. Talim-MeHeKMEHT

Tema 6. CymHOCTb U coJep;KaHue CUCTEMbI TaliM-MeHeIKMEeHTA

1. BHUMaTENbHO U3YUYUTE IIJIaH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHUS B
o0llleM COJAEp>)KaHUM W Y4eOHOM IUIaHE€ HU3YYEHUS JUCHUIUIMHBI, €€ CBSI3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute SIEKTPOHHBIA (NMMUCHbMEHHBIN) BapUaHT JIEKIUU IO TEME,
HaliuTe W MpopadoTaiiTe COOTBETCTBYIOIIME PA3IENbl B PEKOMEHIAOBAHHBIX
y4eOHUKaX U JOTOJHUTEIBHOM JIUTEpaType.

3. Ilocne o3HaKOMIIEHUS C TEOPETHYECKHMM MATEPHUAIOM OTBETHTE HA
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1. BcnomHuTe Kakux-nu0Oo0 SPKUX TPeICTaBUTENed cBoel mpodeccuu, ¢
KOTOPBIMHU BBI JIMYHO 3HAKOMBI. Y KOTO U3 HUX 00Jiee TOYHOE MPEACTABICHHUE O
BPEMEHHU B MpoIiecce paboThl: y MOJOABIX WA TMOXWIBIX; Y HAUMHAOIINX WIH Y
UMEIOIINX OOJBION TPYOBOM CTAXK; Y MY>KUMH WM Y )KCHIIUH?

2. Kakue ere TMYHOCTHBIE 0OCOOCHHOCTH, XapaKTEPHbIE HIMEHHO JJIA Baliei
mpoeCcCUOHANBHON JICSITENIBHOCTH, WMEIOT OOJIBIIIOE 3HAaYeHUEe JUIsi TOYHOTO
MPECTaBJICHUS] BPDEMEHHU B PA3IMYHBIX TPYIOBBIX CUTYyAIUSX ?

3. Uto uMeHHO B Baliei paboTe SBISETCS «COOBITUEMY (HEBAXKHO, XOPOIINM
uiu mioxum)? A 4To B Balmieil pabote sBiseTcs «0ObIAEHHOCThIO»? Kakum
00pa3oM Bbl MOYKETE IPEBPATUTH «OOBIIIEHHOCTBY» B «COOBITUS»?

4. IlpogymaiiTe cBO€ MOHMMAHUE 3HAYUMOCTH TEMBbI, €€ BaXXHOCTH B CBOEM
npo¢deCCUOHAIBHOM CTaHOBJICHUHU.

5. IlpomymaiiTe pa3BepHYTbIE OTBETHl Ha MNPEHJIOKEHHBIE BOIPOCHI,
ONUpPasiCh HA MaTepuall JICKUWW, paclIUpsAs W JOMOJHSSA €ro JaHHBIMH U3
y4€OHUKOB, TOTIOJTHUTEIHHOU JTUTEPATYPHI.

MoOXHO JI1 U3MEPUTH Bpemsi?

YTo Takoe NCUXO0JOTHYECKOE BpeMs?

Uto Takoe «CUHAPOM OTIIEIbHUKAY?
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7. IIpoananu3upyiiTe npejaraemble 3aJaHus, 3aUKCUPYHTEe CBOE MHEHHE
OTHOCHUTEJIBHO paccMaTpuBaeMoi mpoOsieMbl, cHOpMYIHpYyUTE apryMeHTbl B
3aIUATy CBOEH IO3UIIMH.

1. IlpeacraBpTe WJIM BCHOMHHUTE TaKyl CUTYyallMI0, KOTJa Bbl ObLIH
MaKCHMaJbHO MOTPYXEHbl B HACTOALIEE (P 3TOM «aKTyaJIbHOE IMPOLLIOE» U
«aKkTyanbHoe Oynymiee» Kak Obl mponagaroT). llpuBenure mnpumepsl Takux
CUTYaIUM.

2. BCIOMHMTE CUTyalMd CBOEM >KU3HHM, KOTJA «AKTYaJIbHOE IPOLUIOE»
npeo01agaso BO BPEMEHHOM TEPCHEKTHBE (KOTAAa BB OBUIM  MOJTHOCTHIO
MOTPYKEHBI B BOCIOMHUHAHUS O HEJIaBHEM COOBITHH, a HACTOsIIee U Oyaylee Kak
OblI HE cymecTBoBann). [IpuBenure npumepsl.

