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«26» aprycta 2021 1. Ne 1
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1. He.]'II/I H 32294 OCBOCHUSA JUCIIUIIIMHBI

Lenp w3y4yeHUS AUCUUIUIMHBI 3aKIIIOYAETCS B OCBOSCHUHU OOYYaIONTUMUCS
TEOPETUIECKIX OCHOB, CYIIIHOCTH YIIPaBJICHHS BPEMEHEM, MPUHIIMIIAX U CITOcoOax
yIpaBICHUS BpPEMEHHBIM pecypcoM B TPO(ECCHOHATBLHOW ACSITEIHHOCTH,
B3aMMOJICHCTBHSI ¢ paboTONaTEIeM, aalTallii K PBIHKY TpyJa B (HOPMUPOBAHUIO
KOMIIETCHIINA, HEOOXOIUMBIX ISl TPYAOYCTPOMCTBA M TIOCTPOSHUS Kapbephl,
CIOCOOHOCTEH K CaMOOpTraHU3alMKi U caMO0OpPa30BaHUIO.

3anayu:

- copmupoBaTh  TpeICTaBICHUS
caMOOpraHU3alluu U caMOOOpa30BaHMs;

- chopMuUpOBaTh HABBIKM CaMOOPTaHU3AMH W CamMoOOpa3oBaHUS B
npoecCHOHANTEHOM eI TETbHOCTH;

- OCBOHUTDH TEOPUH U MPAKTUKH MTOCTPOCHUS JICIIOBOM Kapbephl;

- U3YYHTH OCHOBBI POGECCUOHATHPHON IPUTOTHOCTH, TAM-MEHE[KMCHTA.

00  OCOOCHHOCTSIX  TPOIECCOB

2. MecTO IMCHUIIMHBI B CTPYKTYypPe 00pa30BaTeIbHOM MPOrPaMMbl

JuciuiuiiHa «YTpaBiIeHUE Kapbepol M TaliM-MEHEIKMEHT» OTHOCUTCS K
oOs3aTenbHOM  yacTh  biaoka 1 «JlucuuiuidHel  (MOJAYJIH)»  OCHOBHOM
npodecCUOHAIBHOM 00pa3oBaTEILHOM MPOrpaMMbl — MPOrpaMMbl OakaiaBpuaTa
no HanpaiaeHuo mnoarotoBkn 38.03.07 ToBapoBeneHue HAIPaBICHHOCTD
(npodune) «IKcnepTu3a KauecTBa U 0€30MaCHOCTH TOBApOBY.

HucnuninHa obecneunBaeT (GOpMHUPOBAHUE CIAEAYIOIIMX KOMITETEHIIUNA:

[epuoast popmupoBaHUS
Kongu JMCIUTUIMHEI, MOYJIN KOMIICTCHIIMH B lporiecce Mecto B
A H » MOLYITH, ocBoenust OIIOIT
HAUMEHOBaHUE | MPAKTHKHU, 00ECIICYNBAIOIINE 5 3 7 (hopmupoBaHUHU
KOMIIETEHIINN ¢dbopmupoBaHue KomrneTeHIMu | 1 Kype KOMTIETEHIIUU
Kypc | Kypc | Kypc
(cem.)
(cem) | (cem) | (cem)
YK-6 IIpoexTHas 1eATENbHOCTD 4 cem [Tocnenyromas
YueOHas mpakTHKa
VK-6 P i 4 ceMm ITocnenyromas
03HAKOMHUTEIbHAsI IPAKTHKA
Y4eOHast IpaKkTHUKA, TPaKTHKA
IO MOJIYUEHHUIO TIEPBUYHBIX
YK-6 HaBBIKOB HAay4YHO- 6 cem [Tocnenyromas
WCCIIeIOBATENhCKON U
MTPOEKTHOM JEeSITeTbHOCTH




3. [lepeyenb MJIaHNPYEMBbIX Pe3yJIbTATOB 00yUeHHS MO TUCIHUILINHE

N3yyeHnne NUCHMIUIMHBI HANpaBiIeHO HAa (POPMUPOBAHUE Y OOYUYaIOIIHUXCA
CJIEIYIOUTUX KOMIIETSHITHI:

DopmMupyeMbIe
KOMITETCHIINH (KO U
HaNMEHOBaHUE
KOMITCTCHIIAHN)

HNuaaukatopsl
JOCTHIKEHUSA
KOMIIETEHIIUH

[Inanupyemsle pe3ynbTaTbl 00yUeHHS

VK-6 Cnocoben
YIPaBISATh CBOUM
BpEMEHEM, BEICTPANBATh U
pealn30BLIBATh
TPACKTOPHIO
CaMOPa3BUTHS HA OCHOBE
MIPUHITAIIOB 00pa30BaHUS B
TeUeHHe BCEH KU3HU

VK-6.1 Criocoben

3HaTh: OCHOBBI M MCTOJbI CaMOOpraHru3alluu 1

dbopMynupoBaTh 3a1auy, | caMo00pa3oBaHUs

OLICHUBATh CBOM JINYHBIC | YMETh: HCIIOIB30BaTh OCHOBHBIE ITOAXOIBI K

pecypcehl, BO3MOXKHOCTHU | IpoLeccaM caMo00pa3oBaHUs u

W OTpaHMYCHHUs AJS | cCaMOOpraHU3aluu

TOCTIKEHHS Bragets: OCHOBHBIMHU MeToaMU

MIOCTABJICHHOMH IeTH CaMOOpraHM3allMl H caMooOpa3oBaHHS Ha
KaXIOM U3  JTaloB  MPOo(eCcCHOHANBHOM
JIeSITeTbHOCTH

YK-6.2 Criocoben 3HAaTh: OCHOBHBIE CIIOCOOBI TPAKTHYECKOTO

IIOHUMAaThb BaXXHOCTb | IPUMCHCHUA METOOAOB CaMOO6pa3OBaHI/Iﬂ )41

TUTAHUPOBAHUS camMoopraHuzanmud B Npo)eCCHOHATBHOM

MEepPCIIEKTHBHBIX  IIeJeH | AeATeIbHOCTH

Ha pa3IMYHBIC TEPUOAbl | YMETh:  IPUMEHSTh  OCHOBHBIE  METOJBI

BpEMEHH, BBICTpaMBaTh | caMOOOpa3oBaHMs M CaMOOpraHU3allMd Ha

u peaNM30BBIBaTh | K&XKJIOM M3 3TAIllOB CBOCH MpPO(eCCHOHATBHOMN

VHIVBHIYaIbHYIO JeSITEILHOCTH

TPaeKTOPHIO BrnaneTs: HaBbIKaMu ONeHKH 3PQPEKTUBHOCTH U

CaMOpPa3BUTHsI, OTAIlOB | UCTIONB30BAaHHUS METOJOB CaMOOPTaHU3alMHd U

KapbepHOTO pOCcTa caMo00pazoBaHUs B npodeccCuoHaTbHON
JIeSITeIILHOCTH

YK-6.3 Cniocoben 3HaTh: OCHOBHBIC CIIOCOOBI MPAaKTUYECKOTO

NpUMCHATL METOJAbI U

TIPUHITATIBT
CaMOpPa3BUTHS U
caMo00pa3oBaHUs B
TCUCHHUE

BCeH >ku3HU"

MPUMEHEHUS METOJIOB CaMOOOpa3oBaHUSI H

caMoOpraHuzanuu B Npo¢eCCHOHAIbHOM
JIesITeIbHOCTH
YMeTp:  TPUMEHATh  OCHOBHBIE  METOJBI

caMo00pa3oBaHHsT W CaMOOpraHH3alMd Ha
KaXJIOM W3 JTaloB CBOCH MpodeccHoHaNbHOM
JeSITeIbHOCTH

BrasieTs: HaBbIKaMu OLECHKH 3()(EKTUBHOCTU U
UCIIOJIb30BAHUSI METOJIOB CaMOOpPraHH3allMd U
camMooOpazoBaHuss B MpoQecCHOHANTBHON
JIeSITeIIbHOCTH




4. O0beM IMCHUILTHHBI M BUJAbI y4e0HOH padoThI

O0BbeM TUCHUIUIMHBI U BUJIBI y4eOHOM pabOTHl B aKaJeMHUUYECKUX dacax C
BBIJICJICHHEM 00BhEMa KOHTAKTHOM PabOThl OOydYarolmuxcs ¢ IpernojaBareiieM U

CaMOCTOATENLHON paboThl 00yYarOIIUXCS

ouHan hopma odyuenusn

aK. 4acoB
Bun yueOHO# nesTebHOCTH ITo cemecTpam
Bcero
2 ceMecTp

1. KoHrakTHas paboTa 00yJaroImuxcs ¢ MpernojaBaTeyieM: 48,5 48,5
AyJIUTOpHBIC 3aHSITHS, YACOB BCETO, B TOM YHUCIIE: 48 48

* 3aHSTHS JICKIMOHHOTO TUIIA 16 16

* 3aHSITHUS CEMUHAPCKOTO THUIIA! 32 32

MIPaKTHUYECKUE 3aHATHUS 32 32
71ab0paTOpHBIEC 3aHATHUS

B TOM YFHCIIE 3aHATHsI B MHTEPAKTUBHBIX (hopMax 6 6
B TOM YHCJIE 3aHATHUS B (hOpMe MPAKTUIECKOH MOJTOTOBKU
KOHTaKTHBIe YacChbl Ha aTTECTAlMIO B IICPUOJ] SK3aMCHAIIMOHHBIX 0 5 O 5
ceccuit ' '
B TOM YHCIIE KypcoBas paboTta (TIpOeKT)
2. CaMocTosITeNbHAs paboTa CTYICHTOB, BCETO 59,5 59,5
- KypcoBasi pabota (IpoeKT)
- BBIIIOJIHEHUE JOMAIIHUX 3a0aHAI 40 40
- KOHTPOJIEHOE TECTHPOBAHHE 19,5 19,5
3.IlpoMexxyTouHas aTTeCTalHs: IK3AMEH 36 36
UTOIO: aK. yacoB 144 144
O611ast Tpy10eMKOCTh 3a4. efl. 4 4

O0UHO-3a04HaA opma 00yueHus

aK. 4acoB
Bun yaeOHoil nesTenbHOCTH Beero Ilo cemecTpam
2 cemMecTp

1. KonTakTHas paboTa 00y4Jaromuxcs ¢ Ipeno/jaBaTeseM: 28,5 28,5
AyJIUTOpPHBIE 3aHSITHS, YACOB BCETO, B TOM YHUCIIE: 28 28

* 3aHATHS JTEKIIMOHHOTO THUIIA 12 12

* 3aHSITHS CEMUHAPCKOTO THIIA! 16 16

MTPAKTHUYECKUE 3aHATHUS 16 16
n1a00opaTOpHBIC 3aHSITUS

B TOM YHCJIE 3aHATHUS B MHTEPAKTUBHBIX (hopmMax 4 4
B TOM YHCJIe 3aHATHUS B (hopMe MPAKTUIECKOH MOJrOTOBKU
KoHTakTHBIE Yachl Ha aTTECTAIMIO B IEPUO/] SK3aMEHAITUOHHBIX 05 05
ceccuit ' '
B TOM YHCJIE KypcoBas paboTa (IIPOEKT)
2. CaMocCTOsITeNIbHAS Pab0Ta CTYACHTOB, BCErO 79,5 79,5
- KypcoBas paboTa (IpOeKT)
- BBIMIOJIHEHHUE JOMAIITHUX 3aJaHUI 70 70
- KOHTPOJIBHOE TECTHPOBAHHE 9,5 9,5
3.IIpoMerxyTouHast aTTeCTALHS: IK3AMEH 36 36
HUTOI'O: aK. 4acoB 144 144
OO01mas TpyI0eMKOCTh 3ad. efl. 4 4




5. Conep:xkanue IUCHUIUVIMHBI, CTPYKTYPHPOBAHHOEe MO0 TeMaM
(pasaenam) ¢ ykazaHMeM KOJHYECTBA AaKaJAeMHMYECKHX YacOB M BH/IOB
Y4eOHbIX 3aHATHI

5.1. Conepskanue TUCUUIJIMHBI
Paszges 1. CymHoCTD, pa3sBUTHE U YIIPABJICHHE Kapbepou

Tema 1. IlonsaTue, BUABI M CTAAMU Kapbepbl

[lonsiTHS «Kapbepa» U «yINpaBlieHWE Kapbepoi». OCHOBHBIE MOAXOABI K
M3YYCHHIO Kapbepbl. Kapbepa Kak OOWH M3 KIIIOYEBBIX IPOLECCOB DPa3BUTHUSA
IIepcoHaja. OCHOBBI MpoLEcca MOCTPOEHUs Kapbephl. Buabl kapbepsl. 1 ennepHbie
(bakTOpbI MOCTPOEHUS Kaphephl.

Craguu Kapbeepbl, UX COJAEpKaHuE, Haubosee BaXKHbIE MOTPEOHOCTU. DTallbl
KU3HU MW CTaguu Kapbepbl. Bo3pacTHble M IICUXOJIOTMYECKHE ACIEKThI
IUTAHUPOBAHMS U OpraHu3alu Kapbepbl. OObEKTUBHBIEC U CYObEKTUBHBIE (DAKTOPHI
JOJKHOCTHOTO U TPO(ECCHOHATIBHOTO MPOJIBUKEHUSI.

