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1. lleab 1 3a71a4u 0CBOEHHSI AUCITUIIIHHBI

Lenb: ocBoeHUU (PyHIAMEHTAIBHBIX MOHATHI 00 HHPOpPMAIH, METOJIOB €€
MOJlyueHUsl, XpaHEHHUs, TOUCKa, CHUCTEeMaTH3aluh, OOpabOTKM U Tepeaayd,
HABBIKOB PabOThl C KOMIBIOTEPOM KaK CPEJICTBOM yIpaBieHHs WH(pOpMalueH, a
TaKk)K€ METOJOB HCIOJIb30BaHUS MH(POPMAIMOHHBIX PECYPCOB M TEXHOJOTUH B
po(hecCHOHANBPHON AESITENbHOCTH, (POPMUPOBAHUE Y CTYACHTOB KOMIIETECHIIUH,
HEOOXOJUMBIX JUJIsl TPUMEHEHHUs] CpPEACTB HH(OPMALMOHHBIX TEXHOJOTUH B
HOPMOTBOPYECKOH, MPAaBONPUMEHUTENBHOM, MPAaBOOXPAHUTEIBHOM, 3KCIIEPTHO-
KOHCYJIbTAI[MOHHOM €A TEIbHOCTH.

3amaun: (OpPMUPOBAHME MPEACTABICHUN O CYIHOCTH HHOpMALUU U
MH(POPMAILIMOHHBIX MPOIIECCOB, O BO3MOXKHOCTSX TEXHUYECKUX M MPOTPAMMHBIX
cpeacTB MHGOPMATUKH; (POPMHUPOBAHUE MPAKTUUYECKOTO OIbITa HCIOIb30BaAHUS
KOMMYHUKAIIUOHHBIX ~ MH(QOPMAIIMOHHBIX  TEXHOJOTWMH, B  TOM  YHCIE
MH()OPMAIIMOHHO-TIOMCKOBBIX CHCTEM, TEXHOJOTMH OOpabOTKM U XpaHEHUs
JAHHBIX; MPUOOpPETEHWE YMEHUN MPUMEHATh COBPEMEHHbIE WH(OPMAIMOHHbBIE
TEXHOJIOTUH [JIs TIOMCKa W 0OpabOTKM MpaBoBOM HH(pOpmanuu, oQopMiIeHUs
IOPUUYECKUX  JTOKYMEHTOB M  IPOBEACHHMS  CTATUCTUYECKOrO  aHalIu3a
nH(popMaIy; OBJIaJICHUE HaBbIKaMU cOOpa U 00pabOTKU MH(POpMAITUH, UMEIOIIEH
3HAUYEHUE I peaM3ali MPaBOBbIX HOPM B COOTBETCTBYIOIIUX cdepax
npo(hecCuOHANBHOM JesATENbHOCTH.

2. MecTO IMCHUIIMHBI B CTPYKTYype 00pa30BaTeibHOM MPOrPaMMbI

Hucrummaa  «MHpopmanmonHpie  TEXHOJOTHUM B IOPUIUYECKOM
JIESITCILHOCTHY OTHOCUTCA K 00s3aTelbHOM dYacTd bnoka 1 «JlucHHUIIIMHEL
(MOynH)» OCHOBHOM MNMpO(eCcCHOHANIBHONW 00pa30BaTENbHOW MPOTPAMMBI  —
nporpaMmbl  OakanaBpuaTa 1o HampaBieHuto — noaroroBku  40.03.01
FOpucnpynenius, HanpaBieHHOCTh (Mpoduiib) «I pask1aHCKO-TIPABOBO .

IIpenwecTByromue N3yuyaeMble B TEKyILIEM
Kon beat YOI Y yit [Tocnenyroiue AUCUMITUHBL
JTUCIMITIINHBI (MOIYIIHN), CEeMECTpE IUCIUTUINHBI
KOMIIETEHLIUU (Moaynu), IPaKTUKH
MTPAKTHKHU (MOynH), IPaKTHKH
WndopmanmonHoe npaso
Cucrema HCKYCCTBEHHOTO
MHTEJUIeKTa
OIIK-8 - -

VYueOHas IpaKTHKa,
MpaBONPUMEHUTEIbHAS
MPaKTHUKA

Hudpoas sxoHOMHUKA
Cucrema UCKYyCCTBEHHOIO
OIIK-9 - - HHTEIIEKTA

VYueOHast IpaKTHKa,
03HaKOMHTEJIbHAs TPAKTUKA




3. [lepevenb MIAHUPYEMBIX Pe3yJbTATOB 00y4eHHS MO AUCHUIIUHE

M3ydyeHre MUCHIUIUIMHBI HAIPaBJICHO Ha (OPMHUpPOBAaHUE y OOYYAFOIIUXCS
o0menpodeccHoHaTbHBIX KOMITETCHITHN.

dopMupyemsle
KOMITETEHIINH (KO
1 HaIMEHOBaHME
KOMIIETEHIINN)

HNHnukaTopsl JOCTHXEHUS
KOMIIETEHITUI

[Tnanupyemsble pe3ynbTaThl 00yUeHHs

OIIK-8 Cmocoben
I[EJICHATIPABICHHO U

OIIK-8.1 Cnocoben noiy4ats
IOPUINYCCKH 3HAYUMYO

3HaTh: aNropuT™M paboTbl NpodeccHOHaTBHBIX
0a3 JaHHBIX M CHOCOOBI  CHUCTEMaTH3aLUHU

s pexTuBHO WHGOPMAITIO U3 PA3NUYHBIX | HHOOPMAIMOHHOTO 3aKOHO/IATEIhCTBA.
MOJyYaTh HUCTOYHUKOB C MPUMCHEHHEM | YMETh: B TPAKTUYCCKOW  JCATCIHHOCTH
IOPUTUIECKU MHGOPMAITUOHHBIX MPUMEHATh TPOPECCHOHATBLHBIC 0a3bl JAHHBIX H
3HAYHMYFO TEXHOJIOTHIA, BKJIFOYAs | CHCTEMaTHU3UPOBATh JIefCTBYOIIEE
uHopMaIlMi0  ©3 | MpaBoBble  0a3bl  JAHHBIX, | HH()OPMALMOHHOE 3aKOHOAATEIHCTRO.
pa3IUYHBIX 00pabaThIBaTh u | Bnagers: HaBbIKaMU paboThI B
HUCTOYHUKOB, CHUCTEeMAaTH3UPOBATh €€ B | MPo(ecCHOHATBHBIX 0azax JTAHHBIX u
BKIIOYAasi MPaBOBBIC | COOTBETCTBUU C | cucTeMaTHu3anuu JIEHCTBYIOIIETO
0asbl JAHHBIX, | TOCTABJICHHOH 1IEJIbI0 MHGOPMAITMOHHOTO 3aKOHOJIATEJIbCTRA.
pemarb 3a1a9u 3HaTh:  3aKOHOJATENBCTBO,  PETYJIHpYIOLIEe
npoQeCCUOHATILHOI CIIocoObI obecrnieueHus Oe3omacHOCTH
po OIIK-8.2 CmocobeH pemarsb
JIeATETLHOCTH v . | nHbOpMAIHIH.
3amaun  mpodecCHOHaIbHOM
NPUMEHEHUEM YMeTh:  OCYLIECTBISATH  NpodeccHOHATBHYIO
JEeSTETbHOCTH  C  YYETOM o
WH(POPMAITMOHHBIX S S JIESITeTIbHOCTh c YYETOM TpeOoBaHMI
Texnonornii u ¢ | P . WH(POPMAITMOHHOW OE301TacCHOCTH.
.. | nHbOpMaLMOHHON
y4eToM TpeOoBaHU Brnanets: HaBbIKaMH obecrieyeHusl
N Oe3omacHOCTH N
UH(POPMAILTIOHHOMN WH(POPMAITTOHHON 0e30MacHOCTH IpH
0e30macHOCTH BBIMOJIHEHUH PO(ECCHOHATBHBIX 00sI3aHHOCTEH.
3HaTh: OCHOBHBIE COBpEMEHHbIE
I/IH(bOpMaHI/IOHHI)Ie TEXHOJIOTNH, UCIIOJIb3YEMBIC B
MPAKTUYECKOM IOPUIHUECKON IeATSTLHOCTH.
YMmeTs: abotath ¢ HWHGOPMAIMOHHBIMHU
OIIK-9.1 Criocoben p bop
CUCTCMaMU M CEpBHUCaMM, HCIIOJIbB3YEMBIMH B
MOHUMATh TPUHIIUITEI PAOOTHI . N
MPAaKTHYCCKOW  FOPUANYECKON  JEATEIBbHOCTH
U NPpUMCEHCHUA COBPEMCHHBIX
rOCYJapCTBEHHBIMU OpraHaMH, B TOM YHCIIE
HH(bOPMaHHOHHBIX IPaBOOXpPAaHUTECIBbHBIMN OopraHaMu OopraHamMunu
OIIK-9 CnocobeH | TEXHOJIOTHM, B TOM YHCIE P P P > OP
. MECTHOTO  CaMOYIpAaBJICHUS, OpraHU3amusIMH.
MOHUMATh TEXHOJIOTHH HWCKYCCTBEHHOTO
Bnanets: HaBBIKAMH paboTHI c

NPUHIMIBL  pabOTHI

COBPEMEHHBIX
WH(POPMAITMOHHBIX
TEXHOJIOTUI U
UCIIONBb30BaTh  UX
JUISL pelIeHUs] 3a/1a4y
podeCCHOHATEHOM
JIeATEIbHOCTH

HUHTCIIJICKTa

WHPOPMAIMOHHBIME CHCTEMaMH W CEPBHUCAMH,
HCIIOJIB3YEMBIMH B NPAKTUYECKON HOPUIAHUYECKON

OIIK-9.2 Crocoben
KBATH(DUITUPOBAHHO
HCIIONIb30BaTh
HH(POPMAITHOHHBIC
TEXHOJIOTHH JJISl  PEIICHHUS
3a1au poeCCUOHAIBHOM
JIeSITeTIbHOCTH

JOESTEIbHOCTH 1O MECTY  HPOXOXKIEHHS
PAaKTUYECKOH MOATOTOBKH.
3HaTh: TPUHOWIEI  paboTBl  COBPEMEHHBIX

WHPOPMAITMOHHBIX TEXHOJIOTHH, CTIONB3YEMBIX B
MIPAKTUYECKOHN FOPUANYECKON AESITETLHOCTH.