3. BcnomHuTE cHUTyaluu, KOT/Ia «akTyaldbHOe Oyayuniee» mpeodiiagano BO
BPEMEHHOM IepCHeKTUBE (KOrJa Bbl TAaK CHJIBHO OXHIAIU YEro-imdo Win
CTPEMWINCh K 4eMy-Iu00, YTO MpPOLUIOE U HacToslee ucuesanu). [Ipusenure
IIPUMEDBI.

4. Kak Bbl cuMTaere, Kak JOJDKHBI OBITh pacHpe/eleHbl KOMIIOHEHTHI
BPEMEH-HOI NEPCIEKTUBBI B Pa3IMYHBIX CUTyalUsAX Balled MpogeccHoHaIbHON
JESTEIIbHOCTH, YTOOBI OHA ObljIa YCIEIIHOMN?

1. K kaxIomy 3aHSATHIO CTYJIEHT JOJDKEH CAMOCTOSTEIBHO MOJTOTOBHUTH
JOKJaJ WU TNPE3CHTAlUI0 II0 OJHOMY M3 BOIPOCOB TeMbl. B Xxozxe 3aHATHA
HEOOXOJMMO YYacTBOBaTh B OOCYKJIEHHUU TEMBI, BBICKa3bIBaTh CBOE MHEHHUE,
OTCTaWBaTh CBOKO MO3MUIMIO, CIyIIaTh M OLEHUBATH PA3JIUYHbIE TOUKH 3PEHMS,
KOHCTPYKTHUBHO TIOJIEMU3UPOBATh, HAXOJUTh TOYKH COINPUKOCHOBEHHS PA3HBIX
MTO3ULINH.

TeMbl TOKIIAI0B:

1. O0001IeH S OTBITAa YIIPaBICHUS! BPEMEHEM B HCCIEJOBAHUSAX POCCUNUCKHUX
YUYEHBIX.

2. O6oOuieHre ombITa pa3BUTUSI HAYYHOW OpraHU3allMd YIPaBIEHYECKOTO
Tpyaa 3a PyOeKoM.

3. Meronapl uccienoBaHMsl TPOLECCOB YIPABIECHUS M 3aTparT padbodero
BPEMEHU COBPEMEHHOI'O MEHEKEPA.

Oyenounvie cpedcmaa: BOIIPOCHI JUIsl ONPOCA, TECTUPOBAHHBIN KOHTPOJIb MO
TEeMe, 33J1a4u.

Tema 7. Bpemsi MeHemxkepa ¥ NPUHUMIBI ero 3(¢peKTUBHOIO
HCI0JIb30BAHUSA

1. BHuMaTenpHO U3y4YnTe IJIaH 3aHATHS, ONIPEAEIIUTE MECTO TEMbI 3aHATHUS B
o0IlleM COJAEp)KaHUM W Y4eOHOM IUIaHE€ HW3Y4YEHUs IUCHUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. IlpoutuTte SIEKTPOHHBIA (NMMCHbMEHHBIN) BapUaHT JIEKIMU IO TEME,
HaiiiuTe MU mMpopaboTalTe COOTBETCTBYIOIIME pa3feibl B PEKOMEHIOBAHHBIX
yueOHUKaxX U JOMOJIHUTEIbHON JIUTEpaType.

3. Ilocne 03HAaKOMIIEHHSI C TEOPETUYECKHUM MAaTEpHAIOM OTBETHTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

23



1. KakoBo 3HaueHuwe (akTopa BpEeMEHH AJisi YIpPaBICHUS COBPEMEHHOMN
OpTraHU3aAIMEN.

2. KakoBbl THUNHYHBIE OIIMOKM COBPEMEHHBIX MEHEIKEPOB B MPOIIECCE
YIPABJICHUS BPEMEHEM, X aHAJIU3.

3. HazoBute ocHOBHBIE TPUHIUIBI 3 (HEKTUBHOTO HUCIIOIH30BAHUS BPEMEHHU.
4. TlepeuncnuTte npaBuiia JMYHON OPraHU30BAHHOCTH M CAMOJIMCIUTLIIUHBI.

4. KakoBbl METO/IbI yUe€Ta ¥ aHAJIN3a UCTIOJIB30BAHUS BPEMEHHU.

5. IlponymaiTe cBOE MOHUMAHUE 3HAYMMOCTH TEMBI, €€ BAXKHOCTHU B CBOEM
poecCHOHATEHOM CTaHOBJICHHH.

6. BuisiBUTE IUCKYCCHOHHBIE BOMPOCHI W CHOPMYIHPYHTE CBOIO TOUYKY
3peHUs Ha HUX, ApTYMEHTHPYS €€.

7. TlpomymaiiTe pa3BEepHYThIE OTBETHI Ha MPEIJIOKECHHBIE BOIPOCHI,
ONMMpasch Ha MaTepHaN JICKIUH, pACIIUpsis W JOMOJHSS €ro JaHHBIMH U3
y4€OHUKOB, IOTIOJHUTEIBHOU TUTEPATYPHI.