Tema 2. CamooneHka 1 npo(ecCHOHATbHAS OPUEHTAIUA

CamoolieHKa Kak IepBasi CTYIIEHb Pa3BUTHUSL Kapbepbl. TecTUpOBaHHE KaK
MeTo1 caMoorieHKHA. OlleHKa CIIOCOOHOCTEN U JTUYHBIX KaueCTB. AHAJIN3 CUJILHBIX
U cinabbix cropoH. Hampasienus npodeccuoHaibHOM OpUEHTALINH.

Tunel TMYHOCTHON OpUEHTAIlUU NMPHU BbIOOpE Kaphephl. [Ipodeccrnorpamma:
aHanu3 u TpedoBaHus K popmupoBanuto. [Ipumenenue npodeccuorpamm.

[IpodeccronanbHbie CTaHAAPTHI U UX HMCIOJB30BAHHUE [JIs1 TUIAHUPOBAHUS
Kapbepbl

Tema 3. TexHo10rusi NJIAHUPOBAHUA KaApbePbl

Lenu xapbepol. Onpenenenre noHsATUA. OCHOBHBIE THUIBI LIEJNE B MTPOLIECCE
IJIAHUPOBAHUS KapbepHOTO pocTa. DyHKINU LETel Kapbephl.

Otanbl Kapbepbl. OCHOBHBIE CTA/IUU MPOJBUKEHUS 110 KAPbEPHOU JIECTHUIIE.
NuauBnayanbHOE IIaHUPOBaHKE Kapbepbl. Kappeporpamma.

Cxembl 3amenieHusi gospkHocTed. Poramus. PesepB  mnepconana Ha
BoIZIBIDKEHUE. [lopsinok ¢popmupoBanus u ydyera. DopMbl OATOTOBKHU pe3epBa Ha
BbIJIBUKEHUE. OpraHu3allMOHHOE IUIAHUPOBAHUE Kapbepbl: OCHOBHOW MPUHIIUIL
MPEUMYIIECTBA, dTaMbl. DTalbl, IJIaH pocTa. [[po0GaeMbl iIaHUPOBaHUS KaphEPhI.

Tema 4. PazBurHe u cucTemMa ynpabiieHHsI Kapbepoil B COBPEMEHHBIX
yCI0BHSAX

TpynoyctpoiictBo u mouck paboTel. [lomoxeHue MONOACKH HA PHIHKE
Tpyna. CiocoOsl morcka padoTel. TexHomoruu 3¢ (PEeKTUBHOTO TPYA0YCTPOMCTRA.

[IpaBuna npoxoxxaeHus: TecToB. Bujpl TecTupoBanusi. AHKETUPOBAHUE TIPH
npueme Ha paboTy. [IpaBuia 3amoiHeHNs aHKET.

Pestome u ero pons B adpextuBHOM TpyHoycTporictBe. OCHOBHBIE TTpaBUiIa
odopmiteHHS pe3roMe. TUITHYHBIC OITMOKU ITPH COCTABIICHUH PE3IOME.
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[IpaBuna yCHEMIHOIO NPOXOXKIAEHUS HHTEPBbIO. OTalbl MPOXOXKICHHUS
UHTEPBbIO. POjIb camonpe3eHTanny B MHTEPBbIO. OIMOKY NpU CaMOIIPE3EHTALIH.

OpraHu3allnoOHHOE ¥ UHIMBUyaJIbHOE IIJIAHUPOBAaHUE Kapbephl. PaspaboTka
UHIUBUAIYAIBHOIO  IUIAHA  pocTa.  AHaJIM3  OCHOBHBIX  IIOAXONOB K
KOHCYJIbTUPOBAaHUIO Kapbepbl IepcoHasa. Poyib HacTaBHMYECTBA B Kapbepe.
[IpeumymectBa. Opranusanysi CUCTEMbI HaCTaBHUYECTBA. VIHIMBHUIyaJIbHBIN IIaH
pa3Butus Kapbepbl. COBpeMEHHBIE TPOOJIEMBI B pa3BUTHH Kapbepbl IIEpCOHATIA.

O¢ddexTuBHAs cucTeMa yOpaBIEHUS Kapbepoll KaK KOHKYPEHTHOE
IIPEMMYLIECTBO B YCIOBHUSAX PBIHOYHOW JKOHOMMKH. Mozenu yIpaBlICHHUS:
ATNOHCKAsl, aMEPHUKAHCKas1, eBporerickas. Kappepa B yCIOBUAX KPU3UCHBIX SIBJICHUN
B DKOHOMHUKE.

Tema 5. OpranuszanuoHHOe yIIpaBJeHHe Kapbepoi

IToHsATHE M LIETW OPraHU3ALMOHHOTO YIPABICHUs Kapbepoi. CBsA3b Kapbepsl
C JKM3HEHHBIM IIMKJIOM pa3BUTUs opraHu3anuu. Kapbepa Kak HHCTPYMEHT
MOTHUBALUU JEATEIBHOCTH nepcoHana. IloauTuka WHBECTUPOBAHUSA B Kapbepbl
UHAUBUIOB. llenmn opraHuM3allMOHHOTO YIpaBiieHHs Kapbepoil. Kapbepa kak
UHCTPYMEHT MOTHUBALUA JEATEIBHOCTH IlepcoHana. Ilonmurtuka ynpasieHUs
Kapbepou.

Paszpnes 2. TaiiM-MeHeA)KMEHT: YIIPABJICHUE BPpEeMEHeM

Tema 6. CymuHOCTH U coJepKaHue CUCTEMbI TallM-MEHeIKMEHTA

[Tonsatue TaliM-mMeHemKkMeHT. MHorooOpasue ¢GopM TalM-MEHEIKMEHTA.
OnpeneneHue neien ynpaBieHUs BPEMEHEM.

CocTosiHMEe COBPEMEHHBIX MCCIIEAOBaHUMN M0 TaM-MEHEIHKMETY, UX POJIb B
MPAKTUYECKOM JEATEIbHOCTH COBPEMEHHOIO MEHEKEpa M BIUSHHE Ha
JEATEeIIbHOCTh COBPEMEHHON OpPTraHU3alINH.

Tema 7. Bpemsi B ynpaBjieHYeCKOH [IeAATeIbHOCTH W NPUHUHUNBI €ro
3¢ PeKTUBHOI0 UCIIO0JIb30BAHNS

3HaueHue GakTopa BpeMEHH JJIS YIpaBICHUS JUYHON Kapbepoil. Tunmanbie
OIMOKA COBPEMEHHBIX MEHEIKEPOB B TPOIECCE YIMPaBICHUS BPEMEHEM, HX
aHanu3. CriocoObl (pOpMUPOBaHUS 3alMCHONM KHUTH COBPEMEHHOTO MEHEIKepa.
Ponb BpeMeHM B OpraHu3alyy ynpaBJIeHYECKON JesTENbHOCTH MEHEKepa.

OcHoBHble TIpuHIUIBI 3((HEKTUBHOTO HCMHOJIb30BaHUs BpemeHu. [IpaBuna
JUYHON OpraHW30BAaHHOCTH U CAMOJUCHUIUIMHBI. MeTonbl ydeTra M aHaiu3a
WCIIOJIb30BaHUs BPEMEHHU, BIUSHHUE JAHHBIX METOJ0B Ha CAMOCOBEPIIICHCTBOBAHUE
U caMO00pa30oBaHHUE.

Ucroku 3¢ hekTHBHOTO yIpaBiIeHUS BPEMEHEM U POJib JaHHOTO IpoIiecca B
noBeIieHnd d(H(PEKTUBHOCTH TuTaHupoBaHusA. CHUcTeMa TJIAaHUPOBAHHS JIMYHOTO
Tpyna pykoBoauTens. TexHUKa MIAHUPOBAHUS JTUYHOTO BPEMEHHU PYKOBOIMTEIS.
[lnan u pacnopsook pabodero JHS M WX POJIb B MOBBIMICHUH 3(()EKTUBHOCTH
NEATEeIIbHOCTH MEHEKEPA.



OddextuBHOE ympaBieHue BpemMeHeM. CucTemMa IJIAHUPOBAHMS JIMYHOTO
TpyZa pyKoBOAUTENA. TeXHUKA MIIAHUPOBAHUS JINYHOTO BPEMEHU PYKOBOIAUTENS.

Tema 8. Meroasl pannoHaIM3anMi BpeMEHH COBPEMEHHOI0 MeHeIKepa

CymHocTtb HIOHATHUSA panuoHaIN3aus. OcHOBHBIE METO/IbI
panuoHanu3anuu. PaGota Hax mnamMsAThIO Kak OJMH W3 BAaXHBIX CHOCOOOB
palMOHAIN3AMU BPEMEHU.

[Tupamunga @panknuna. Marpuna ynpasienus BpemeneM C.Kou. Taiim-
npaiiB I'. Apxanrensckoro. Taitm-menemxmenT I1.Jpykepa. «Kak pabotats 4 yaca
B Hememo» T.Deppuca. Taum-menemxment I1.J[pykepa.TaimM-MeHEKMEHT
«u3HyTpHU Hapyxky» [[xymuun Moprercreps. « Time Power» bpaitana Tpeticu.

Ponp BpeMeHHM B OpraHu3anyy yIpaBJIEHUYECKOM JESTEIbHOCTH MEHEIKEPa,
B OPTaHU3alMU KOMMYHHKAaTHBHBIX IIPOLECCOB.

Tema 9. TaliM-MeHeI;)KMEHT KaK BaKHBIN
OPraHM3alMOHHOI0 PA3BUTHSA

Bunpl taiiM-menempxkMenTa. JIMUHBIN TakM-MEHEIKMEHT U KOPIIOpaTUBHASA
3¢ ¢dekTuBHOCTD. TaliM-MEHEIKMEHT KaK OCHOBA JUIsl U3MEHEHHUM B OpraHu3alusX.

HHCTPYMEHT

TalilM-MEHEP)KMEHT M KOpIIOpaTuBHas  KyibTypa. Jlormka  BHeapeHus
KOpIIOPaTUBHOI'O TAM-MEHEIKMEHTA.
KopriopatuBHblli  CTaHZAapT  OpPraHU3allMM  BPEMEHW  IIEPCOHANA,

dbopMupoBaHUE€ TOTOBHOCTH NEPCOHAA K MU3MEHEHUSM, CHI)KCHUE HEraTUBHBIX
MOMEHTOB B MPOILIECCE PEATU3ALMN HOBOBBEJACHUN. MECTO TallM-MEHEIKMEHTA B
CUCTEME YITPABIICHHS OpTaHU3aLUEH.

5.2. Pa3ieiibl, TeMbI AMCIHUILIMHBI M BUABI 3aHATHIA

ounas hopma 0dyuenusn

Bupl 3aHSTH, BKITIOYast
CaMOCTOSITEIbHYIO paboTy CTYAECHTOB (B
ak. gacax)
3aHSATHS
ceMuHapc- AyIHUTOPHBIX
Ne HaunmeHnoBaHue pazaena, TeMbl KOT'O THIIa 3aHATHH B
n/n JUCLUIUINHBI 3aHATHS | /U3 HEX B | CAMOCTOSI- WHTEPaKTHB-
JEeKIMOoH- | ¢opme | TenmpHas | Beero | Hoii popme
HOTO THIa| MpakTH- | pabora
YeCcKou
MOJITOTOB-
K1

1. | IlonsTHe, BUIBI U CTAIUU Kapbephl 2 2/0 6 10
5 Camoonenka # mnpodeccuoHaNbHas 5 40 6 12