YMeTh: OIPENIEIISITh HEO0OXOMMBIC B
npodeccnoHanbHOW  JEATeTBHOCTH — ITU(PPOBBIE
MHCTPYMEHTBI Ui PEIICHHs  KOHKPETHOM
npodecCHOHAIBHON 3a/1a4H.

BJ'Ia)IeTI): HaBbIKaMU opraHusanuu
mpo(h)eCCHOHAIIBHON JEITEIbHOCTH B OHJIAHH-
dopmMaTe ¢  HCHONB30BAaHHEM  LUPPOBHIX

CEpPBHCOB.




4. O0beM IMCHUILUIMHBI M BUAbI YUeOHOH PadoThI

O0beM MUCUUIUIMHBI U BUJBl YU4eOHON pabOThl B aKaJeMHYECKHX 4Yacax C
BBIJICJICHNEM 00BbEMa KOHTAKTHOW pabOThl 0OyYarolUXCsl C MpenojaBaresieM M

CaMOCTOSITENIHOM paboThl 00yJAIOIIUXCS

ouHan hopma odyuenusn

aK.9acoB
Bup yuebHOI AeaTebHOCTH ITo cemecTpam
Bcero
1 cemecTp

1. KonTakTHast paboTa 006yJaromuxcs ¢ IpenojaBaTeseM: 65 65
AynuTopHBIC 3aHATHS, 9aCOB BCET0, B TOM YHCJIC: 64 64

* 3aHSTHS JICKIIMOHHOTO TUTIA 32 32

* 3aQHSTHUSI CCMUHAPCKOT0 THUMA: 32 32

MPAKTUYCCKUEC 3aHATUA - -
11ab0paTOpHBIE 3aHATHUS 32 32

B TOM YHCIIe 3aHATHS B QOpMe MPaKTHYECKOU MOITOTOBKH - -
Koncynpranuu 0,5 0,5
KoHTakTHBIE Yachl Ha aTTECTALUIO B IEPUO SK3aMEHAITMOHHBIX CECCHI 0,5 0,5
2. CaMocCTOsITe)IbHAS Pad0oTa CTYACHTOB BCETO, B TOM YHCJIC 43 43
- paboTa ¢ KOHCIEKTaMH¥ JICKITNH W(MJIM) HHBIMH YIeOHBIMU MaTepHallaMu 10 10
- M3y4YeHHEe OCHOBHOW W JIOMOJHUTEIHHON JINTEPATyPhI, UCTOYHUKOB 10 10
WHTepHeT
- IOJrOTOBKA K MPAaKTHYECKUM 3aHATUSAM 13 13
- IOJArOTOBKA K TEKYILIEMY KOHTPOJIIO M MPOMEXKYTOUHOM aTTecTaluu 10 10
[TpoMexyTo4Has aTTecTalus: YK3aMeH 36 36
HUTOTI'O: 4acoB 144 144
001as TpyJ10eMKOCTh 3ad. eII. 4 4

O0UHO-3a04HasA opma 00yueHus

aK.4acoB
Buj yueOHO# esiTeIbHOCTH Beero ITo cemecTpam
1 cemecTp
1. KonTakTHast paboTa 00y4Jaromuxcs ¢ IpenoaBaTeseM: 15 15
AyauTOpHBIE 3aHATHUS, YaCOB BCET0, B TOM YHCIIE: 14 14
* 3aHATHS JTEKIIMOHHOTO THUIIA 8 8
* 3aHTHSA CEMHUHAPCKOTO THIIA! 6 6
MPAKTUYECKUE 3aHATHUS - -
71a00paTOpHBIE 3aHATHUS 6 6
B TOM YHCJIe 3aHATHUS B (hopMe MPAKTUIECKOH MOJrOTOBKU - -
Koncynprammm 0,5 0,5
KoHTakTHBIE 4achl Ha aTTECTALMIO B IEPHOJ] SK3aMEHALIMOHHBIX CECCUH 0,5 0,5
2. CamocTosiTenbHast padoTa CTYJJEHTOB BCETO, B TOM UHCIIE 102 102
- paboTa c KOHCTIEKTaMH JICKIMH H(WIIH) MHBIMH y4eOHBIMH MaTepHaaMy 30 30
- W3yYyeHHWe OCHOBHOW W JOIMOJHUTENBHON JUTEpaTyphl, HCTOYHHKOB 30 30
MNutepHer
- IOJArOTOBKA K MPAKTUYECKUM 3aHATUSAM 26 26
- IOATOTOBKA K TEKYIEMY KOHTPOJIIO U IPOMEKYTOUHOM aTTeCTalluu 16 16
IIpoMexyTodHas aTTecTalysl: 9K3aMeH 27 27
HUTOTI'O: JacoB 144 144
o01m1as TpyJI0eMKOCTh 3a4. el. 4 4




3a0unas popma odyuenus

aK.4acoB
Bun yuebHO nesitennbHOCTH ITo xypcam
Bcero
2 Kypc

1. KorTakTHas paboTa 00yJaromuXxcs ¢ MpernoIaBaTeieM: 12 12
AyIHUTOpHBIE 3aHATHUS, YACOB BCErO, B TOM UHUCIIE: 12 12

* 3aHSITHS JIEKIIMOHHOTO TUMA 6 6

* 3aHATHSI CEMUHAPCKOTO THTIIA: 6 6

MPAKTUYECKUE 3aHATHUS - -
J1A00PATOPHBIC 3aHATHUS 6 6

B TOM UHCJIe 3aHATHUS B hopMe MPAKTUIESCKOHN MOATOTOBKH - -
KoncynpTanuu - -
KoHTakTHBIE Yachl Ha aTTECTALMIO B IEPUOJ SK3aMEHALMOHHBIX CECCUI - -
2. CamocTtosTenpHast paboTa CTYACHTOB BCETO, B TOM YHCIIE 123 123
- paboTa ¢ KOHCTIEKTaMH JICKLIMH U(WIN) MHBIMH Y4eOHBIMH MaTepHaIaMu 30 30
- W3y4YCHHE OCHOBHOH M JOMOJHHUTENBHOW JIUTEpaTypbl, WCTOYHUKOB 30 30
WuTepHeT
- IOJITOTOBKA K MPAKTUYECKUM 3aHIATHUSIM 33 33
- IOATOTOBKA K TEKYIIEMY KOHTPOJIIO U MPOMEKYTOYHOM aTTecTaluu 30 30
[IpoMexxyTouHas aTTecTalys: S9K3aMeH 9 9
HUTOI'O: 4acoB 144 144
o011as TPyJI0eMKOCTh 3ad4. el 4 4

5. Copepxanue IUCHUIUVIMHBI, CTPYKTYPHPOBAaHHOE II0 TeMaM
(pa3mesiaM) ¢ yKa3aHMeM KOJIMYeCTBAa AaKaJeMH4YeCKHMX YacoB W BHIAOB
Y4eOHBbIX 3aHATHI

5.1. CoaepxkaHue TUCHMIIIMHBI
Paznen 1. OcHoBbI MHOPMATH3ALMH PABOBOH CUCTEMBI

Tema 1. Ilousitue uHpopmManuu, MHPOPMALMOHHBLIX TEXHOJOIMH B
NPaBoOBOil cUCTEMeE

Brenenue B npaBoByro uHpopmatuky. UHpopmarus. OCHOBHON HCTOYHUK
3HaunMor uHpopmanu. OcHoBHbIE QyHKIMK uHbopmarmu. MHpopmanus kak
toBap. ComnuanpHas cuUcTeMa M NPaBO KaK  OCHOBHOW  PEryJsiTop.
NudpopmanmonHoe oOmiecTBo. VHTEpHET — OCHOBHOE W aKTUBHOE CPEACTBO
dbopmupoBanus uHGOpMAIMOHHOTO oOmecTBa. Buasl mabopmarmu. OTKpbITas
uHdopmarus u nHGOpMAITUs OTPAHUICHHOTO JTOCTYTIA.

[IpaBoBass wHpopManus u ee CTpykrypa. OpueHTanuss MOpaBOBOM
uHpopmaTuku. TpeboBaHus K mpaBoBoil uHpopMaluu. AcnekTsl HHGOPMALIMKU B
chepe mnpaBa. Knaccudukauums wmnHopManuu B TpaBOBOWM cucteme. [ 'pyniibl
paBOBOI MH(POPMALIHH.