BHuMaTenbHO M3YyYUTE OCHOBHBIE CTPATETUU YINPABICHUS BPEMEHEM Kak
CTPAaTETUYECKUM PECYPCOM OpTraHu3anuu. s KaXaoil cTpaTeruu MpeyioKuTe
CBOI OpPUTHHAJIBHBIA TPUMEP «IPWIOKEHHUS» JTaHHOM CTpaTeruu K Baiiei
OpraHu3alluu.

8. [Ipoananu3upyiTe mpeaiaracMbie 3aaHusi, 3aQUKCUPYUTE CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMoi mpoOsieMbl, CHOPMYIUPYHTE apryMeHTHl B
3aIIUTy CBOEH MO3UIIUH.

BriOepuTte kakyroo-HUOYIb MPUBBIYHYIO AJIs1 C€0sl AESATENbHOCTD, HAIPUMED,
9acTO BBHIMOJHAEMYIO paboTy 1o aoMy. Mcmoms3yst ¢popMyiry 3akoHa BpEMEHHU Kak
pecypca, TIpeIIoKATe CIOoco0bl (MM XOTS OBl MJIEH) YCOBEPIICHCTBOBAHUS €TO
YETBIPEX OCHOBHBIX KOMITOHEHTOB, KOTOPBIC ITO3BOJIAT BaM 3aTPadynlBaTh MEHBIIE
BPEMEHU Ha JaHHYIO PadoTy.

Kak moxxHOo mepedopmynupoBath 11e/1b JaHHOW padOThI, YTOOHBI JieNaTh €e
osIcTpee?

Kak M0OXHO M3MEHUTH CIIOCOO BBHITIOTHEHUS JaHHON paboThl, 4TOOBI JAenaTh
ee OvicTpee?

Kak MOXXHO WM3MEHUTH SHEPreTHUUECKHE 3aTpaThl HA BBINOJIHEHUE JaHHOU
paboThI, 4TOOKI IeNaTh ee ObicTpee?

Kak M0OkHO M30aBUTBCS OT IMOMEX, 3aMEJUISIONINX ATy padoTy?

9. K KaxIOMy 3aHSTHUIO CTYIAEHT JOJKEH CaMOCTOSITEIbHO IMOJATOTOBUTH
JOKJIaJ WU TIPE3CHTAIMI0 IO OJHOMY HW3 BOIPOCOB TeMHBl. B Xxozae 3aHsATHSA
HEOOXOJMMO YYacTBOBaTh B OOCYKJIEHHW TEMBI, BBICKA3bIBaTh CBOEC MHECHHUE,
OTCTaWBaTh CBOIO TIO3UIMIO, CIIyIIaTh M OICHHUBATh PA3IMYHBIC TOYKH 3PEHUS,
KOHCTPYKTHUBHO TIOJIEMU3UPOBATh, HAXOJIWUTh TOYKH COIPHUKOCHOBEHHS Pa3HBIX
TO3ULINH.

TeMmbl TO0KIa0B:

1. Ananmu3 moTeph pabodero BpeMEHHW U pa3pabOTKa PEKOMEHJIAIUN T10
3¢ (HEKTUBHOMY HCTIOIB30BAHHUIO pa00YEeTr0 BPEMEHH COBPEMEHHOTO MEHEKEPa.

2. Pa3paboTka opraHW3alMOHHBIX MPUHIIUIIOB PACIOpsAKa pabodero HS
COBPEMEHHOTO MEHEKepa.

3. Uzyuenue 3arpat pabodero BpeMeHH COBPEMEHHOTO MEHEKEPA.

24



4. Pa3paboTka peKOMEHAALUNA IO COBEPIICHCTBOBAHUIO OpraHU3aluU
JMYHOTO TPY/la MEHEIKEPOB.

Oyenounvie cpedcmaea: BOIIPOCHI ISl ONPOCA, TECTUPOBAHHBIN KOHTPOJIb O
TEME, 3a1a4u.