OpHEHTAIIHS
3. | TexHONOTHSI TUIAHUPOBAHUS KAPhEPHI 2 4/0 6 12 2
n Pa3BI/1Tm:: U CHUCTeMa yIpaBlCHHS 5 40 6 12 2

Kapbepol B COBPEMEHHBIX YCIIOBUSIX

OpFaHI/I3leU/IOHHOC yhpaBiieHHE 5 40 6 12

Kapbepon

CyIIHOCTb U COJEPYKAHHE CUCTEMBbI 2 4/0 6 12




Bunpl 3aHaTHI, BKIIOYas
CaMOCTOSTENHLHYIO PabOTy CTYyIEHTOB (B

aK. yacax)
3aHATHS
ceMuHapc- AyaUTOpHBIX
Ne HanmeHoBaHue pazaena, TeMbl KOTO THIIa 3aHATUH B
n/n JUCHIUTUINHBI 3aHATUS | /U3 HUX B | CAMOCTOSI- WHTEPaKTHB-
JeKIUOH- |  (dopMe TenpHass | Beero | Hoii popme
HOTO THUTIA| TPAKTH- pabora
YECKOU
MOJITOTOB-
K{
TaliM-MEHEPKMEHTA
7 Bpems MeHemkepa M TPUHIMIIBI €rO 5 40 7 13
3((HEKTUBHOTO MCIIOJIb30BaHUS
8 MeToapl paunoHaIN3aUY BPEMEHH 1 40 8 13 2
COBPEMEHHOI'0 MEHeKepa
TaiM-MeHePKMEHT KaK Ba)KHBIN
9. | HHCTpYMEHT OpraHU3aIMOHHOTO 1 2/0 8,5 115
pa3BUTHSA
Kypcosas pabora
[loarotoBka K 3K3aMeHy 36
KonraktHass pabota B  mepuop 05
MPOMEKYTOUHOH arTecTauuu '
B TOM 4YHCIEe KypcoBas paboTa
(IpoexT)
Hroro 16 32/0 59,5 144 6
O0UHO-3a04HaA hopma 00yueHuA
Bunpl 3auatuii, BKatovas
CaMOCTOSITENBHYIO PabOTy CTYACHTOB (B
aK. gacax)
3aHSATHS
ceMuHapc- AyIUTOPHBIX
Ne HanmenoBanune pasnena, TeMbl KOTo Tuna / 3aHATHH B
n/n JUCLUIUINHB 3aHATHSI | M3 HAX B | CAMOCTOS- WHTEPaKTHB-
JEeKIHWOH- |  (dopme TenbHast | Bcero | Hoi dpopme
HOTO THIA| MpakTH- | paboTa
YecKou
MOJITOTOB-
K1
1. | llonsTHe, BUIBI U CTAINH KapbePbl 1 2/0 8 11
2 Camoonenka # mnpodeccuoHaNIbHas 1 2/0 8 11
OpHUEHTAIHS
3. | TexHONOTHS TUIAHUPOBAHUSI KAPHEPHI 1 2/0 8 11 2
4 Pa3BI/ITI/IS: W CcUCTeMa yIpaBlCHHS 1 2/0 8 11
Kapbepor B COBPEMEHHBIX YCIIOBHSAX
5 OpFaHI/IBElLII/IOHHOC yhpaBiieHHE 1 2/0 8 11 2
Kapbepou
6. C}iIIIHOCTB U CcoJIep’KaHue CHCTEMBI 1 2/0 8 11
TallM-MEeHEePKMEHTa
7 Bpemst MeHemxepa M TPUHLMIIBI €r0 5 2/0 10 14
3()PEKTUBHOTO HUCITOIH30BAHII
8 MeToap! panroHaIU3alul BpeMEH! 5 0/0 11 13
COBPEMEHHOI'0 MEHeIKepa
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Bunel 3aHg9THHA, BKIIOYAsS
CaMOCTOSITEITEHYIO PaboTy CTyICHTOB (B
aK. yacax)
3aHATHS
ceMuHapc- AyaUTOpHBIX
Ne HaumenoBanue pazaena, TEMbI KOTo THIIA / 3aHATUH B
n/n JUCHIUTUINHBI 3aHSATHA | M3 HUX B | CAMOCTOSI- WHTEPaKTHB-
JeKIUOH- |  (dopme TenbHast | Bcero | Hoi Gpopme
HOTO THUTIA| TPAKTH- pabora
YECKOU
MOJIrOTOB-
K{
TallM-MEHEI)KMEHT KaK Ba)KHBII
9. | MHCTpYMEHT OpPTaHU3aLMOHHOTO 2 2/0 10,5 14,5
pa3BUTHUS
KypcoBas pabota
[MonroToBKa K 3K3aMeHyY 36
KonraktHast pabota B  mepuoj 05
MIPOMEXKYTOUHON aTTECTALIMU '
B TOM 4YHCIe KypcoBas paborta
(TIpoexT)
Hroro 12 16/0 79,5 144 4
6. JlabopaTopHbIe 3aHATHS
.Ha60paTOpHBIC 3aHATHA HC ITPCAYCMOTPCHBI.
7. IlpakTyecKue 3aHATUSA
ounan hopma odyuenusn
Bru.B
Ne | HammeHnoBaHue pazjnena, N O0Bem dopme
ConepxaHre NPaKTUYECKUX 3aHATHH .
1/ TEMbl TUCIUIUINHBI ("ac.) | mpakTHUeCKOUH
HOJTOTOBKH
[TonsTue, BH/JIbI u |1l TIlonsarus «Kapeepa» u «YmpasineHue
CTaJUH Kapbepbl Kapbepoi».  OCHOBHBIE  TOAXOABI K
U3YUYCHHIO Kapbephl.
2. Kapbepa Kak oAWH U3 KIIOYEBBIX
MPOLIECCOB CaMOPA3BUTHSL.
3. OcHOBEHI nporiecca MOCTPOCHUS
Kapbepsbl.
4. Bugwsl xapbepol. ['enaephbie (akTopsl
MOCTPOCHUS KaphEPHI.
5. JluuHOCTHBIE KayecTBa HEOOXOAMMBIC
1 JUTSL KAPEEPHOTO Pa3BUTHUS 2 0
6. Oranbl )KU3HU U CTAIUH Kapbephl.
7. TuIbl KapbepHOTO PA3BUTHSI CITYKAIIETO
8. OcoOeHHOCTH KapbepHOTO Pa3BUTHSA
yhpasiieHIa
9. Camopeanuzanus U Kapbepa: CXOJCTBO
U OTIINYNE
10. Camoopranuzanus B KapbepHOM
mporiecce
11. BnusiHue KapbepHOH CpeAbl Ha pa3BUTHE
JMYHOCTH
2 | CamooueHka u | 1. CamooneHKa Kak nepBas CTYIEHb 4 0
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/1

Haumenoanue paszzena,
TEMbI JUCITUTUIMHEI

COI[ep)KaHI/IC MPAKTUYICCKUX 3aHATHHA

O6bem
(gac.)

Bru. B
dhopme
MIPaKTUIECKON
HOJTOTOBKH

npodeccuoHanbHas
OpHUCHTALHS

Pa3BUTUS KaPbEPBIL.
2. TectupoBaHue KaK METO/ CAMOOIICHKH.
OreHka criocoOHOCTEH M IMYHBIX KaYECTB.
AHanu3 CHJIbHBIX H CIa0BIX CTOPOH.
3.Hampasnenus nmpodeccrnoHanpHOM
OpHUCHTAIWH.

4. Turel TMYHOCTHOW OPUEHTAIIUU TIPU
BBEIOOpE KaphePHL.

5. [Ipodeccuorpamma: aHam3 u TPEOOBAHMS
Kk popmupoBanuto. [lpumeneHue
npogeccuorpamm.

6. [IpodeccrnonansHbIe CTAHTAPTH U UX
WCTIOJIb30BaHKE IS TUIAHUPOBAHUS Kapbhephl

Texuonorus
IJIAHUPOBAHUSI KaphePhl

1. OcHoBHBIE CIOCOOBI TPOABUKECHUS 110
KapbEepHO JIECTHULIE.

2. VHauBuOyanbHOE IUNIAHUPOBAHHUE
kapbepbl Kapbeporpamma.

3. CxeMsblI 3aMelIeHHAS AOKHOCTEH.
Potanus.

4. PesepB nepcoHaia Ha BBIABHKECHHUE.
[Mopsinox popMupoBaHUs U yUeTa.

5. IIpobnemsbl TUTAaHUPOBAHUS KapbepPhl.
6. AHaIW3 CHJIBHBIX U CIIA0BIX CTOPOH.

Paseutne u cucrema
YIIPABJICHHUsI Kapbepou B
COBPEMEHHBIX YCIIOBUAX

1. DddexTrBHAs cucTeMa YIpaBICHUS
Kapbepol Kak KOHKYPEHTHOE
MPEUMYIIECTBO B YCJIOBHSX PIHOYHON
9KOHOMUKH.

2. Mogenu ynpaBieHus: SIIOHCKAs,
aMepHUKaHCKasi, eBpoIIeiicKasl.

3. Kapbepa B ycnoBuUsIX KPU3UCHBIX SIBIICHUN
B DKOHOMHUKE.

4. Pe3tome KaKk ”HCTPYMEHT pa3BUTHUS
Kapbepsl (B T.4. HA aHTIIUHCKOM)

5. KoHKypChI TPOdheCcCHOHAIEHOTO
MacTepcTBa ¥ HAYYHO-TIPAKTUIECKUE
KOH(EPEHLIMN KaK HHCTPYMEHT Pa3BUTHS
Kapbepbl

6. MexayHapOoIHbIE CTAXKUPOBKU U
BOJIOHTEPCKas JAESITEIbHOCTh KaK
MHCTPYMEHT Pa3BUTHS Kapbepbl

7. 3apyOeKHBIii OIBIT YIIPaBICHUS
CITy’)KeOHOU Kapbepoi.

8. Cucrema ynpaBieHHs Kappepoil 1o .
Mbiio.

OpraHu3aionHoe
YIpaBJICHHUE Kapbepoil

1. [TonsTHE ¥ TIETM OPTaHU3AITHOHHOTO
ynpaBieHus Kapbepoil. CBs3b Kapbepsl ¢
JKU3HEHHBIM ITUKJIOM Pa3BUTHUSA

2. Kaprepa kak HHCTpYMEHT MOTHBAIIUU
CaMOCOBEPIICHCTBOBAHUS

3. IlonuTHKa ynpaBiaeHUs KapbepoH.
4.VlHBecTHpOBaHHUE B Kapbepbl HHANBU/IOB.
5. KajpoBrlii pe3eps.

CymIHOCTh U

1. Ilenw u 3amaun TaliM-MEHEHKMECHTA .
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/1

Haumenoanue paszzena,
TEMbI JUCITUTUIMHEI

COI[ep)KaHI/IC MPAKTUYICCKUX 3aHATHHA

O6bem
(gac.)

Bru. B
dhopme
MIPaKTUIECKON
HOJTOTOBKH

coepkaHNe CHCTEMBI
TanM-MeHeKMEHTa

Ponb TaiimM-menexMeHTa B
CaMOOpTaHU3aIIH.

2. UcTokn TaM-MeHEI)KMEHTA B
3apyOe)KHOM TEOPUHU U MPAKTHKE.

3. llenenonaranue B TaiiM-MEHEIKMEHTE.
4. OCHOBHBIC UJCH COBPEMEHHOTO TaiiM-
MEHE[KMEHTA.

5. VcToku TaiM-MEeHEKMEHTa B TEOPUHU U
MPaKTUKE POCCUUCKUX UCCIIeAoBaTeNel B
001aCTH yrpaBicHHS.

Bpemst MeHemxepa U
MIPUHIAIIEL €ro
3(hpeKTHBHOTO
HCIIOJIb30BaHUS

1. Kateropus «Bpemsi» B MEHEIKMEHTE.

2. Ponb dakTopa BpeMeHH B IeATEIHLHOCTH
MEHEeDKEepA.

3. Bpems u peanu3zaius ynpaBieHI€CKUX
(YHKITHA.

4. Tunn4HbIe OIMOKH B IPOIIECCE
yIpaBJIeHHUsI BpEMEHEM, UX aHaJIH3.

5. OcHOBHBIE TPUHIHIIBI 3PPEKTUBHOTO
UCIIOJIb30BaHMS BPEMEHH.

6. [IpaBuna TUYHON OPraHU30BAaHHOCTH U UX
poiib B 3pPEeKTUBHON AEATEITBHOCTH.

7. CaMOMEHEKMEHT

MeTonpr
panoHaIU3aIuu
BPEMEHU COBPEMEHHOTO
MeHeKepa

1. 3HaueHne, 0COOEHHOCTH U BUIBI
MPUHUMAEMBIX PEIIeHUH (B YIIpaBICHUN
MIPOEKTaMHu).

2. Ilponecc NpuUHATHA PELICHUHA U TaliM-
MEHE/IKMEHT.

3. MeToab! NpuHATHS pelIeHui 1 BIUsSHIE
Ha HUX NPUHIMIIOB TaliM-MEHEIKMEHTA.
4. OcHOBBI 3 PEKTUBHOTO YIPABICHUS
BpPEMEHEM.

5. Cucrema IIaHUPOBAHUS JIMYHOTO TPYa.
6. TexHUKa IUTAHUPOBAHUS JTUYHOTO
BpPEMEHH.

7. Ilnan 1 pactiopsioK JHs.

8. [lonsiTue «kapbepay, e€ poib B
noBbIleHnH 3P eKTUBHOCTH OM3HEeca.

TaiM-MeHeKMEHT Kak
BA)KHBIA UHCTPYMEHT
OpraHU3allMOHHOr O
pa3BUTHSL

1. Buasl TaliM-MeHEKMEHTA , KX
XapaKTEePUCTHKA.

2. JImyHEBIA TaWM-MEHEIKMEHT, €TI0
XapaKTepUCTHKA.

3. JInuHbIi TaM-MEHEIKMEHT U
MPOU3BOAUTEIBLHOCTH TPY/1a

4. Talim MEHEIKMEHT KaK OCHOBa
COBEPIICHCTBOBAHMSI IPOIIECca N3MEHEHUH B
OpraHU3alNU.

5. Jloruka BHeIpeHUsI KOPIOPATUBHOTO
TaM-MeHEe)KMEHTA.

6. KopriopaTtuBHBIN CTaHIapT OpraHU3AIAN
BpPEMEHU MIEpCOHAA.

7. MecTo TalM-MeHE)KMEHTa B CUCTEME
yHpaBJIeHHs] OU3HECOM.

HToro

32
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OUHO-3A04HAA opma 00yUeHUA

n/m

HaunmenoBanue
pasnena, TeMbl
JUCLIUILINHEI

Copepxkanue NpakKTUYECKUX 3aHATUN

O0BeM
(wac.)

BTu. B
dhopme
MPaKTUYECKON
MOATOTOBKHU

Ilonstue, BUABI U
CTaJIuU Kapbhephbl

1. Tlomstus «Kapwsepa» u «YmpaBieHue
Kapbepoi». OCHOBHBIE MOIXOIBI K H3YUYECHHIO
Kapbephl.

2. Kapbepa kak oAWH U3 KIIOYEBBIX
IPOLIECCOB CAMOPA3BUTH.

3. OcHOBBI TIpoIIECCa MTOCTPOCHHUS Kaphephl.
4. Bugwsl kapbepwl. ['eHaepHbie (akTopbl
MIOCTPOCHUS KaphEPHI.

5. JIuyHOCTHBIE KadecTBa HEO0XOANMBIE
JUISL KapbePHOTO Pa3BUTHUS

6. Oranbl )KU3HU U CTAIUH Kapbephbl.

7. Tunbl KapbepHOTO Pa3BHUTHS CIYKAIIIETO

8. Oco0eHHOCTH  KapbhepHOTO  Pa3BHUTHUS
yIhpaBiieHIa

9. Camopeanu3zanus u Kapbepa: CXOJCTBO U
OTIIN4ne

10. Camoopranuzanus B KapbepHOM
nporecce

11. BrnusiHMe KapbepHOW Cpeibl Ha Pa3BUTHE
JMYHOCTH

CamoorneHka u
npodeccuoHabHast
OpHEHTAIH

1. CamoolieHKa Kak MepBast CTyNeHb
Pa3BUTHUS Kapbephbl.

2. TectupoBaHUE KaK METOJ CAMOOLICHKHU.
OrneHka criocoOHOCTEN U IMUHBIX Ka4eCTB.
AHanu3 CHJIBHBIX M CTa0BIX CTOPOH.
3.Hampasnenus npodeccnonanbHON
OpHEHTALHH.