[Ipeamet u 3apaun npaBoBoil nHPopMatuku. MHpopmaTuka — Kak 00JIacCTh
4eJIOBeUECKOU JeaTeIbHOCTH. OOBEKThI UCCIIEIOBAHUS B TPaBOBOM MH(MOpMAaTHKE.
NudopmanmoHHbIi MOAXO0A K MPABOBBIM SIBJICHUSIM.

[IpeameTHble rpyIIibl TPaBoBOM HHPOPMATUKU. DYyH/IAMEHTAIIbHBIE OCHOBBI

npaBoBoil mHpopMaTuku. MHPOpMAIIMOHHBIE MPOIECCHI U CUCTEMBI B MPABOBOM
uHdopMaTHKE.



NHpopMalmoHHbIE TEXHOJIOTMH B IMPaBOBOM cucteMe. TexHornorus 0a3
nanHbeiX (BJ[) m cucrem ympaBinenuss bJ/l. TexHosormu XpaHWIWL] JaHHBIX M
WHTEJJIEKTYaJIbHOTO aHaiu3a JaHHbIX. TexHonoruss ©0a3 3Hanuii (b3) wu
skcnepTHhIX cucteM (DC). TexHonmoruss aBTOMATU3UPOBAHHBIX PabOUYMX MECT
(APM). TexHOIOrMM KOMIBIOTEPU3UPOBAHHOIO O(uca, KOJUIEKTUBHON padOTHI B
ouce. TexHONIOTrMM MAMIMHHON TpadUKH W BHU3YyaJIH3alUHU. | HUIEPTEKCTOBbIC
texHonoruu. HenporexHonmornu. TexHOIOrHMS  BUPTYAJIBHOW  PEAIBHOCTH,
BUPTYyaJIbHAsI peajbHOCTh. HeueTkue TeXHOIOruu.

Tema 2. T'ocymapcTBeHHasi NMOJMTHKA HMH(OPMATH3ALMHM INPABOBOM
CHCTEMbI

[ToHsiTHE U CYIIHOCTH TOCYAAPCTBEHHOW MOJUTUKH B HMH(POPMALUOHHOM
chepe. Cymmocts monstusi «llomuruka». CymHocts noHsTust «HbopMaimonHas
nonutuka». CymHocTb NoHATHA «I ocynapcTBeHHAs! HH(OPMAIMOHHAS TOJIUTHKA.

[lenr 1 3amauu rocy1apCcTBEHHOM MH(GOPMALMOHHON moauTuku. CBoMCTBa
LeId TocyJlapcTBeHHON wuH(opManronHo mnoautuku. Llenu dopmupoBanus
MH(OPMAIMOHHOIO MpocTpaHcTBa. Llenb co3gaHuss HOBOW TEXHOJOTMYECKON
OCHOBBI. OcHOBHBIE 3a/1a4n MIPUMEHCHUS MH(POPMAITMOHHBIX u
KOMMYHUKAIIMOHHBIX TexHosiorui. KoHuenius uHPOpMAIIMOHHON MOJUTUKU
cynebnoir cucrtembl Poccuu. ®enepanbHas aHTUMOHOIOJBHAA Ciyk0a. 3amaua
rocyapCTBEHHON MH(DOPMAITMOHHON MTOJUTUKH.

[TpuHIMTIBEI ¥ HATIPABJICHUS TOCYNAPCTBEHHON MH(DOPMAITMOHHOM MOTUTHKH.
OO0111e NPUHIUITBI TOCYIAPCTBEHHON MH(OPMAITMOHHON MOMUTUKHU. CrielialibHbIe
OPUHIUIBL  TOCYJAapCTBEHHOW WHGOPMAIIMOHHONW moauTuku. HampaBnenus
rocyapCTBEHHON MH()OPMAITMOHHON MTOJUTHUKH.

NudopmarmonHpie TEXHOJOTMM B OpraHax TroOCYJapCTBEHHON BIACTH.
Pa3Butre nHPOPMAIIMOHHBIX CUCTEM M TEXHOJIOTMH B OpraHax rocyaapCTBEHHOM
Biactu. Crcrema MeKBEAOMCTBEHHOW KOOPIUHAIIUU FOCYIAPCTBEHHBIX POrpaMM
U TPOEKTOB UCIOJIb30BaHUS HMH(POPMAIMOHHBIX TexXHoJoruil. IloBbIieHUE
KauecTBa  yMOPAaBICHHUS  MpOLIECCAMH  HKCIOJb30BaHUS  MH(DOPMALMOHHBIX
TEXHOJIOTUH.

Paznen 2. HWHPOPpMALMOHHO-KOMMYHHUKAIMOHHbIC TEXHOJOIUM B
NPaBOBOM cUCTEMe

Tema 3. TexH0JIOrMH MOATOTOBKHU JOKYMEHTAIIUM NMPABOBOI0 XapaKTepa
cpeacrBamu Microsoft Office

[ToaroToBka U (hopmMaTUpOBAHHE HOPUIUYECKUX JOKYMEHTOB B TEKCTOBOM
pemakTope ¢ TNPUMEHEHHEM TEXHOJOTMu Tuneprekcra. llpencraBrnenue
COMPOBOXKMAMOINICH cTrarucTuueckod wuHpopMmanuu B TabauuyHou Qopme (c
NPUMEHEHUEM TaOJIMYHBIX MPOLECCOPOB), MOCTPOEHUE TPAPUKOB U AUATPAMM.
Pabora ¢  OLE-oO0bekTamu, TIOATOTOBKA W Te€4aTh  JIOKYMEHTOB.
ABTOMAaTH3UPOBAHHBIC TEXHOJOTHUHU MTOATOTOBKH FOPUIUICCKUX OJTAHKOB.



Tema 4. IlppMeHeHHe aBTOMATH3HPOBAHHBIX CIPABOYHO-NPABOBLIX
CHCTEM B IOPHIAMYECKOM 1eAITeJJbHOCTH

ABTOMaTH3UpOBaHHbIE crnpaBoyHO-paBoBbie cuctembl (CIIC). Hcrtopus
MOSIBJICHUS M Pa3BUTHs  CIPAaBOYHO-NPABOBBIX cucTeM. WHbopmannonHoe
o0ecrieyeHrne CIpPaBOYHO-TIPABOBBIX CUCTEM. KpHUTepuu OIIEHKHM U CpaBHEHHS
npaBoBeiX cucteM. [locymapctBeHnole CIIC  ACHUO-KOctumms, ACHO-
[Ipokypatypa: ctpykrypa, Bo3moxkHocTH. Kommepueckue CIIC «l"apanty,
Koncynbrant [Imroc»: cTpyKTypa, OCHOBHBIE XapaKTEPUCTUKH.

Tema 5. KomnboTepHble ceTH W TeJEeKOMMYHUKAUUM B IPaBOBOM
chepe

[loHaTHE W  NPUHOUIOBI  TIOCTPOCHHS  KOMIBIOTEPHBIX  CETEM.
TenekoMMyHHKaMOHHbIE cUcTeMbl. JlokanbHble BeuucnurenabHbie cetu (JIBC).
Tunel u xapakrepuctuku JIBC. [IpoTokobl epeiadyn JaHHBIX U METOBI TOCTYyNa
B JIBC. I'nobGanbHble BbUHUCIUTENbHBIE CceTU. MHGpOpMalMOHHBIE YCIYTH
WuTepHeT B mNpaBoBOM jedrenbHOCTH. IlyOnukanus mnpaBOBBIX JaHHBIX B
HNuTtepHer.

Paznen 3. OcHOBbI MH)OPMALIMOHHOM 0€30IIACHOCTH

Tema 6. UndopmManmoHHbIE TEXHOJIOTHH B cepe 3a1MTHI HHPOPMALUH

OCHOBHBIE TIOHATHS U OINpEACNCHUs: 3almTa HHPOPMAINH, Yrpo3a
UH(POPMAIIMOHHON 0€30MaCHOCTH; UCTOYHHUKH, MPUYMHBI, CIOCOOBI BO3JACHCTBUS
yrpo3. KoMmnbloTepHble MpEeCTyIUIEHUs, X XapaKTepPUCTHUKA, MPUYMHBI, CIIOCOObI
OpEeIOTBPAlICHUs] M OTBETCTBEHHOCTh. (OCHOBHBIC HAaNpaBiCHMs, METOABI U
cpencrtBa 3amuThl nHOpMaruu. bazoBbie rocyapcTBeHHbIE akThl (3akOHBI PD) B
obnactu uHGopMaIK U UHPOPMATU3ALIHH.