Tema 8. MeToabl pailMoOHAIM3ALUM BPEMEHH COBPEMEHHOI0 MEeHeIKepa

1. BHUMaTENbHO U3YUYUTE IIJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHUS B
o0IIeM cofep)aHUU M Y4eOHOM IUIaHEe H3Y4YCHHs AMCLUUIUIMHBI, €€ CBS3b C
JIPYTUMU TEMaMHU.

2. Ilpoutute 3HEKTPOHHBIA (MMCHMEHHBIM) BAPUAHT JIEKUUMU IO TEME,
HaliuTe W MpopadoTaiiTe COOTBETCTBYIOIIME PA3LAENbl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOMOJHUTEIBHOM JIUTEpaType.

3. Ilocne oO3HAKOMJIEHHS C TEOPETUYECKUM MATEpPUATIOM OTBETHTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1. CymHOCTh MOHATHS palliOHATU3AIUS

2. OCHOBHBIE METO/Ibl PALIMOHATHU3AIIHH .

3. CnocoObl (hopMHUpOBaHMs 3alMCHONM KHUTH COBPEMEHHOIO MEHEKepa
KaK Ba)KHOTO crioco0a yrpaBJiIeHHs] BPEMEHEM.

4. Ucroku 3¢ (HeKTUBHOTO yIpaBIEHUSI BpDEMEHEM U POJIb JAHHOTO Mpoliecca
B MOBBIICHUH d(PPEKTUBHOCTHU TIJIAHUPOBAHMUS.

5. CucreMa miIaHUPOBAHUSI IMYHOTO TPYAA PYKOBOJAMUTEIIS.

6. TexHrKa MIaHUPOBAHUS JIMYHOTO BPEMEHH PYKOBOIUTEIIS.

/. Ilman wu pacnopsgok pabodyero JHA W HUX POJb B TMOBBILLIEHUU
3¢ ()EKTUBHOCTH AEATEIIBHOCTU MEHEKEPA.

4.IlpogymaiiTe CBOE MOHUMAHUE 3HAYMMOCTHA TEMBbI, €€ BaXKHOCTH B CBOEM
npo¢eCCUOHAIBHOM CTaHOBJICHUMU.

5.BbiiBUTE JOUCKYCCHOHHBIE BOMPOCHI U CHOPMYIHUPYHTE CBOIO TOUYKY
3pEHUs Ha HUX, ApIYMEHTHPYH €€.

6.IIponymaiiTe pa3BepHyTbIE OTBETHI Ha MPEIJI0KEHHBIE BOIPOCHI, ONIUPASICh
HAa Marepuai JICKIUH, pacIupsis U JOMOJHSS €ro JaHHBIMH U3 YYCOHHKOB,
JOTIOJTHUTENBHON JIUTEPATYPBI.

1) Kakue momexu oTHMMarOT OoJjbllie Bcero BpemeHH. Kak ux MOXKHO
YCTPaHUTH?

2) Ha xakue BHUIbI AESITEIIBHOCTH TPATUTCS OOJIbILIE BCETO BPEMEHU?

Ha xakue BUIbI 1€ATETbHOCTH HYKHO COKPAaTUTh TPaThl BpEMEHU ?

Kakum obpa3zom 310 cnenats?

3) CymectByeT JM TEPUOAUYHOCTh (PUTM) B KAKUX-TUOO BHJAX
NesATEIbHOCTH WM B nmoMexax? Kak MOXXHO MCIOJIb30BaTh (ONTUMHU3ZHPOBATH) ITY
MEPUOANYHOCTh?

N3yunte npensioKeHHbIN alrOpuTM UHBEHTApU3alluy U aHAJIM3a BPEMEHH.

MO>XHO M ONITUMHU3UPOBATH JNaHHbIN anroputMm? (Hampumep, 00beIUHUTS,
COKpAaTHTh WU J00aBUTh KaKWe-IMOO IIard; BMECTO JMHEHHOTO anropuTMa
cienaTh BETBSIIMICA; J00aBUTh oOpaTtHble cBsizu W T. 1.) [lpennmoxure
COOCTBEHHBIN, YTOOHBIN /ISl BAC AJITOPUTM MHBEHTAPU3AINH U aHAJIN3a BPEMEHH.

7. [Ipoananu3upyiTe npeasiaraeMble 3a1aHusi, 3aQUKCUPYUTE CBOE MHEHUE
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OTHOCHUTEIBHO paccMaTpuBaeMoOl mpoOsieMbl, CHOPMYIUPYHTE apryMEHTHI B
3aIIUTY CBOEU MO3ULIUH.

