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1. O0ume monoKeHus

1.1 bubnuorexka sABIETCS  CTPYKTYpPHLIM  IoApasieneHHeM  KasaHCKOro
KOOIIEPaTHBHOr0 HHCTHUTYTa ((pHiMana) aBTOHOMHON HEKOMMepYeckoil 06pasoBaTenbHOM
OpraHu3anuu  BbICUIEro  obpasosanus  lleHTpocoroza  Poccuiickoit  Penepanuy,
00eCIIeunBaIONINM TUTEPaTypOl 1 HH(pOopManuell 00pasoBaTebHBIM MPOIece U HAyYHEIE
HCCIIeI0BAHUS, a Takke [EHTPOM pacHpoCTpaHeHUsl 3HAHUM, JIyXOBHOIO H
UHTEJUIEKTYAIBHOTO OOILIEHHs], Ky IbTYPHL.

1.2 B cBoeii mesTensHOCTH 6uOIHMOTEKA PyKOBOACTBYeTCs DenepanbHbM 3aKOHOM
Poccuiickoii ®@enepanuu oT 29.12.2012 Ne273-®3 «06 obpazopanuu», [lonoxenuem o
NOpSIIKE  OpraHM3alMd M OCYINECTBIEHHMs 00pa3oBaTeNbHON  JEATENBLHOCTH IO
00pa3oBaTeNbHBIM — [IPOTPaMMaM  CPeJHEro  Mpo(ecCHOHAILHOrO  06pa3oBaHMs B
PoccuiickoM —~ yHHBEPCHTETE  KOONEpAallMH, - YTBEPXKICHHOE  I[PHKa3oM  peKTopa
Yuusepcutera or 14.07.2014 Ne703-oz, IlonmoxeHumeM O MOpsAnKe OpPraHM3aUUM W
OCYIIECTBICHUs. 00pa3OBaTENBHOM JEATENPHOCTH IO 00pa3oBaTENbHBEIM IIPOrpPaMMAaM
BBICIIETO 00pasoBaHMsl — IporpaMM OakagaBpuara, IpOrpaMMaM CIICIHATATETA B
PoccuiickoM yHHBEPCHTETE KOONEPALMH, YTBEPXIEHHBIM IPHKa3oM pexTopa Poccuiickoro
yHHBEpcuTeTa Koonepanu# oT 15.07.2014 Ne706-o1, NHIEH3UOHHBIMH HOPMATHBAMH K
HallMYMIO Yy JUUeH3uara y4eOHo#, y4eOHO-MEeTOmWdeckod JMTepaTyphl H HHBIX
OUOIMOTEYHO-UHPOPMAIMOHHBIX PECYPCOB M CPEACTB obecredeHus 00pa3oBaTEIbHOTO
IpoLecca II0 peamu3yeMbIM B COOTBETCTBMH C JIMIEH3HEH Ha OCYIIECTBICHHE
obpazoBaTensHOM JESITEeNbHOCTH 00pa3oBaTeIbHBIM nporpaMmmam BBICIIETO
npo(ecCHOHANTBHOro 00pa3oBaHys, yTBEPHKICHHBIMU IpHKa3zoM DelepansHoi ciryk6oi 1o
Haj30py B chepe obpasosanus u Hayku oT 05.09.2011 Nel953, TpymoBbIM KOZEKCOM
Poccuiickoii @enepannu, pemenusavu Llentpocorosa Poccumtickoii Denepamun, YceraBow
Poccumiickoro yHupepcutera koomepanuu, IlonoxerueM o KasaHCKOM KOONEpaTHBHOM
MHCTHTYTe ((puinane) POCCHHCKOrO YHHBEPCHTETA KOONEPAIMM, MPHKa3aMH DeKTopa
VHUBEpCHTETa M HHCTHTYTa, HacToAmuM Ilonoxkesuem, Jlnnensuei DenepanbHO
CIyKOBI 10 HAZ30py B Chepe 06pa3oBaHMs U HAayKH Ha NPABO BEACHHs 00pa30BATENLHOMN
AeATeNbHOCTH, CBH/IETENHCTBOM O TOCY1apCTBEHHOM aKKpe I TaluH.