5.2. Pa3nenibl, TeMbI JUCHUILIMHBI M BUABI 3aHATHH

ouHasn hopma odyuenus

Bupl 3aHgTHIA, BKIIIOYAst CAMOCTOSITENIBHYIO paboTy

CTYJEHTOB (B yacax NnauxaTopsl
No HaumenoBanue paznena, Y ( ) : P
3aHATHS JOCTIKEHHS
n/n TEMBI JTUCIIUITIIMHBI Jlaboparopubie | CamocTosiTenbHAS N
JIEKIIHOHHOTO KOMITETEeHIIN ]
3aHATHUSA pabota

THIIA

Paznen 1. OcHoBBI HH(OPMATH3ALKUK IPABOBOM CUCTEMBbI

Tema 1. ITonsTue
nH(pOopMaIuy,

1 | uHpOPMAITIOHHBIX 4 - 6 OIIK-9.1
TEXHOJOTHM B  IPaBOBOU
CUCTEME

Tema 2. T'ocymapcTBeHHas
2 | monuTHKa MHPOPMATU3ALIN 4 - 6
MIPaBOBOM CHCTEMBI

OIIK-9.1,
OIIK-9.2

Paznen 2. MadopManinoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B IPABOBOM CHUCTEME

3 Tema 3. TexHonoruu 6 16 7 OIIK-9.1,
HOATOTOBKU JTOKYMEHTAlUU OIIK-9.2




Bunet 3aHSTHI, BKIFOYAs CAMOCTOSITEIBHYIO PadoTy

CTYyJIeHTOB (B Jacax WNnaukaTopst
Ne Hanmenosanue pasnena, YA ( ) A p
3anaaTus JIOCTHXKCHHSI
T1/T1 TE€MBI JUCLUILIAHBI JlabopaTtopusie | CaMocTosITeTbHAS N
JIEKHOHHOTO KOMITeTCHIIU T
3aHATHUS pabora
THTA
MIPaBOBOTO Xapakrepa
cpencTBaMu Microsoft
Office
Tema 4. Ilpumenenme
ABTOMAaTHU3UPOBAHHBIX OIIK-8.1,
4. | cpaBOYHO-TIPABOBBIX 6 14 8 OIIK-9.1,
CHCTEM B  IOPHUIUIECCKOU OIIK-9.2
JeSITENbHOCTH
Tema 5. KommbroTepHbie OIIK-8.1,
5 | ceTH W TeNeKOMMYHUKAIIUU 6 2 8 OIIK-9.1,
B IIPaBOBO# cdepe OIIK-9.2
Pasnen 3. OcHOBBI HH(POPMAIIMOHHON 0€30MaCHOCTH
Tema 6. Mudbopmarimonnsie
6 TCXHOJ‘IOFI/II/I(b pB : chepe 6 8 OIIK-8.2,
P OI1K-9.2
3alUThl UHPOPMAIH
Bcero 32 32 43
O0UHO-3a04HaA opma 00yueHuA
Buibl 3aHATHH, BKIIFOYAs CAMOCTOSITEIBHYIO PadoTy
CTYJIeHTOB (B Yacax WNnaukaTopst
No HaumenoBanue paznena, A ( ) A p
3ansaTus JIOCTHKECHUS
n/m TEMBbI TUCIATLTIHEI Jlaboparopusie | CamocTosITenbHAS N
JIEKIIMOHHOTO KOMITeTeHIIU ]
3aHATHSA paborta
THUNA
Paznmen 1. OcHoBBI HHGOPMATH3AUY IPABOBOM CHCTEMBI
Tema 1. ITonsTue
WHPOPMAITUH,
1 | uHpOPMAIIMOHHBIX 1 - 11 OIIK-9.1
TEXHOJIOTMM B  MpPaBOBOH
CUCTEME
Tema 2. T'ocynmapcTBeHHas
2 | nonuTHKa I/IHcp}g1 AIZaTma 15051 1 15 OIK-9.1,
: P 1 OITK-9.2
MPaBOBOH CHCTEMBI
Paznen 2. MHbopManmoHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHH B IIPABOBOM CHCTEME
Tema 3. Texnonoruu
MTOATOTOBKH JIOKYMEHTAIIU!
N AOKYMETTan OIIK-9.1,
3 | mpaBOBOTO XapaxkTepa - 2 16
. OIIK-9.2
cpeacTBaMu Microsoft
Office
Tema 4. Ilpumenenue
aBTOMATU3UPOBAHHBIX OIIK-8.1,
4. | cripaBOYHO-IIPABOBBIX 2 2 20 OIIK-9.1,
CUCTEM B HOPUIUYECKON OIIK-9.2
JeSITENbHOCTH
Tema 5. KommbroTepHbie OIIK-8.1,
S | ceTm W TEeNEeKOMMYHUKAIUU 2 2 20 OIIK-9.1,
B IIpaBoBOii chepe OIIK-9.2
Pasnen 3. OcHoBBI HHPOPMAIIMOHHOHN 0€30MTaCHOCTH
Tema 6. UudopmarmionHusie
6 TeXHonorHI/I(b pB ’ chepe 2 20 OLIK-3.2,
P OITK-9.2
3aIuThl ”HPOPMAIHH
Bcero 8 6 102
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3a0unasn popma odyuenus

Bunel 3aHATHH, BKIFOYAst CAMOCTOSTEIBHYIO PadoTy

CTyJIeHTOB (B Jacax WNnaukaTopst
No Haumenosanue pazaena, b ( ) P
3anaaTus JIOCTHXKCHHUSI
/T TEMBbI TUCIATLTIHEI Jlaboparopubie | CaMocTOsTEbHAS N
JIEKITMOHHOTO KOMIICTCHIIUN
3AHATHSL pabora
TUIA
Pazgen 1. OcHOBHI HHGOPMATH3AIMH MPABOBOM CHCTEMBI
Tema 1. ITonsiTue
WHPOPMALUH,
1 | uHpOpPMAITHOHHBIX 1 - 11 OIIK-9.1
TEXHOJOTHUM B  IMPaBOBOU
CUCTEME
Tema 2. TocymapcTBeHHas
2 | momuTHKa WHOOPMATH3AITHN 1 - 25 OIIK-9.1,
N OIIK-9.2
MIPaBOBOM CHCTEMBI
Paznen 2. MHdopMalmOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHH B IPABOBOM CHCTEME
Tema 3. TexHonoruu
MMOATOTOBKM JOKYMEHTAIIHN
A AOKyMCHTan OIK-9.1,
3 | mpaBoOBOTO XapaxkTepa - 2 23
. OIIK-9.2
cpeacTBaMu Microsoft
Office
Tema 4. [Ipumenenue
ABTOMAaTU3UPOBAHHBIX OIIK-8.1,
4. | cpaBOYHO-IPABOBBIX 1 2 25 OIIK-9.1,
CUCTEM B HOPUIUYECKOU OIIK-9.2
JeSITeIbHOCTH
Tema 5. KoMmberoTepHbie OIIK-8.1,
5 | ceTm W TENEeKOMMYHUKAIUU 1 2 19 OIIK-9.1,
B ITPaBOBOii cepe OIIK-9.2
Pasnen 3. OcHoBBI HHPOPMAIIMOHHOHN 0€30MTaCHOCTH
Tema 6. MudopmarmionHbe
6 | Texmomoruu B chepe 2 - 20 OIIK-8.2,
OIIK-9.2
3amuThl THPOPMAITHH
Bcero 6 6 123
6. JTabopaTopHbIe 3aHATHS
O6mwem (uac.
HaumenoBanue OuHno-
Ne . Ounas 3aouHas
pasnena, TeMbl Coneprxanue 1a00paTOPHBIX 3aHATUH 3a04Has
n/n ¢dopma ¢dbopma
JUCITUTUTAHBI thopma
o0yueHus 00yueHus]
o0OyueHus
Paznen 2. MudopMalimoHHO-KOMMYHHMKAI[MOHHBIE TEXHOJOTHH B MPABOBOM CHCTEME
O6paboTka FOPUTUICCKUX
Tema 3. TexHosnoruu p pHL
JOKyMeHTOB B cpeae MS Word.
TTOATOTOBKH .
TOKYMeHTALIHI Mertonbl aBTOMATHU3UPOBAHHOM
1. Y TeHEepaIuu n 00paboTKu 16 2 2
MPaBOBOTO  XapakTepa
. FOPUANYECKUX OJIAHKOB.
cpeactBamu  Microsoft
KoMIOHOBKA CHOXHBIX FOPUIUIESCKAX
Office
JIOKYMEHTOB.
Tema 4. IIpumenenue | OCHOBBI paboTsI c
ABTOMAaTU3UPOBAHHBIX ABTOMAaTHU3UPOBAHHOM CIIPAaBOYHO-
2. | cIIpaBOYHO-IIPABOBBIX paBoBOM cucteMoii ['apaHT. 14 2 2
CUCTEM B ropuaudeckoil | Mcnosp30BaHue CrpaBOYHO-IIPAaBOBOU
JIEATEIBbHOCTH cucteMbl  l'apanT 1o TIOWCKA

11



O0BeM (Jac.
HanmenoBanue Ouno-
Ne . Ounas 3aoyHad
pasnena, TeMbI Conep:xanne 1a00paTOPHBIX 3aHATHI 3a09Has
/T dhopma thopma
JUCLUIIIAHBL dopma
o0OydeHus 00ydeHus
oOydeHus
FOPUINICCKON HHPOPMAITHH.
OcHOBBI paboThI c
aBTOMATHU3UPOBAHHOM CIPaBOYHO-
npaBoBoil cucreMoil  KoHcynbTaHt
Ilmroc. Ucnonb3oBaHue CHPaBOYHO-
npaBoBol  cuctembl  KoHcymbTaHT
Ilmroc s moMcKa  IOPUAMYECKOMN
nHpOpMaIIH.
Wnrterpamuss  CIIC B cucremy
JIeJIOTIPOU3BOJICTBA PEATIPUSTHSL.
Tema 5.
3 Kommerorepusie cetu u | Pabota ¢ mpaBoBEIMEH pecypcaMu > > )
TCJICKOMMYHUKAIIUU B I/IHTepHCT.
paBoBoii chepe
Bcero 32 6 6

7. IlpakTyecKue 3aHATUSA
[IpakTyeckue 3aHSITUS HE TPELYCMOTPEHBI.

8. IlpumepHas TeMaTHKA KYPCOBBIX padoT (IPOEKTOB)
KypcoBsie paboThI (IPOEKTHI) HE MIPEAYCMOTPEHBI.

9. CamocrosiTeJbHAs padoTa CTyaAeHTa

MeToanuyeckue MaTepuabl

CamocrosiTennbHast paboTa CTyACHTAa TIPH  HM3YYCHUHM  JUCITUTUITHHBI
«MHbOpMaTMOHHBIE TEXHOJOTUN B FOPUIUICCKON MeATEeILHOCTH) HAlpaBlieHA HA:
U3Y4YCHUE YyYeOHOTO/TEOPETUYECKOro Marepuanga (Mo KOHCIEKTaM JICKIIHH),
WU3Y4YCHUE OCHOBHOW W JIOMOJIHUTEILHON JINTEPATyphl; BBHITIOJHEHUE IOMAIITHUX
3aJaHA 10 TPAKTHYECKUM 3aHATHAM (MTOATOTOBKA OIMOPHOTO KOHCIICKTA,
MOATOTOBKA JOKJIaJ0B, HAITMCAHUS ICCE, COCTABJICHUE Ta0IuIT).