4. Turel IMYHOCTHOM OpUEHTALNU TIPU
BBIOOPE Kaphephl.

5. IlpoeccuorpamMma: aHanus U TpeOGOBaHUS
K (hopmupoBanuio. [Ipumenenue
npogeccuorpamm.

6. IlpoeccronanbHble CTaHAAPTHI U UX
WCIIOJIb30BaHME sl IUTAHUPOBAHUS Kapbephl

Texuonorusa
TJIAaHUPOBAHMUS
Kapbepbl

1. OcHOBHBIE CITOCOOBI TIPOIBUIKEHUS
110 KapbePHOU JIECTHHUIIE.

2. WupuBumyanbHOE TUTAHUPOBAHUE
kaprepbl Kapbeporpamma.

3. CxeMblI 3aMelleHHS JODKHOCTEH.
Poranus.

4. Peseps nepcoHalna Ha BEIIBIKEHHE.
[Mopsinox popMupoBaHUs U yUeTa.

5. TIpoGiieMsbl IIaHUPOBAHUS KaphePhl.

6. AHaJM3 CHIIBHBIX U CIIA0BIX CTOPOH.

PasButne u cucrema
YIpaBIeHUS
Kapbepoi B
COBPEMEHHBIX
YCIIOBUSIX

1. DddexTuBHas cucTeMa yIpaBiIeHUs
Kapbepoil Kak KOHKYPEHTHOE MPENMYIIIECTBO
B YCJIOBHUSIX PHIHOYHON 3KOHOMUKH.

2. Mopnenu ynpaBieHH: AIIOHCKas,
aMEpUKaHCKasi, eBpOIeHcKast.

3. Kapbepa B yclIOBHSAX KPU3UCHBIX SIBICHHUH
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n/u

Haumenosanue
pasnena, TeMbl
JUCLIUILINHEI

Conepma}me MPAKTHYCCKUX 3aHITUH

O6bem
(gac.)

Bru. B
dhopme
MIPaKTUIECKON
HOJTOTOBKH

B DKOHOMHUKE.
4. Pe3roMe KaK HHCTPYMEHT Pa3BUTHUS
Kapbepsl (B T.4. HA aHTJIUHCKOM)

5. Konkypcsl ipoeccHoHaIbHOTO
MacTepCcTBa M HAYYHO-TIPAKTUICCKUE
KOH(EPEHIIMN KaK NHCTPYMEHT Pa3BUTHSI
Kapbepbl

6. MexITyHapOHBIC CTAXKUPOBKHU U
BOJIOHTEPCKAs JISATEIBHOCTh KaK
WHCTPYMEHT Pa3BUTHS Kapbephbl

7. 3apyOeKHBbIii OIBIT YIIPABICHUS
CITykeOHOU Kaphepoil.

8. Cucrema ympaBieHHs Kapbepoit o J.
Mbiio.

OpraHu3zanioHHOe
yhpaBlicHHE
Kapbepou

1. [TonsiTHE U IIETK OPraHU3AIMOHHOTO
yIpaBieHUs Kapbepoil. CBA3b Kapbepbl C
KU3HCHHBIM ITUKJIOM Pa3BUTUSA

2. Kappepa kak HHCTpYyMEHT MOTHUBAIIUU
CaMOCOBEPILIEHCTBOBAHUS

3. [lonutuka ynpaBieHUs! KapbEPOU.

4. VluBecTHpOBaHUE B Kapbepbl HHANBU/IOB.
5. Kanposslii pe3eps.

CyniHocTb U
coaepkaHue
CHUCTEMBI TalM-
MEHEKMEHTA

1. Henn u 3amauyun TaiM-MeHEeHKMEHTa . Pojb
TaliM-MEHEDKMEHTa B CAMOOPTaHU3aIIHH.

2. UcTokn TaM-MeHEeIKMEHTA B
3apy0OexHON TEOPHH U TPAKTHKE.

3. llenenoaranue B TaiM-MEHEIKMEHTE.

4. OCHOBHBIC UJICH COBPEMEHHOTO TaiiM-
MeEHEKMEHTA.

5. Ucroku TallM-MEHEI)KMEHTA B TEOPUU U
MIPaKTHUKE POCCUICKUX HCCIe0BaTeNeH B
001acTH ynpaBiicHHS.

Bpems menemkepa u
HPUHIIMIIBI ero

3¢ EKTUBHOTO
UCIIOJIb30BaHUS

1. Kareropust «Bpems» B MEHEIKMEHTE.

2. Posb pakTopa BpeMeHH B JICSITEIEHOCTH
MeHeKepa.

3. Bpems u peanu3zanus yrnpaBieHIECKHX
(GyHKITHHA.

4. Tunu4HbIC OIMOKHU B MPOIIECCE
yIpaBJieHHsI BpEMEHEM, UX aHaJIH3.

5. OcHOBHBIE TPUHIMIIBI 3P PEKTUBHOTO
UCIIOJIb30BAHMS BPEMEHH.

6. [IpaBuiia TMYHON OPraHU30BAaHHOCTH M UX
poib B 3pPEeKTUBHON AEATEITHHOCTH.

7. CaMOMEHEKMEHT

MeTtonp!
paluMoHanu3anuu
BPEMEHU
COBPEMEHHOTO
MEHeKepa

1. 3HaueHne, 0COOEHHOCTH U BHJIBI
MPUHUMAEMBIX PElIeHNH (B yIIpaBICHUN
MIPOEKTAMHU).

2. Ilpouecc npuHATHA pEMICHUI U TaiiM-
MEHEPKMEHT.

3. MeToas! NpUHATHS pEIICHUI U BIUSHUE
Ha HUX NPUHIMIIOB TaliM-MEHEIKMEHTA.
4. OcHOBBI 3PEKTUBHOTO YIIPABICHUS
BpPEMEHEM.
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Bru. B
O0beM dopme
(dac.) | mpakTHYeCcKOH
HOJTOTOBKH

Haumenosanue
pasnena, TeMbl CopaepxkaHue NPaKTUYECKUX 3aHATUN
JUCLIUILINHEI

n/u

5. Cucrema MIaHPOBAHUS JIMYHOTO TPY/A.
6. TexHuka IIAHUPOBAHUS TUTHOTO
BPEMCHH.

7. Ilnan u pacnopsAI0K JHS.

8. [lonsaTue «kaprepay, e€ poib B
MTOBBIIICHUH d(h(DEKTUBHOCTH OM3HECA.

TaiM-MeHEe I)KMEHT 1. Buasl TaliM-MeHEIKMEHTa , UX
KaK Ba)KHBIN XapaKTEepUCTHKA.

WHCTPYMEHT 2. JIngHBIA TAM-MEHEDKMEHT, eT0
OpraHU3allMOHHOT O XapaKTePUCTHKA.

pa3BUTHUSA 3. JIn4HbBIN TallM-MEHEIKMEHT U
MIPOU3BOIUTEIBLHOCTh TPY1a

4. Taiim MEHEKMEHT KaKk OCHOBA
9 COBEpUIEHCTBOBAHMSI IpoLiecca U3MEHEHUH B 2 0
OpraHU3alNU.

5. Jloruka BHeIpEHUsI KOPIOPATUBHOTO
TaM-MEHE)KMEHTA.

6. KopniopaTuBHEBI# CTaHIapT OpraHU3aIluN
BPEMEHU IEpPCOHAA.

7. MecTo TalM-MeHE)KMEHTA B CUCTEME
ynpaBiieHHs] OM3HECOM.

Hroro 16 0

8. TemaTHKa KypCOBBIX padoT (MPOEKTOB)
KypcoBsie paboThI (IIPOEKTHI) HE MPEAYCMOTPEHBI.

9. CamocrosiTeJbHAs padoTa CTyAeHTa

CamocrosiTennbHasi paboTa CTyACHTa TPU  HU3YYCHUH  JIUCHUTLIAHBI
«YTpaBiieHUE KapbepOr U TAMM-MEHEHDKMEHT» HAIIPABJICHA HA!

—OCBOCHUE DPEKOMEHJIOBAaHHOW IIPENOJABaTEIEM U  METOJUYECKUMU
YKa3aHUSIMU TI0 JAHHOW JUCIUIUIMHE OCHOBHOM M JIOMOJHUTEIBLHOM yueOHOMU
JIUTEPATYPHI;

—U3y4YeHHe 00pa3oBaTENIbHBIX PECYpPCOB  (JIEKTPOHHBIE  Y4YEOHUKH,
AJIEKTPOHHBIE OMOTMOTEKH, STIEKTPOHHBIC BUICOKYPCHI U Jp.);

—paboTy ¢ KOMITBIOTEPHBIMU 00YYAIONTUMHU TPOTrPaMMaMU;

— BBITIOJTHEHME JJOMAIIHUX 33/IaHUI 10 MPAKTUYECKUM 3aHATHUSIM,

—CaMOCTOSITeNIbHBIA  MOUCK uHpopmanuu B HWHTEpHETE U Jpyrux
HMCTOYHHUKAX;

—IOJITOTOBKY K SK3aMEHY.
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Pasnen 1. CymHocTb, pa3BuTHE U yIIPABJICHHE Kapbepoi

Tema 1. IlonsiTe, BUIABI M CTAAMU KapPbepbl

1. BHUMaTenbHO U3yUUTE TUIAH 3aHATUSA, ONIPEAEIINTE MECTO TEMBI 3aHATHUS B
o0IeM coAepkaHUM M Y4YEOHOM IUIaHE M3Y4YEHHUs AMCLUUIUIMHBI, €€ CBfA3b C
JPYTUMH TEMaMH.

2. [IpoutTe HNIEKTPOHHBIN (IUCHMEHHBIM) BapUAHT JEKUUU [0 TEME,
HaliuTe W MpopadoTaiiTe COOTBETCTBYIOIIME PA3LENbl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOTOJHUTEIBHOM JINTEpaType.

3. [loce o3HAKOMIIEHHS C TEOPETHYECKHMM MAaTepHaloOM OTBEThTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1. Onpenenuth NOHATUE KAPbEPHI.

2. YUeM oTnu4aeTcs y3Koe U IMIUPOKOE TOJIKOBAHHUE MOHSATHS Kapbephl?

3. OnpenenuTs NOHATHE NPOQPECCHOHANIN3MA.

4. Kakue TMYHOCTHBIE KaueCTBa HEOOXOAUMBI JIsl KAPHEPHOTO Pa3BUTHS?

5. HazoBure Bubl Kapbepsl.

6. HazoBuTE TUIIBI KAPHEPHOTO PA3BUTHUSA CIYXKAIIETO

7. B yem 3aki04aroTcsi 0COOEHHOCTH KapbepPHOI'O Pa3BUTHS YIIpaBieHa?

8. B uem cyTp mpouecca camopeanuzanuu? Kak noHsarue camopeann3anuu
CBSI3aHO C IOHSATHEM Kapbephl?

9. Uto Takoe caMOOpraHu3aIys B KaphbepHOM Mpoiiecce?

10.B ueM cocTosT pecypchl CyKeOHOM Kapbepbl?

11.Kak kapbepHas cpeia BIUSET Ha pa3BUTUE JIMYHOCTHU?

4. TlpogymaiiTe cBO€ MOHMMAHHWE 3HAYMMOCTH TEMBI, €€ BaYKHOCTH B CBOEM
npo¢eCCUOHAIBHOM CTaHOBJICHUMU.

5. [Ipoxymaiite pa3BepHyTbIE OTBEThl Ha TIPEIJIOKEHHBIE BOIPOCHI,
ONMMpasch Ha MaTepuayi JIeKIUH, pacIupsis W JOMOJHSS €ro JaHHBIMU U3
y4€OHUKOB, TOTIOJHUTEIHLHON TUTEPATYPHI.

Kapbepa kak cOOTHOIIIEHHE MPOIIECCOB BHYTPEHHETO PAa3BUTHS YETIOBEKA U
€ro BHEIITHETO JBWKEHHUS B OCBOCHUU COIIMAJILHOTO MTPOCTPAHCTBA.

Kapbepa kak crioco6 camopeanuzamnun?

6. K kaxmoMy 3aHATHIO CTYJEHT JODKEH CaMOCTOSITEIBHO IMOATOTOBUTH
JOKJIaJ WU TIPE3CHTAIMI0 IO OJHOMY HW3 BOIPOCOB TEeMHBl. B Xxoae 3aHATHSA
HEOOXOJMMO YYacTBOBaTh B OOCYKIEHHWW TEMBI, BBICKa3bIBaTh CBOEC MHECHHUE,
OTCTaWBaTh CBOKO TIO3MIIUIO, CIIYIIaTh W OIEHWBATh Pa3IMYHBIC TOUYKH 3PEHUS,
KOHCTPYKTHUBHO TIOJIEMHU3UPOBATh, HAXOIWUTh TOYKH CONMPUKOCHOBEHHS Pa3HBIX
TO3UILINH.