Breibepute u3 mnpemioxenHoro JI. 3ailiBeproMm crucka MATh Haubosee
XapaKTEepPHBIX MOMEX, KOTOPbIE Yalle BCErO0 BCTPEYAKOTCA B MPUBBIYHOW ISl Bac
neaTebHOCTH. HacKoMbKO CHUJIIBHO 3TH MOMEXHM MEMIAIOT JOCTHKEHUIO LIENH U
3aMeIJISIOT Bally JedarenbHOCTh? [IbiTamuck i Bbl ¢ HUMH OopoThesi? Kakum
0o0pa3oM, C KaKhUM pe3yJIbTaToOM?

B xonme 1990-x romoB kommanus Maxknonaneac (McDonald's),
MOAJABIIMCh MHOTOYHUCIEHHbIM Hamagkam B CMMU, a Takke CTOJIKHYBIIHUCH C
BO3POCIIMM YHCJIOM CYACOHBIX pa30oMparenscTB (MCKH O BpeAe 370pOBHIO, B
OCHOBHOM CO CTOPOHBI JIOJIEH, CTpPaJaronIuX H30BITOYHBIM BECOM), MPHUHSIA
CTpaTEerMuecKkoe pelieHue O pa3padoTKe M BHEAPEHUM B CBOIO CETh OBICTPOTO
NMUTAHUS  JIMHUMA  «3J0pOoBOM  mumm». OJHAKO TPOJAXKH  CHEIUATBHO
pa3pabOTaHHOTO U HMIMPOKO Pa3peKIaMUPOBAHHOTO 00E3KUPEHHOTO «30POBOTOM
ramOyprepa MclLean B Awmepuke C TpeckoM mnpoBamwinck. Kommanus
Mak/loHanb/ic moHecna cepbe3Hbie YOBITKH.

[louemy, mo Bamemy MHeHHUIO, 3To mpowuszonuio? Kakyroo ommuOky B
CTPaTErM4ecKOM IJIAHUPOBAHHUU JIOMTYCTUIIM MEHEIKEPbl KOMITAHUU ?

Eme pa3 BHuMmaTenbHO TmpounTaiiTe cnucok mnomex JI. 3aiiBepra.
[Ipennoxure Kak MUHHMYM IISITh IMOMEX, KOTOpPBIE XapaKTepHbl MMEHHO IS
BalllEN JEATEIBbHOCTHA, HO KOTOPBIX HET B MPEJI0KEHHOM CITUCKE.

8. K KaxaoMy 3aHATHIO CTYAECHT IOJKEH CAaMOCTOSTENIBHO MOATOTOBUTH
JOKJIAJ, WIM TPE3EHTAlMI0 MO OJHOMY M3 BONPOCOB TeMbl. B Xonme 3aHsaTHA
HEOOXOJIMMO YYacTBOBaTh B OOCYXKJIEHUM TEMBbI, BBICKa3bIBaTh CBOE MHEHUE,
OTCTaWBaTh CBOK MO3WIMIO, CIYIIATh M OLECHHUBATH PA3JIMYHBICE TOYKU 3PCHUS,
KOHCTPYKTUBHO TMOJIEMU3UPOBaTh, HAXOJUTh TOUYKH CONMPUKOCHOBEHUS Pa3HBIX
MTO3ULIAM.

TeMmbl T0KIa0B:

1. VYnopaBneHue BpeMeHEM: HHCTPYMEHTBI JIOCTUXKEHHUSI KOHKYPEHTHOTO
MPEUMYIIECTBA.

2. CtpaTternyeckoe ImiaHUpOBaHWE U TaM-MEHEIKMEHT

3. IlepcexkTUBBI pa3BUTHS TalM-MeHeI)KkMeHTa B Poccun.

4. OCHOBHbIE UHCTPYMEHTHI OOYYEHUSI TaliM-MEHEHKMEHTY COBPEMEHHOTO
MEHEKEpA.

5. TexHonorus TEKymero, CpeAHECPOUYHOTO NEPCIIEKTUBHOTO TIJIAHUPOBAHUS
JESITETbHOCTH COBPEMEHHOI'O MEHEIKEPA.

Oyenounvle cpedcmaa: BOIPOCHI JJIsl ONPOCa, TECTUPOBAHHBIN KOHTPOJIb MO
TeMe, 3a/1a4H.

Tema 9. TailM-MeHeI)KMEHT KAK HWHCTPYMEHT OPraHU3alHOHHOTO
pa3BUTHS.