Kparkue pexoMeHIaluM 110 BHINOJHEHUIO CAMOCTOATEIbHOM PadoThI:

VYcneniHoe ycBO€HME IUCHUIUIMHBI MpeArnojaraeT OONbIION, YIOPHBIMH,
CEpPbE3HBIM, CUCTEMATUYECKUN TPYJ CTYJIEHTOB. BakHewIas ero CocTaBHasl 4acCTh
— BBITNIOJIHEHUE Pa3HbIX BUJIOB CAMOCTOSITEIbHON PabOTHI.

1. CocraBiieHHe ONOPHOI0 KOHCIEKTA HA OCHOBE M3YYEHHOM OCHOBHOM M
JIOTIOJIHUTEJILHOW y4eOHOM uTepaTypbl. B omopHOM (TeMaTUuecKkoM) KOHCIEKTE
32 OCHOBY O€peTcs coJiep >KaHNe TEMbl, BOIPOCHI 17151 00CYKICHHUS.

Otarnbl paboThl.

1.1. KoHcniekTrpoBaHue IENaeTcsi TOJBKO IMOCJIE TOT0, KaKk MPOYUTaH WIA
YCBOEH MaTepHUaJl AJI1 KOHCIIEKTUPOBAHMSL.

1.2. Heo0x0auM0 MBICIEHHO WJIM MHUCHbMEHHO COCTaBUTH IJIaH KOHCIIEKTA.
[To sTomy 1utany 1 OyJ1eT CTPOUTHCS KOHCIEKT JAajiee.
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1.3. CocTaBnenue caMoro KoHcnekTa. MoKHO cka3aTh, 4YTO KOHCHEKT — 3TO
pacUIMpeHHbIE TE3UCHI, JOMOJHEHHBIE PACCyXKICHUSIMH U JI0Ka3aTeJIbCTBAMU,
COJICp KalllMMUCS B MaTepUaiax g KOHCIIEKTA, a TAK)Ke COOCTBEHHBIMU MBICIISIMU
Y TIOJIO’KEHUSIMU COCTABUTENSI KOHCIICKTA.

[Iucath KOHCIEKT PEKOMEHAYETCS YEeTKO U pa3doopurBo. B KoHcmekrte
MOXHO BBIJICISATh MECTa TEKCTa B 3aBUCHUMOCTH OT WX 3HA4MMOCTH. [[ns 3TOTO
MPUMEHSIIOTCS Pa3JIMYHOTO pa3Mepa OyKBbI, TOJUCPKUBAHUS, 3aMEYaHUs Ha MOJISX.

2. ToaroroBka nokaagoB. Ilpm moaroroBke mokmama (COOOIICHMUS)
HEOO0XOMMO:

2.1. YsacHuTh 115 ce0si CyTh TEMBI, KOTOpasi BaM MPEJI0KEeHa.

2.2. TlomoOpath HEOOXOAMMYIO JUTEpaTypy (IOIB30BATHCS HEOOXOAMMO
HECKOJBKIUMH HCTOYHUKAMH JIJIs1 00JIee TIOTHOTO MOTyICHHSI HH(POPMAIIHH ).

2.3. TmatenbHO W3YYUTh MaTepuasl yuyeOHUKA MO JaHHOW Teme, YTOObI
JIerye OpUEHTUPOBATHCS B HEOOXOMMOM JTUTEpAType U HE ClIeNaTh 3JIEMEHTapHBIX
OIHOOK.

2.4. W3yuuth mnopoOpaHHbI MaTepuan (IO BO3MOXKHOCTA padoOTaTh
KapaH/IallioM, BBIJICTISIS CaMO€ TJIABHOE 10 XO/1y YTEHUSA).

2.5. CocTaBuTh IUIaH JTOKJIaaa (COOOIIECHHUS ).

2.6. Hanucatp TekcT noknaaa (coooOmeHus) u ohopMuTh €ro.

Heob0xonumMo MOMHHUTH, YTO BBIOMpPATH PEKOMEHIYETCS HHTEPECHYIO U
NOHATHYIO HH(opManuio. He wucnosb3oBaTh HESICHBIE MJi1 Bac TEPMHUHBI U
CrelHalIbHbIE BbIpakeHUS. He aenaTth BBICTYIUIEHHE OYE€Hb TI'pOMO3AKUM. [Ipu
0 OpPMJICHUU UCIIOJIH30BATh TOJIBKO HEOOXOAUMbIE, OTHOCSIIUECS K TEME PUCYHKH
U cxembl. B KkoHie noknaza (CooOIIeHHs]) COCTaBbTE€ CHHCOK JIMTEPATYypHI,
KOTOPBIM BBl IOJB30BAJIUCH IIPpU MOArOTOBKE. [IpounTaiiTe HanmvcCaHHbBIA TEKCT
3apaHee M MocTapalTech €ro mepeckasaTh, BHIOMpas camoe ocHOBHOeE. ['oBopute
I'POMKO, OTYETJIIMBO U HE TOPONMUTECh. B 0CO00 BaXXHBIX MECTax JACNIalTe May3y
WM MEHSHUTE MHTOHAIIMIO — 9TO OOJIETYUT €€ BOCTIPUATHE IS CITyIIaTeeH.

3. Hanucanme 3cce. DTO BHUJ CaMOCTOSTEIbHOW pabOThI CTYACHTOB IIO
HAITMCAHHUIO COYMHEHHS HeOOJBIIOr0 Oo0hbeMa YW CBOOOIHONM KOMITOZUIIMMA Ha
YaCTHYIO TEMY, TPAKTYyeMyl0 CYOBEKTHMBHO M OOBIYHO HEIOJIHO. TeMaruka icce
JOJDKHA OBITh aKTyaJIbHOM, 3aTparvBaloliell COBpPEMEHHBIE MPOOJIeMbl 00JaCcTH
U3y4YeHUs! TUCHUIIIUHBL. CTyJIeHT JODKEH PACKPBITh HE TOJBKO CYTh MPOOJIEMBI,
MPUBECTU Pa3TUYHbIC TOYKU 3PEHUs,, HO U BBIPA3UTh COOCTBEHHBIC B3IJISIIBI HA
Hee. DTOT BUJ paboThl TpEOYeT OT CTYJEHTAa YMEHHUS YETKO BBIPAXKaTh MBICIIH KaK
B TMHUCBMEHHOU (opme, Tak M TOCPEIACTBOM JIOTHUECKHX PACCYXKIEHUMU, SICHO
u3JlaraTh CBOIO TOUYKY 3peHus. [Ipu packpeiTuu Tembl OOYYAIOMIMIACS JOJIKEH
MPOSIBUTH OPUTHHAIBHOCTH TOJIXO0JIa K PEIICHUI0 MPOOJIEMBbI, PEaTUCTUIHOCTS,
MOJIC3HOCTh W 3HAYUMOCTHh TMPEMIOKEHHBIX HJIEH, SIPKOCTh, OOPa3HOCTH,
XYy/I0’)KECTBEHHYIO OPUTUHAIBHOCTD U3JI0AKEHUS.

4. CocTaBjieHHe TadJul. DTO BUJ CAMOCTOSATEIHLHON pabOTHI CTyIEHTa TI0
cucTeMaTu3aiuu o0beMHOW HWH(OpMalu, KoTopas cBoauTcs (0000Iaercs) B
paMku TaOauibl. PopMHUPOBAHUE CTPYKTYphl TAOJUIBI OTPaKaeT CKIOHHOCTH
CTyJIeHTa K CHCTEMaTH3allMM MaTepuaja U pa3BUBAaE€T €ro yMEHUs I
CTpYKTypupoBaHuio uHpopmanuu. KpaTkocTh  u3IOXkeHus  uHpopMamu
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XapaKTepu3yeT CIOCOOHOCTh K €€ CBEPThIBaHMIO. B pamMkax TaOnMIIbl HATJISIHO
OTOOpaXxaroTcsl KakK pa3fesbl OJAHOW TeMbl (OJHOIUIAHOBBIA Marepual), TaKk M
paszeinibl pa3HbIX TeM (MHOTOIUIAHOBBIM MaTrepuan). Takue TaOIuIbl CO3/ar0TCs
KaK TIOMOIIb B M3YYCHHUH OOJBIIOTO oO0heMa WH(MOpMaIuu, Kelas MpuaaTh eMy
onTUMaJIbHYI0 popmy st 3ammomuHanus. OGopmIIsieTcss TUCEMEHHO.