TeMmbl 1OKIa10B:

1. Kapnepa kak amemMeHT HOBOM AenoBoil Poccun.

2. OcobeHHOCTH Kaphephl B chepe YIpaBIeHUS.

3. Kapnepa 3HaMeHUTBIX yIpaBIieHIEB (TEPCOHAIINN).

4. OcoOEHHOCTH JIOJKHOCTHOTO TIPOJBMIKEHUS POCCUMCKUX YITPABIICHIIEB.

5. Cnenmduka Kapbepbl 3aMaJHbIX MEHEHKEPOB.

6. Kapbepa ynpaBieHI1eB B BOCTOYHBIX CTpaHaX.
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Oyenounvie cpedcmesa: BOIPOCHI ISl ONPOCA, TECTUPOBAHHBIA KOHTPOJIb 10
TeMe, 3aJlayu.

Tema 2. CamooneHka 1 npo¢ecCHOHATbHAS OPUCHTAIUSA

1. BHUMaTENbHO U3YUYHUTE IIJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0IIeM coAepKaHWM M Y4YEeOHOM IUIaHE H3YYEHMs AUCIUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute SIEKTPOHHBIA (NMHUCHMEHHBIN) BapUaHT JIEKIMU IO TEME,
HaluTe W MpopadOoTaliTe COOTBETCTBYIOUIME pa3Jeiabl B PEKOMEH]IOBAHHBIX
y4eOHUKaX U JOMOJHUTEIBHOM JINTEpaType.

3. Ilocie o3HaKOMIIEHHS C TEOPETUYECKMM MATEpPUAIOM OTBETHTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1. Kak rpamoTHO cdopMymupoBaTh 1eiab Kapeepbl? Kakum TpeboBaHmSIM
JIOJKHA OTBEYATh (POPMYJIUPOBKA 1€ Kapbephl?

2. lns  ywero HeoOxomuma  camooreHka?  Ilepeuncnure  yciaoBus
3 PEKTUBHOTO IJIAHUPOBAHMS.

3. HazoBuTe OCHOBHBIE JIEMEHTHI TAKTUKU KaphEPHOTO Pa3BUTHSI.

4. Ilpoaymaiite cBO€ MOHUMAHUE 3HAYUMOCTU TEMBI, €€ BAXKHOCTH B CBOEM
podecCHOHATTEHOM CTaHOBJICHHH.

5. BbisiBUTE JUCKYCCHOHHBIE BOMPOCHI U CHOPMYIHPYHTE CBOIO TOYKY
3peHHs Ha HUX, apTyYMEHTHUPYS €€.

6. IlpomymaiiTe pa3BepHYThIE OTBETHl Ha MNPEHJIOKEHHBIE BOIPOCHI,
OMMUpasiCh Ha MaTepuall JICKUUH, pACHIMpsii U JOINOJHSAS €ro JaHHBIMU U3
y4€OHUKOB, JIOMOJTHUTEIHHOM JINTEPATYPHI.

- KaK KapbepHas cpejia BIUsIEeT Ha pa3BUTHUE JIMUHOCTU?

- Kak CyOBEKThl Kaphephbl BIMSIOT Ha Pa3BUTHE Kaphephl KOHKPETHOM
JUYHOCTHU?

7. [lpoananu3upyiTe npeajiaraeMple CUTyarnu, 3aUKCUPyUTe CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMoi mpoOsieMbl, CHOPMYIUPYHTE apryMEHTHI B
3alIATY CBOEH ITO3ULIHH.

BBITIOJTHUTH:

- Tect «JIunep»;

- TecT «OnpeiesieHne Ballero CTUII YIPaBICHUSY;

- TecT «(PPEKTUBHOCTH PYKOBOJICTBA»

8. K kaxaoMy 3aHATHIO CTYAEHT JOJDKEH CAMOCTOSITENIBHO MOATOTOBUTH
JIOKJIaJ] WM TPE3CHTAIMI0 M0 OJHOMY W3 BONPOCOB TeMbl. B Xxome 3aHsTus
HEOOXOJIMMO YYacTBOBaTh B OOCYXKIEHUU TEMBbI, BBICKA3bIBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO MO3UIIUIO, CIYIIATh M OIICHUBATh Pa3IMYHbIC TOYKU 3PECHMUS,
KOHCTPYKTHUBHO TIOJIEMU3UPOBaTh, HAXOJUTh TOYKH COMPUKOCHOBEHHUS Pa3HBIX
MO3ULIAM.

TeMmbl TO0KIa0B:

1. MoTuBBI BBIOOpA BApUAHTOB KAPHEPHI.

2. Mopenu KapbepHOTO pPa3BUTHUs (MOJENb JIECTHHUIIBI, TPAMILUINHA, 3MEH,
MEepenyThs).

3. KauecTBa xapakrepa, HE0OOX0IUMBbIE JJIT KAPHEPHOTO PA3BUTHSI.
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Oyenounvie cpedcmsa: BOIPOCHI IS ONPOCa, TECTUPOBAHHBIA KOHTPOJIb 110
TeMe, 3aJlayu.

Tema 3. TexHo10rus NVIAHUPOBAHUSA KaPbePbI

1. BHUMaTENbHO U3YUYHUTE IIJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0IIeM coAepKaHWM M Y4YEeOHOM IUIaHE H3YYEHMs AUCIUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute SIEKTPOHHBIA (NMHUCHMEHHBIN) BapUaHT JIEKIMU IO TEME,
HaliuTe W MpopadoTaiiTe COOTBETCTBYIOIIME PA3LENbl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOMOJHUTEIBHOM JINTEpaType.

3. Ilocne oO3HAKOMJIEHHS C TEOPETUYECKUM MATEPUATIOM OTBETHTE Ha
BOITPOCHI JIJIsI CAMOIIPOBEPKH.

1) Henu kapwepsl. OnpeencHne NOHSATHSL.

2) OcHOBHbIE TUIIBI LI€TIEH B MIpOlIecce MIIAHUPOBAHUS KaphEPHOTO POCTA.

3) Dtamnbl Kapbephl.

4) Kapbeporpamma.

5) Porarus.

6) [IpoGembl MIaHUPOBAHUS KaphEPHhI.

4. IlpoxymaiiTe cBO€ NOHMMAHUE 3HAYUMOCTH TEMBI, €€ BaXKHOCTH B CBOEM
npo(hecCHOHATLHOM CTaHOBJICHUHU.

5. BbIsIBUTE OUCKYCCHOHHBIE BOINPOCHI U CHOPMYIHPYHUTE CBOKO TOUYKY
3pEHHUs Ha HUX, ApTYMEHTHUPYS €e€.

6. IlpomymaiiTe pa3BepHYThIE OTBETHl Ha MNPEHJIOKEHHBIE BOIPOCHI,
ONMMpasCh Ha MaTepual JIEKIUH, pacliupsis M JOINOJHSS €ro JaHHbIMU U3
y4€OHUKOB, TIONOJHUTEIBHON JTUTEPATYPHI.

- KTo cocraBnsier kapseporpammy?

- HpaBCTBEHHO-TICUXOJIOTUYECKHE AaCIEKThl KAPbEPHOIO IMPOABUKEHUS
IepcoHasa

- Ouenka 3¢ (HEeKTUBHOCTH TIAHUPOBAHUS KAPbEPHI.

7. IlpoaHanusupyiiTe mpeiaraeMylo CUTyaluio, 3aukcupyite CcBOe
MHEHHE OTHOCUTEIBHO paccMaTpuUBaeMoi pooieMbl, chopMynupyiiTe apryMeHTbl
B 3aILUTY CBOEH MMO3ULINH.

Curyanus «lloctpoeHue kappeporpamMmmsl Il MEHEKEPA»

Onuncanue cuTyauuu.

Bynymuii MeHemkep MO MEepCcOHANy 3aKaHYMBAeT BhICIIEE Yy4yeOHOE
3aBEJICHHUE 0 CHENUATIBbHOCTU «YTpaBieHue nepcoHanom». llepen HuM Bceraer
BOIIPOC, KaK MOCTPOUTH CBOM JAIIBHENIIINI KU3HEHHBIN TyTh.

IlocTanoBka 3agaudu.

[TocTpoiiTe KapbeporpaMMy BO3MOXHOTO KapbepHOro myTu (IyTeil)
MEHEeIKepa Mo MEePCOHAITy MOC/ie OKOHYaHHS BBICHIETO Y4eOHOTO 3aBECHMUS.

8. K KaxIoMmMy 3aHATHUIO CTYAEHT JIOJDKEH CaMOCTOSITENBHO IMOATOTOBUTH
JOKJaJ WU MPE3EHTAlUI0 0 OJHOMY M3 BOIIPOCOB Te€Mbl. B Xxoxe 3aHsATHA
HEOOXOJMMO Yy4acTBOBaTh B OOCYKJIEHHU TEMbl, BbICKa3blBaTh CBOE MHEHHUE,
OTCTaWBaTh CBOKO MO3ULMIO, CIyLIaTh M OLEHUBATH PAa3JUYHbIE TOYKH 3PEHMS,
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KOHCTPYKTHBHO TOJIEMU3UPOBATh, HAXOAUTh TOYKM COINPHUKOCHOBEHHS PA3HBIX
MO3UIINH.

TeMbI TOKIIagO0B:

1.0co6eHHOCTH TOKHOCTHOTO TIPOIBMKEHHUS YITPABIICHIICB

2 Cnenuduka Kapbepbl 3aMaJHbIX MEHEIKEPOB.

3.Kapbepa ynpaBiieHIIEB B BOCTOUHBIX CTpaHax.

Oyenounvle cpedcmaa: BOIPOCHI JJIs1 ONMPOca, TECTUPOBAHHBIN KOHTPOJIb T10
TeMe, 3aJa4u.

Tema 4. Pa3putue U cuCTeMa yNpaBJieHHs Kapbepoll B COBPEMEHHBIX
YCJI0BHSX

1. BHUMaTenpHO U3yUYnTE IJIAH 3aHATHS, ONIPENEIUTE MECTO TEMBI 3aHATHUS B
o0IIeM cofepXaHUM M Y4eOHOM IUIaHE M3Y4YEHHUS AMCLUUIUIMHBI, €€ CBS3b C
JIPYTUMU TEMaMHU.

2. IlpouyTtuTe HNEKTPOHHBINA (MUCHMEHHBIM) BapUAHT JIEKIUH IO TEME,
HaiiiuTe U MNpopaboTalTe COOTBETCTBYIOIIME pa3Jeiibl B PEKOMEHIOBAaHHBIX
yueOHHUKaX U JOMOJIHUTEIbHON JIUTEpATypE.

3. Ilocnme 03HAaKOMIIEHHsSI C TEOPETUYECKHM MAaTEpHAIOM OTBETHTE Ha
BOIIPOCHI JIJIsI CAMOIIPOBEPKH.

. YIIpaBieHue Kapbepoi epcoHana Kak CucTeMa.

. [Tonoxxenue o kapnepe.

. Opranuszanus cucteMbl OOy4eHHs IepcoHaa.

. 3apyOeKHBbII ONBIT YIPABJICHUS CIIy)KEOHOU Kapbepoil.

. Cucrema ympaBiieHHs Kapbepou 1o O.Mbiio.

. OCHOBHBIE CTIOCOOBI TPOXOXKACHUS COOECEIOBAHUSI.

. AjanTanusi Ha IpeINpUATUN.

. IIponymaiite cBO€ MOHMMAaHHE 3HAYUMOCTH TEMBI, €€ Ba)KHOCTH B CBOEM
1po(hecCHOHATLHOM CTaHOBJICHUU.

5. BbIsiBUTE JUCKYCCHOHHBIE BOMPOCHI U CHOPMYIHPYHTE CBOIO TOYKY
3pEHUs Ha HUX, ApIYMEHTHPYH €€.

6. IlpomymaiiTe pa3BepHYTbIE OTBETHl Ha IPEIJIOKEHHBIE BOIPOCHI,
ONMpasCh Ha MaTepuasl JIEKIUH, paclIupss W JOIOJHSS €ro JaHHbIMU U3
y4€OHUKOB, TOTIOJTHUTEIBLHON JTUTEPATYPHI.

- KT0 BBICTYnaeT cyoObekTaMu ynpaBieHHs] KaphEPOU.

- Opranmu3alroOHHO-NPAaBOBbIE, COLUATIBHO-DKOHOMUYECKHE U HPABCTBEHHO-
MICUXOJIOTUYECKHE ACTIEKThI KAPbEPHOTO MPOJABUKEHHUS ITEPCOHAIIA

7. llpoananu3upyiTe npeajaraemMble CUTyaluu, 3apUKCUpyiuTe CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMol mpoOsieMbl, CHOPMYIUPYHTE apryMeHThl B
3alIATY CBOEU ITO3ULIUU.

Brimonnute tect «Skops kappepbl».

8. K KaxIoMy 3aHATHUIO CTYAEHT JIOJDKEH CAMOCTOSITENBHO IMOATOTOBUTH
JOKJaJ WU MPE3EHTAlUI0 0 OJHOMY M3 BOIIPOCOB Te€Mbl. B Xxoxe 3aHsATHA
HEOOXOJMMO Yy4acTBOBaTh B OOCYKJIEHHU TEMbl, BbICKa3blBaTh CBOE MHEHHUE,
OTCTaWBaTh CBOKO MO3MULUIO, CIyLIaTh W OLEHUBATH PAa3JUYHbIE TOYKH 3pPEHUS,

AP0~ O0ONBRE
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KOHCTPYKTUBHO TMOJIEMHU3UPOBaTh, HAXOAUTh TOUYKH CONPUKOCHOBEHUS Pa3HBIX
MO3UIINH.