1.3 B cBoell mesTensHOCTH OMONHOTEKA IIOIUHHAETCS IIPOPEKTOPY 110 y4eOHOMH
pabore.

1.4. HemocpencTBEHHOE pPYKOBOJACTBO TEKYINEH [esTelbHOCTBIO OUOIHOTEKH
OCYIIECTBIACT MUPEKTOP, Ha3HAYAEGMBIl W OCBOOOXKIAEMBIH OT MODKHOCTH IIPUKA30M
DEKTOpa MHCTHTYTA. |



1.5. OCHOBHBIMH TIPHHIMIIAMH AEITEIFHOCTH OHONMMOTEKH ABIAIOTCS:

- obecneyeHue yueOHOrO mpomecca W HAYYHOH JEATENHHOCTH WHCTHTYTA,
COOTBETCTBYIOIIEN MHPOPMaLnel KaK Ha IIEYaTHBIX, TaK M Ha 3JIeKTPOHHBIX HOCHTEIISX;

- obecneyenue npasa yuTaTeneil Ha CBOOOIHEBIM HOCTYI K OHOMMOTEYHEIM GOHIaM B
coorsercTBUH ¢ IIpaBunaMu nmoms3oBaHus OHOMHOTEKOH HHCTHTYTA;

-KOMIUIEKTOBaHHE  OHOMMOTEeYHBIX (OHZOB B COOTBETCTBHM ¢ TpeOOBAHUAMH
beneparpHEIX rocy JapCTBEHHBIX 00pa30BaTeNbHEIX CTAHAAPTOB;

- obecrieyeHHe COXPaHHOCTH CBOHX (OHIOB KaK YacTH OCHOBHBIX CPEJICTB
HUHCTHUTYTA.

1.6.  JlomxkHOCTHEIE  0OS3aHHOCTH  pabOTHHKOB  OMONMOTEKHM, a  TaKKe
KBATM(QUKAIMOHHEIE  TpeOOBaHHS, TpeNbsBIseMble K  HAM, YCTAaHABJIHBAIOTCS
IOJDKHOCTHBIMHM MHCTPYKUMSIMU.

2.0OcHOBHBIE 331294 U QYHKITHH OHONHOTEKH

2.1. K ocHOBHEIM 3ajjauaM OHOJIMOTEKH OTHOCATCH:

2.1.1 TIlonHoe ® oOmepaTHBHOE -Obubnuoreunoe U HHPOPMALHOHHO-
bubmrorpaguueckoe 00CIyKMBaHHE CTYICHTOB, AcCIHPaHTOB, NperoaaBaTenell U APYTHX
KaTeropuil uurarenel HHCTUTYTA.

2.1.2 ®opmuposanue OMOIHOTETHOTO (OHIA B COOTBETCTBHH C PEATH3YEMBIMH B
MHCTUTYTe 00pasoBaTeNbHBIMH IIPOrpaMMaMH M WH(GOPMAUMOHHBIMH OTPeGHOCTSIMU
YyHuTaTeIeH.

2.1.3 Opranusauds ¥ BeleHHME CIOPaBOYHO-OGHONHOrpaduyecKoro ammapara:
KaTaJjoroB, KApTOTEK U 0a3 JaHHBIX.

2.1.4 Oprabnysanus  BOCIHTaTeIbHOH paboOTEl B yacTH  OuOIHOTEYHO-
HHOPMALMOHHON KyJIbTYpBI, O00yYeHHS COBPEMEHHBIM METOJAM IIOMCKa MHGMOpMAIMH
00yJaroNIMXCsl, TPO(YECCOPCKO-TIPENOAABATENBCKOTO COCTABA M COTPY AHMKOB HHCTHTYTA.

2.1.5 CosepuieHcTBopanyue paboTl OHOMMOTEKH HA OCHOBE BHENPEHHS
COBPEMCHHBIX ~TEXHOJIOIMA W KOMIBIOTEPU3AlMH  OuOIHOTEUHO-HH(OPMAIHOHHEIX
IIPOLIECCOB.