Paznen 1. OcHoBbI MHPOPMATH3ALMH NIPABOBOH CUCTEMBI

Tema 1. Ilonsitue MHpOpMaLuK, WHPOPMALHUOHHBIX TEXHOJOTHH B
IPaBOBOi cUCTEMeE

Buel caMocTOsATENBHOM pabOTHI 110 TEME:

- H3y4YCHHE PEKOMEHAYEMOM JIUTEpaTypbl M HCTOYHHUKOB, COCTaBIICHUE
OIIOPHOT'0 KOHCIEKTA IO TeMe 1.

- MOJITOTOBKA JTOKJaAa (COOOIIEHUs) TI0 CIEAYIONIEeH TeMaTHUKeE:

1. UudopmanmonHoe o6mecTBO Kak (opma COLUUaTbHO-DKOHOMHYECKUX
B3aMMOOTHOIIECHUM.

2. OcoOEeHHOCTH MPEACTABICHUS U CTPYKTYpa MPaBOBOM MH(MOPMAIIIH.

3. HampaBneHnus ucciaenoBanus NpaBoBOM HH(HOPMATUKU KaK HAYKH.

4. TlpyHIUIIBI UCIIONB30BAHUSI TEXHOJIOTUN 0a3 JaHHBIX B IOPUAUYECKOMN
JIESITETbHOCTH.

5. 1llpuHIMIBI HKCHOJIB30BaHWSI TEXHOJOTMW XPAaHWIHI] JAaHHBIX W
MHTEJUICKTYAJIbHOTO aHAJIN3A JIAHHBIX B FOPUANYECKON AEATEIBHOCTH.

6. IlpUHUUIBI WCMIONB30BAHUSA TEXHOJOTHN 0a3 3HAHUW U DKCIEPTHBIX
CHUCTEM B FOPUIUYECKOU IESITEIBHOCTH.

7. IIpUHIMIIBI UCTIOJIB30BAHUS TEXHOJIOTHM aBTOMAaTU3UPOBAHHBIX PabOUMX
MECT B FOPUANYECKOMN AEATEIBbHOCTH.

8. IlpuHUIMIBI WCTIOIB30BAHMUSI TEXHOJOTHUH KOMITBIOTEpPHOTO oduca
(KOJIIEKTUBHOM PabOTHI B 0pHUCE) B FOPUIANUECKON EATETLHOCTH.

9. IlpuHIUNBI HMCHOAB30BAHMS TEXHOJOTHN MAIIMHHOW Tpadukd u
BU3YAJIU3aLIMU B FOPUINUECKON JEATEIBHOCTH.

10. IIpuHOMIBI  KUCHOJB30BAaHUSI  TUINEPTEKCTOBBIX  TEXHOJOTHM B
IOPUANYECKON AEATEIBHOCTH.

11. IIpuHIMOBI UCIIONB30BAHUS TEXHOJOTUHA BUPTYAJIBHOW pPEATBHOCTH B
FOPUANYECKON AEATEIbHOCTH.

12. IlpuHLMIIBI KMCTIOJB30BAHUS HEUYETKUX TEXHOJIOTHM B IOPUANYECKOU
JESITETbHOCTH.

B nporecce ycBoeHUs] TeMbl HEOOXOAUMO YSICHUTH CJEIYIOIINE OCHOBHBIC
MOHSTHS: OCHOBHbIE (YHKIUU HHPOpMAIMH, COIMAJIbHAs CUCTEMa U IMpaBO Kak
OCHOBHOW pEryJToOp, HHTEPHET, NpaBoBas HH(GOpPMATHUKA, HH(POPMAIMOHHBIE
TEXHOJIOTUU B IPABOBOM CHUCTEME.

N3yvast TeMy, BakKHO NPUOOPECTH YMEHUS NPUMEHSTh IOPUANUECKUNA U
OOlIEHAYyYHbI TOHATUIHBIA anmapar s Mmoucka MHGOPMAlMKU MpU PEHICHUH
MMOCTaBJICHHOU 3aJa4H.
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Tema 2. T'ocypapcrBeHHassh NOJMMTHKA HH@OpPMaTH3alUM INPaBOBOM
CHCTEMbI

Bunel caMocTosTENbHON pabOTHI 110 TEME:

- HW3y4YEHUE PEKOMEHAYEMOW JIMTEpaTypbl M HCTOYHUKOB, COCTABJIICHUE
OIIOPHOTO KOHCIIEKTAa C OIPEACIICHHEM LEeId M 3a4ad TIOCyNapCTBEHHON
uHpopMalmoHHON noauTuku Poccuiickoit denepanuu.

- MMOJrOTOBKA JTOKJIaAa (COOOIIEHUs) IO CIEAYIONIEeH TeMaTHUKeE:

1. Omnpenenenuss tepmuHa «llomuTrka» B BBICKA3bIBAHMSX TAKMX YUYEHBIX
kak: Apucrorenb, Makc Bebep, II.A. T'onsbax, JI. Ucton, K. Manxeiim, I
MoprenTay u ap.

2. Cymmnocte u couepkanue [ocyaapcTBeHHOW HMH(POPMALMOHHOM
MOJINTUKHU B COOTBETCTBHU cO CTparerueil pa3Butus HHPOPMALMOHHOTO OOIIECTBA
B Poccuiickoii ®depepanun Ha 2017 — 2030 rompl, yTBEpXKICHHOU YKa3oM
[Ipesunenta Poccuniickon @enepanum ot 9 mas 2017 r. Ne 203.

3. Ilenp ® 3amaud rocyIapCTBEHHOHM WH(MOPMAIMOHHONW IOTUTHKU
Poccuiickon @enepanum.

4. lHenu 1 ux peanusanusi ”HPOPMALUOHHOMN MOJTUTHKU CYJEOHOW CUCTEMBI
B coorBeTcTBUU ¢ KoHuenuuen nHPOpMaMOHHON MOJUTUKU CyA€OHOM CHUCTEMBI
Poccun na 2020—2030 rombi, omoOpenHoit CoBetoM cynelr Poccuiickoit
Ddeneparuu 5 nexadps 2019 1.

5. lemu nudpoBoit TpaHchopMaIii OpraHOB U OpTraHU3AIMN MTPOKYpaTyphl
Poccuiickoit  ®eneparum B cootBerctBUM ¢ Konmenmwueit  mudpoBoii
TpaHchoOpMaIli OPraHOB U OpraHu3aiuii  mpokyparypel 10 2025 rona,
yrBepxkaAeHHOU [Ipuka3zom I'enepansHOro nmpokypopa Poccuiickon denepanuu ot
14 cents6ps 2017 r. Ne 627.

6. llenn wnbopmanuoHHOW NOAUTUKU DenepanbHON aHTUMOHOIOIBHOMN
cinyx0bl B cooTBercTBUM ¢ [lojoxkeHnem 00 WHGOPMAILMOHHON MOJUTHKE
denepaabHON AHTUMOHOIOJIBHONW CIYKObl M €€ TEepPUTOPUAIBHBIX OPraHOB,
yTBepkaeHHOM [Ipukazom ®DenepaibHOM AHTHUMOHOMNOJBHOM ciykO0bl oT 10
HOs10ps 2015 r. Ne 1069/15.

7. IlpuHUMITIBI TOCY IapCTBEHHON MH(MOPMAIIMOHHON TOJIMTUKH.

8. HampamieHus rocy1apcTBEeHHON MH(GOPMAIITMOHHON TTOJIUTUKH.

9. HanpaneHus UCIOJIb30BaHUs MHPOPMALIMOHHBIX TEXHOJIOTUN B OpraHax
roCy1apCTBEHHOM BJIACTH.

B npornecce ycBoeHust TeMbl HEOOXOUMO YSICHUTDH CIEAYIOLIUE OCHOBHBIC
NOHSATHSA: 3aJaud MNPUMEHEHHUS WH(DOPMALMOHHBIX ¥ KOMMYHHUKAIIMOHHBIX
TE€XHOJIOTUM, TPUHLMIBI W HANpPaBJICHHUs TOCYJAapCTBEHHON HWH(DOpMaMOHHON
MOJINTUKHU, HTH(POPMALIMOHHBIE TEXHOJIOTHH B OpraHax rocyJapCTBEHHOM BJIACTH.

[Ipn u3ydyeHun TeMbl HEOOXOAMMO OOpAaTUTh BHHMAaHHE HAa OCOOEHHOCTU
ATaloB  pPa3BUTUA  TOCYJApPCTBEHHOM  HMH(POPMALMOHHON  MOJUTUKHA TS
BbIpaOaTbIBaHUs (OPM M METOJIOB UCIOIb30BaHUSI MH(GOPMAIIMOHHBIX TEXHOJIOTUI
B IIPABOTBOPYECKOM AEATEIBHOCTH
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Pazgen 2. HHPOpMANMOHHO-KOMMYHUKAIMOHHbIE TEXHOJOIMM B
IPaBOBOi cUcTEMeE

Tema 3. TexHo10rUuM MOATOTOBKH JOKYMEHTAIIUM NMPABOBOI0 XapaKrepa
cpeacrBamu Microsoft Office

Buapl camocTosTensHOM pabOTHI IO TEME:

- W3y4YEHUE PEKOMEHIYEeMOW JUTEepaTypbl U HUCTOYHUKOB, COCTABJICHUE
OIIOPHOTO KOHCHEKTA Mo Teme 3.