1. BHUMaTebHO U3YUYUTE IIJIaH 3aHSATHUS, ONPEAEIUTE MECTO TEMbI 3aHSATHUS B
o0IeM coAep)KaHWW W Y4eOHOM TUTAaHE H3YYCHHs AUCIUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. IlpoutuTte >IEKTPOHHBIA (NMMCHbMEHHBIN) BapUaHT JIEKIMU IO TEME,
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HaliuTe W MpopaboTaiiTe COOTBETCTBYIOIIME pa3feiabl B PEKOMEHIOBAaHHBIX
y4eOHUKaX U JOTMOJHUTEIBHOU JTUTEPATYPE.

3. Ilocne O3HAKOMJIEHHS C TEOPETUYECKUM MAaTEpHalOM OTBETHTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

Bunapr TaliM-MeHeDKMEHTA.

JIn4HbIN TatM-MEHEHDKMEHT U KopriopaThuBHas 3 (HEKTUBHOCTD.

TaliM-MEHEI)KMEHT KaK OCHOBA JIJIs U3MEHECHHI B OpraHU3alUsIX .

TalM-MEHEI)KMEHT U KOPIIOPATUBHAS KyJIbTYpa.

4. IlponymaiiTe cBO€ NOHUMAHUE 3HAYUMOCTH TEMBI, €€ BaXKHOCTH B CBOEM
poecCHOHATEHOM CTaHOBJICHHH.

5. BbisiBUTE AMCKYCCHOHHBIE BONPOCHI U CHOPMYITHpPYHTE CBOIO TOUKY
3pEHUs Ha HUX, ApTYMEHTHPYS €€.

6. IlpomymaiiTe pa3BepHYTblE OTBETHl Ha NPEMJIOKEHHBIE BOIPOCHI,
ONMUPAsCh HA MAaTEpUANl JICKUWWA, pACIIAPAS W JOIMOJHSASA €ro JaHHBIMH U3
y4€OHUKOB, JIOTIOJIHUTEIBHOU JTUTEPATYPHI.

1. Kakue u3 npemioxenubix A. K. ['acteBbIM crioco00B yiydiieHust padboTh
BbI, MOKET OBITh, y’K€ HHTYUTUBHO UCIIOJIb30BAJIM B CBOCH JIEATEILHOCTH?

2. HackoJIbKO CHJIBHO 3TH MPHEMBI YIYUIIEHUsI coco0a paboThl MOMOTaloT
BaM YJIyYIlIUTh BPEMEHHbBIE XapaKTEPUCTUKU BallI€H AEATEIbHOCTH?

3. Kakue u3 pexomenpauumii A. K. I'acreBa 3amHTEpecoBaiM Bac, U BbI
XO0Tenu Obl MONpPOoOOBaTh UX JUISl YIyUYlIEHUs! crioco0a cBoeil paboThI?

7. llpoananu3upyiiTe npejjaraemMble 3ajianusi, 3apUKCUPYUTE CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpUBaeMoON MpoOsieMbl, CHOPMYIUPYHTE apryMeHTHl B
3aIIUTy CBOEU MO3UIIUHU.

[Ipeanonoxxum, 4To y Bac €CTh MEUTa ChE3AUTh B KAUECTBE <IHKOTO»
TypucTa B KaKyl-HHUOyAb JK30THUYECKYIO CTpaHy, Hanpumep, B Henai.
[IpenacraBpTe, 4YTO B CHIy pa3HBIX IKU3HEHHBIX OOCTOSITEIBCTB BaM 9TO
HEOOXOJMMO c/eflaTh CPOYHO, KaK MOXKHO ObIcTpee, Hampumep, B Opkaiiiue
MIOJITO/1A.

[Ipennoxure TM-unen, CBSI3aHHBIE C IIECTHIO BJIEMEHTAMHM CUCTEMBI TM,
KOTOPBIE IOMOT'YT BaM YCIIELIHO PEaIn30BaTh Balll IPOEKT (ITOE3IKY).

Uto BBl MOXKETE caenarh s 6oee 3G HEeKTUBHOM MOCTAHOBKH 11711 ?

Uto BBl MOKETE caenath st 6osee 3 HEKTUBHOTO TUTAHUPOBAHUS TTOE3/IKH?

Kak BbI Oynere npuHMMaTh pEUIEHUE, €CIM BO3HUKHYT Kakue-HHOY/b
TPYJHOCTH WJIA COMHEHUS?

Kak MOXXHO cienath BbINOTHEHUE peieHui 6osee 3p(HEeKTUBHBIM?

Kak Bbl Oynere KOHTpPOJHMPOBATh, YCHEIIHO JU Bbl MNPOABUTAETECH K
HAMEYEHHOU 1enun?