Tembl JOKIaA0B:

1. 3n0poBbe U Kapbepa.

2. Xenmunua u kapbepa.

3. 'eniepHbIN acIeKT KapbepHOTO POCTA.

OyenoyHvle cpedcmaa: BOIIPOCHI IJIsl ONPOCA, TECTUPOBAHHBIA KOHTPOJIb 10
TeMe, 3aJa4Hu.

Tema 5. OpranuszanuoHHOe yIIpaBJieHHe Kapbepoi

1. BEHMMaTenbHO U3yUYUTE IIJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0IIeM cojepXaHUM M Y4eOHOM IUIaHEe M3Y4YCHHUS AMCUUIUIMHBI, €€ CBS3b C
JPYTUMHU TEMaMHU.

2. IlpouyTtuTe HNEKTPOHHBIN (IIMCBMEHHBIM) BapHUaHT JIEKIUHU 110 TEME,
HaliiuTe U mNpopaboTalTe COOTBETCTBYIOIIME pa3leiibl B PEKOMEHIOBAaHHBIX
yueOHHUKaX U JOMOJIHUTEIbHON JIUTEpaTypE.

3. Ilocnme O03HAaKOMIIEHHSI C TEOPETUYECKHM MAaTEpHAIOM OTBETHTE Ha
BOIIPOCHI JUJIs1 CAMOIIPOBEPKH.

1. IIpoGnema BbIOOpa BUAA KaphEPHI.

2. @akTopbl pa3BUTHUS Kapbephbl MO XapaKTepy BO3ACUCTBUSA, MO MPUPOIE
IIPOUCXO0KJICHHUS, [0 BPEMEHU JICUCTBUS.

3. JomxHocTHas (BepTUKaJIbHAs), KBATM(UKAIIMOHHAS (TOPU3OHTAIbHAS) U
LHEHTPOCTPEMUTENBHAS BUJIbI KapbEePbl

4. IIpogymaiite CBO€ MOHUMAHUE 3HAYUMOCTH TEMBI, €€ BaXXHOCTH B CBOEM
npo¢deCCUOHAIBHOM CTaHOBJICHUHU.

5. BbIsIBUTE OUCKYCCHOHHBIE BONPOCHI U CHOPMYIHPYHTE CBOIO TOYKY
3pEHUs Ha HUX, ApIYMEHTHPYH €€.

6. IlpomymaiiTe pa3BepHYTbIE OTBETHl Ha IPEIJIOKEHHBIE BOIPOCHI,
ONMpasCh Ha MaTepuasl JIEKIUH, pAacIIMpsAs M JOIOJHSS €ro JaHHbIMU U3
y4€OHUKOB, TOTIOJTHUTEIBbHON TUTEPATYPHI.

- B d4em coCTOAT BEKTOpPBI BO3MOXHOTO PA3BUTHA M IPOABUKECHUS
paboOTHUKA: TOKHOCTHOM; Mpo(decCuOHaIbHBIN; CTaTYCHBIN; MOHETAPHBIN?

- B uwem 3akmowaercs  Kappepa  BHYTPUOpPraHU3alMOHHAs U
MEKOPTaHU3ALMOHHAs ?

7. Ilpoananu3upyite npeajaraeMble CUTyaluu, 3aQUKCUPYITE CBOE MHEHHE
OTHOCUTEJIBHO paccMaTpuUBaeMol MpoOsieMbl, CHOPMYIUPYHTE apryMeHThHl B
3alIUTy CBOEU MO3UIIUH.

3amaHue:

Hcnonb3yst maTtepuansl JICKIUM, TaHHBIE TECTOB IO aHAJIU3Yy COOCTBEHHOTO
KApbEPHOTO COCTOSIHUS, 3aKOHOJATEJIbHbIE MaTepHalbl, IMOATOTOBUTH IPOEKT
COOCTBEHHOT'O0 KapbepHOI'O Pa3BUTHUS IS MPEACTABICHHUS €ro Ha MPaKTUYECKOM
3aHSITHH.

8. K KaxIoMy 3aHATHUIO CTYAEHT JOJDKEH CAMOCTOSITENBHO IMOATOTOBUTH
JOKJaJ WU MPE3EHTAlUI0 0 OJHOMY M3 BOIIPOCOB TeMbl. B Xxoxe 3aHATUA
HEOOXOJMMO y4acTBOBaTh B OOCYXJIEHHU TEMbl, BBICKa3bIBaTh CBOE MHEHHE,
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OTCTaWBaTh CBOKO TIO3UIIUIO, CIIYIIaTh W OIEHWBATHh PA3IMYHBIC TOUYKH 3PCHHS,
KOHCTPYKTHUBHO TIOJIEMU3UPOBATh, HAXOJUTh TOYKU CONMPUKOCHOBEHMS Pa3HBIX
MO3UIINH.

Tembl TOKIa10B:

1. Umumx u kapbepa.

2. [IpoTtexxupoBaHue u Kapbepa.

3. bapbepbl kKapbepHOTO pa3BUTHS.

4. Kpu3nchl KapbepHOTO Pa3BUTHS

Oyenounvle cpedcmaa: BOIIPOCHI IS ONPOCA, TECTUPOBAHHBINA KOHTPOJIb T10
TeMe, 3aJ1a4u.

Paznea 2. TaitM-MeHeIXKMEHT

Tema 6. CymiHOCTBH U coJiep;KaHue CUCTEMbI TaliM-MeHeIKMEHTA

1. BHUMaTENbHO U3YUYUTE IIJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHUS B
o0IIeM cojAep)KaHUM U Y4EeOHOM TIUIAHE H3YYEHHs AUCIUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute »>IEKTPOHHBIN (MUCHMEHHBIM) BapUAHT JICKIUU IO TEME,
HaluTe W MpopadoTaiiTe COOTBETCTBYIOIIME pa3leibl B PEKOMEHOBAHHBIX
y4eOHUKaX U JOTOJHUTEIHHOU TUTEPATYPE.

3. Ilocne O3HAKOMJIEHHA C TEOPETUYECKUM MATEPUATIOM OTBETHTE Ha
BOIPOCHI JIJIs CAMOIIPOBEPKH.

1. BcnomHuTe Kakux-nmuOO SpKUX MpeAcTaBUTENeM cBoeil mpodeccuu, ¢
KOTOPBIMHU BBl JJUYHO 3HAKOMBI. Y KOTO M3 HUX 00Jiee TOUYHOE MPEACTaBICHUE O
BPEMEHH B Mpoliecce pabOThl: Y MOJOABIX WU MOXKUJIBIX; Y HAUMHAIOIIUX WU Y
MMEIOIINX OOJBIION TPYJOBOM CTAX; Y MY>KUMH WIH Y )KEHILUH?

2. Kakwue eiiie TMYHOCTHBIE OCOOEHHOCTH, XapaKTePHbIE UMEHHO JIJISl BaIlleH
poeCCUOHANILHON JIESITENBHOCTH, WMEIOT OOJIBIIOE 3HAYEHHE i TOYHOTO
MPEACTABICHUS] BDEMEHHU B PA3JIMYHBIX TPYIOBBIX CUTyalUAX ?

3. UTo UMEHHO B Balieil paboTe SIBISETCS «COOBITHEMY (HEBAXKHO, XOPOIIUM
Win 1IoxuMm)? A 4To B Balmied pabore sBiseTcs «0oObIIeHHOCTHIO»? Kakum
00pa3oM BbI MOKETE TIPEBPATUTH «OOBIICHHOCTHY B «COOBITUS»?

4. Ilpoaymaiite cBO€ MOHUMAHUE 3HAYUMOCTU TE€MBI, €€ BaXKHOCTH B CBOEM
npo¢eCCUOHAIBHOM CTaHOBJICHUMU.

5. IlpomymaiiTe pa3BepHYThIE OTBETHl Ha MNPEHJIOKEHHBIE BOIPOCHI,
OMMUpasiCh Ha MaTepuall JICKIUW, pacHIUpss W JOMOJHSS €ro JaHHBIMH U3
y4€OHUKOB, JIOMOJTHUTEIHHOM JIUTEPATYPHI.

MOXHO JI1 U3MEPUTH Bpems?

UTto Takoe NCUX0JIOTHYECKOE BpeMsi?

Uto Takoe «CUHAPOM OTIIEITbHUKAY?

7. Ilpoananu3upyiite npeayiaracMble 3a1aHus, 3aQUKCUPYUTE CBOE MHEHUE
OTHOCUTEJIBHO paccMaTpuBaeMoi mpoOsieMbl, CHOPMYIUPYHTE apryMEHTHI B
3alIUTy CBOEU MO3UILIUU.

1. TlpencraBpTe WM BCIOMHHUTE TaKyl0 CHUTYallUl0, KOTJa Bbl ObUIN
MAaKCHUMAJIbHO TOTPYKEHbl B HACTOSIIEE (MPU 3TOM «aAKTyaJIbHOE MPOULIOE» U
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«aKktyanbHOoe Oynymee» Kak Obl mpomagaroT). llpuBenute mnpuMepsl Takux
CUTYaIUM.

2. BCIOMHHUTE CUTyallMd CBOEM >KM3HHM, KOTJa «aKTYaJIbHOE IPOILIOE»
npeo0iasano BO BPEMEHHOM TepCcHekTuBE (KOTrJa Bbl OBUIM  MOJTHOCTHIO
MOTPY>KEHbl B BOCIIOMUHAHUS O HEJJaBHEM COOBITUH, a HacTosIlee U Oyayliee Kak
Obl He cyiecTBoBanu). [IpuBenure npumMepsl.

3. BcnomHuTe cuTyaluu, KOrjia «akTyaidbHoe Oyayliee» mpeodiiagano BO
BPEMEHHON IMEpCHEKTUBE (KOrJa Bbl TAaK CHIJIBHO OXHIAIU YEro-iudo Win
CTPEMUJIUCh K 4eMy-u00, 4TO MPOILIOE M Hacrosilee ucuezanu). [IpuBenure
MIPUMEPHI.

4. Kak BBl cuMTaeTe, KaK JOJDKHbI OBITh paclpeleleHbl KOMIIOHEHTBI
BPEMEH-HOM TEPCIEKTUBBl B PA3IMYHBIX CUTYyalUsAX Ballel mpogeccHoHaTbHON
JEATEeIIbHOCTH, YTOOBI OHA ObLJIa YCIIEHTHOMN ?

1. K xaxaomy 3aHATHIO CTYAEHT JOJDKEH CaMOCTOSITENIbHO IMOATOTOBUTH
JOKJaJ WU TNPE3EHTAlUI0 II0 OJHOMY M3 BOIIPOCOB TeMbl. B Xxozxe 3aHsATHA
HEOOXOJMMO y4acTBOBaTh B OOCYKJIEHHMU TEMbI, BbICKa3blBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO MMO3UIMIO, CIYIIATh U OLICHUBATh PAa3IMYHbICE TOYKU 3PECHMUS,
KOHCTPYKTHUBHO IMOJIEMU3UPOBaTh, HAXOAUTh TOYKU CONPUKOCHOBEHHUS Pa3HBIX
MTO3ULIAM.

TeMmbl T0KIa0B:

1. O0001IEeH S OTBITA YIIPaBIEHUS! BPEMEHEM B HCCIEJOBAHUSAX POCCUHUCKHUX
YUEHBIX.

2. O0o01ieHe OmbITa Pa3BUTHUA HAYYHOW OpPraHHU3alMu YNPaBIEHYECKOIO
Tpya 3a pyOeKoM.

3. Meroasl ucclneqoBaHUsI MPOIECCOB YMPABICHUS W 3aTpaT paboudero
BPEMEHHU COBPEMEHHOI'O MEHEKEPA.

Oyenounvie cpedcmaa: BOTIPOCHI JUIsl ONPOCA, TECTUPOBAHHBIN KOHTPOJIb MO
TEeMe, 33J1a4u.

Tema 7. Bpemsi MeHexxepa U NPpUHUMIBI ero 3¢ deKTuBHOrO
HCIOJIb30BAHUSA

1. BHUMaTebHO U3YUYUTE IIJIaH 3aHATHS, OMPEAEIUTE MECTO TEMbI 3aHATHUS B
o0meM cofepaHUM M Y4eOHOM IUIaHEe M3Y4YEHHUsS AMCLUUIUIMHBI, €€ CBS3b C
JPYTUMHU TEMAMH.

2. Ilpoutute BAEKTPOHHBIA (MMCHMEHHBIM) BAPUAHT JIEKIUU IO TEME,
HaliuTe W MpopadoTaiiTe COOTBETCTBYIOIIME pa3feibl B PEKOMEHIOBAaHHBIX
y4eOHUKaX U JOTOJHUTEIHHOM JIUTepaType.

3. llocne o3HaKOMJIEHUS C TEOPETUYECKHMM MATEPUAIOM OTBETHTE HA
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1. KakoBo 3HaueHue ¢akTopa BpEeMEHU I YIPABJICHHUS COBPEMEHHOU
OpTraHU3AIMECH.

2. KakoBbl THUNHUYHBIE OLIMOKM COBPEMEHHBIX MEHEIKEpOB B Ipolecce
YIIPaBJICHUS] BPDEMEHEM, UX AHAJIU3.

3. HazoBuTe OCHOBHBIE MPUHLHUIIBI 3(PPEKTUBHOTO HCTIOIH30BAHUS BPEMEHHU.
4. Ilepeuncnute npaBuia JUYHON OPraHU30BaHHOCTU U CAMOJUCIUILIAHBI.