B mpoiiecce ycBoeHHsI TeMbl HEOOXOIUMO YSICHUTH CIIEAYIOIINE OCHOBHBIC
MOHATHUS: JICIOBOM TEKCTOBBIA JOKYMEHT, CTHJIA OQOpPMIICHUS JIOKYMEHTOB,
mabsoHsl U GOpMbI, TAOJUIIBI B TEKCTOBBIX JOKyMeHTax B cpene MS Word,
co3naHue U odopmiieHue Tabnuubl, (¢GopMaThl JAHHBIX, BHJIbBI CCBUIOK,
OpraHu3alys BbIYMCIEHUN, GopMyisl U pyHKIMU B DT, KOHCOIMIaMs JaHHBIX B
cpene MS Excel, cTpykTypa 5JIeKTpPOHHOM TMpe3eHTallMu, MOHSATHE CJaija,
co3gaHue, o(GOpMIICHHE U YIPABJICHHE CIalaMu 3JIEKTPOHHOM Mpe3eHTalH,
HACTpoOIKa IEMOHCTpalnu ciaiiioB B cpeae MS PowerPoint.

N3yuas Temy, BaXXHO MPUOOPECTH HABBIKKM (POPMUPOBAHUS U OPOPMIICHUS
IOPUIUYECKUX JTOKYMEHTOB, B TOM YHUCJE U CIIOKHOW CTPYKTYpPhl B TEKCTOBOM
dopmare, TaOJIMYHBIX JOKYMEHTOB C MCIOJb30BAaHUEM pa3IMYHBIX (OpMYT H
GbyHKUMNA 119 TOpe/ICTaBICHUSI BBIUMCISEMbIX JaHHBIX, MIPEACTABICHUS JaHHBIX B
rpaduueckoit popme.

Tema 4. IlpumeHeHMe aBTOMATH3MPOBAHHBIX CIPABOYHO-NIPABOBBIX
CHCTEM B OPUAMYECKOH AeSITeJIbHOCTH

Buasr camocTosTenbHOM pabOThI IO TEME:

- W3yYECHHE PEKOMEHIYEMOHM JIUTEPATYypbl U HMCTOYHUKOB, COCTaBJICHHUE
OMOPHOTO KOHCIIEKTa MO TEME C OMPEAECICHUEM MPAKTUUECKUX BO3MOXKHOCTEU U
METOJIOB MCIIOJb30BAHUS CIIPABOYHO-ITPABOBBIX CUCTEM B JICATEIBHOCTH IOPUCTA.

- 3an0JiHeHHEe Tabnuibl «OUEHKH U CPaBHEHUS MTPABOBBIX CUCTEM»

HopmarusHbie Poccus Classic,

akTel Poccun, B.4.0, (3AO
B.4.2.4.4 «Pedepent-

(LIKP Konekc) Cepsucy)

Koncynbsrant INapant Knaccuk,
mpod, B.6.05 B.4.03.04
(HITO «BMW») (HIIIT «I"apanT)

IIpaBoBas cucrema
(TIpon3BOINTEND)

Kputepwii (Bec) Orenka

IMosHoTa (13%)

HocTtoBepHOCTH
(13%)

AKTtyanuzanus
(13%)

IOpunuueckas
o0pabotka (13%)

AHamuTnyeckue
BO3MO>KHOCTH

(11%)

Yno6cTBO  paboThl

16




HopmartuHbie Poccus Classic,

axThl Poccun, B.4.0, (3AO
B.4.2.4.4 «PedepenT-

(IKP Kozekc) CepBuc»)

Koncynprant I'apant Knaccuk,
mpod, B.6.05 B.4.03.04
(HITO «BMI») (HITIT «I"apanT)

IIpaBoBas cuctema
(mpon3BOANTEND)

Kpurepuii (Bec) OrneHKa

(9%)

Cepauc (12%)

CroumocTh  yCIyr
(8%)

CTaOMIBbHOCTD
pazpabotuuka (8%)

HTorosas oneHka

B npouecce ocBoeHHsI TeMbl HEOOXOAUMO YSCHUTH CIIEAYIOIIME OCHOBHBIE
MOHATHS: CIIPABOYHO-IIPABOBAsi CHUCTEMA, MACCHBBI JJIEKTPOHHOW IIPaBOBOM
uH(pOpMaIU, TPOrPaMMHBIA KOMILUIEKC, pallMOHAIbHBIA CEMAHTHYECKUI TOMCK,
MH(POPMALMOHHOE O0ECIIEUEHUE CIIPAaBOYHO-IPABOBBIX CHCTEM, CIIOCOOBI IOUCKA
uH(GOpMaIlMU B CIIPAaBOYHO-IIPABOBBIX CUCTEMaX.

N3yyast TeMy, Ba)KHO PpUOOPECTH YMEHUS POBOJIUTH OLIEHKY a/1eKBaTHOCTHU
U JOCTOBEPHOCTH MH(pOpMAIMU O MpOOJIEMHON CUTyalluH, a Takke paboTaTh C
IPOTUBOPEUYNBON MH(pOpMaLIMEl U3 pa3HbIX UCTOUHUKOB.

[Ipy wn3ydeHun TeMbl HEOOXOAUMO OOpATUTh BHUMAHUE HAa METOJIUKY
NOCTAaHOBKM 1I€JIM U OIpPEAENEHUs] CIOCO0OB €€ JOCTUKEHUS Ha OCHOBE
KPUTHUYECKOIO aHAJIN3a JOCTYIHBIX HICTOYHUKOB UH(OpMALIUHL.

Tema 5. KomnbloTepHble CeTH MW TeJICKOMMYHMKAIMM B INPAaBOBOM
chepe

Bunbl camocToaTensHOl pabOThI IO TEME:

- HW3y4YEHUE PEKOMEHAYEMOW JIMTEpaTypbl M HCTOYHUKOB, COCTAaBJIECHUE
OTNIOPHOI'0 KOHCIEKTA MO TEME 3.

- MOJTOTOBKA JTOKJIaAa (COOOIIEHUs) TI0 CIEAYIOIIEeH TeMaTHUKE:

1. TloHATHE W Ha3HA4YE€HHE BBIYMCIUTEIBHOW CETH B COOTBETCTBUHU C
3aKOHOJAaTeIbHbIMU akTamu Poccuiickon denepanuu.

2. IlpaBuna mnpUMEHEHUs CPEICTB CBS3U JUId OOECHeueHus JocTyna K
UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIM CETSIM B COOTBETCTBUM C MpPHKa3aMu
Munkomcesszu Poceun.

3. CriocoObl OpraHu3aluy JJOKATbHBIX BHIYUCIUTEIBHBIX CETEH.

4. HaznaueHue riao0anbHbIX BHIYMCIUTENbHBIX CETEN U UX KIacCU(pUKALIMS.

5. IlpeacraBisieMbie ceTbiO VIHTEPHET CEPBUCHI U UX XapaKTEPUCTHUKA.

6. Xapakrepuctuka HWHGOPMALMOHHBIX Yycayr WHTepHeT B mpaBoBOM
NEATEIIBHOCTH.

B mpouiecce ocBoeHUsI TeMbl HEOOXOJUMO YSICHUThH CIIEIYIOUIUE OCHOBHBIE
noHsaTus: cetn DBM, knaccudukaims, cpeacTsa U METOAbl OOBETUHEHHS CETEH,
MPOTOKOJNBI  paboOThl ceTeil, MeTonbl moucka wuHpopmarmu B HHTEpHeT,
uH(opMaIMoHHbIe ycayru VHTEpHET B MPaBOBOM JEATEIBLHOCTH, ITyOIUKAIIHS
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MIPaBOBBIX JaHHBIX B IHTEpHET.

N3yuas Temy, Ba)KHO PUOOPECTH HABBIKH OBICTPOTO MOMCKA HEOOXOIMMBIX
B IOPUAWYECKON JAEATEIIbHOCTA CalWTOB M aHajdu3a NPEACTABICHHOW B HHX
uHbOopMaIuu.

[Ipy wu3ydyeHHH TEMBI HEOOXOAMMO OOpPaTUTh BHUMAHHE Ha METOAUKY
MOCTAHOBKM TIIEJIM W OMNpPEACIICHUS CIOCOO0B €€ JOCTM)KCHHS Ha OCHOBE
KPUTUYECKOTO aHaJIN3a JOCTYITHBIX HCTOYHUKOB MH(MOPMAIIHH.

Pazgea 3. OcHOBBI HH(POPMALTHOHHOM 0€30MIACHOCTH

Tema 6. UndopmanmoHHbIe TEXHOJIOTHHN B c(pepe 3aUTHI HHPOPMAUKT

Bunbl camocToaTenbHol paboThI IO TEME:

- U3YYECHHE PEKOMEHIYEeMOW JIMTEpPaTypbl U HUCTOYHUKOB, COCTABJICHUE
ONOPHOI'0 KOHCHIEKTA IO TEME 6.

- MOJrOTOBKA 3CCE HA OJIHY U3 MPEAJIOKEHHBIX TEM:

1. Tlonstne wuHOpPMAUMOHHOW OE€30MACHOCTH, HECAHKIMOHUPOBAHHOTO
noctyna, 3amuinéHHod  uHbopmanuu. llenn  3amutel  uHQOpManuu B
cooTBeTcTBUM €O cT. 20 3akoHa «O0 uHpopMauuu, HHGOPMATU3ALUU U 3ALIUTE
uH(pOpMaIUN.