Kak caenats nonyuyenue HeoOxonaumoi undopmaimu 6omee 3pHeKTUBHBIM?

8. K KaxIoMy 3aHATHUIO CTYAEHT JIOJDKEH CAMOCTOSITENBHO IMOATOTOBUTH
JOKJaJ WU MPE3EHTAlUI0 0 OJHOMY M3 BOIIPOCOB TeMbl. B Xxozxe 3aHATHA
HEOOXOJMMO Yy4acTBOBaTh B OOCYKJIEHHU TEMbl, BbICKa3blBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO MO3UIMIO, CIYIIATh W OLIEHUBATh PA3IUYHBIE TOUKHU 3PEHUS,
KOHCTPYKTUBHO TMOJIEMU3UPOBaTh, HAXOAUTh TOUYKU CONPUKOCHOBEHUS Pa3HBIX
MTO3ULIAM.
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TeMbl TOKIIag0B:

1. ®yHKIIMY TaIM-MEHEKMEHTA.

2.IlepcieKTUBBI PA3BUTHS TAM-MEHEKMEHTA.

Oyenounvle cpedcmaa: BOIPOCHI JUISL ONPOCa, TECTUPOBAHHBIN KOHTPOJIb 110
TeMe, 3a7a9H.

10. TIlepeyeHb HOPMATHBHBLIX TNPABOBbIX aKTOB, OCHOBHOW M
JAOMOJTHUTEbHOU Y4YyeOHOH JIMTepaTypbl, HEOOXOAMMBIX Il OCBOEHUS
TUCHUTITTHHBI

a) HOpMaTUBHBIC TIPABOBHIC AKTHI:

1. I'paxnanckuii koneke PD (wacte mepsast): 3 ot 30.11.1994 No51-D3 (¢
MOCJICAYIONTUMH  HW3MEHCHHSIMH u  jAononHeHusmMu) — Koucynerant [lmroc
[DnekTpoH, pecypc].

2. I'paxxnanckuii kojekc PO (wacte BTOpas): dbenep. 3akoH oT 26.01.1996 Ne
14-®3 (¢ nocneayomMUMI U3MEHEHUSIMU U tonojiHeHusaMH ) — KoncyneranT [lmroc
[DnexTpoH, pecypc].

0) ocHOBHas JUTEpaTypa:

Taitm-menemxmenT. [lomublit kype / Apxanrensckuii I'.A., bextepes C.B.,
Jlykamenko M. - Mocksa :AnsnuHa [1a6m., 2016. - 311 c.: ISBN 978-5-9614-
1881-1. - Teker : AIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/925383 — Pexxum mocTyma: 1o moarmcKe.

B) JIOTIOTHUTENIbHAS JIUTEpaTypa:

1. Kectkuit TaltM-MeHEeIKMEHT: Bo3bMHUTE CBOIO KW3Hb TOJA KOHTPOJIb:
Hayuno-nonynsipaoe / Kennegu 1. - M.:Anpnuna [laGmumep, 2018. - 176 c.:
ISBN  978-5-9614-7076-5. -  Texcr :  omekrponHsni. -  URL:
https://znanium.com/catalog/product/1002228 — Pexwum qocTyrma: Mo HOIMKUCKe.

2. YTpaBlIcHHE TIEPCOHAJIOM: JejoBas Kapbepa: yueO. mocobue / C.H.
CorHukoBa. — 2-¢ u3f., nepepad. u gon. — M.: PUOP : UHOPA-M, 2018. —
328c. - (Bsicmiee obOpasopanue). - DOI: https://doi.org/10.12737/11664. - ISBN
978-5-369-01455-4. - Tekct : AIEKTPOHHBII. - URL:
https://znanium.com/catalog/product/937985 — Pexxum gocTyrma: 1o MmoamnucKe.

11. TIlepeyenr pecypcoB HHGPOPMANUOHHO-TETEKOMMYHHKAIIMOHHOMI
cetu «HTEepHEeT» W MHMPOPMANMOHHBIX TEXHOJIOTHI, HUCHOJb3yeMbIX NpPH
OCYLIECTBJICHMH 00pa30BaTeJIbHOIO Mponecca M0 AUCUMILIMHE, BKJIKOYas
nepevYeHb MPOrPpaMMHOIO obecredeHus, NPOdecCHOHAIBbHBIX 0a3 JAHHBIX U
UH(POPMALMOHHBIX CIPABOYHBIX CUCTEM

1. Pecypchl nH(pOpMaInimoHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT»,
BKJTFOYast MpohecCHOHATbHBIC 0a3bl JAHHBIX