2.2. OcHOBHBIMU QYHKIUSIMH OUOIHOTEKH SIBISIOTCS:

2.2.1 Obecrieyenue yurTaTenei 0CHOBHEIMYU OHOIHOTEYHEIMU YCITyTaMHU:

- MPEJOCTaBjIeHHE MONHON MH(POPMAIMK O cocTaBe OHONHOTEYHOro (oHma yepes
CHUCTEMY KaTajoroB ¥ Jpyrue popMmbl 6MOIMOTEYHOr0 HHGOPMUPOBAHUS;

- OKa3aHHE KOHCYIBTATHBHON IIOMOIIA B IIOMCKE HEOOX0MMMOi HH(pOpPMAIIUH;

- BblJa4a BO BPEMEHHOE IIOI30BAHKE YyYEOHBIX, yIeOHO-METO UYECKUX, HAYIHBIX
U XyI0XXECTBEHHBIX U3JIaHUIi;

- cocTaBieHne OubanorpadpuyecKux yKasareneil, CIIHCKa JIUTEpPATYPEL;

- BBIIOJIHCHHE TEMATHYECKHX, aPECHBIX U ApyruX 6ubmmorpaduyeckyx crpaBok.

2.2.2 Ananns obecrniedeHHOCTH 06ydaromuxcs yaeOHUKaMH, YIeOHBIME # y4eGHO-
METOIMYECKHMH [TOCOOHAMH, HAYYHOH M XyI0KECTBEHHON TMTEPaTy PO, HEPHOUYECKUMH
H3aHUSMHU.

2.2.3 Tlpenocrasnenne kadempam wmHbOpMauUu{ O HeocTaromell yueGHOM
JUTepaType A JalbHEHINEro KOMIUIEKTOBaHHS (DOHI0B OMOIHOTEKH.

2.2.4. OcymecTBiieHuE yueTa, pa3MeIleHNs. U TIPOBEPKH (OHIOB, 0OECIIeUeHHe HX
COXpaHHOCTH, pE€KHMMa XpaHEHUS U pECTaBpaluM y4eOHBIX, yueOHO-METONUIECKHUX,
HAYYHBIX, XyA0KECTBEHHBIX U MEPUOTHUECKUX H3IaHHA.



2.2.5. Co3nanvie U BeNeHHME CHCTEMbI OMOIMOTEYHBIX KaTaloroB W KapTOYEK Ha
TPaJULIMOHHBIX U 3NEKTPOHHBIX HOCUTEIAX.

2.2.6. IlpoBeneHue COLHOJOTMYECKHX MCCHEIOBAHUA C UeEbI0 H3ydYeHHs
YUTATEIbCKUX HHTEPECOB M JalbHEHIIero MPUBEACHHS COCTaBa H TeMATHKH OUOIHOTEUHbIX
OOHIIOB B COOTBETCTBHUE C UX HH(OOPMAIMOHHBIMH TPEOOBAHMAMH.

2.2.7. Opragumszanus 1nocpeactsoM HWHTepHeT-TeXHOIOIHH JoCTyIa K
COOCTBEHHBIM 3JIEKTPOHHBIM PECypcaM, K CETEBBIM PeCypcaM HHCTHTYTA, KOPIOPATHBHBIM
KarajoraMm, pecypcaM OTEYECTBEHHBIX W 3apyOexkHBIX OHOMHOTEK M APYrHX HCTOYHHKOB
HH(pOpMaIHH.

2.2.8. Obecrieyenrie COXPAHHOCTH M JIMTHTUMHOCTH HCIIOJb30BAHUS 3IEKTPOHHBIX
pecypcoB.

2.2.9. Ilposenenne 3aHATHH IO OCHOBaM HMH(MOPMANMOHHO-OHOIHOrpahuIecKoil
KyJbTypel, OOydYeHHE TONb30BaTeledl COBPEMEHHBIM METOJaM IOMCKAa HHMOpMAlUM B
TPaIMIMOHHBIX M aBTOMATH3UPOBAHHBIX HH(OPMAIMOHHO-OMOIHOTEUHLEIX CHUCTEMAX H
Ir100abHEIX HHPOPMAMOHHBIX CETSIX.

2.2.10. BsaumopelicTBue ¢ OMONHOTEKaMH, apXWBaMM, OpPTraHH3ALKSMHE,
MMEIOMIUMH  MH(OPMAMOHHbIE OaHKM [JaHHBIX, B COOTBETCTBHHM ¢ JEHCTBYIOILIUM
3aKOHOJATENbCTBOM, (DENEpPABHBIME  IOCYAAPCTBEHHBIME IPOTpPAMMAMH, a TakKe
IOroBOpaMH, 3aKIHOYEHHBIMA MEX/LY YUPEKICHUIMH U OpraHH3alHsIMH.