2. Bo3zpeiicTBUS  KOMIBIOTEPHBIX BHPYCOB Ha  MH(MOPMAIMOHHYIO
0€30I1aCHOCTb.

3. AHanu3 TNpUYMH HapylIeHUs HHGOPMALMOHHONW O€30MacCHOCTU CO
CTOPOHBI [TIEPCOHAIA.

4. OCcHOBHBIE CPEACTBA M METObI 3allUThl MHPOPMALMK: OXpaHa 0OBEKTa,
ayTeHTU(UKaLWs, aBTOPU3alUs U UICHTU(UKALINSA [T0JIb30BaTENEH.

5. AHanu3 nporpaMMHBIX METOAOB 3aIUThl HH(OPMALIIH.

6. XapakTepucTUKa KpUNTOrPAQUUECKUX METOJOB 3alUThl HH(POpMAIUH.

7. AHaMU3 TEXHUYECKUX CPEJCTB 00ECTeueH s 3allUThl THHOPMALIMH.

8. AHanu3 ceTeBbIX METOAOB 3aLIUTHI MH(DOPMALUY.

9. XapakTepucTuka MEpONPUSATUNA MO0 0OECIIEUCHUIO COXPAHHOCTH U 3aILUThI
uH(popManuu.

B mporiecce ycBoeHHsI TeMbl HEOOXOIUMO YSICHUTH CIEAYIOIINE OCHOBHBIC
MOHATHUS: 0€30MacHOCTh, MH(GOPMAIIMOHHAsT O€30MacHOCTh OCHOBHBIE YTPO3bI U
METOIbI oOecrieueHuss HHGOPMAIMOHHONH O€30IacCHOCTH, IPUHIIMAIBI 3aIIUTHI
uH(pOpMAIUU OT HECAHKITMOHMPOBAHHOTO JIOCTyIa, 0a30BbIE€ TOCYAapCTBEHHBIC
aKThl B 007acTH HHGOPMAIMK U UH()OPMATU3AIINH.

N3yuas temy, BaXHO TIproOpecTH yMeHusi (GOpMyIUpOBATH COOCTBEHHYIO
TPaXITaHCKYI0 W MHPOBO33PEHUYECKYIO TO3UIMI0 HAa OCHOBE MPHOOpPETECHHBIX
bunocodckux 3HaHUM.

[Ipn u3ydyeHun TEeMbl HEOOXOAMMO OOpaTUTh BHUMaHUE Ha (HAKTOPHI,
BIUSIONINE Ha  HaApylIeHWE  3alUIEHHOCTH  WHGOpPMAIMH, IOHUMAaTh
HEO0OXOIMMOCTh o0ecreueHus] HHOOPMaIIMOHHOM 0€30MacHOCTH.
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10. OuennBanue pe3yJabTaTOB 00y4eHHUsI M YPOBHS ChOPMHUPOBAHHOCTH
KOMIIeTeH NI

OneHnBaHWe pe3yJbTaTOB OOy4deHUS 10 JUCIUIUIMHE ¢ YPOBHSA
c(hOPMHPOBAHHOCTH KOMIETCHIIMI (YacTH KOMIIETCHIINH) OCYIIIECTBIISICTCS B
pamMKax TEKYIIero KOHTPOJISI YCIEBAEMOCTH W TMPOMEKYTOYHOM aTTECTAIlid B
cooTBeTCTBUH ¢ DOHAOM OIIECHOYHBIX CPEICTB.

11. YueOHo-MeTOAHUYECKOE O0ecTeueHne JUCIUTIIITHHBI
OCHOBHAs1, IONMOJTHUTE/IbHAS JIUTEepaTypa

1. Kopones, B. T., HHpopManMoHHbIE TEXHOJOTHMH B HOPHUIUYECKON
nearenbHocTH: yueObHoe nocobue / B. T. KoponeB. — Mocksa: FOctunus, 2020.
— 322 c¢. — (bakamaBpuar). — ISBN 978-5-4365-3484-8. — URL:
https://book.ru/book/933541

2. bopuceBnu, M. H., OcHOBbl HHPOPMALMOHHBIX TEXHOJOTHUN:
moHorpadus / M. H. bopuceBnu. — Mocksa: Pycaiinc, 2022. — 458 ¢. — ISBN
978-5-466-02318-3. — URL: https://book.ru/book/947491

3. Hpomanesa, JI. C. HudopManrioHHbIE TEXHOJOTHH B IOPUIANYECKON
nestenpHocTH: npaktukym / JI. C. JIpoBaneBa. - Mocksa: PI'VIIL, 2020. - 152 c. -
Tekcr: anextponssiid. - URL: https://znanium.ru/catalog/product/1191359

JJIEKTPOHHBbIe OuodJauoTeuyHnnie cucremMbl (IBC) u 3JeKTpOHHBIE
o0pa3oBare/IbHbIC pecypchbl

OBbC Znanium.com - https://znanium.com/

9BC Book.ru - https://www.book.ru

ONIEKTPOHHBIM ~ KaTtaJor  YHHBepcUTeTa  —  ABTOMaTU3UpPOBaHHAas
uHdopmarmonnas 6udanoreunas cucrema (AUBC «Merallpo»)

12. Ilepeyenb mporpaMMHOro odecmneuyeHusi, NpodeccHOHANBHBIX 0a3
JAHHBIX W WH(GOPMANMOHHBIX CHPABOYHBIX CHCTEM, HEOOXOAUMBIX JIsl
O0CBOEHHUSA TUCHMILIMHBI

1) Jluuensnonnoe  mporpamMmmHOe  oOeclieyeHWe, B  TOM  YHUCIHE
OTEYECTBEHHOT'O TTPOM3BOJICTBA!

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus All Lng Lic/SA Pack MVL Partners in Learning
(muensus Ha naket Office Professional Plus)

b. Windows 8

2. Cucrema tectupoBanus INDIGO.

2) CB0OOIHO pacHpocTpaHsieMoe MPOrpaMMHOE 0OSCIICUeHHE, B TOM YHCIIC
OTEYECTBEHHOI'O IPOU3BOICTBA
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https://book.ru/book/933541
https://book.ru/book/947491
https://znanium.ru/catalog/product/1191359
https://znanium.com/
https://www.book.ru/

Adobe Acrobat — cBo6oaHO-pacnpocTpansiemoe [10
Wntepuer-6paysepsr  Google  Chrome,  Firefox —  cBoGoaHo-
pactipoctpansiemoe [10

Kaxnprii oOydarommiics B Te4YeHHE BCEro oOy4deHUs: 00eCIeunBaAETCS
WHAUBUIYAIbHBIM  HEOTPAHUYEHHBIM  JOCTYIIOM  3JIEKTPOHHO-OMOINOTEUHON
CUCTEME U JIEKTPOHHOW HH(POPMAIMOHHO-00pa30BaTEIHHON CpeIe.

13. MaTepHaJILHO—TeXHI/I‘IeCKOC o0ecrneueHue ANCHUIIIMHBI

OOpazoBatenbHbIN TpolecC 00ecredeH Y4YEOHBIMH ayIUTOPUSAMHU IS
POBEJCHUS yUeOHBIX 3aHATUN, & UMEHHO JJIsl POBEACHUS 3aHATHI JEKIIHOHHOTO
TUTA, 3aHATHNA J1a0OpaTOPHOTO THIA B KOMITBIOTEPHBIX Kiaccax, TPYIIOBBIX U
WHANBUIYAIbHBIX KOHCYJbTAIM, TEKYIIEro KOHTPOJS M MPOMEKYTOYHOMN
aTTeCTalluy, TOMEIICHUSIMH IS CAMOCTOSTEIBHON pabOThI CTYICHTOB.

Y4eOHbIe ayTUTOPUH COOTBETCTBYIOT JACHCTBYIOIIUM IPOTHBOMOKAPHBIM
IpaBUJiaM U HOpMaM, YKOMIUIEKTOBaHbl y4eOHOU MeOeNblo.

VY4eOHble ayAUTOpPUN OCHAILEHBl TEXHUYECKUMHU CPEICTBAMHU OOYyUYEHUS:
HOYMOYK, ayouocucmema, MUKpOQOH, NPOeKmop, 3KPaH.

HOMGHIGHHH JJIsA CaMOCTOSITEIIbHOM pa6OTI>I 06yqa}oumxc51 OCHaIlICHbI

KOMITBIOTEPHOW TEXHUKOM, oOecleunBarome aocTynn K ceTu HWHTepHeT u
AIEKTPOHHOMN MH(DOPMAIIMOHHO-00pa30BaTEILHOU cpe/ie.
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Oo0OHoB/IeHHMe padoueii MPOrpaMMbl JTUCUMIIIMHBI (MOYJIS)

HaunmenoBanue pazzaena pabodeil mporpaMMbl, B KOTOPBIM BHECEHBI H3MEHEHHUS

(M3MEHEHHOE COJIepKaHUE pa3/Iesia)

00CY:KI€HO M PEeKOMEHJ0BAHO K YTBEP:KAEHUIO pelieHueM Kadempol

EcTecTBeHHbIE NUCLIUIUIMHBI, CEPBUCA U TYpU3Ma OT 20 _ 1., IPOTOKOJ
Ne
ox00peHo HayyHO-METOIMYECKUM COBETOM oT 20 r,

poTOKOJI Ne
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