- https://www.book.ru/ - 3b6C Book.ru

- http://www.iprbookshop.ru - D5C IPRbooks
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- https://ibooks.ru/ -OBC Aiibykc.ru/ibooks.ru

- https://rucont.ru/ - 3bC «HanuonaneHbii nudpoBoii pecypc «PyKoHT»
- http://znanium.com/ - 5bC Znanium.com

- https://dlib.eastview.com/- ba3a nannbix East View

2. UupopMalinoHHO-CIIPABOYHBIE CUCTEMbI
CIIC Koncynbrantllmtoc. KommbroTepHasi cripaBo4Hasi MpaBoBasi CUCTEMa,

H_II/IpOKO HCHOJ’IBBY@TCH y‘ICHBIMI/I, CTy,[[eHTaMI/I nu HpeHOI[aBaTeJ'IHMI/I (HOI[HI/ICKa Ha
110)

3. JIulleH3MOHHO TPOTrpaMMHOE 00ECIIeUCHHE

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus AIll LngLic/SA Pack MVL Partners in Learning
(munensusunanaker Office Professional Plus)

b. Windows 8

2. KoncynbTant + Bepcus nmpod.- cripaBovHast mpaBoBasi CCTeMa

3. Cuctema TectupoBanus INDIGO.

4. 1C: lpenmnpusitue 8

4. CBOOOIHO pacpOCTpaHsIeMOE MPOrpaMMHOE 0OeCIIeUeHNE

1. AdobeAcrobat — cBoGoHO-pacpocTpansiemoe 110

2. NnTepuer-6payseppiGoogleChrome, Firefox — CBOOOHO-
pacnpoctpansiemoe 110

Kaxnprii oOydarommiicss B Te4eHHE BCero oOydeHHs oOecreunBaeTcs
WHAVBUAYAIbHBIM ~ HEOTPAHWYEHHBIM  JIOCTYIIOM  3JIEKTPOHHO-OMOINOTEUHOM
CUCTEME U JIEKTPOHHOU MHPOPMaAIIMOHHO-00pa30BaTEIHHOM Cpejie.

12. OnucaHue MAaTepPHAIbHO-TEXHHYECKOW 0a3bl, HeOOXOAUMOM JIA
OCyILleCTBJIEHHsI 00Pa30BaTEILHOI0 MPOLeEcca Mo AMCIUIIHHE

OO6pazoBaTebHBIN npoliecc obecrieunBaeTCs CIelIMaJIbHBIMU
MOMEIICHUSIMHU, KOTOpBbIE TPEJCTABISAIOT COO0OM ayIuTOpuu [JIsi TPOBEIACHHUS
3aHSATHH JIGKIIAOHHOTO THWIA, 3aHATHH CEMHHAPCKOTO THIIA, BBITOJHCHHSI
KYPCOBBIX pa0OT, TPYIIOBBIX W WHIWBUIYAIBHBIX KOHCYJIBTAIIUH, TEKYIIIETO
KOHTPOJII W TPOMEKYTOYHOM aTTeCTallMH, TMOMEIICHHS IJII CaMOCTOSTEIIbHOMN
pabOThl CTYICHTOB W TOMEIIECHUS I XPaHCHWS W MPOPUIAKTHICCKOTO
oOCTy>KMBaHUS y4eOHOTO 000pYAOBaHMUS.

CrienmasibHbBIE MTOMEIIICHUS COOTBETCTBYIOT JEHCTBYIONTUM
MIPOTUBOIIOKAPHBIM TIpaBUIaM U HOPMaM, YKOMIUIEKTOBAHBI CTICIIHATTM3UPOBAHHON
MeOeIbIo.

AyauTopuu  JIGKIIMOHHOTO  THIA,  OCHAIICHHBIE  MPOCKIIMOHHBIM
000OpyZIOBaHUEM W TEXHUYECKUMHU CpEACTBAMU OOy4YeHHSs, 00eCIeYHBaAIOIIUMHU
npeacTaBiieHne yueOHoU nHpopMaIy OOJIbIION ayTuTOPUN, TEMOHCTPAITMOHHBIM
000pyI0BaHUEM.
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[Tomemenust ms CaMOCTOATENHHOM pPabOThl OOYYAIOMIUXCS OCHAIEHBI
KOMITBIOTEPHOW TEXHUKOM, oOecreunBarome aoctyn K cetd HWHTepHeT u
AJEKTPOHHON MH(GOPMAIIMOHHO-00pa30BaTEIbHON Cpe/ie YHUBEPCUTETA.
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