23



4. KakoBbI METO/IbI YU€Ta U aHAJIU3a UCHOJIb30BAHUS BPEMEHH.

5. IlpoxymaiiTe cBOE MOHUMAHKUE 3HAYMMOCTU TEMbI, €€ BaXKHOCTH B CBOEM
podecCUOHATLHOM CTaHOBJICHHH.

6. BpisiBUTE JUCKYCCHOHHBIE BOMPOCHI U CHOPMYIHPYHUTE CBOIO TOUYKY
3pEHHUs Ha HUX, ApTYMEHTUPYS €e€.

7. llpomymaiitTe pa3BepHYTbIE OTBETHI Ha MPEJIOKEHHBIE BOMPOCHI,
ONMMpasCh Ha MaTepuayn JIEKIUH, paciiupsis W JOMOJHSS €ro JaHHbIMU U3
y4€OHUKOB, IOMOJHUTEIBHOM JINTEPATYPHI.

BHuMartenbHO M3yuynTe€ OCHOBHBIE CTPATETUM YIIPABIICHHS BPEMEHEM Kak
CTpPaTErM4eCKUM PEeCcypcoM opraHuzanuu. JlJis Kaxjaoll cTpaTeruu MNpejioKUTe
CBOM OPUIMHAJIBHBIM IIPUMEP «IPWIOKEHHS» JaHHOM CTpaTeruyd K Ballen
OpraHU3al1u.

8. [Ipoananu3upyiiTe mpemaracMbie 3a1aHus, 3aQpUKCUPYHTEe CBOC MHEHHE
OTHOCUTEJIBHO paccMaTpuBaeMoi mpolOsieMbl, CHOPMYIUPYHTE apryMeHTHl B
3aIIUTY CBOEH MO3ULIHH.

BriGepuTte kakyro-HUOYIb MPUBBIYHYIO 1JIs1 ce€0sl AESTENBHOCTD, HAIIPUMED,
4acTO BBIMOJHSAEMYIO paboTy mo aomy. Mcnonb3ys Gpopmyily 3aKkoHa BpeMEHH Kak
pecypca, TpeUIOKNUTE CIOCOObI (MM XOTs OBl MJICH) YCOBEPIICHCTBOBAHHS €TI0
YETHIPEX OCHOBHBIX KOMIIOHEHTOB, KOTOpPbIE MO3BOJSAT BaM 3aTpayMBaTh MEHBIIE
BPEMEHU Ha JaHHYIO paboTy.

Kak moxxHO mepedopMynnpoBaTh 1eib JaHHOM pa0OThI, YTOOBI JI€JaTh €e
osicTpee?

Kak MOXHO M3MEHUTH CIOCOO BBHITIOJTHEHUSI JaHHOW pabOThI, YTOOBI JenaTh
ee ObicTpee?

Kak MOXHO WM3MEHUTH HHEPreTHUYECKHE 3aTpaThl HA BBIMOJHEHHUE JTaHHOU
paboThl, YTOOKI JenaTh ee ObicTpee?

Kak M0OkHO M30aBUTHCS OT IMOMEX, 3aMEJUISIONINX ATy padoTy?

9. K kaxmoMy 3aHSITUIO CTYAEHT JOJKEH CaMOCTOATENIbHO IMOArOTOBHUTH
JOKJIaJl WM MPE3CHTALMI0 [0 OJHOMY W3 BONPOCOB TeMbl. B Xxone 3aHsaTHs
HEOOXOJMMO YYacTBOBaTh B OOCYKJEHHU TEMBbI, BBICKa3bIBaTh CBOE MHEHHUE,
OTCTauBaTh CBOIO MMO3WIMIO, CIYIIATh M OLICHUBATH Pa3IMYHbIC TOUYKUA 3PEHMUS,
KOHCTPYKTUBHO IMOJIEMU3UPOBaTh, HAXOAWTh TOYKU CONPUKOCHOBEHUS Pa3HBIX
MTO3ULIAM.

TeMbl TOKIIAI0B:

1. Ananu3 nortepb pabodero BpeMEHHM U pa3pabOTKa PEKOMEHJAUUN I10
3 PeKTUBHOMY UCIIOJIH30BAHUIO Pa00UYETro BPEMEHU COBPEMEHHOT0 MEHEKEpa.

2. Pa3paboTka opraHM3allMOHHBIX MPUHIUIOB pacropsiaka padodero IHs
COBPEMEHHOT'0 MEHEIKepa.

3. 3y4yenue 3arpaT pabodero BpeMEHH COBPEMEHHOT'O MEHEKepa.

4. Pa3paboTka peKOMEHJAHM 10 COBEPIICHCTBOBAHUIO OpPTaHU3AINH
JUYHOTO TPYJla MEHEIKEPOB.

OyeHnounvie cpedcmaa: BOTIPOCHI ISl ONPOCA, TECTUPOBAHHBIN KOHTPOJIb O
TeMe, 3aJa4u.

Tema 8. Meroabl panMoHaIM3allii BpeMeHH COBPEMEHHOI0 MeHe/lzKepa
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1. BHUMaTenbHO U3yUYNTE IJIaH 3aHATHS, ONIPEAEIUTE MECTO TEMBI 3aHATHUS B
oOIIeM coAep)KaHWM MU Y4YEeOHOM IUIAaHE H3YyYEHMs] AUCIUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute >JEKTPOHHBIN (MHUCHMEHHBIM) BAPUAHT JICKIUU IO TEME,
HaliuTe W MpopadoTaiiTe COOTBETCTBYIOIIME PA3Cibl B PEKOMEHIOBAHHBIX
y4eOHUKaX U JOTOJHUTEIBHOU JTUTEPATYPE.

3. Ilocne O3HAKOMJIEHUS C TEOPETUYECKUM MATEpHalOM OTBETHTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

1. CymHOCTh NOHSTHUS palliOHATU3aIUs

2. OCHOBHBIE METO/IbI PAIIHOHATH3AIIHIH .

3. CnocoOsl (hopMHUpOBaHHS 3aMMCHON KHUTH COBPEMEHHOTO MEHEKepa
KaK BaKHOTO crioco0a yrpaBJiIeHHs] BpEMEHEM.

4. Uctoku 3¢ (HeKTUBHOTO YIpaBIECHUSI BpEMEHEM H POJIb JAHHOTO Mpoliecca
B MOBBIIICHUH d(PPEKTUBHOCTHU IIJIAHUPOBAHMUS.

5. Cucrema IIaHUPOBAHMSI IMYHOTO TPYAa PYKOBOIAUTETIS.

6. TexHuKa MIaHUPOBAHUS JINYHOTO BPEMEHH PYKOBOUTEIIS.

/. Ilman u pacnopsnok paboyero JHA M HUX POJIb B IOBBILICHUU
3¢ (HEKTUBHOCTH IEATEIBHOCTH MEHEKEpa.

4.1lpogymaiiTe CBOE ITOHUMAHUE 3HAYMMOCTH TEMBI, €€ BaXXHOCTH B CBOEM
1po(hecCHOHATBLHOM CTaHOBJICHUHU.

5.BbIABUTE JUCKYCCHOHHBIE BOMNPOCHI U C(HOPMYIHUPYUTE CBOIO TOYKY
3pEHHUs Ha HUX, ApTYMEHTHUPYS €e€.

6.1IponymaiiTe pa3BepHyThIE OTBETHI HA TPEAI0KEHHBIE BOIIPOCHI, ONMUPASIChH
Ha Marepuan JIEKUUH, pacIiupsis U JIONOJIHAS €ro JaHHBIMU U3 YYEOHHKOB,
JOTIOJIHUTEIBHOM JINTEPATYPHI.

1) Kakue momexu oTHMMarOT OoJjblle Bcero BpemMeHH. Kak ux MOXKHO
YCTPaHUTH?

2) Ha xakue BHUIbI I€SITEIILHOCTH TPATUTCS OOJIbIIIE BCETO BPEMEHU?

Ha xakue BUIbI 1€ATEIbHOCTH HYKHO COKPAaTUTh TPaThl BPEMEHN ?

Kakum obpazom 310 cnenats?

3) CymectByeT U TMEPUOAUYHOCTH (PUTM) B KaKuX-TMbOO BUIAX
NeSTeIbHOCTH WK B ToMexax? Kak MOXKHO HCIO/Ib30BaTh (ONTUMU3ZUPOBATH) ATY
MEePUOANIHOCTh?

N3yuuTe npennoKeHHbI alrOpuTM HHBEHTapHU3allMy U aHAIN3a BPEMEHU.

MO>XHO M ONTUMHU3UPOBATH JaHHbIN anroputMm? (Hampumep, o0beIMHUTS,
COKpPaTUTh WU J100aBUTh KaKue-IHOO IIarvk; BMECTO JIMHEHHOro anropuTMma
clenarh BeTBAUIMIICA; 100aBUTH oOOpaTHble CBsi3u W T. 1.) [lpemnoxute
COOCTBEHHbIN, YIOOHBIN ISl BAC AJITOPUTM MHBEHTAPU3AIIMM U aHAJIN3a BPEMEHH.

7. llpoananu3upyiTe mpejiaraeMbie 3ajanusi, 3aQUKCUPYNUTE CBOE MHEHHUE
OTHOCHUTENIHO paccMaTpuBaeMoil mpoOsieMbl, cHOpMYIUpYHTE apryMeHThl B
3aIIUTy CBOEU MO3UILIUU.

Bribepute u3 mnpemioxennoro JI. 3aiiBeprom crhucka TATh Haubosee
XapaKTEPHBIX IMOMEX, KOTOPBIE Yallle BCEr0 BCTPEYAOTCS B NPHUBBIYHOM ISl Bac
NeATEeNbHOCTH. HacKOJbKO CHIIBHO 3TH MOMEXM MEMIAIOT JOCTHXKEHUIO LENH U
3aMeUISIIOT Bally AesiTeNbHOCTh? [lpiTamuch au Bbl ¢ HUMHU OopoThes? Kakum
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00pa3oM, ¢ KaKUM pe3yJIbTaToM?

B xonme 1990-x romoB kommanus Maknonaneac (McDonald's),
NOJJIaBIINCh MHOTOYMCIEHHBIM HamagkaM B CMU, a Taxkke CTOJKHYBIIUCH C
BO3POCUIMM YHUCJIOM CYJIEOHBIX pa30uparenbCcTB (MCKM O BpEAE 370pPOBbIO, B
OCHOBHOM CO CTOpOHBI JIOAEH, CTpaJaroluX H30BITOYHBIM BECOM), MpUHsIA
CTPaTErMyecKoe pelIeHHe O pa3paboTKe M BHEAPEHUHM B CBOIO CETh OBICTPOrO
OUTaHWsT JUHUM  «30poBoM  mummy». OpHako MNpoJaXHw  CHEHUAIBHO
pa3pabOoTaHHOTO U LIMPOKO PA3PEKIAMHUPOBAHHOTO O00E3KUPEHHOTO «3I0POBOTOY
ramOyprepa McLean B AwMepuke ¢ TpeckoM TmpoBanuwianuch. KommaHus
Mak/loHanb/ac moHeca cepbe3HbIC YOBITKH.

[louemy, mo BamiemMy MHEHUIO, 3TO mpouzounuio? Kakyro ommOKy B
CTPATETMYECKOM IUIAHUPOBAHUHU JOITYCTUIN MEHEIKEPhl KOMIIaHUU?

Eme pa3 BHuMarenbHO npouuTaiTe coucok nomex JI.  3aiiBepra.
[TpennoxuTe Kak MUHMMYM ISIThb IIOMEX, KOTOpbIE XapaKTEpHbl MMEHHO [
Balllel AESATENBHOCTH, HO KOTOPBIX HET B IPEJIJIOKEHHOM CITUCKE.

8. K KaxIoMy 3aHATHIO CTYAEHT JOJDKEH CAMOCTOSITENBHO ITOATOTOBUTH
JOKJaJ WU TNPE3CHTAlUI0 II0 OJHOMY M3 BOIIPOCOB TeMbl. B Xxozxe 3aHsATHA
HEOOXOJMMO y4acTBOBaTh B OOCYK/IEHHUH TEMbl, BBICKA3bIBaTh CBOE MHEHUE,
OTCTaWBaTh CBOK MO3MUIUIO, CIyLIaTh W OLEHUBATH Pa3JIMYHbICE TOYKHU 3PEHMS,
KOHCTPYKTHUBHO IIOJIEMU3UPOBATH, HAaXOJIWUTh TOYKU COIPUKOCHOBEHHS Pa3HBIX
MTO3HLINH.

TeMbl TOKIIAI0B:

1. YmpaBneHue BpeMEHEM: HHCTPYMEHTBI JOCTHXKEHHS KOHKYPEHTHOIO
PEUMYIIECTBA.

2. CTparern4yeckoe MIaHupOBAHUE U TAUM-MEHET)KMEHT

3. IlepcriekTrBBI pa3BUTHS TaiM-MEHEKMEHTa B Poccnn.

4. OcHOBHbIE MHCTPYMEHTHI OOyU€HHUsI TallM-MEHE)KMEHTY COBPEMEHHOIO
MEHEKepa.

5. TexXHOJIOTHsl TEKYIIET0, CPEAHECPOYHOrO NEPCIEKTUBHOTO MNIAHUPOBAHUS
JEATEIbHOCTH COBPEMEHHOTO MEHEKEPA.

OyeHnounvie cpedcmaa: BOTIPOCHI JUIsl ONPOCA, TECTUPOBAHHBIN KOHTPOJIb MO
TEeMe, 33J1a4u.