2.2.11. IlpencTaBnenne CTaTUCTHYECKOH OTYETHOCTH 110 YCTAHOBIEHHBIM (OpPMaM.

2.2.12. Opranusanus KHHXKHBIX BBICTABOK, OHOTMOTEYHBIX JHEH CO CTYIEHTAMH,
aclHUpaHTaMHU U IPENoAaBaTe/siIMi HHCTHTYTA.

2.2.13. B3aMMONEHCTBHE C MOYTOBBIMH OTJACNCHHUSIMH CBS3M HAa MpeaMeT
NOTY4YEHUS KOPPECIIOH JCHIIMH, OTIIPABKH ITHCEM H MTOCKIIOK.

2.2.14. HupopMupoBaHHE NOTEHIMANBHEIX abWTYPHEHTOB O MpaBdiax o
OpraHU3al}y [IpUeMa.

2.2.15. Vyactie B opraHM3aluy M IpoBefcHHH Habopa aburypueHToB (paboTa B
NPUEMHOM  KaMIIaHWH, IPOBEJEHHE MEpONpPUATHS «JlHM  OTKpBITBIX JABEpeiy,
npodoprueHTaMORHas paboTa B 06pa3oBaTeIbHBIX YUPEKACHASX, HA IPEAIPHUATHIX).

2.2.16. Opranusauust CHCTEMBI [OBBIUCHUS KBATM(UKALME pabOTHHKOR
OubmuoTexy.

2.2.17. Hanonxenue paszena no OHOIMOTEYHBIM BOIIPOCAM Ha ODHIHANLHOM CaiiTe
HHCTHUTYTA.

3. Ilpasa u obs3aHHOCTH

3.1. bubnmoreka umeer npaso:

3.1.1. PaspabateiBaTh CTPYKTYpy, IlpaBuia monb30BaHHS OUONHOTEKON M Ipyrue
AOKYMEHTBI, PErIaMEHTHPYIOIHE €€ NEATENBHOCTh ¢ IOCISOYIOUMM MIPEICTABICHHEM Ha
YTBEPXK/IEHUE PEKTOPY HHCTUTYTA.

3.1.2. 3nakomuTbCS C 00pa3OBATENHHEIMH IIPOTPAMMAMH, YYeOHBIMM ILTAHAMH.
Ilomyyarb OT CTPYKTYPHBIX IOApAa3IeICHHN MaTepHanbl W CBEICHHMS, HEOOXOMUMbIE IS
pCLIeHHS [TOCTaBICHHBIX Nepe] OuOIHOTEKOM 3a/1ay.

3.1.3. IlpenctaBisTe HHCTHTYT B OHONHOTEYHBIX YUPEKICHHSIX, IPUHAMATH
HETIOCPE/ICTBEHHOE yJacTHe B paboTe HAy4dHbIX KOH(EPEHIIHH, COBEIaHnH, CEMHHAPOB IO
BoIpocam OuOMMoTeYHOH 1 HHGOPMANHOHHO-OUbIHOrpadhHIecKoil HesTeIbHOCTH.



3.1.4. Bectd B yCTaHOBIEHHOM MOpSIKE IEPENHCKY C APYIHMMH OHOIMOTEKAaMH,
OpraHH3aIHsIMH.

3.1.5. Bxomute B OuOnuoTeuHBle OOBEIMHEHHUS B YCTAHOBJIEHHOM AEHCTBYIOIIHM
3aKOHOJATEIbCTBOM IOPSIIKE. :

3.1.6. OcyIecTBIATE B YCTaHOBIEHHOM IIOPSAIKE COTPYIHMYECTBO ¢ OUOIHOTEKAMH
y4eOHBIX 3aBEICHHUN.

3.2. bubnuoreka obs3ana:

3.2.1.  Ob6cnyxuBare  monb3oBaTeNelf  cornmacHo IIpaBumaM  I0JIB30BaHUSA
Oubnmorexoii.

3.2.2. OryutsiBathes 0 paboTe GHOTHOTEKH Ha 3aCEaHUSIX PEKTOPATA.

3.3. bubmioreka HECET B YCTaHOBIEHHOM 3aKOHONATENHCTBOM  IOPSIKE
OTBETCTBEHHOCTD:

3.3.1. 3a coxpanHOCTE (OH/IOB, TOMEIIEHUI U 06OPYIOBAHHUS.

3.3.2. 3a HeBBIIONHEHUE (YHKIHH, OTHECEHHBIX K ¢ KOMITETEHIIHH.