Tema 9. TailM-MeHEI)KMEHT KAaK HWHCTPYMEHT OPraHM3alHOHHOIO
pPa3BUTHA.

1. BEHUMaTENnbHO U3YUYUTE IIJIAH 3aHATHS, ONPEAEIUTE MECTO TEMBI 3aHATHS B
o0llleM COJAEp)KaHUM W Y4eOHOM IUIaHE€ HU3Y4YEHUs IAUCHUIUIMHBI, €€ CBS3b C
JIPYTUMH TEMaMHU.

2. Ilpoutute >AEKTPOHHBINM (MHCHMEHHBIM) BAPUAHT JIEKIUU 1O TEME,
HaiiiuTe MU mMpopaboTalTe COOTBETCTBYIOIIME pa3feibl B PEKOMEHIOBAHHBIX
yueOHHUKaxX U JOMOJIHUTEIBHON JIUTEpaType.

3. Ilocnme 03HAaKOMIIEHHS C TEOPETUYECKHM MAaTEpHAIOM OTBEThTE Ha
BOIIPOCHI JIJIs1 CAMOIIPOBEPKH.

Buabr TaiiM-MeHeIKMEHTA.

JInaHbpIN TaltM-MEHEHKMEHT U KopriopaTuBHas 3((HEKTUBHOCTD.
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TalM-MEHEI)KMEHT KaK OCHOBA JIJIsl U3MEHEHUW B OPTaHU3AIUSX .

Taiim-MeHeHKMEHT U KOPIIOpATUBHAS KyJIbTYpa.

4. IlpoxymaiiTe cBO€ MOHMMAHUE 3HAYUMOCTH TEMBbI, €€ BaXKHOCTH B CBOEM
npodecCHOHATILHOM CTaHOBJICHHH.

5. BbisiBUTE IUCKYCCHOHHBIE BOMPOCHI U CHOPMYIHPYHUTE CBOIO TOYKY
3pEHHUs Ha HUX, ApTYMEHTHUPYS €e.

6. IlpomymaiiTe pa3BepHYTble OTBETHl Ha MPEIJIOKEHHbIE BOIPOCHI,
ONMpasiCh Ha MaTepuall JICKUUWA, paclIUpsAs W JONOJHSSA €ro JIaHHBIMH U3
y4€OHUKOB, IOMOJHUTEIBHOMN JINTEPATYPHI.

1. Kakue u3 npeanoxxkennbix A. K. I'acTeBbIM cr1oco0OB ymyUIieHus paboThI
BbI, MOXKET ObITh, YK€ UHTYUTUBHO UCIIOJIb30BAIIA B CBOCH AESATEILHOCTH?

2. HacKOJIbKO CHJIBHO 3TH MPUEMBI YIIYUIIEHHs crtoco0a paboThl HOMOTAOT
BaM YJyUIlIUTh BPEMEHHbBIC XapaKTEPUCTUKU BalleH AESTEIbHOCTH?

3. Kakue u3 pexomenmanuii A. K. I'acteBa 3aMHTEpecoBajiM Bac, U BbI
XO0Teau Obl MOMPOOOBATh UX ISl YIYUIIEHHUS crioco0a cBoei paboThI?

7. Ilpoananu3upyite npejyiaraeMole 3ajianus, 3aUKCUPYHTE CBOE MHEHHUE
OTHOCUTEJIBHO paccMaTpuBaeMoi MpoOsieMbl, CHOPMYIUPYHTE apryMeHTHl B
3aIIHUTY CBOEH MO3ULINH.

[Ipenmnonoxxum, 4To y Bac €CTh MEUTa ChE3IUTh B KAYECTBE «IUKOTO»
TypucTa B Kakyl-HHOyJb JK30TUYECKYIO CTpaHy, Hampumep, B Hema.
[IpencraBpTe, YTO B CHIy Pa3HBIX >KU3HEHHBIX OOCTOSITEILCTB BaM 3TO
HEOOXOIMMO CHENIaTh CPOYHO, KAK MOYKHO OBICTpee, Hampumep, B OJvKauiine
MOJITO/1a.

[Ipennoxure TM-unen, CBA3aHHBIE C MIECTBHIO 3JIEMEHTaMHU CUCTEMBI TM,
KOTOPbIE TOMOT'YT BaM YCIIEUIHO PEaIn30BaTh Balll IPOEKT (MOE3]IKY).

UTto BBI MOKETE clenath s 6osiee 3P(HEeKTUBHOM MOCTAHOBKHU L€ ?

Uto BBl MOXKETE caenath st 6osee 3 HEKTUBHOTO TUTAHUPOBAHUS TTOE3/IKH?

Kak BbI Oynmere mpuHMMAaTh pEIICHUE, €CIM BO3HUKHYT KaKue-HUOYIb
TPYAHOCTH WJIA COMHEHUS?

Kak MOHO cienaTh BBITIOTHEHHE pelieHri 6oee 3 HEeKTUBHBIM?

Kak Bbl Oynere KOHTPOJMPOBATH, YCIEIIHO JU Bbl MPOJABUTAETECH K
HaMEUEeHHOMU 1enn?

Kaxk caenats nonyuenue Heooxonumon uadopmaiu 6omee 3pHEeKTUBHBIM?

8. K kaxaoMy 3aHATHIO CTYACHT IOJHKEH CaMOCTOSATENIBHO MOATOTOBUTH
JOKJIaJ] WM TPE3CHTAIMI0 0 OJHOMY W3 BONPOCOB TeMbl. B Xxome 3aHsTus
HEOOXOJIMMO YYacTBOBaTh B OOCYXKIEHUM TEMBbI, BBICKA3bIBaTh CBOE MHEHUE,
OTCTauBaTh CBOIO TO3UIIUIO, CIYIIATh M OLIEHUBATHh PA3JIMYHBIC TOYKU 3PECHUS,
KOHCTPYKTHUBHO TOJIEMHU3UPOBaTh, HAXOJUTh TOUYKH CONMPUKOCHOBEHHUS Pa3HBIX
TO3ULINH.

TeMmbl TO0KIa0B:

1.®yHKIMY TallM-MEHEIKMEHTA.

2.IlepcieKTUBBI Pa3BUTHS TAM-MEHEKMEHTA.

OyenoyHvle cpedcmaa: BOIIPOCHI IJIsL ONPOCA, TECTUPOBAHHBIA KOHTPOJIb T10
TeMe, 3aJa4u.

27



10. TIlepeyeHb HOPMATHBHBLIX TNPABOBbIX AaKTOB, OCHOBHOW WM
JOMOJIHUTEIbHON Yy4eOHOW JIMTepaTypbl, HEOOXOAUMBIX /ISl OCBOEHHUsI
AUCHHUTLTHHBI

a) HOpMaTUBHBIE MPABOBHIC AKTHI:

1. I'paxnanckuii kogekc PO (vactp nepsas): @3 ot 30.11.1994 NoS1-D3 (c
MOCJHEAYIOINIMMUA HW3MEHEHHsIMU U jgonojHeHusiMu) — Koucynbrant Ilmtoc
[DnekTpoH, pecypc].

2. I'paxxnanckuii komeke PO (dqacte BTOpas): dhenep. 3akoH oT 26.01.1996 Neo
14-®3 (¢ nmocneayomuMu U3MEHEHUSIMU U AonofdHeHusiMu) — KoncynbranT [1moc
[DnekTpoH, pecypc].

0) OCHOBHas JUTEpaTypa:

CaMOMeHEIDKMEHT. YTmpaBiieHue Ju4yHOM dddexTtuBHOCThIO. Talim —
MEHEKMEHT : yuyebHoe nmocoobue / Cemenona B.B., Jlscaukosa FO.B. — Mocksa :
Pycaitnc, 2020. — 93 c¢. — ISBN 978-5-4365-4862-3. — URL:
https://book.ru/book/936123 — TeKcT : 3JIEKTPOHHBI.

B) JIOIIOJIHUTEIbHAS JINTEPATypa:
Taiim-mMeHemkMeHT. Pa3BuTue HaBbIKOB 3(P(EKTUBHOTO  yIpaBICHUS

BpeMmeHeM : yudeOHoe mocooue / B. P. MenseneBa. — Kazanb : Kazanckuii
HAIMOHAIBHBIA MCCIIEIOBATEILCKIN TEXHOJIOTHYECKUi yHuBepcutet, 2017. — 92
c. — ISBN 978-5-7882-2266-0. — Tekct : 3neKTpOHHBIA // DIEKTPOHHO-
OubIMoTEeUHAas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/95036.html  — Pexum goctyma: mis aBTOpH3HP.
II0JIb30BATENIEN

11. Tlepeyenb pecypcoB HH(POPMALMOHHO-TEJTEKOMMYHHKANMOHHOM
cetu «MHTepHeT» M MH(OPMAUMOHHBLIX TEXHOJIOTMH, HMCHOJb3yeMbIX NpPH
OCYILIECTBJIEHHUN O00pa30BaTelbLHOI0 Mpolecca M0 JAUCHUIIMHE, BKJIKYAfA
nepeyeHb MPOrpaMMHOIO oOecnevyeHusi, NPpodeccuOHAIBLHBIX 0a3 JAHHBIX H
HH(OPMALMOHHBIX CIPABOYHBIX CHCTEM

1. Pecypcbl nH(DOpMAIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTh « UHTepHET,
BKJII0Yas nMpodecCuoHaIbHBIE 0a3bl TaHHBIX

- https://www.book.ru/ - 95C Book.ru

- http://www.iprbookshop.ru - 95C IPRbooks

- https://ibooks.ru/ -OBC Aiidykc.ru/ibooks.ru

- https://rucont.ru/ - DBC «HarmoHanbHbI#H 1HMPOBOH pecypc «PyKOHT»

- http://znanium.com/ - DBC Znanium.com

- https://dlib.eastview.com/- ba3za nanusix East View

2. NadhopManimoHHO-CIIPaBOYHBIE CUCTEMBI
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CIIC Koncynprantllmroc. KoMnberoTepHas cripaBo4Hasi MpaBoBas CUCTEMA,
HIMPOKO MCIOJIB3YETCS] YUEHBIMH, CTYyIEHTAaMU U IPENoAaBaTelsiMu (MOANKUCKA Ha

110)

3. JIMIIeH3MOHHO MPOTPaMMHOE O0eCTICUeHUE

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus All Lng Lic/SA Pack MVL Partners in Learning
(munensus Ha maket Office Professional Plus)

b. Windows 8

2. KoncynpTant + Bepcus mpod.- cripaBovHas paBoBasi cucTeMa

3. Cucrema TectupoBanus INDIGO.

4. CBOOOHO pacrpocTpaHsIeMoe IPOrpaMMHOE 00eCTICUeHHE

1. Adobe Acrobat — ceo6ogHO-pactipocTpansemoe [10

2. Untepuer-Opaysepst  Google  Chrome, Firefox —  cB0oOOgHO-
pacnpoctpansiemoe 110

Kaxnpiii oOydaromuiicsi B TEUEGHHE BCero oOydeHHs oOecleunBaeTcs
WHIUBUAYAJIbHBIM HEOTPAHMYCHHBIM  JOCTYIIOM  3JIEKTPOHHO-OHMOIMOTCUHON
CHUCTEME M DJICKTPOHHOU MH(pOPMAITMOHHO-00pa30BaTEILHOM Cpejie.

12. Onucanue MaTepHaJIbLHO-TEXHHMYECKOH 0a3bl, HEOOXOOAMMOWN [Jis1
OCyLIEeCTBJICHUsS] 00Pa30BaTEIbLHOI0 MPOLECCa 10 AMCIMILIMHE

OO6pazoBaTenbHbIM rporecc obecrnieunBaeTcs CIIeIMaJIbHBIMU
MOMEIICHHUSIMHU, KOTOpbIE NPEJICTABISAIOT COO0OM ayIuTOpUM [JIsl TMPOBEACHHS
3aHATHM JIEKIIMOHHOI'O THUIIA, 3aHATHM CEMHHApCKOrO0 THIA, BBITOJIHECHHUS
KYPCOBBIX palOT, TPYIIOBBIX W WHIUBUAYATBHBIX KOHCYJbTAIMM, TEKYIIETO
KOHTPOJII M NIPOMEXKYTOYHOM AaTTeCTalluM, IMOMEIICHMS I CaMOCTOSTEIbHON
pa®oOThl CTYJIEHTOB M TOMEUIEHHUsS] Uil XpaHEHUs M MNPOPUIAKTHUECKOTrO
oOCTy>KHBaHUS y4eOHOTO 000pYAOBaHHUS.

CneunanbHbie NOMEIICHUS COOTBETCTBYIOT JNENCTBYIOIUM
MPOTUBONOKAPHBIM MPaBUJIaM U HOPMaM, YKOMILIEKTOBAHbI CIIELIMAIIM3UPOBAHHON
MeOebIo.

AyauTopuu  JIGKUMOHHOTO  THIA,  OCHAIIEHHbIE  MPOCKIUOHHBIM
000OpyJOBaHMEM W TEXHUYECKUMHU CpeACTBaMU OOy4deHHs, 00eCleyUBaIOIIUMHU
npeacTaBieHre yueOHOU nHPOopMauu OOJbIION ayTUTOPUH, TEMOHCTPALIMOHHBIM
000py1I0BaHUEM.

[TomenieHuss st caMOCTOATENBHOM pabOThl 00YYAIOIIMXCS OCHALIEHBI
KOMIIBIOTEPHOM TEXHUKOM, oOecneuuBaromend ngoctyn K cetu HHTepHeT
3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEIbHON Cpele YHUBEPCUTETA.
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